
IVAR RELOCATION AUTHORITY

Washington
' ^104

„ May 3O? 19U5

ADMINISTRATIVE NOTICE NO. 263

Subject? Responsibility for Temporary Assistance to Evacuees in Re-establish
ing Households

Distribution: A

I» Re-alignment of Responsibility for Financial Assistance

Effective June 1, 1914-5, the responsibility for granting financial assis
tance to evacuees in need will be divided between the VJRA and the Social
Security Board on the following basis:

The Social Security Board through State and local departments of wel
fare will continue to provide assistance except for minimum household
equipment to those who will need continuing financial assistance be
yond the initial adjustment period. This period is defined as approx
imately one month from date of departure from a center as shown, on de
parture advice Form WRA-178*  These are the so-called "dependency
cases" referred to local welfare agencies by the use of Form VJRA-390©
There is no other change in the procedure for handling such cases.

B. The Social Security Board, through State and local departments of wel
fare, will continue to provide resettlement assistance in all cases
to meet unforeseen needs occurring after the family’s resettlement,
due to illness, unemployment and similar adversities, including emer
gencies during the first montho

C. (1) The WRA will provide aid to those n on -de pendent families who need
only temporary assistance in re-establishing themselves and their
households, including families who are planning to join members
already relocated*  Needs which will be considered under this
category are: Household equipment, transportation of household
goods and personal effects from railway station to residence, and
one month’s rent.

(2) The V/RA will also assist dependent families (ioe^, those families
referred to local welfare agencies by Form 390) by providing
funds for minimum household equipment.

This realignment will enable center residents needing household equip
ment and other assistance for a temporary period to know before leav-



IVAR RELOCATION AUTHORITY

Washington

„ May 30^ 19h5

ADMINISTRATIVE NOTICE NO. 263

Subject; Responsibility for Temporary Assistance to Evacuees in Re-establish
ing Households

Distribution: A

I* Re-alignment of Responsibility for Financial Assistance

Effective June 1, 19U5, the responsibility for granting financial assis
tance to evacuees in need will be divided between the ViRA and. the Social
Security Board on the following basis:

A. The Social Security Board through State and local departments of wel
fare will continue to provide assistance except for minimum household
equipment to those who will need continuing financial assistance be
yond the initial adjustment period. This period is defined as approx
imately one month from date of departure from a center as shown on de
parture advice Form WRA-I780 These are the so-called ’’dependency
cases” referred to local welfare agencies by the use of Ferm WRA-390©
There is no other change in the procedure for handling such cases.

B. The Social Security Board, through State and local departments of wel
fare, will continue to provide resettlement assistance in all cases
to meet unforeseen needs occurring after the family’s resettlement,
due to illness, unemployment and similar adversities, including emer
gencies during the first montho

C. (1) The WRA will provide aid to those non-dependent families who need
only temporary assistance in re-establishing themselves and their
households, including families who are planning to join members
already relocated^ Needs which will be considered under this
category are*  Household equipment, transportation of household
goods and personal effects from railway station to residence, and
one month’s rent.

(2) The WRA will also assist dependent families (itteo those families
referred to local welfare agencies by Form 390) by providing
funds for minimum household equipment.

This realignment will enable center residents needing household equip
ment and other assistance for a temporary period to know before leav
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ing the center the amount of assistance they will receive for such
needs. It will also enable the WRA to budget and expend equitably
the very limited funds available for this purpose.

II. General Considerations

It should be emphasized both to responsible center personnel and to cen
ter residents that funds are available for only a limited number of tem-
porary assistance grants under this Administrative Notice. On the basis
of our present and anticiapated budget, we can provide temporary assis
tance under the limitations herein outlined for not over 10 percent of
the non-dependent families in centers, and we see no possibility of in
creasing these allotments•

In order to avoid confusion and to assure equitable treatment of all tem
porary assistance applications, it is essential that this program be uni
formly interpreted and applied at each center. A program developed and
accepted jointly by the Relocation and Welfare staffs at each center, in
cluding dissemination of official information to the residents, will be
required of each center.

It is imperative, therefore, in •ordei*  to insure equitable treatment of all
applications for temporary assistance, that each application be scrutiniz
ed and investigated with utmost care,.and that assistance be granted only
in case of real necessity. If this is not done, many evacuees who for
good reason do not wish to relocate until the last few months of center
operation may bez deprived of this assistance. While certain minimum
standards for determining need are set forth herein, considerable judg
ment has been left to center personnel. This judgment must be exercised
objectively, upon the basis of full information, and with due regard to
the amount of funds available. Especial care should be exercised until a
sufficient number of applications have been reviewed to indicate what the
general pattern will be. Over-liberality in the beginning will give rise
to much difficulty later.

Since the funds are limited, it may be advisable to seek the counsel of
the Relocation Planning Commission or other representative evacuee organi
zation in the consideration of applications. This will have the advantage
of sharing with community representatives the responsibility for determin
ing who are most in need of temporary assistance.

Ill*  Determination of Eligibility and Amount of Grants

A. Eligibility to Apply

On.and after June 1, 19h5> center residents who believe that they are
eligible for temporary assistance of the nature herein provided shall
apply for such assistance to the Welfare Section or the Relocation Di
vision, and such applications shall be processed under this Administra
tive Notice.



SCHEDULE I

Schedule for Determining Amounts of Grants for Household
Furnishings and Equipment

In using this schedule to calculate the maximum grant, the inter
viewer should (1) ascertain the size of the family; (2) deduct for addi
tional wage-earners as set forth below; (3) determine the maximum grant
for that size family from the scale below; (h) using attached list, de
duct for basic items of furniture owned by family and for any cash resour
ces. The result will be the maximum grant for household furniture and
equipment.

1. No grants for household furnishings will be made for unattach
ed individuals a/id married couples without children. It is assumed that
single persons a/id childless couples can be accommodated in furnished
rooms. Two-person families whose composition necessitates separate sleep
ing accommodations and who are otherwise eligible may be given a grant.

2. Maxinyjm grants for families' of 3 or more members shall be in
accordance with the following scales:

3-member family §15Q
U-member family ’200
5-member family - 2^0
6- or more-member family• 300

No grant for this purpose shall exceed $300. Where a grant to a two-mem—
ber family is necessary, the maximum grant shall be $100.

These maxima are based on prices of minimum basic items. In fami
lies of more than six members, wage-earners are not only very likely to
increase, but duplication of furniture decreases, since bedrooms and the
larger and more expensive pieces of furniture are shared.

In computing size of family, count all persons who plan to live
in one household, including family members who have already relocated.

■

For each wage-earner over one, deduct 2 members from number in
family. A wage-earner is defined as any person between the ages of 18
and 6$ except housewives (one to each household), full-time students, and
those who are unemployable due to age or physical or mental disability.

X

3. Articles of furniture and other household equipment in usable
condition, which applicants have in their possession - either at the Cen
ter or in storage - shall be checked against the attached list and de
ductions from the maximum amounts specified above shall be made in accor
dance with the listed prices of those articles. No evaluation of the
evacueesT furnishings need be attempted, since the amounts in the attach-



ed list represent minimum prices of second-hand articles. No deductions
shall be made for articles not on the list.- All articles on the list, own
ed by the applicant, shall be listed on the reverse side of Form 76a. Us
able home-made articles must be listed.

h. Application to examples ;

Example A: Family composition: Husband 35
housewife ' 30
son 10
daughter 7
husband’s fa. 60 (employable)

Resources: Furniture Deduct
2 chairs $10
1 chest 10
1 table 3
1 iron 1.25

TOTAL 21;. 25
War Bond (three months

old) 37.50
Postal Savings of son 20.00
Checking account 3U.00
Cash on hand. 35.00

Total in terms of cash 150.75

This family with two employable persons would be counted
as a family of three. $150 would be the maximum allowable for
three. Therefore, the family would be ineligible.

Example B: Family ’Composition:. Man 60 (employable)
housewife l;0
son 18 (employable)

. . son 11;
daughter 12
daughter 8
son 1;
son 2

Resources: Furniture
5 chairs $25
2 tables 6
1 bed (double) 10
2 beds (single) 20
2 chests 20
6 blankets (light) 12
1 s to ve 25
1 kitchen table 5
1 ironing board 1
1 iron 1
1 crib 10

• 1 high chair 3
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1937 Plymouth valued at $320. Man was a fisher
man before evacuation and he plans to return
to fishing, employing his son. The automo
bile will not be necessary to his occupation.
With the value of $320 it will provide suffi
cient collateral on a loan of $273•

g Total cash value of resources $hll
s.

The family of 8 has two employable members, so it counts
as a family of 6 and the standard would be $300. With cash re
sources amounting to $U11 the family would be ineligible.

Example.C: Family composition: husband hO
wife 30
wife’s sister 27 (making home

with couple
, because hus

band is in
the Army.
She is employ
able)

son 1

This family of three would not be eligible because the
additional employable member will deduct two from the total of
three.

Example D: Family composition? woman
husband (in Army)
son
daughter

30

u
2

Furniture:
1 bed
1 chest
2 blankets (heavy)
1 ironing board
1 iron
1 crib
1 high chair
1 baby blanket (light)

Savings account from Servicemen’s

$10.00
10.00
6.00
1.00
1.25

10.00
3.00
1.00

$1*2.25

Dependency Benefits $200.

Total $214.2.25

This family would not be eligible because of the savings
from ServicemenTs Dependency Benefits.
Example E: Family Composition: Man 60 (employable)

housewife 55
wife’s father 75
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Resources: Furniture
•2 chairs $10.00
1 table 3.00

. ’ 2 blankets (light) h.oo
clothes.line .75
iron 1.25
pail 1.00

$20.00
No other savings or resources.

This family of three would be eligible for $150, less the
value of their articles and resources. The difference would be
$130, which would be the amount of the grant*

Example F: Family composition: Man 60 (employable)
housewife ho
son 16
son lb
daughter 12
daughter 8
son u
son 2

Resources: Furniture
5 chairs $25
2 tables 6
1 bed (double) 10
2 beds (single) 20
2 chests , 20
6 blankets (light)12
1 stove 2^
1 kitchen table 5
1 ironing board 1
1 iron 1
1 crib 10
1 high chair 3

TOT
No other financial resources.

This family of 8 could receive a maximum of $300, less the
value of furniture and other resources. The difference in this
case would be $162, the amount of the grant for furniture.

Replacement Value and Quantity List of
Minimum Essential Household Furnishings

Table

ITEM UNIT CC6T QUANTITY ALLOWED

Living Room

Chairs $ 5.00 (1 davenport
3 chairs)

1 per person

3.00 1 per family
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UNIT COST QUANTITY ALLOTTED
3

Bedroom

Bed $10.00 double - 1 per couple
single — 1 per add. member

Qhest IQtOQ 1 per bedroom

Blankets - Heavy 3.0Q 1 per bed
Light

Kitchen - Dining Room

Stove
h burner with oven
3 burner with oven
3 burner hot plate
2 burner hot plate
1 burner hot plate

2.00

25.00
i5-oo
6.00
lu5o
3.00

1 per bed

1 per family

Ice box 15.00 1 per family
Table (kitchen) 5.oo 1 per family
Kitchen chairs (ea.) 2.25 U per family
Kitchen utensils 2.00 1 set per family
Dishes and glasses •5o 1 set per person

Laundry - miscellaneous
Washboard .5o 1 per family
Clothes line (100 ft.) .75 1 per family
Ironing board 1.00 1 per family
Iron 1.25 1 per family
Pail 1.00 1 per family

Baby Equipment

Crib 10.00 1 per infant

Blankets - heavy 2o00 1 per infant
light 1.00 1 per infant

High chair 3.00 1 per infant



SCHEDULE 4 - RENT

TJhe, following rent schedule is based on the average
rent paid’ by civilian lessees in Federally owned family
dwelling projects operated under the Federal Public Housing
Authority. Rents in Fee crally earned projects are based
on fair rental values fcr comparable housing in the local
ity or are set at a level which will yield an economic re
turn to the government, with adjustments made in individual
hardship cases o

One bedrooms (3 parsons) $3h*00

Two bedrooms (h and 5 persons) 36©OO

Three bedrooms (6 or more persons) 39©00



Evacuees who relocated prior to June 1, 19h5, and who apply to a pub
lic welfare agency on or after that date for temporary assistance in
re-establishing the household will be referred to the appropriate Re
location Officer.

•

If a portion of the evacuee1s family is still resident in a center,
the Relocation Officer shall interview the evacuee for detailed infor
mation concerning the assets and liabilities, require the relocated
member to execute Form ’7RA-76 and Form V/RA-76a> as provided below in
”B; Application” (including signatures), and forward such information •
and forms to the center for consideration in connection with any appli
cation filed by the family members in the center. If the entire fami
ly relocated prior to June 1, 19h5, it is not eligible for assistance
under this Administrative Notice except as provided in the succeeding
paragraph.

Applications to public welfare agencies for temporary assistance to
provide for the needs set forth in Paragraph I.C. above, which have
been substantiated by summaries forwarded by the center in accordance
with Administrative Notice No. 2b. 6 and which are pending June 1, 19h5,
will be completed by those agencies and grants made by them in accord
ance with their usual standards and procedures, after consultation
with the Relocation Officer.

B. Application

Applications for temporary assistance shall be made on Application for
Public Assistance Grant, Form VJRA-76, and Statement of Economic Re
sources, Form 7RA-76a. Each form shall be prepared in quadruplicate,
but only the original need be signed by the applicant. Applications
for temporary assistance shall be made on Form V/RA-76. Use the last
three columns of the section on ’’Family Composition” (Form VjRA-76) to
show wage earners,, those unable to work and the reason, and the child
ren in school. Enter in the section on ’’Financial Statement” a ref
erence to-the Statement of Economic Resources, such as ”See Form
’•7RA-76a, executed as of this date, which is part of application.” Do
not fill in items of Assets, Cash income during past 90 days, or Li
abilities. On the reverse side show computation by which grant for
household furnishings is obtained.

interview and Determination of Need.

The interviewer shall obtain in detail all pertinent information both
as to need and as to resources available to meet it. It should be par
ticularly noted that, unlike the procedure for determining eligibility
for relocation assistance grants (Handbook 130.ho) or public assistance
grants (Manual 3O.h*12  and Administrative Notice 226), all resources
available to the family must be considered. The interviewer shall,
therefore, obtain detailed information from the applicant to supple
ment the information appearing on Form ?6a concerning classes and value
of assets. He shall note in writing on a separate sheet the specific 
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items of property included in each class and the value placed upon
‘Jhcn~ by the applicant. Using Exhibit I (attached) as a'.guide,;he shall
question the applicant to make sure’ that there has been no omission
of assets through inadvertence. He shall also make certain that all
resources of any relocated faihily member, as well as of all family
members in the center, are included in the forms.

Information as to household furnishings owned by the family (if assis
tance is requested for this item) and other resources shall be veri
fied by checking with the Evacuee Property Section and the Project At
torney, and the-applicant shall be-advised that such verification is
being obtained. If the interviewer has any reason to doubt that all
assets are listed, or that the values ascribed to those assets arc not
accurate, he shall take such further steps as he may deem necessary to
obtain complete information.

In determining need for temporary assistance, the amount of the cash
resources of the applicant and his family members (including relocat
ed family members), as defined immediately below, shall be deducted
from the amount for which the applicant might otherwise be eligible.

These cash resources include:

(1) Currency on hand

(2) Funds in any type of chocking or savings account in a depository
such as a bank, savings and loan association, or U . S. Postal
savings"account.

(3) All income anticipated within 30 days from property, farm resour
ces, or any other investments and resources, including V/RA wages
and payroll clothing allowances. (Public assistance grants au
thorized by Manual 30.11.12 A and E, and Relocation Assistance
Grants authorized by Handbook 130.h8 will not be included).

In • addition there shall be deducted: 

(1) The market value of any war bonds, or other readily convertible
securities, notes, stocks, bonds, etc., held by the applicant or
any family members.

(2) The value of major items of personal property including luxury
items, not known to be essential in obtaining a livelihood’ on re
location.

In appropriate cases the interviewer may also determine that the value
of other assets, such as ownership of or.cavities in real property,
remove the applicant from the category of a needy person, even though
such assets are not readily convertible and may not be producing any
substantial income. Here the readiness with which the owner may be



able to procure a loan upon the security of such assets should be a
determining factor.

Need for Household Furnishings

Tn determining the need for household furnishings, consideration should
be given the availability of furnished accommodations, particularly in
connection with certain types of employment. Employment plans of the
family should be checked with the Relocation Division, and if the fam
ily is contemplating taking a job where furnished housing is provided
the application for household furnishings should not be considered.
Brants for household furnishings shall not be made for single persons
and childless couples, since 'it is assumed that they can be accommo
dated in furnished quarters. In other cases, where the need for house
hold furnishings is indicated, the attached Schedule No. 1, Household
Furnishings, shall be used in determining need and the maximum amount,
of the grant. Applicants should be advised that the grant for this
purpose will not be supplemented by the local welfare agency. If the
family has furniture in private storage on the west coast and has been
unable to obtain a list of the items in usable condition, the Evacuee
Property Section may be requested to write the. custodian for this in
formation .

Advance Rent and Food During the First Month

It is assumed that the G25) per person relocation assistance grant will
be issued to the family when they leave the center and they will be
expected to use it for the payment of a deposit for the first month1s
rent on a house or apartment, as well as for other essentials such as
food prior to receipt of the wage earner’s first pay check. In gen
eral, there will be income from employment in the family soon after
their arrival with which to meet food costs and other subsistence
needs. However, the family may need to nave.funds immediately avail
able to pay a month's advance rent if not joining family members or
returning to west coast properties. Accordingly, if the family has
no resources to meet this item, other than the relocation assistance
grant, a grant for this purpose may be issued in accordance with the
attached Schedule No. 2 on Rents. This will then leave the reloca
tion assistance grant and the first pay check available for food and
other needs. Grants for advance rent and for transportation of
household goods from depot to residence will not be made to dependent
families since the public welfare agency can provide funds for this
purpose.

Transportation of Personal Property

Where the family does not have funds available to pay for moving
household goods and personal property from the common carrier depot
nearest the point of relocation to the family's residence, arrange
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ments are being developed to provide for ”door-to-door” shipment. In
formation regarding this will be provided in a separate procedure.

IV. Approval or Disapproval of Applications

All applications for temporary assistance shall be forwarded to the
Head Counselor for approval or disapproval. They shall be accompanied
by the supplementary detailed list of assets and values determined by
the interviewer, a summary of the results of all investigations made
by the interviewer, and his recommendations. If disapproval is rec
ommended, the reasons therefor shall be stated. If approval is recom
mended, the basis for the computations shall be shown on the reverse
side of application Form -7RA-76.

B. The Head Counselor may approve or disapprove the application, or re
turn it for further investigation. Upon approval, the original copy
of Forms WRft-76 and WRA~76a shall be forwarded'to the:Project Finance
Section for preparation of a voucher and payment; the first carbon

, shall be retained in the case file of the applicant, together with all
supplementary material separately furnished by the interviewer; the
second carbon shall be forwarded to the Relocation Program Officer for
inclusion in the family summary to be sent (Handbook 130.27) to the
appropriate District Relocation Officer at or before-the applicant’s
departure; and the third copy shall be given to the applicant.

V. Payment of Grant

Upon receipt of the Form WRA-76 in the Finance Section, a Public Assis
tance Grant Voucher, Form WRft-77, shall be prepared, approved by the Wel
fare Section, and scheduled for payment by the Disbursing Officer. The
voucher-shall show that the check is to be mailed to the District Reloca
tion Officer if the destination is a community in which there is a dis
trict WRA office, or if there is no district office there, that the check
is to be mailed to the applicant in care of General Delivery at his point
of destination.

It is extremely important that the applicant have funds available when he
arrives at his destination, in order that he may mak.j immediate arrange
ments for his family to get settled. Therefore, the Finance' Section shall
process and schedule the grant vouchors within 2h hours from the time of
receipt of the approved application. In addition, the-vouchers, shall be
flagged ’’Special" so that the Disbursing Officer may pav the vouchers
promptly. «

The vouchers shall be coded for Relocation Grants and paid from allotments
of funds for that purpose.

VI. Assistance to ’’Dependent” Families

In all cases in which a family will need financial assistance beyond the
initial adjustment period the procedure outlined in Handbook 30.h.60-66
shall be followed. If the family in this category needs household fur
nishings, the procedure set forth in this Administrative Notice concern-



?. 1
ing annlications for temporary assistance, interview and determination of
need, computation, approval, and payment of the grant shall be applicable.

VTI. Services from Local Public Agencies

Recipients of temporary assistance grants hereunder shall be informed
that local public welfare agencies, as well as private cooperating agen
cies, will generally be willing to advise the recipients concerning the
most economical expenditure of the grant, particularly for furniture and
household equipment. Recipients should also be informed of the nature
of the assistance for which they may be eligible to meed unforeseen needs
due to illness, unemployment, and other emergencies, and where to apply
for such assistance after relocation.

Director /
1/

DEFINITIONS

’’Dependency Cases’’

Such cases will involve need for public assistance for at lease a period
of months and may involve need for furniture. Referral Form, WRA-39C,
shall be used only for these cases.

’’Temporary Assistance Cases”

Need for public assistance will not bo expected to extend, beyond the one
month initial adjustment period. The assistance for furniture and house
hold equipment, transportation of goods from stations, and/or first
month’s rent will be oivun at the center. Family summaries in those cas
es will go directly from the center to the appropriate district Reloca
tion Officer. Form ‘•7R/-.-39O shall not be used in routing these summaries
to the district Relocation Of fleers.





EXHIBIT I
. . . ■ • . ‘ ‘' / * • • v

The following material is taken from United States Treasury Department
Public Circular No*  I4 and is part of instructions for. preparation of
reports on Form TFR-300 of all foreign-owned property subject to the
jurisdiction of the United States under Executive Order No. 8-389*  It
is supplied as a reference for Assistant Relocation Advisors and Junior
Counselors who are accepting applications for Temporary Assistance.
The purpose is to familiarize them with the various kinds of property
so that they may more properly interpret to applicants what must be in
cluded in the Statement of Economic Resources, Form VJRA-76a. The noun
’'national11 should be read as ’'applicant1'. All economic resources of
each and every member of the family of the applicant shall be represen
ted in the statement•

PROPERTY CLASSES

Class A---- Bullion, currency, and deposits.------ (1) Bullion, both gold
and silver; (2) Currency and coin, United States and foreign; (3) De
mand deposits" payable in the United States in United’States dollars
or foreign currency, including any and all demand- deposits or accounts. 
maintained with any bank or broker, or others, in the national’s own
name or jointly with one or more other persons, or on which he has au
thority to draw, or maintained in some other name for the present or
future benefit of the national, or in which the national has an: inter- ’
est, whether or not he has the right to draw'thereon; (U) Other depo-
sits payable in the United States in United States dollars- or foreign •
currency, maintained vath any bank, broker, or others, including sav
ings accounts, compound interest accounts, accounts represented by ,
certificates of deposit, postal savings accounts, arid any and all
other accounts, other than demand deposits, maintained in the nation
al’s ovm name or jointly with one or more other persons^ or on which
he has. authority to draw, or maintained in some other name for the
present or future benefit of the national, or in which the national
has an interest, whether or not ho has the right to draw thereon.

Class B ----  Financial securities ----- (5) United States Government ob
ligations, including all United States bonds, registered or bearer,
notes, bills, certificates of indebtedness, savings stamps, matured
coupons, attached or detached, and every other such direct obligation
of the United States Government, and all obligations evidenced by fi
nancial securities guaranteed as to principal or interest by the United
States Government, but not obligations not so guaranteed as to princi
pal or interest; (6) State, municipal, and other local government ob
ligations, including bonds, registered or bearer, matured coupons, at-
tached or detached, notes, certificates of indebtedness, and any other
such obligations of any state, territory, district, or possession of
the United States, and of any agency of instrumentality or subdivision 
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thereof, and of all municipal corporations, including, without limitation,
cities, towns, townships, counties, parishes, irrigation districts, school,
water, drainage, and tax districts, special authorities, and any other sim
ilar obligations and including certificates of deposit with respect to any
of the foregoing; (7) Bonds of domestic corporations, including mortgage
bonds, registered or bearer, and matured, coupons, attached or detached, de
bentures, notes, income bonds, and any other evidences of funded debt, past
due or to become due, and all receiver’s or trustee’s certificates and simi
lar instruments, and any other obligation evidenced by an instrument, nego
tiable or otherwise, representing funded corporate debt, executed or issued
by or in the name of any corporation organized under the laws of the United
States or of any state, territory, district, or possession thereof, includ
ing all such obligations of any agency dr instrumentality of the United
States not guaranteed as to principal or interest by the United States Gov
ernment and including certificates of deposit with respect to any of the
foregoing; (8) Common stocks of domestic corporations, of whatever class,
voting or nonvoting, including debenture stock, participating stock, and
any other type or kind of stock /other than preferred stock/, interests in
voting trusts, stock pools, and similar interests, and any"tru’stee’s cer
tificates, by whatever name called; representing shares or beneficial in
terests in any business trust or other type of unincorporated business or
ganization except a partnership; (9) Preferred stocks of domestic corpora
tions, including all stock, voting or nonvoting, issued by any domestic
corporation, to which any preference of any kind attaches, over any other
issue of stock of that same corporation; (10) Foreign securities held in
the United States, including mortgage and other bonds, registered or bear-
er, and matured coupons, attached or detached, debentures, notes and any
other evidences of funded debt, past due or to become due, negotiable or
otherwise, executed or issued either within or without the United States
by a foreign government or any subdivision, instrumentality, or agency
thereof, whether or not incorporated, or by any corporation or other asso
ciation or organization, business or otherwise, organized and existing un
der the laws of any country other than the United States, representing
funded debt thereof, and all stock, common or preferred of all types or
kinds, and any other instrument by whatever named called, representing
shares or beneficial interests in any such corporation, organization, or
association and including certificates of deposit with respect to any of
the foregoing; (11) Warrants, scrip, rights, and options; other securities,
warrants, scrip, rights, options, or other instruments evidencing the
right to receive, purchase, or acquire any financial security or interest
therein, absolutely or upon contingency, and all other contracts relating
to the purchase or sale of financial securities, issued or unissued, and
any other financial securities whatsoever or rights therein, commonly dealt
in by bankers, brokers, and investment houses in the United States or else
where.

Class C---- Notes and drafts; debts to and claims by national.------ (12)
Checks, drafts, acceptances, and notes, including all checks, cashier’s or
official bank checks, sight drafts, time drafts, banker’s acceptances,
trade acceptances, promissory notes, and any and all other notes, drafts,
or bills of exchange, and payment orders and remittances; (13) Letters of
credit, including all similar instruments or agreements, wherein the obli



gation of;any bank thereunder arises directly or indirectly at the request
of, or for the account of, a national or extends to any national names in
the letter of credit, or otherwise known, who has any rights, contingent or
absolute, to receive any payments in any amount pursuant' to the terms of
the letter of credit or in reimbursement for any unused portion thereof:
(1U) Debts, claims, demands, and contracts, including book accounts, ac
count s receivable, judgments, awards; indebtedness and claims arising under
contracts, policies of insurance, and surety and indemnity bonds; draw-backs,
rebates, and refunds; and including all other debts, claims, and demands
due or past due for the payment of money whether or not secured in any man
ner whatsoever /other than any represented by an instrument evidencing fund
ed debt, or classified under some other type/, due or claimed to be due to a
national from any person or corporation residing or doing business in the
United States or subject to the jurisdiction thereof, except where the debt
was payable only on special demand and the place where due demand therefor
could be made is not within the United States; and any and all contracts
and rights under contracts, not otherwise classified, to which a national
was a party or in which a national had any interest whatever, present or
future, Vested or cqntingent, executory or partly executed, liquidated, or
unliquidated, regardless of the nature of the contract or the nature and
extent of the nationals interest therein.

Class D ----  Miscellaneous personal property; personal property liens -----
(15) Warehouse receipts, bills of lading, and any and-all other instruments,
negotiable or otherwise, representing claims to or on personal property;
(16) Options and futures in commodities, trades on any commodity exchange,
including any interest in, or present or future claims to, any commodities
or the proceeds of the sale of any commodities; (17) Goods and merchandise
for business use, except jewelry, etc., including stocks of raw materials,
agricultural products, goods in' process-, finished goods in stock or on
consignment, goods on vessels, or otherwise in transit, other than jewelry,
precious stones, and precious metals; (18) Jewelry, precious stones, and
precious metals, other than bullion, whether held for personal use, or as
stock in trade, or for other commercia 1 purposes; (19) Machinery, equip
ment, and live stock, for business use, all machinery or equipment on hand,
stored, or in use, automobiles /business/, trucks, automotive or otherwise,
and other vehicles, office equipment and furnishings, and whatever else of
like or similar type, customarily classified as machinery and equipment,
vessels of any type and tonnage, charter parties, and all other interests
represented by instrument or otherwise in the ownership, rights to posses
sion, use, or control of any vessel /other than maritime or other liens
thereon/; farm machinery and equipment, livestock; and all other tangible
personal property used in the operation of any business or occupation; (20)
Objects of art and furnishings for personal use, including all art objects,
coin and stamp collections, household furniture and furnishings, automo
biles /personal/, and all other tangible personal property not used for
commercial purposes; (21) Liens on and claims to personal property, not
otherwise classified, including1 trust receipts, bills of sale, contracts
for conditional sale or resale, lease-sale arrangements, repurchase agree
ments, chattel mortgages, pledges, maritime, cattle, timber, and crop
liens; and all other instruments not otherwise classified evidencing any
lien on, or claim to, personal property, and aLl other liens on or claims 



to personal property, not represented by any instrument by whatever name
called, arising by agreement or.by operation of law.

Class E---- Real property; mortgages; other rights- to land------ (22) Lands
and buildings for personal use, including only property used exclusively as
a dwelling by the national and' his family and not more than one other -fami
ly; (23) Lands and buildings other than for personal use, including all
property used as a dwelling other than that classified under type 22 prece
ding, all lands and the buildings, structures, and other improvements there
on used for comercial, manufacturing, mercantile, agricultural, and other
business purposes, and interests therein; ground rents, leaseholds, together
with rents, accrued or to accrue, tax warrants, easements, mineral rights,
oil rights, timber and other rights in or to land or the products thereof
or a share therein, royalties, and any other rights in the lands of another;
(2h) Mortgages on real property; other rights to land, mortgage bonds, mort
gage notes /other than corporate mortgage bonds or notes represented by fi
nancial securities/, mortgage participation certificates, guaranteed or
otherwise, deeds of trust, and any other bond, note, or other instrument se
cured by a lien on any real property or interest therein; contracts for the
purchase and sale of real property, whether or not partially executed, op
tions, and any and all other rights or interests in or liens, vested or con
tingent, upon real property or upon an interest in real property.

Class F---- Patents, trade-marks, and copyrights; franchises------ (2f>) Patents,
trade-marks, copyrights, and inventions, invluding patents, trade-marks, re
gistered or unregistered, copyrights, inventions, and secret processes, or
any present, future, or contingent interest therein, and agreements pertain
ing thereto; all rights incidental’to the- ownership of patents, trade-marks,
or copyrights, including applications therefor and licenses, by definition
or otherwise, immunities, and assignments, relating thereto, and any other
contracts affecting or involving the foregoing, such as, but not by way of
limitation, the right to receive royalties, including any royalties due and
unpaid, royalties paid in advance, reciprocal licensing arrangements and con
tracts by which any information in the nature of technical data, know-how,
or otherwise,- is transmitted or exchanged, or any right therein by which any
license or privilege is granted or may be exercised, to examine the opera
tions of any plant, factory, or other productive unit, to examine or super
vise the books thereof, to- inspect any finished product, ’or to have the right
of visitation or any other such right incidental to or separate from the
right to receive royalties or other compensation; (26) Franchises, conces
sions, licenses, and permits, by any.of which any special right or privilege
may be exercised affecting the commencement, continuation, or conduct of a
busines, or as an incident thereto.

Class G---- Estates and trusts------ (27) Interests in estates and trusts,
each and every right or interest, present or future, absolute or contingent,
in or to any of the property or estate of a deceased person, which may be
long to the national or in which he has an interest, whether the same
exists by reason of the provisions of a last will and testament or by opera
tion of law in case of the intestacy of the deceased, and all other rights
or interests, present or future, absolute, revocable or contingent, belong
ing to the national or in which he has an interest, in or to any property 
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or fund held or controlled by a trustee or other fiduciary by vrhatever name
describedo

Class H---- Partnership and profit-sharing agreements------ (28) Interests
under partnership and profit-sharing agreements, all partnership agreements,
general, special, limited, or other type, agreements for joint adventures;
profit-pooling and profit-sharing agreements and any and all other rights
to receive, or share in, profits of partnerships, business trusts, or other
non-incorporated business organizations /not represented by a financial sec
urity/, whether or not the rights granted under such agreement arc security
for a debt due, or as a manner or method of liquidating such debt or other
wise*

Class I---- Insurance policies; annuities------ (29) Surrender value of insur-
ance policies; present value of annuities, of all types, including pensions
and endowments and pension”and ehdowment contracts, determined in accordance
with standard actuarial practice.

Class J---- Other property------ (30) Other property, not classifiable under
types 1 to 29, including any and all other property, real, personal, or
mixed, tangible or intangible, or interest or interests therein, present,
future, or contingent; debts due or to become due, claims, demands, actions,
causes or things in action, or interest therein, not specified, mentioned,
or referred to in any of the foregoing property classes designated ftClass

to uClass It:, inclusive.-,



WAR RELOCATION AUTHORITY

Washington

ADMINISTRATIVE NOTICE NO. 266

June 5, 19U5

Subject; Release of Evacuee Property on V/RA Warehouse Door Delivery

Distribution; A

It is expected that some evacuees on returning to the exclusion area will
present themselves at WRA warehouses for the purpose of removing their house
hold and personal effects and commercial property from storage.

Such property may be released to the owner or his authorized representative
at Warehouse loading platform according to the following: (Note: The term
"Warehouse Supervisor” as used herein refers to the WRA employee in charge
of each individual warehouse.)

A. Identification. The Warehouse Supervisor should require whatever reas-
onable identification he may consider sufficient to satisfy himself that
the individual is either the owner or the authorized representative of
the owner of the property to be released.

1. Owner may be identified by: Automobile Driver’s license, Selective
Service Registration Card, Military Identification Card, documents,
letters, or other papers, or by any other means including comparison
of the signature of the individual with that on the WRA-lf>5.

2. Representatives of Owner. In every case in which a person other
Ihan’uhe avner calls at the warehouse to remove evacuee property, he
must furnish to the Warehouse Supervisor satisfactory evidence of
his authorization to remove the owner’s property. Such evidence may
be in any of the following forms;

(a) Power of Attorney. In all cases, except when obvio usly imprac-
tical or unreasonable, the representative should be required to
furnish to the Warehouse Supervisor a power of attorney in the
form of the attached Exhibit ”A” signed by the owner, the own
er’s signature witnessed and naming the person who presents the
power of attorney.

When a power of attorney names a corporation, or company, such
as a commercial van company, as the owner’s representative, the
Warehouse Supervisor shall require, in addition to the power of
attorney, written statement by a responsible officer of the

OV-97^8
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corporation named in the power of attorney, authorizing one of
the individuals calling for the property to sign the required
receipt for the property on behalf of the corporation as attor
ney in fact for the owner.

(b) Written Authorization. When in the judgment of the Warehouse
Supervisor it is obviously impractical or unreasonable to require
a power of attorneyin the prescribed form, he may accept other
written evidence of the representative's authority to act for
the owner. In su# cases the Warehouse Supervisor shall satisfy
himself by whatever reasonable means he may consider appropriate
that the authorization is adequate, and he shall make notation
on the face of the document over his signature that the authori
zation is acceptable.

The authority of the Warehouse Supervisor to make the above de-'
termination may not be delegated to any subordinate.

fc) Other Situations. Ca-s-e^ mav arise in which an individual calls
at a warehouse draining to represent, or to be acting for the
owner of the property to be removed, but not having in his pos
session any specific written authorization. In such cases an
effort should first be made to have the individual obtain from
the owner the required power of attorney, or other written au
thorization. If, however, it appears impractical or unreason
able in the judgment of the Warehouse Supervisor to require spec
ific written authorization, he shall make such inquiry as may be
necessary to enable him to form an opinion as to whether or not
the individual is in fact acting for the owner. Letters or
other evidence in the possession of the representative, or in
formation in the warehouse files may furnish corroboration of
the representative’s claim of authority. The Warehouse Supervi
sor shall then report the circumstances to his Area Supervisor
by telephone, if necessary, making a recommendation, and reques
ting instructions.

The Area Supervisor, when satisfied that the representative is,
in fact, Acting for the owner, may approve the release of the
property to the representative. The approval may be either in
writing or verbal, but when given verbally, a confirmation in
writing must be sent by the Area Supervisor to the Warehouse
Supervisor without delay.

Caution should be exercised in cases of this kind, and property
released under these conditions only after all other procedures
have been exhausted, and when it is-evident that refusal to re
lease the property would cause undue hardship.

The Warehouse Supervisor shall make a notation in the case file
over his signature summarizing the circumstances, and recording
the decision of the Area Supervisor.



The authority .of the Area Supervisor to make the above deter
mination mpy not be delegated to any subordinate.

Checking out property.

1. The latest EPR covering the lot is to be used as a basis for cheek
ing the property to be released. Each item or container released
must be identified with the corresponding entry on the EPR and
checked off as delivered. All items on the EPR must be accounted
for and all items delivered must be checked on the EPR.

2. Partial release should not be made from single-ownership lots, ex
cept under unusual circumstances and only upon specific approval of
the Warehouse Supervisor. The owner should arrange to take the en
tire lot, except commercial property which may be left in storage
to a later date.

3. Any property once delivered to the owner,- or to his representative
at the warehouse may not be accepted for return to storage or for
shipment.

h. When the owner of a lot refuses delivery of any item, the reasons
for such refusal should be determined. If the refusal is on the
basis of disclaimer of ownership, all information possible should
be obtained which might lead to identification of the owner of the
item. The Warehouse Supervisor should prepare a report to the Area
Supervisor, giving all facts and requesting instructions as to dis
position of the item.

Receipt. Attached is a form of receipt, Exhibit uBn which is to be us
ed i'n all cases when warehouse door delivery is made to the owner of
the.property or to his representative.

Before presenting the receipt for the signature of the individual taking
delivery of the'property, the related EPR shall be stapled securely to
the receipt form, and thb EPR number entered on the face of the receipt
in the space provided.

When the items being released are included on an EPR covering a mixed-
ownership or unidentified lot each item released shall be clearly mark
ed on the EPR and followed, by a notation of the name of the owner . A
supplemental EPR will be prepared on the name of the owner (regardless_
of the .name on the original EPR) listing the articles released and us
ing the EPR number of the original lot, followed by a capital letter
suffix for each subsequent supplemental EPR. (Example: Original EPR
No. 123b. - Subsequent EPRTs - Nos. 123U-A, 123U-B, etc.) The original
and supplemental EPR will be stapled to the receipt. Any later re
leases from, the same lot will be covered by further supplemental EPR,’,
and these and the related reczipt will be stapled to the original EPR,
together with the previous receipts. All receipts and supplemental EPR
shall be filed in the case file of the original EPR and suitable cross-
references noted in other files when necessary.
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The signed copy of the receipt with attached EPR, the original power of
attorney, or other authorization, and any related papers will be retain
ed by the delivering warehouse and filed in the individual case file*
If the receiver of the property requests a duplicate of the receipt,
such duplicate may be supplied* . —

D. Mixed-Ownership Lots - In some cases of mixed-ownership lots it may be
apparent to the Warehouse Supervisor that no great difficulty would be
experienced in arranging for all owners to be present when the property
is sorted and identified. Whenever practicable, such arrangements should
be made.

Warehouse Supervisors, however, are authorized to permit owners to sort
and remove their property from a mixed-ownership or unidentified lot af
ter being required.to read the receipt form. The privilege of sorting
out property from a mixed lot should not ordinarily be extended to a re
presentative of the owner when there is a reasonable presumption that
the individual does not have sufficient knowledge of the property to as
sure positive identification.

Director



EXHIBIT A

POWER OF ATTORNEY

I hereby appoint 
as my agent and attorney in fact for the foilova ng purposes: To obtain
my personal property for me from the War Relocation.Authority, to unpack
any or all of it, to repack any or all of it, to arrange for its trans
portation to such place or places as he sees fit, to sign any and all
documents, including but not in limitation hereof receipts, representa
tions, releases, agreements, etc., in his own name or in my name, and in
all ways to deal with my said property as fully and freely as I could if
personally present0

It is understood that the term 11 my personal property11 as used
herein includes any and all property held in my name whether it belongs
to me, to members of my family, or to others.

The chief purpose of this power of attorney is to facilitate my
obtaining my property from the War Relocation Authority and therefore,
although inis power of attorney may be revocable by me, I hereby agree,
in cons i-ie.-alien of the War Relocation Authority's relinquishing my
property to my attorney in fact, that I will nob revoke uhis power with
out not 1 lying the War Relocation Authority; therefore, in the absence
of timely notification of the revocation of this power, the War Reloca
tion Authc. j.iy may deal with the above named person on the basis of this
power of attorney^

(S eal)

Witness to signature:

( Addr es s) _______________________

  



EXHIBIT B

RECEIPT

To the War Relocation Authority:

I hereby
Property Report

acknowledge receipt of the property listed on Evacuee
# attached hereto and made a part hereof.

I hereby represent and warrant that I am the person entitled
to the possession of'said property, and I hereby indemnify the War
Relocation Authority, and agree to hold said Authority harmless against
any and all claims by ar^r and all persons, firms, or corporations in
connection with said property or any interest therein.

I further represent and warrant that I am not a minor, and
that I am the sole owner of said property, or have obtained from all
other parties who have any interest in said property, written consent
to its being delivered to my order, and that I therefore have full
right to cause said property to be delivered as I have requested, and
to receipt therefor.

I hereby release and discharge the War Relocation Authority and
its employees and representatives of, and from'all liability whatso
ever arising out of, or resulting from packing, storing, transoorting,
or otherwise handling the property listed on the attached Evacuee Prop
erty Report.

(S eal)

•Witness to signature:

( Name )

(Address) 



WAR RELOCATION AUTHORITY

Washington

June 5, 1945

ADMINISTRATIVE NOTICE No. 267

Subject: Curtailment of Medical and Dental Services at Centers

Distribution; A

The remaining months of 1945 will find WRA hospitals facing an increas
ing shortage of professional medical personnel, particularly nurses and
physicians. A number of causes known to all of us have contributed to
this situation. The requirements of the military services continue to
be urgent and remain unfilled. The same applies to civilian needs, both
private and governmental to the point where many hospitals nave been
obliged to dose their wards and render only such services as are absol
utely essential. Coupled with all of this is the fact 'that WRA cannot
offer appointments on any long-term basis. Barring any unforeseen
change for the better, there are no sources available to WRA from which
nursing personnel could be obtained.

The Health Section has explored every possible source of nursing place
ment, civil, governmental and private, in an attempt to procure such
personnel, with negligible results. We have been forced to the conclu
sion that few if any more nurses will be available to us and that our
efforts from this time on should be directed toward retaining our nurs
ing personnel now in the Centers. This requires the utmost cooperation
and active assistance on the part of each Project Medical Officer and
Chief Nurse.

Our policy in the past has been to provide any medical service consist
ent with available facilities, personnel, and equipment. Such services
were not confined to Project facilities alone, but included also those
available in adjacent communities. Project Medical Officers have had
wide scope in liberally interpreting existing regulations in order to
provide fairly complete medical services to the residents. This has re
sulted in an enviable roc,ord both in the remedial as well as in the i?re-
ventativc and Public Health fields. Our record on mortality and morbid
ity reflects very favorably on Center mcdice.1 personnel and on the gen
eral administration of the health program by Project Medical Officers.

Conditions in the Centers have materially changed in the past few months,
and it is necessary to review our program and adapt ourselves to these
changing conditions. With a reduction in staff and with no prospects of
any new appointments, it is imperative that some of the service previous
ly offered to residents bo diminished and in some instances entirely el
iminated. To continue in our policy of full-scale medical service to
the residents will entail extraordinary burden on a depleted staff.

Oh-?736
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In view of these circumstances health services provided, to residents
should meet the following criteria:

1. Is such service immediately essential?

2. Is this service necessary to meet an acute problem
such as the "birth of a child, a broken leg, a burn,
an acute surgical abdomen, etc.?

The above criteria refers strictly to hospital cases, as it is still
possible to continue out-patient services pretty much as we have in the
past. In general this new arrangement means that we cannot remove ton
sils on a large scale, repair hernias, perform desirable but not strictly
essential surgery on women, and undertake elective surgical or medical
services which do not meet the above criteria. You can appreciate the
difficulty of specifying categories of cases and patients which are or
are not to be cared for. Each Medical Officer will have to exercise dis
cretion and judgment as the specific case comes to his attention. This
does not preclude the continued resort to off-project medical facilities
for any essential services which cannot be performed on the Project. It
is not believed that this plan will cause undue hardship to any great
number of people. It is merely restating the original VJRA policy of giv
ing medical service to many people rather than special and elective
service to a few.

In line with the above policy on medical care, curtailment of dental ser
vice should be instituted at once and such service held to emergency cas
es or to those where the health of the patient requires treatment. All
elective dental care at the projects should be discouraged. Current
violations of regulations, which forbid private practice, must be stopped.
If they are not, steps will be taken to provide dental services only
through outside contract.

Project Directors arc requested to report from time to time on the pro
gress at their center in achieving the curtailment of health and dental
services anticipated in this instruction.



WAR RELOCATION- RE] OCATIOM

"a shin^ton

June 5, 1945

ADMINISTRATIVE NOTICE No. 263

Subject: Evacuees Returning to West Coast by ’Ey of Relocation Cen
ters

Distribution: A

We have received reports of evacuees returning to the West Coast by
way of relocation centers who have been unable to accompany members
of their family or relatives from the relocation center to the West
Coast. This happened because they had secured transportation over
a different route or by a different carrier than that which could
be authorized for the members of the family or relatives by the re
location center.

rrhen a Relocation Officer issues a transportation reouest to an
evacuee to return to the est Coast, to include a stop-over at a
relocation center, he should advise the evacuee to reouest that his
ticket west of the relocation center be routed via one of the lines
shown below:

Colorado River Relocation Center

Parker, Arizona, to Los Angeles, California
via AT&SF RY.

Parker, Arizona, to San Francisco, California
AT&SF RY. via Barstow and Oakland, California

Parker, Arizona, to Seattle, Washington
AT&SF RY. to San Francisco, California

• Southern Pacific Co. to Portland, Oregon
Union Pacific Railroad to Seattle, ’Washington

Parker, Arizona, to Portland, Oregon
AT&SF RY. to San Francisco, California
Southern Pacific Co ipany to Portland, Oregon

0! I- 2763
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Gila River Relocation Center

Phoenix or Chandler, Arizona, to Los Angeles, California
via AT&SF RY. or SP Co.

Phoenix or Chandler, Arizona, to San Francisco, California
AT&SF RY. via Barstow and Oakland, California

or
SP Co. via Los Angeles, California

Phoenix, Arizona, to Seattle, Washington, and Portland,
Oregon, Southern Pacific Company may be used all the way to
Portland, Oregon, and Union Pacific Railroad from Portland,
Oregon, to Seattle, Washington.

Heart Mountain Relocation Center

Vocation, Wyoming, to Los Angeles, California
(1) C3&Q RR. to Cheyenne, Wyoming

Union Pacific Railroad to Los Angeles, California

or

(2) CB&Q RR. to Billings, Montana
Northern Pacific Railway to Butte, Montana
Union Pacific Railroad via Pocatello, Idaho, and Ogden,
Utah, to Los Angeles, California

Vocation, Wyoming, to San Francisco, California
(1) CB&O RR. to Cheyenne, Wyoming

Union Pacific Railroad to Ogden, Utah
Southern Pacific Company to San Francisco, California

or

(2) CB&O RR. to Billings, Montana
Northern Pacific Railway to Butte, Montana
Union Pacific Railroad to Ogden, Utah
Southern Pacific Company to San Francisco, California

Vocation, "yoming, to Portland, Oregon
CB&o rr, to Billings, Montana
Northern Pacific Railway to Butte, Montana
Union Pacific Railroad to Portland, Oregon
or NP - SP&S

Vocation, ’.yoming, to Seattle, Washington
CB&n RR. to Billings, Montana
Northern Pacific Railway to Seattle, Washington

iM tiiauiB ■
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Granada Relocation Center

Lamar, Colorado, to Los Angeles, California
via AT&SF RY.

Lamar, Colorado, to San Francisco, California
AT&SF RY. via Barstow and Oakland, California

or
AT&SF RY. to Pueblo
D&RGW RR. - SP Co. or WP RR.

Lamar, Colorado, to Portland, Oregon
AT&SF RY. to Denver, Colorado
Union Pacific Railroad to Portland, Oregon

Lamar, Colorado, to Seattle, Washington
AT&SF RY. to Denver, Colorado
Union Pacific Railroad to Seattle, Washington

Minidoka Relocation Center

Shoshone, Idaho, to Los Angeles, California
via Union Pacific Railroad through Ogden, Utah

Shoshone, Idaho, to 3* n Francisco, California
Union Pacific Railroad to Ogden, Utah
Southern Pacific Company to San Francisco, California

Shoshone, Idaho, to Portland, Oregon
via Union Pacific Railroad

Shoshone, Idaho, to Seattle, Washington
via Union Pacific Railroad

Manzanar Relocr tion Center

Manzanar, California, to Los Angeles, California
via Inland Stages

Manzanar, California, to San Francisco, California
Inland Stages to Reno, Nevada
Southern Pacific Company to San Francisco, California

Manzanar, California to Portland, Oregon
Inland Stages to Reno, Nevada
Southern Pacific Company to Portland, Oregon



C
-< 

C
V

- A -

Manzanar, California, to Seattle, Washington
Inland Stages to Reno, Nevada
Southern Pacific Company to Portland, Oregon
Union Pacific Railroad to Seattle, Washington

Central Utah Relocation Center

Delta, Utah, to Los Angeles, California
via Union Pacific Railroad

Delta, Utah, to San Francisco, California
Union Pacific Railroad to Ogden, Utah
Southern Pacific Company to San Francisco, California
1 P RR. from Salt Lake City, Utah

Delta, Utah, to Portland, Oregon
Union Pacific Railroad via Ogden, Utah, and Pocatello,
Idaho

Delta, Utah, to Seattle, Washington
Union Pacific Railroad via Ogden, Utah, and Pocatello,
Idaho

/

Rohwer Relocation Center

Rohwer, Arkansas, to Los Angeles, California
Missouri Pacific Railroad to Little Rock, Arkansas
Rock Island to Santa Rosa, New Mexico
Southern Pacific Company to Los Angeles, California

Rohwer, Arkansas, to Srn Francisco, California
Missouri Pacific Railroad to Little Rock, Arkansas
Rock Island to Santa Rosa, New Mexico
Southern Pacific Company via Barstow and Oakland, California
or via Kansas City & UP RR. or via MP RR. - D&RGW RR. Go. -
V? RR.

Rohwer, Arkansas, to Portland, Oregon, and Seattle, Washington
Missouri Pacific Railroad to Kansas City, Missouri
Union Pacific Railroad beyond

his routing will remit evacuees returning to the West Coast to
ccompany members of their family or relatives from the relocation

centers, "here there is some variation in the transportation routes
now authorized at the relocation centers from the routes shown
above, the relocation centers are also authorized hereby to issue
transportation in accordance with the routes shown in this instruc
tion.

A'. V'

Director /

r



MR RELOCATION AUTHORITY

Washington

June 9, 19^5

ADMINISTRATIVE NOTICE NO. 270

Subject? Continuous Planning for Closing Relocation Centers

Distribution: A

1. In view of the gratifyingly large numbers in which eva
cuees have been leaving the relocation centers in recent weeks,
the fact that this trend will undoubtedly increase substantially
in the weeks immediately ahead, and that the closing date for the
relocation centers is now less than seven months away, I am ap
pointing the following committee to give continuous considera
tion to plans and procedures for the closing of relocation cen
ters and the interim adjustments that will need to be made as
the population of the centers declines:

Philip M. Glick, Chairman
Malcolm E. Pitts
John H. Provinse
E. J. Utz
E. E. Ferguson
B. R. Stauber

In addition, the committee will invite other staff members to
participate as members of the committee in the discussion of
subjects that specially concern particular staff members.

2 . The committee shall secure the recommendations of
the heads of activities, both in Washington and the field,
shall recommend the necessary plans and procedures, and shall
report to the Director from time to time.

OM-2845



WAR RELOCATION AUTHORITY

Washington

June 12, 19U5

ADMINISTRATIVE NOTICE NO. 271

Subject: Clarification of Refund Policy Re Visitors Charges
at Centers

Distribution: A

Several projects have requested clarification of refund policy in
connection with visitors charges. Refunds are to be made to such
people who, in the judgment of the Relocation Program Officer,
have contributed to the relocation of family members. Family mem
bers include members of the immediate family and such other per
sons who can justifiably be considered as members of the same house
hold.

Refunds are to be made for the period of the visit devoted to the
development of an actual relocation. A continuing plan covering
the period of two visits may be included provided that the applica
tion for refund so indicates after each visit. Applications for
refund must be made before the visitor leaves the center and may
cover only the period of the present visit.

The Relocation Program Officer is responsible for the approval dr
disapproval of requests for refunds for board charges. This appro
val shall not be granted until the family upon whose relocation the
refund is based has actually relocated. If the family leaves with
the visitor on terminal departure, the refund may be made immediate
ly. If the family does not leave until later and is still taking
terminal departure in accordance with the suggestions, influence,
and planning of the visitor, the refund shall be made by check at
the time the family leaves the center. The check shall be mailed
to the visitor at the address given on his application, or current
address.

In all cases the Assistant Advisers or Junior Counselors shall be
consulted about the effectiveness of the visit*  The Relocation
Program Officer must be able to justify the refund*

Director /
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1'foR RELOCATION AUTHORITY

Washington

June 15, 19h5

ADMINISTRATIVE NOTICE NO. 272

Subject: Children Accompanying Visitors to Centers

Distribution: • A

Several cases have come to our -attention regarding
visitors to the centers who have requested the pri
vilege of leaving children on the center with rela
tives beyond the 30 day visiting limitation*

Extensions of visits in these cases should not be
granted except in accordance with Manual section
150.1 .10G, which authorizes extensions of visits on-'
ly if a relocation plan is definitely in process for
family members of the visitor and the Project Direc
tor is satisfied that relocation of the family me. *-
bers will be accomplished or definitely scheduled
within the additional period, or with the Director 's
approval in hardship cases.

0M-2- *55



WAR RELOCATION AUTHORITY

Washington

June 18,

ADMINISTRATIVE NOTICE No. 273

Subject: Clearance Procedure for all Personnel Visits and Details
Between Field Offices, Centers and the Washington Office

Distribution: A

Since the lifting of the Exclusion Order there have been, because of nec
essity, a great number of personnel details between field offices, centers
and the Washington office. This is going to be increasingly necessary
during the closing phases of WRA in order to get the job done. To avoid
confusion and duplication of effort as well as undesirable concentration
of personnel at any one place, it appears desirable to put into effect a
clearance procedure for all personnel visits and details.

A Washington Office employee proposing a Center visit shall clear his it
inerary with his Division Chief who in turn shall clear it with the As
sistant Director in Charge of Administrative Management.

A Washington Office employee proposing a visit to a Relocation Area or Dis
trict shall clear his itinerary with his Division Chief who in turn shall
clear it with the Chief of the Relocation Division.

A Field employee desiring to visit a Relocation Center shall clear with
his Relocation Supervisor. If the Center is located v/ithin the Supervisor’s
Relocation Area, the Supervisor shall clear the visit'with the Project Di
rector. If the Center is outside the Relocation Area, the Supervisor shall
clear the visit with the Chief of the Relocation Division in Washington.

The visits of Center Personnel to a Relocation Area or District shall be
cleared by the Project Director through the Relocation Supervisor provided
that the Center is located in the Relocation Area to be visited., If the
Center is located outside the Area to be visited, the visit shall be clear
ed with the Chief of the Relocation Division. Center visits to the field
which are necessary for Center administrative purposes need not be cleared
by the Relocation Supervisor.

’’Detail11 refers to the temporary assignment of an employee, without formal
transfer, to a position in the Authority other than that to which he was
appointed.

OM-2868
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A detail to another locality may be made upon arrangement by the Division
heads concerned, the appropriate Supervisor or Project Director, and the
Director in Washingtone

The receiving center or office will pay the traveling expenses of the em
ployee and per diem, but the loaning office will continue to pay the em
ployee’ s salary unless the detail is for two weeks or more in which case
the salary shall be charged to the activity to which the employee is de
tailed until the completion of the detail.



WAR RELOCATION .AUTHORITY

Washington

' June 22,

ADMINISTRATIVE NOTICE NO. 263, Supplement No. 1

Subject? Temporary Assistance to.Evacuees in Establishing Households

Distribution: A

This Supplement is issued as a part of Administrative Notice No. 263, to
provide assistance to evacuee families not covered elsewhere in the no
tice, who have hot received grants for temporary assistance to reestab
lish their households, but who may qualify as hardship cases after relo
cation. .

• ' . * * I 9

* f

VIII. Requests after Relocation

Ao Families relocating before June 1, 19U5

Families who left centers during the month of May*  19U5, with
out receiving a grant for temporary assistance to reestablish
their households, and whose application for such assistance
was not pending with the local public welfare agency in the
community of settlement before June 1, 19U5, may request a WRA

. temporary assistance grant and the District’Relocation Officer
may process the application through the center from which the
applicant resettled.

B. families relocating June 1, 19h5, or after

Families who left centers on June 1, 19U5, or after that date,
without receiving a grant for temporary household assistance
at the center cannot be considered for such assistance after
relocation, unless one or both of the following conditions are
met*

(1) Where furniture or other resources, ordinarily considered
in the determination of eligibility at the center under
Administrative Notice No, 263, and either owned by the
family or counted on for use in establishing their house
holds was stolen, destroyed or proved to be non-existent
after the family’s arrival in the community, thereby re
sulting in hardship.
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(2) Where Administrative Notice No. 263 was hot in effect at the
center at the time relocation took.place*

In all cases in category A above, application must be made within
30 days after this Supplement to Administrative Notice No. 263 is^
issued. In all cases in category B above, applications must be ’
made within 30 days after departure from the center.

Procedure for Applying

Persons applying for temporary assistance under this Supplement to
Administrative Notice No, 263 shall apply to the Relocation Officer
of the district in which they have relocated, who shall request the
applicant to complete Forms WRA 76, ’’Application for Public Assis
tance Grant”, and vVRA 76a, ’’Statement of Economic Resources11., shall
interview the applicant to obtain information necessary for deter
mining his eligibility for assistance, including a complete report
on the change in circumstances and complete information on the cash
and other resources of the applicant as defined by.paragraph III-C
of Administrative Notice No. 263, and shall send the application to
gether with his recommendations and all pertinent information to' the
center from which the applicant relocated. The application of such
persons will be filed, processed, and approved or disapproved by the
Project in the same manner and in accordance with the same standards.
as applications filed by relocated persons whose family members re
main in the center at the time they apply for temporary assistance.
If the request for temporary assistance is approved, the check re
presenting the temporary assistance will be forwarded to the District
Relocation Officer for delivery to the applicant.

Authorization of Grants

Project Directors are authorized to approve grants to families in the
abdve categories, even though they are no longer center residents, in
cases where a review of the record and supplemental information from
the District Office indicates hardship and eligibility for the grant
under Administrative Notice No. 263. Grants shall be charged against
the allotment of funds, made to the 'center which processed the appli
cation and from which the recipient of the assistance relocates.



WkR RELOCATION AUTHORITY / ’ ' (

Washington . f. j t

June 2$, 19h.5

ADMINISTRATIVE NOTICE NO. 27k

Subject? Use of Teletype Notice, Departure Advice, and Advance Relocation
Summary

Distribution: A

After careful consideration of the suggestion of the field staff in regard
to the use of Teletype Notice^ Departure Advice^ and Advance Relocation Sum
maries, the following decisions have been reached and will become effective
immediately*

I. Advance Relocation Summaries will be forwarded to the District office
on all cases. Special effort should be made to forward summaries as far
in advance as possible on all cases requiring specific services or ad
vance study and planning, i.e.,

A. Cases involving welfare, vocational or other special problems.

B. Cases in which the family has received a temporary assistance grant
at the center.

C. Cases requiring more than ih e usual amount of assistance in making
a satisfactory adjustment.

This does not affect the present procedure for handling cases where there
is a need for continuing public assistance and the advance summary is
forwarded to the Area office under cover of a Ferm WRA-390.

II. Teletype Notices will be used only in those cases requiring specific and
immediate services from the District office, and on which the summary
giving complete information has not been sent in sufficient time to al
low the Relocation Officer to properly prepare for and handle the case.

III. Statistics Sections at Centers will immediately discontinue sending co
pies of Admission, Departure, and Change of Status Advices to Relocation
Officers.

IV. The Statistics Section in Washington will continue to prepare a weekly •• *
and a monthly report showing state of destination of departures, and^T*
monthly summary of location by state and Relocation Area of those who x
report Change of Residence.

. 1
Acting Directly

OM-2893
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WAR RELOCATION AUTHORITY

Washington

June 26, 19hf>

ADMINISTRATIVE NOTICE No. 200

Section No. 8

Subject: Information on Welfare Resources

Distribution: A

This eighth section refers to Vocational Rehabilitation
services. This may be the last of this series on Welfare
Resources.

While Information on Welfare Resources is designed speci
fically for use in the counseling program at the centers
and for the information of other interested staff members
at centers, the field staff of the Relocation Division
will also find use for this information.

Distribution should be made to the Welfare Section and the
Relocation Division at centers in sufficient quantities
to provide each counselor and interviewer with one.



ADMINISTRATIVE NOTICE NO*  200

Section No. 8

Vocational Rehabilitation is a program of restoration of physically dis
abled persons to remunerative employment, and it comprises all activities
necessary to their preparation for and placement in suitable occupations.
All of the U8 states, Hawaii, Puerto Rico, and the District of Columbia
maintain governmental rehabilitation services in cooperation with the fed
eral government; and in addition, numerous voluntary agencies are active
in the field.

The concept of rehabilitation, which implies the restoration of a disabl
ed person to maximum economic and social usefulness, dictates the need for
individual case appraisal as a basis for the service program. This inven
tory of an individual’s resources includes an evaluation of his education
al attainments, work experience, mental qualities, traits, ambitions, re
sourcefulness, ingenuity, and adaptability to new conditions. All of
these factors may vary to the conspicuous degree in different individuals
having the same physical disability.

A consideration of the extent of the physical impairment involves deter
mination of the possibilities for improvement through physical reconstruc
tion. The choice of new work for a handicapped person cannot be made with
out a knowledge of the requirement of occupationsr The selection of the
employment objective is made early in the individual program, because all
subsequent services are directed to placement in work in which the disabl
ed person can reach the fullest realization of his ambition and capacity©

Rehabilitation doos not conclude its service to an individual until em
ployment has been secured and it is possible for the handicapped person to
function in his occupation as effectively as physically normal individuals.

Generally speaking, there are three basic ways by which disabled persons
are rehabilitated*.  Through the first method a person is enabled to return
to a former occupation or to enter a new one through physical restoration
or prosthesis (supplying artificial parts for the body). An individual
who is rehabilitated by the second method is prepared through vocational
training for an occupation from which he is not barred by his disability.
The third method is the adjustment to a suitable occupation of the person
who is not adapted to formal training or does not require it©

Disabled persons who are employed but are in danger of dismissal because
of a progressive d sability or changing occupational requirements are giv
en rehabilitation service in the form of prosthesis or training to make
possible their retention in employment.

Governmental vocational rehabilitation agencies do not establish medical,
prosthetic, or training facilities, their function being, first, to refer
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their clients to agencies organized to give the services needed, and sec
ond, to supervise the rendering of ££iese services*  These rehabilitation
workers are nengineers” who make plans for the vocational adjustment of
disabled persons and see that the plans are carried out. They are, however,
assisted by other agencies, governmental and voluntary, such as hospitals
and clinics, social agencies, welfare departments, workmen’s compensation
bureaus, employment offices, vocational schools, institutions for the hand
icapped, and church, fraternal, and civiczorganizations.

Shortly after the United States entered the first World War in 1917 the
Federal Board for Vocational Education made a study of the work being done
in foreign countries in readjusting to civil life men disabled in military
service. The reports of this study and of other studies made in the United
States resulted in the enactment by Congress in June, 1918, of an act pro
viding for vocational rehabilitation of our disabled soldiers, sailors, and
marines. First drafts of this legislation made provision for the rehabili
tation of persons disabled in civil life, and there was much discussion of
the need for such a program. However, in the interest of prompt passage
of a soldier rehabilitation law, it was agreed by the sponsors of both pro
grams to defer promotion of passage of a civilian act until the following
session of Congress0 The vocational rehabilitation act for disabled civi
lians, the Federal Rehabilitation Act, was not passed, however, until June,
1920, two years after the enactment of the soldier rehabilitation law. Had
the problem of the returning disabled soldier not been so acute and- press
ing for solution, the establishment of a rehabilitation program for disabled
civilians would probably have been deferred to a much later date.

Prior to the passage of the national Act, twelve states had enacted rehabi
litation laws.

The Federal Rehabilitation Act provides that the Office of Vocational Re
habilitation of the Federal Security Agency cooperate with such other gov
ernmental and voluntary agencies as may be deemed advisable; ascertain
annually whether the states are using or are prepared to use the federal

•funds in accordance with the provisions of the federal Act; certify the
states for receipt of federal grants; withhold allotments’when they are not
being expended for the purposes of the Act and in accordance with its pro
visions; make studies and investigations regarding the rehabilitation of
disabled persons and their placement in employment; and makes reports to
Congress on the administration of the Act.

The Federal Act requires a state, as a condition of its acceptance of fed
eral aid, to execute an agreement of cooperation with the state workmen’s
compensation agency, the employment service and the agency administering
the program for crippled children.

The federal-state program of rehabilitation is clearly a public service.
However, if all phases of the work are included, it may be estimated that
voluntary agencies are bearing about 2C$ of the total cost. In general,
there are- two types of private agencies for the handicapped; those which
deal with specific types of the disabled, such as organizations for the



hard of hearing, blind, cardiac cases, etc.; and those which offer special
methods of help. The latter include placement bureaus for the handicapped,
curative work shops, and salvage agencies such as the Goodwill Industries.

Every effort should, be made by the 7/RA to refer crippled and handicapped
evacuee s to an agency whose program is one of vocational rehabilitation
in the locality of resettle'.!ent or• relocation in order that the handicapped
person may have the services o£ specialists in training, treatment and job
placement.

The District Relocation Office should refer handicapped persons to the fol
lowing offices. It is assumed that most of the referrals will be to the
West Coast States and accordingly addresses are given for both State and
local offices in these states:

California -

Sacramento: I4OI1 Library and Courts Building (ih.)
H. D. Hicker, Chief of Bureau

San Francisco: 515 California Building
515 Van Ness (2)
J. M. Dodd, District Supervisor

Los Angeles: ’800 Metropolitan Water District Building (13)
306 West Third Street
W. E. Smith, District Supervisor

Oakland: 15U0 San Pablo Avenue

San Bernardino:' 305 Platt Building
U91 Fifth Street

San Diego: 835 Twelfth Avenue

Long Beach: Room 112, John Dewey School
Eighth and American

Los Angeles: c/o City Board of Education
Chamber of Commerce Building

Modesto: Capitol School Administration^Building

Salinas: c/o Salinas Junior College

San Jose: Room 28, San Jose High School Building

San Mateo: c/o San Mateo Junior College

Santa Ana : 917 N. Main Street
Bungalow J
Santa Ana J. C.
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Santa Rosa: c/o County Superintendent of Schools

Stockton: Room 72h, Bank of America Building (5)

Visalia: c/o County Superintendent of Schools

Oregon -

Portland: The district office is located in 812 Corbett Building
on Fifth and Morrison'Streets and serves Clackamas,
Clatsop, Columbia, Hood River, Multnomah, and Washing
ton Counties.

Eugene: A district office is also maintained at 337 Miner Build
ing which serves the southwestern counties, including Coos
Curry, Douglas, Jackson, Josephine, Klamath, Lake, and
Lane Counties.

Salem: Here the central office for the service is located in 103
State Lib retry Building. From this office all the counties
not mentioned above are served.

Washington -

State Office, Division of Vocational Rehabilitation
Old Capitol Building, Olympia, Washington.

District Office, Division of Vocational'Rehabilitation
503 Fourth and Cherry Building, Seattle, Washington.

District Office, Division of Vocational Rehabilitation
711 Hutton building, Spokane, Washington.

Alabama -

Mr. E. H. Gentry
Supervisor, Vocational Rehabilitation
State Department of Education
Montgomery h, Alabama

Arizona -

Mr. Harry V. Bene
Supervisor, Vocational Rehabilitation
13 South 17th Avenue
Phoenix 13, Arizona

Arkansas -

Mr. Ashley S. Ross
Director, Vocational Rehabilitation
State Capitol, Room 308
Little Rock, Arkansas



California -

Mr. Ho D. Hickey
Qhi^f, Bureau Vocational Rehabilitation
I4OI4 Library and Courts Building
Sacramento 1U, California

Colorado -

Supervisor, Vocational Rehabilitation
210 State Office Building
Denver, C olorado

Connecticut -

Mi'. Eo P. Chester
Director, Vocational Rehabilitation
165 Capitol Avenue
Hartford 6, Connecticut

Delaware -

Mr. Ralph N. Parkhill
Acting Director, Vocational Rehabilitation
Delaware Trust Building, Rooms 9-11
King Street Entrance
Wilmington 28, Delaware

District of Columbia -

Mr. David Amato
Chief, Rehabilitation Service
h02 Sixth Street, NW
Washington 1, D. C.

Florida -

Mr. Claud M. Andrews
Director, Vocational Rehabilitation
State Capitol Building
Tallahassee, Florida

Georgia -

Mr. Paul S. Barrett
Director, Vocational Rehabilitation
State Office Building
Atlanta 3, Georgia



Hawaii -

Mr. Merlin Ekean
Supervisor, Vocational Rehabilitation
Department of Public Instruction
P. 0. Box 1601
Honolulu 6, Hawaii

Idaho -

Mr. Milo T. Means
Supervisor, Vocational Rehabilitation
30? State House Building
Boise, Idaho

Illinois -

Mr. Robert W. Teeter
Acting Supervisor, Division of Rehabilitation
506 S. Wabash Ave., Room 630
Chicago Illinois

Indiana -

Mr. James R. Crawley
Supervisor, Vocational Rehabilitation
215 State House
Indianapolis b., Indiana

Iowa -

Mr. Willis W. Grant
Director, Vocational Rehabilitation
601 Crocker Building
Des Moines 9, Iowa

Kansas - '

Mr. Harry M. Dandy
Director, Division of Vocational Rehabilitation
1001 Harrison Street
Topeka, Kansas

Kentucky -

Mr. W. Hickman Baldoll
Director, Vocational Rehabilitation
State Capitol
Frankfort, Kentucky

Louisiana -
Mr. S. ’./• Hendrix
Supervisor, Vocational Rehabilitation
State Capitol
Baton Rouge U, Louisiana



Maine -

Mr. Leroy N. Koonz
Director, Vocational Rehabilitation
State House, Department of Education
Augusta, Maine

Maryland -

Mr. R. Co Thompson
Director, Vocational Rehabilitation
1112 Lexington Building
Corner Liberty & Lexington Streets
Baltimore 1, Maryland

Massachusetts -

Mr. Herbert A. Dallas
Director, Vocational Rehabilitation
200 Newbury Street
Boston 16, Massachusetts

Michigan -

Mr. Ho Earle Correvont
Director, Vocational Rehabilitation
900 Bauch’ Building (State Board of Control)
Lansing h, Michigan

Minnesota -

Mr. B. Ro Brainerd
Acting Director, Vocational Rehabilitation
State Office Building, Room 308
St. Paul, Minnesota

Mississippi -

Mr. Jo B. V/heeigr
Director, Vocational Rehabilitation
120 North Congress Street
Jackson 106, Mississippi

Missouri —

Mr. Joy 0. Talley
Supervisor, Vocational Rehabilitation
State Capitol *
Jefferson City, Missouri

Montana -
Mr. Leif'Fredericks
Director, Vocational Rehabilitation
Room £08, Power Block
Helena, Montana
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Nebraska —

Mr. J. R. Jewell
Supervisor, Vocational Rehabilitation
State Capitol Building
Lincoln 9, Nebraska

Nevada -

.Mrs*  Marion G*  Bowen
Supervis or, Vocat ional Rehabilitation
State Capitol
Carson City, Nevada

New Hampshire -

Mr. Wallace D. Black
Supervisor, Vocational Rehabilitation
State Capitol
Concord, New Hampshire

New Jersey -

Hr. Edward A. Stiles
Director, Rehabilitation Commission
73h Broad'Street Bank Building
Trenton 8, New Jersey

Nev; Mexico -

Mr. Aud F. Darr
Su pervi so r, Voc ati onal Rehabilit at ion
Sena Plaza, Room P. 0. Bqx U£0
Santa Fe, New Mexico

New York -

Mr. G# Samuel Bohlin
Director, Division of Vocational Rehabilitation
Education Building
Albany 1, New York

North Carolina -

Mr. Chas; H. Y/arren
Director, Vocational Rehabilitation
h32 New State Office Building., Box 1U31 ,
Raleigh, North Carolina

North Dakota -

Hr. Edward Erickson
Director, Vocational Rehabilitation
University Station
Grand Forks, North Dakota
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Ohio -

Mr. Marlow B. Perrin
Director, Vocational Rehabilitation
83 South High Street, Room hl5
Columbus 1^, Ohio

Oklahoma -

Mr. Voyle C. Scurlock
Director, Vocational Rehabilitation
705-12 Midivest Building
Oklahoma City 2, Oklahoma

Oregon -

Mr. Charles F. Feike
Supervisor, Vocational Rehabilitation
105 State Library Building
Salem, Oregon

Pennsylvania -

Mr. Mo M. Walter
Director, Vocational Rehabilitation
Uth Floor, Blackstone Bldg.
112 Market Street
Harris burg, Fenn sylvania

Puerto Rico -

Mrs. Petro America Pagan de Colon
Acting Supervisor, Vocational Rehabilitation
Insular Board for Vocational ‘Education
Box
San Juan 22, Puerto Rico

Rhode Island -

Mr. Harry F. Smith
Acting Supervisor, Vocational Rehabilitation
119 State Office Building
Providence 3j Rhode Island

South Carolina -

Mr. Po G. Sherer
Supervisor, Vocational Rehabilitation
John C. Calhoun Office Building
Columbia 10, South Carolina
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South Dakota -

Mr- C*  Lu Eskelson
Director, Vocational Rehabilitation
State Capitol
Pierre, South Dakota

Tennessee —

Mr*  Ja Hank Smith
Acting Director, Vocational Rehabilitation
Uli 7th Avenue, North
Nashville 3, Tennessee

Texas -

Mr., J- J- Brorai
Director, Vocational Rehabilitation
302 'Jalton State Building
Austin 11, Texas

Utah -

Mr. L. Bo Harmon
Director, Vocational Rehabilitation
State Capitol Building
Salt Lake City 1, Utah

Vermont -

Mro Francis B. Irons
Direo'cor, Vocational Rehabilitation
State Canirol
Montpelier, Vermont

Virginia -

Mr, Ra N'« Anderson
Diretor , Vocational Rehabilitation
32C Stats Off:’ ce Building
Richjiond. 16, Virginia

Wash ingT.cn -

Mr • Ec M« Oliver
Act?ng Supervisor, Division of Vocational Rehabilitation
Old iapiiol Building, P. 0. Box 97
Olympia, Washington
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West Virginia -

Mr. Fo Ray Power
Director, Rotational Rehabilitation
Capitol City'BldgJ
Charleston 4., West Virginia

■ . 1 •> •. «•»st? »>. . 1. ■ •

Wisconsin -

Mr. W. F. Faulkes
Supervisor, Vocational Rehabilitation
State Office Building, Room 320
Madison 2, Wisconsin

Wyoming -

Mr. Paul Albright
Supervisor, Vocational Rehabilitation
Capitol Building, 2nd floor
Cheyenne, Wyoming

■3
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7/AR RELOCATION AUTHORITY

Washington

July 3, 19

ADMINISTRATIVE NOTICE NO. W-7

Subject: Identification of Penalty Mail On and A'fter July 1, 19^5

Distribution: D

On and after July 1, 19h5, all penalty indicia matter must bear the
identifying symbol "PMGC”, centered beneath the words "Penalty for
Private Use to Avoid Payment of Postage, $300,” before it is placed
in the mail. No mail shall be sent out unless each envelope or la
bel has the required identifying symbol. Arrangements, therefore,
must be made for supplies of envelopes endorsed with the symbol
"PMGC" • Call the Procurement Unit, Room 619 - Barr Building, Ex
tension 2066 or 2686, for an initial supply of envelopes, and/or
franked labels to meet immediate needs.

Each office must turn in to the Procurement Unit all penalty indicia
matter not stamped as provided above. If the supply on hand has not
been returned to the Procurement Unit, prior to receipt of this
Notice, please have envelopes separated according to size and color.
Each bundle must be tied, and the quantity in the bundle shown on
top

Director

OM-3029
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WAR RELOCATION AUTHORITY

Washington

July 3, 1945

ADMINISTRATIVE NOTICE No. 278

Subject: Furnishing Change of Residence Cards and Instructions to Re-
locatees

Distribution: A

A comparison between persons leaving centers for the West Coast since
the first of the year and Change of Residence Cards received in Washing
ton from that area suggests that some centers either fail to furnish
Change of Residence Cards to some relocatees or do not instruct them to
mail a card to Washington upon arrival at their destination and at sub
sequent changes of address, as outlined in Manual 15O.1.2E.

Excluding conversions, 5,213 persons relocated Ln the four Western
States between December 31, 1944 and June 23, 1945- Change of Resi
dence Cards received from these states amounted to 2,419, or 46 percent
of this relocation during the same time. The fact that relocation is
on the up-swing, that it takes time for cards to reach Washington, and
that cards received may be from persons relocating prior to December 31,
1944 can explain only a part of the following variation among centers:

1. Gila River 66 Pct. 6. Central Utah 42 Pct.
2. Colorado River 57 ” 7. Manzanar 34 ”
3. Heart Mountain 57 ” 3. Minidoka 28 11

/4. Roh war 55 ” 9*  Granada 20 ”
5. Tule Lake 54 ”

The blue indefinite leave Change of Residence Card (WRA-148c) can be
used for terminal departures if a supply is on hand. A new buff card
for terminal departures (WRA-148c itev.) has been stocked in Washington
and an adequate supply should be maintained at each center.

Although there is no legal requirement that evacuees report their ar
rival and changes of address to the Washington office of WRA, it is to
their advantage that their most recent address be on file- Lack of such
addresses may mean failure of an evacuee to receive an important commu
nication. Projects and relocation officers in the field should impress
upon evacuees the importance to them of keeping their address file up
to date.

0M-3160



WAR RELOCATION AUTHORITY

Washington >

July 4, 1945

ADMINISTRATIVE NOTICE No. 275

Subject z Guardianship for Incompetent Persons

Distribution z A

In assisting families and individuals with resettlement plans, the Re
location Division and Welfare Section should be alert to recognize
those people (orphan or unattached children, and incompetent adults)
whether citizens or aliens, who have financial assets (property,- funds,
insurance policies, stocks and bonds, etc.) in this country which need
to be protected by legal guardianships. Such persons are described in
some statutes as "anyone likely to become the victim of designing per
sons"; other state statutes use more specific language.

When such cases come to the attention of the Relocation Division they
should be referred to the Welfare Section.

Before recommending the appointment of a guardian for any person the
Welfare Section should give due consideration to the abnormal living
condition at the Center, and the culture patterns of the group as pos
sible factors in the apparent incompetency. •

When the Welfare Section has reason to believe that an evacuee is in
competent and in need of a guardian, the Counselor should get an opin
ion from the Project Medical Officer concerning the individual’s phy
sical and mental condition, together with recommendations for the
verification of the mental status when so indicated, and should con
sult v/ith the Project Attorney for advice.as to whether the statutes
of the State in which the evacuee proposes to relocate would permit
the appointment of a guardian for such a person; the procedures to be
followed for the apoointment of guardians in such state; and the ad
visability of a guardianship arrangement in view of the type and quan
tity of property owned by the evacuee.

OIL-3081
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The appointment of a guardian for an incompetent is made by a state
court and the court has full authority, subject to applicable statutes,
to make an appointment. In every possible case however, the Counse
lor should locate someone willing to serve as guardian of tho incom
petent •

The summary on all cases requiring the appointment of a guardian should
be referred to the Area Supervisor, attention the Area Relocation Ad
visor for discussion with whatever facility, legal aid bureau, or pri
vate or public social agency is set up in the community to give serv
ice in such cases.

i
In referring a case to the Area Relocation Office, the Family Summary
should include complete data concerning the nature of the incompetency,
the opinions of the Project Medical Officer, and Project Attorney,
the amount, type, and location of the property, funds, etc-, involved,
and the relationship and background of any person willing to assume
responsibility for the incompetent person, or desiring to be appointed
guardian. If no one has offered to assume such responsibility, that
situation should be stated in the Summary.

Cases of unattached children and incompetent adults, in which no proo-
erty of substantial value or funds are involved, will not be consider
ed for guardianships, but should be referred to the proper agencies
for foster home or custodial care, or for whatever type of service is
provided for such cases in the community of resettlement.

Director/
/



WAR RELOCATION AUTHORITY

Washington

July 5, 1945

ADMINISTRATIVE NOTICE No. 277

Subject : Detail of Douglas M. Todd as Assistant Project
Director of the Gila River Relocation Center

Distribution; A

Mr. Douglas M. Todd has been detailed to the Gila River
Relocation Center, as Assistant Project Director in
charge of Administrative Management, effective July 8,
1945, to occupy the position left vacant by the resigna
tion of Mr. Ben F. Runyan.

Mr. Todd has served as Assistant Project Director in
charge of Operations of the Heart Mountain Relocation
Center since December 16, 1942.

OM-3161



WAR RELOCATION AUTHORITY

Washington

July 11, 19U5
ADMINISTRATIVE NOTICE NO. 279

Subject: Issuance of Ration Books to Evacuees

Distribution: A

Summary •

Effective July 16, 19h$, ration books will be issued to
all evacuees as they leave their center of residence.
In any instance where evacuees are not issued books at
the center, OPA ration boards will accept and honor re
quests for issuance made to them by the District Reloca
tion Officers and relocation centers. This procedure
supplements Manual Section $0.9.3«

Evacuees who have converted to terminal leave while in the field on
short term passes have in several instances been "without War Ration
Bocks and have had difficulty in securing them. To eliminate any
such diffi- ulty in the future, the. procedure outlined below will be
followed, effective July 16, 19h$.

The special rationing panels at relocation centers (acting under the
direction of OPA local War Price and Rationing Boards) will issue
War Ration Books to all evacuees as they leave the relocation centers
This includes all evacuees leaving on short term passes, as well as
those leaving on terminal leaves.

If an evacuee has been issued a book formerly (which was surrendered
upon his readmittance to the center), that book will be re-issued to
him when he again leaves. Re-issued books must be tailored as fol
lows: One red and one blue stamp must be removed for each week that
the evacuee is in the center, Shoe and sugar stamps are to be re
moved for any prior valid periodo

OPA boards have been advised to refer to the nearest District Relo
cation Officer, any evacuee (other than one presenting a short term
pass issued prior to July 16) who applies to them for Wai1 Ration
Books o

The Relocation Officer will teletype the appropriate relocation cen
ter for confirmation that ration books have not been issued to the 
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evacuee. If there is no Relocation Officer near, the evacuee, him
self, may send a telegram directly to the center requesting a state
ment that he did not receive books at the time he left the center.
The evacuee should include the address of the OPA board having juris
diction over the place where he lives. The relocation center shall
send an answer to the Relocation Officer by teletype (or mail a
statement to the evacuee if there is no Relocation Officer near)
stating that ration books have, or have not been issued. If the cen
ter confirms the fact that no books have been issued to the evacuee,
the District Relocation Officer shall give the evacuee a copy of the
confirmation, and shall attach a request to the OPA board to issue
the books, which the evacuee shall be instructed to submit to the
board. If the center replies directly to the evacuee, it shall in
clude, with the statement that no books have been issued, a request
to the OPA board to issue them. A carbon copy of each such letter
shall be sent to the OPA board at the address given on the evacuee’s
letter.

OPA boards will treat applications for War Ration Books made by eva
cuees on short term passes dated prior to July 16, 19U5, in the same
manner as applications made by other persons.

The Washington Office of the Office of Price Administration is issu
ing instructions to its local- boards, to be effective July 16, 19hf>,
covering its participation in the above procedure.

Director /



WAR RELOCATION AUTHORITY

■ Washington

July 11, 19W

ADMINISTRATIVE NOTICE NO*  280

Subject: Information Service from Area and District Offices

Distribution: A

Summary

The Information program for Area and District Relocation Offices
has been revised as follows:

fl) General information pamphlets and 'leaflets will not be pre
pared or issued exceot upon prior approval of Washington
Relocation Division*

(2) Local bulletins in mimeographed form will be issued under
supervision of Area Reports Officer*

(3) Weekly news service to centers will be provided by each Dis
trict Relocation Office.

This Notice supplements Manual Section 20*10.£  and 130.U.

In view of the approaching liquidation of the relocation centers and as a
result of a careful study of informational needs at the centers, the follow
ing revised information program for the field offices has been adopted.
This instruction will supersede all other instructions previously issued
dealing with the preparation of pamphlets or leaflets, Field Bulletins, news
letters, or other material intended for publication or distribution at the
relocation centers, excepting the issuance of project newspaper press re
leases. Such press releases shall be issued from time to time in the future
as the need arises.

1. General Infomat ion Pamphlets and Leaflets:

Such pamphlets and leaflets — containing general information about an
area, a state, a city, or some other geographic locality — should not
be prepared or issued, except on specific prior approval of the Wash
ington office of the Relocation Division.

OM—3315
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Field Bulletins:

Elaborate Field Bulletins with illustrations and basic area or district
informational data should not be issued. The relocation centers now-
have available sufficient reference material of this type. Area and dis
trict bulletins may be issued from time to time in mimeographed form,
bearing-in mind that speed of service is more important than volume or
format. ’’•hen such bulletins are issued, quantititles of not less than
300 and not more than ^00 should be sent to each relocation center for
distribution by the center Reports Officers. The quantity should be
based on the declining population at any given center. Material for
these bulletins should be prepared under the supervision of the Area Re
ports Officer and deal with subjects which, in the judgment of the rea
Supervisor, will be most beneficial to increasing the relocation within
the area. The followin general subjects are suggested as suitable for
this purpose*  (a) statements from public officials, school heads, union
leaders, prominent citizens, which would indicate public acceptance of
evacuees; (b) statements of resettling evacuees indicating satisfactory
adjustment; (c) business opportunities, particularlv for Tssei, which
are available in the different sections- of the area, farm employment of
fers, share crop opportunities, and other specific related matter ’which
will interest, individuals in the district or area; (d) current informa
tion regarding housing, range of rents, availability of temporary hous
ing in hostels; (e) current cost of living data; (f) material supplied
through cooperating committees.

News Letter Service to Centers:

As the relocation program moves into its• final phase, it is increasing
ly evident that an adequate news serv.ice must be provided at all relo
cation centers. This service should be provided from each district in
cluding District offices located in the-, same city as the area office,
and it will be the duty of each officer in charge at the Area and at
the district to sec that such letters, are prepared weekly and mailed to

.all relocation centers attention Center -Reports Officers. Two conies
should be mailed in each envelope, so that- the center Reports Officer
can nrovide one copy to the editor of the project newspaper and use the
other in preparing his copy for the center Relocation Bulletin. Relo
cation Bulletins are now issued at e^ght of the relocation centers
while at the other centc-r the bulletin material is issued as a part of
the project nowsoapor. News letters need not be mimeographed — typed
copy with carbons will be sufficient. ;

It shall be the- duty of the Area Renort^s.-Officer in all cases to consult
with the District Relocation officers and give assistance to the end
that a satisfactory and effective nows-letter service is established and
maintained. District Relocation offices will mail to the Area’ office
one copy of each news letter issued, at the‘same time copies are mailed 
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to the center Reports Officers, so that the Area Reports Officer can
check the material and make suggestions for improvement.

The weekly news letter will contain short items about relocated evacu
ees in the area or district and be of a news character. Care should be
exercised at all times to make sure that the information contained in
each item is accurate and factual and that all statements made by re
turned evacuees are correctly quoted. A w5.de range of subjects may be
covered. The following typos arc considered particularly valuable for
publication in the relocation center: Items which tell how a particular
evacuee family has solved the housing problem3 the kind of work, wages
received, how they have been received by their follow workers and neigh
bors, membership in labor organizations; items about how a particular
evacuee has established a business or secured necessary services; purely
personal items, births, marriages, school honors, even parties. In pre
paring the material for the news letters it should always be remembered
that anything and everything which affects the lives of the resettlers
is of interest to their friends who arc still in the relocation centers.
A great many things which may happen to evacuees has NEWS value in the
relocation centers when it would not be worthy of publication elsewhere.

Tn preparing the items it is absolutely essential to indicate the names
of the evacuees concerned, the center of former residence, or the pre
evacuation homo of the family. When reporting an item about an evacuee
family, it is important to give the complete address, because friends
in the relocation centers may want to write to them. Merely to give the
city or town is not sufficient. The street and number of the family
residence or the RFD route if in the rural area should be given. There
is only one exception to this rule and that is in cases where the item
deals with public assistance grants or aid extended by welfare agencies.
In this case, names of the evacuees should not be given. Items should
also identify Issei as such. ’ When news deals with school children it is
advisable to give the ages of the children.

It is not necessary to prepare the 5.terns in “newspaper style’1 because
they are basic material for editing either by the project newspaper edi
tor or the Reports Officer for the Relocation Bulletin. Items should be
short and concise, because there are space limitations on the amount of
material which can be published either in English or translated into
Japanese at the relocation centers. No attempt should be made to fur
nish so-called feature stories in the weekly news letter service. If a
good feature story is available, it should be reoorted to the •’rea Re
ports Officer who may be able to use it in the mimeographed bulletin is
sued from the ^rea office. Difficulties which the evacuees have en
countered in making suitable adjustments to normal living should not be
minimized but the main emnhasis should be on how these difficulties have
been overcome.

This Instruction is effective immediately.

/Director

w5.de


WAR RELOCATION AUTHORITY

Washington

July 13, 1945

ADMINISTRATIVE NOTICE No. W-8

Subject: Schedule of Center Closings

Distribution: D

In order to insure a comparatively even flow of evacuees out of the
centers during the next few months, and to continue giving each fam
ily of resettlers individual care and assistance, we have decided
on a gradual schedule for closing the relocation centers over a pe
riod of two months, instead of closing all of them simultaneously.
The schedule is as follows:

—Gaeanada” on-or-before Octbb'ep^JS^ '
•; “ » .Gent-r al- Utah and Jiuiiioka 'on 'or before November 1;

^eai^tr^oWTfein-^nd'-Gila-itiVg'f ~orf ^or-before- November-.15;
" \-^Colorado Rive-r and Manz ana-3?- on or before December 1;

/z/ Rohwer-on or before December 15*

This does not mean that W.IA is going out of business any earlier.
We still have the same job to do, and the same amount of time to do
it in. We can do it better under a gradual schedule of center
closing, which will prevent bottlenecks in transportation, housing,
counselling, transportation of property, and the like, and which
will enable us to go on solving the individual problems of each re
settler as they arise.

We have already helped 46,000 people to leave the relocation cen
ters and to take up normal lives in ordinary American communities.
That is something for us to be proud of. But we still have a very
big job to do, and it is important that we do it well. That job
has to do with even more than the future of 45,000 men, women and
children who are now able to leave the centers; it is important as
a test of American democratic methods in operation. I hope that
all of you will stick with the part of the job you have to do un
til you have done as much of the big job as you can.

OM-3324



WAR RELOCATION AUTHORITY

Washington

July 23, 1945

ADMINISTRATIVE NOTICE No. W-10

Subjects Hours of Work

Distribution: D

An official work week of 44 hours has been estab
lished for the Washington office of the War Relo
cation Authority. Hours of work shall consist of
eight hours per day Monday through Friday, with
four hours of overtime on Saturday.

This workweek shall be observed by all employees
of the Washington Office while on duty at their
official headquarters and while in travel status,
even though they may be in duty status at a WRA
office having an official workweek of 48 hours.

Acting Director

OM-3354



I

- 2 -

kept full for fire protection purposes. The Health Section is mak
ing arrangements to check the safety of the water and milk supplies
so long as the centers are occupied.

Careful attention and control of the chlorination of the water sup
ply is doubly important as it is very hard to maintain safe drink
ing water when low flows are experienced in a large distribution
system.

B. Sewage Disposal Plant. The sewage disposal plant at each center
should be reduced in volume operation when possible as the popula
tion decreases. It will, however, be necessary to operate the plant
on a minimum basis so long asr- either evacuees or a substantial num
ber of appointed staff members are housed on the project. Separate
letters will be addressed to each project which will discuss more
in detail the particular requirements of each system at closing time.

C. Garbage and Trash Disposal. This function will need to be continued
on a minimum basis so long as a substantial number of persons remain
on the project. In the past very effective disposal of garbage has
been made through hog feeding but the elimination of the hog project
in the near future will necessitate the use of other means of dis
posal. In some cases contracts can be made with local hog farm
operators. Otherwise burial on the center will be necessary. A
proper trench with an access road is essential, and the garbage
should be covered with about four inches of earth each day, especial
ly in warm weather. Equipment should be maintained on the project
to open and fill the necessary disposal pits.

D. Electric Power. The electric service will need to be maintained
for pumps, sewage disposal plants and occupied buildings so long as
WRA operates the centers. Street lights should be continued as a
means of protection until the project is turned over to a disposal
agency. Electricity should be disconnected from buildings as they
are vacated. Light bulbs and removal fixtures should be removed
and stored in warehouses.

E. Essential Telephone Service. Essential telephone service should be
continued for outside calls, as well as minimum service forwithin-
center operations, so long as V/RA has custody of the center. The
fire’telephone should be similarly continued. Telephone instruments
should be removed airl properly stored or if owned by the telephone
company be taken out by them, as rapidly as they can be released
from service.

II. Fire Control

Fire hazards on centers actually increase as the population decreases,
buildings and blocks become vacant, and trained evacuee firemen relo
cate. In order to keep these hazards to anrininiumand provide the best
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III.

practical protection for the center., the following instructions shal2L
be carefully observed.

A. An active nucleus of appointed personnel  should be maintained in*
the Fire Department and a well, defined program set up for the train
ing of a volunteer Fire Department among the administrative, staff.
It will probably be essential, within a comparatively short time,
to fill certain of the key positions in the Fire Department with ap
pointed personnel, using evacuees for the balance of the crew either
on an irregular or volunteer basis. As the evacuee population be
comes small, some additional appointments will need to be made in
the Fire Department and the appointed staff members organized into
an effective volunteer crew.

B. The fire alarm system should be maintained as at present and rigid
daily inspection provided to insure that the equipment is in good
operating condition and that alarms can be transmitted rapidly.
Staff members should be instructed as to the location of fire alarm
devices, particularly in vacated areas so that fires may be reported
as rapidly as possible.

C. In order to insure early discovery in case of fire and to aid in
preventing unlawful entry into vacated buildings, a system of watch
man service should be established in the vacated areas.

D. A standard system of placing “Keep Out" signs around vacated areas
should be adopted to aid in lessening the possibility of unlawful

• 'entrance into these areas.

E. From a fire control point of view the removal of property such as
furniture and stoves from the vacated buildings and'the disconnec
tion of electric services is particularly essential, If standard
warehouse space is not available for the storage of this property,
the mess halls of the vacated blocks would make a satisfactory
storage place for each block.

F. A thorough clean-up program should be promoted around all buildings
in the vacated areas. The weeds should be cut and proper disposal
made of all trash and debris. Coal or other fuel should be removed .
from within or around the vacant buildings as promptly as possible.

G. No open fires should be permitted unless under the supervision of
the Fire Protection Section. Experience gained in the closing of
the Jerome Center discloses the need for very close supervision in
connection with the disposal, by burning, of trash and debris.

Motor Transport and Maintenance

The operation and maintenance of motor vehicles is an essential activi
ty until the final closing and disposal of property has been accomplish
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ed. ■ With the loss of evacuee mechanics through relocation and reassign
ment, adequate service cannot be provided unless the Section is set up
to operate most efficiently*

A. With the elimination of many functions on the centers and the res- •
triction of others, a substantial number of motor vehicles should be
declared surplus. This is important both from the point of view of
maintenance of the vehicles with a much reduced staff and the pro
cessing of our property declarations early and promptly. Periodic
analyses should be made of the work load and the amount of equipment
reduced in proportion to the reduction in the work load.

B. The Motor Transport and Maintenance Superintendent, his assistant,
and motor pool supervisors, as well as the appointed mechanics will
need to assume the actual work load rather than act strictly as su
pervisors. In practically all centers, sufficient mechanics jobs
are now authorized to carry the entire reduced load of maintenance
and servicing, if the Section is properly organized.

C. No major over-all jobs on either motors or entire cars are justified,
except in very special cases. Maintenance on cars and trucks should
te confined to servicing and minor repairs.

D. As it becomes- necessary to employ motor vehicle drivers, they should
be given the responsibility for a greater amount of servicing of the
vehicles to which they are assigned. It is important that these dri
vers be trained and that the Motor Transport and Maintenance Super
visors impress on them the regulations under which Federal agencies
operate.

E. Centers which have not already done so should make every effort to
return used oil drums and other containers on which deposits have
been made and also to dispose of, either through exchange or sal
vage, such items as old batteries, generators, starters, and the
like. Any parts or attachments which are not usable or suitable
for surplus declaration should be salvaged and the salvaged mater
ial disposed of as promptly as possible.

F. Inventories of repair parts, lubricating oil, greases, and other
supplies should be checked periodically and any items which are
surplus to the needs of the project should be declared promptly.
In some cases use can be made of these repair parts or supplies at
other centers which will eliminate the necessity for additional
outside purchases.

IV. General Considerations

A. In addition to the specific items mentioned above, the Assistant
Project Director in Charge of Operations should make every effort
to eliminate all non-essential functions as ranidly as it is prac
tical to do so.
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Be All Sections should turn over supplies, materials and equipment
to the Property Section as rapidly as they are no longer needed in
the operation of the center: Pronipt and continuous action should
be taken to surplus the supplies, equipment and materials so that
they may be moved off the project rapidly enough to prevent having
an excessive load of work after the center closes.

C. Continuous checking is essential on supplies such as coal, janitor
ial supplies, and the like so that orders may be cancelled or ad
justed in line v/ith requirements. This will reduce the danger of
surpluses or shortages as we approach the final closing date.

D. Livestock buildings or other construction on the center or on leas
ed lands no longer needed by the Authority should be declared sur
plus promptly so that disposal can be made before the land is turn
ed back to the owning agency. This refers particularly to such
buildings as poultry houses, hog houses, granaries, prefabricated
buildings, fences and the like.

E. As the evacuee population decreases the jobs of many staff members
must also change from a supervisory character to one of actually
doing the work itself. Specialists must become generalists, and
the staff must work together as a team in closing out the center
activities •

Director



WAR RELOCATION AUTHORITY

Washington
July 25, 1Q45

t

ADMINISTRATIVE NOTICE No. 285

Subject: Relocation of Dependent Persons from Relocation Centers

Distribution; A

Summary

Dependent families who have been accepted by public welfare
agency, with assistance and housing assured, will be required
to set date for departure. If housing is not assured, Dis
trict office will attempt to secure it. Dependent families
who refuse to indicate choice of location or to discuss relo
cation will have to make their relocation plans by certain
date or plan will be made for them. No transportation or oth
er financial assistance shall be provided to dependent per
sons who depart for States in which they have no legal resi
dence without assumption of responsibility for their support
by other family members and without approval of public wel
fare agency in community of destination. No change is made
in procedure for advance planning for dependent persons but
centers are instructed is to procedure to use when planning
is completed or when family fails to cooperate in planning.

I. Since the closing dates for the centers have been announced, it is nec
essary that we give special emphasis to the relocation of the dependent
families and individuals who are still in the centers, in order that
there may be an even flow of terminal departures.

/
By August 10 all dependency summaries, the ’’Form 390 cases”, will have
been completed and referred to the various Area Relocation Offices.
The only dependency cases for which summaries (WRA-390’s) must be pre
pared after that date will be those not previously identified as need
ing continuing assistance.

It is the responsibility of the WRA to give dependent evacuees all
available assistance in completing plans to leave the centers at the
earliest possible date. It is our job to instill in them self-confi
dence which they once had and to assure them that assistance will be
provided for upon relocation. These cases will require all the skill
and assistance of the welfare staff in planning with the dependent evac-

0M-3370
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uees. Although relocation of dependency cases must proceed in a regu
lar and orderly manner, it should be borne in mind that no undue hard
ships should be imposed upon those who are confronted with a serious re
location problem. The approach of the staff toward relocation, partic
ularly of this dependent group, should be one of friendly, but firm, ac
tion.

II. The group of dependent persons remaining in the centers fall into the
following categories: 

1. Those dependent persons who have been accepted by the public welfare
agency of their State of legal residence, and for whom both Assis
tance and housing have been assured, but who have postponed their
departure for personal reasons.

If the reason for postponement is sound, and if the date on which
they wish to leave will cuase no difficulty in the transportation
schedule their plan may be followed. Otherwise, the Project Direc
tor shall sot a date for their departure3 and shall follow through
to make certain that they leave by the date set. If such persons
wish to adjust their plans and leave at an earlier date, WRA shall
assist them in completing arrangements.

2. Those dependent persons who have been accepted by the public wel
fare agency of their State of legal residence, with both assistance
and housing assured, but who refu.se to leave the center.

In such instances the welfare staff shall discuss relocation plans
with them, advising them that they have been accepted for assistance
and that housing if available for them, stressing the importance of
making plans to leave the center at an early date- Tho family shall
be advised that they must set a date of departure within two weeks.
If they continue to refuse, a date shall be set for them and trans
portation arranged to their place of legal residence. They shall
be advised that such arrangements are being made, and within not

‘less then three days in advance they shall be advised of the depar
ture date. If they refuse to arrange for packing of personal ef
fects, arrangements for the packing to insure their leaving accord
ing-’to schedule shall be made for them. The attitude of tnese fam
ilies shall not affect their eligibility for relocation assistance
grants, temporary assistance, travel grants, and other assistance
provided by JURA.

3. Those dependent persons who have been accepted by the public wel-
fare agency of their state of legal residence for assistance, but
for whom housing has not been located. The Project Director shall
have prepared as soon as possible, and shall supplement from time
to time, a list of the dependent persons -who are unable to leave
the center because housing has not been located and shall send it

refu.se
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to the appropriate district Relocation Officer, with copies to the
area supervisor and to the Relocation Division of the Washington
office. The District Relocation Office shall give priority to
those dependency cases for vzhich housing has not been located. If
the District office is unable to secure housing for such cases with
in two weeks the xtelocation Division of the Washington office shall
be notified through the area adjustment advisor in order that nec
essary plans can be made to arrange for housing. After housing has
been provided, the Welfare Section shall review the relocation
plans with the family or individual, shall arrange a date for depar
ture, and shall proceed as outlined in paragraphs 1 and 2.

4. Those dependent persons who have been accepted by the public welfare
agency of their State of legal residence, but who prefer to relocate
in a State other than that of legal residence.

The ‘Welfare staff shall review the relocation plan with the family,
pointing out that States do not generally provide continuing assis
tance to persons who have not previously resided in the State.
They shall be informed that the State in vzhich they have legal res
idence has accepted them for assistance and the advantages of re
turning to that State should be pointed out to them. They shall be
advised that the Welfare Section can assist them in planning to re
settle in a community in which they do not have legal residence on
ly if family members vzho are willing to assume responsibility for
them have already relocated in that community.

In such cases a complete summary, including full information as to
the probable extent of dependency in the family, shall be sent to
the appropriate Area office. The plan shall ba fully discussed by
the Area or District officer with the relocated members and with
the public welfare agency. If the relocated members will agree to
assume responsibility for the dependent persons, or the public wel
fare agency shall approve the plan, the Authority will assist the
family in arranging to resettle in that community.

If the plan is not agreeable to both the relocated members and the
public welfare agency, the family shall be informed of this arid ad
vised to return to their community of legal residence. Tf they re
fuse, the procedure outlined undox*  pargarph 5 shall be followed.

The attitude of these families shall not affect their eligibility
for relocation assistance grants, temporary assistance, travel
grants, and other assistance provided by WBA.

5. Those dependent persons who refuse to indicate a choice of location,
but for whom the State of legal residence will assume full responsi
bility.
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In such instances the Welfare Section shall inform the dependent
persons that the public welfare agency will assume full responsi
bility, shall point out the advisability of •returning to the State
of legalLresidence, and shall inform them that although they do
theoretically have a free choice in selecting a place to relocate,
there will be no assurance of continuing- assistance in a community
in which they do not have legal residence-.

Because of the statutory requirements of States in regard to legal
residence for depend^encjr cases, the Welfare Section shall not as
sist dependent persons in planning to locate in communities other
than their legal residence unless their family members have reset
tled in the community and are willing and financially able to as
sume responsibility for the dependent members, and the local pub
lic welfare agency has approved the plan. If the dependent person
insists on going to a State in which ha has no legal residence and
no relocated family member who is willing to assume responsibility
for him, he shall be advised that he does so on his own responsi
bility and that the State may return him to his community of legal
residence•

Such dependent persons shall be advised that they must indicate a
departure date as well as destination within two weeks, and the
Project Director shall proceed as outlined in paragraphs 1 and 2,
except that no transportation or other financial assistance shall
be provided to dependent persons who depart for States in which
they have no legal residence without an assumption of responsibil
ity for their support by other family members and without the ap
proval of the public welfare agency of the State or county of des
tination.

6. Those dependent persons who refuse to discuss relocation plans.

The Welfare Section shall interview the family or individual and
advise them that they must submit a relocation plan, indicating
date of departure and location, within two weeks. The advisability
of returning to the place of legal residence and the problems in
volved in relocating in a community in which they do not have legal
residence shall be point out.

If within the prescribed period they have not formulated a plan,
including the date of departure-and destination, the Welfare Section
shall proceed to process the case as outlined in paragraph 5.

7. There will be a number of cases on which the center can take no ac
tion until negotiations with the Area office and the State or coun
ty welfare department have been completed. This group consists of?



Those cases on which summaries have been submitted to the Area
office, but replies have not been received.

B. Those cases which the Area office has returned to the center
for additional iriformation.

C. Those cases for which the public welfare department has been hr
unable to establish residence. For example, itinerant farm
laborers who have not maintained continuous residence in any
one county, but who may be State residents.

Action on such cases shall be processed as promptly as possible.
No dependent family shall be sent to a community until the summary
has been approved by the welfare agency and arrangements for hous
ing have been made.

The Welfare Section shall plan to visit each dependent family or indi
vidual and urge them to complete their relocation plans at the earl
iest possible date. The fact that a dependent person has not been in
formed as to the exact amount of grant that he will receive upon arriv
al in the community is not a legitimate reason for delaying relocation,
inasmuch as it is the established policy of Welfare agencies to deter
mine the exact amount of the assistance grant only upon an analysis of
the family’s needs and income. This analysis cannot be made until the
family is physically present in the community.

In arranging for transportation of the dependency cases discussed in
this notice, it is essential that necessary clearance with the Area
and District Relocation offices, and State and county welfare depart
ments, be made prior to their departure. In some instances it may be
necessary for a WRA representative to accompany such dependent per
sons to the place of relocation. It may be advisable to arrange for
housing at a hostel pending the location of more permanent housing.

In all cases, however, after the case has been accepted by the public
welfare agency and a departure date has been decided upon by the cen
ter, the center shall advise the Area and District Relocation offices
of the departure and arrival dates. After the final plan has been
cleared with the public welfare agency, the Area office shall advise
the center that clearance has been recieved. The center shall then ar
range for final departure of the evacuee and advise the Area office.
It may be necessary in particular cases to meet the bus or train and
assist families in making their contacts with the local public agency.



vVAR RELOCATION AUTHORITY

Washington

July 25, 1945

ADMINISTRATIVE NOTICE No. 286

Subjectt Curtailment of Services in Relocation Centers, as the Center Pop
ulation Declines

Distribution: A

1. General Policy. Administrative services at the eight relocation centers
function under such varying conditions that it does not seem wise to es
tablish uniform dates for the curtailment or elimination of particular
services or operations for all centers. It is necessary in most cases
to vest authority in the Project Director to determine the appropriate
time for the curtailment or elimination of designated services and opera
tions at a center. The policies stated in this notice have been formu
lated on this premise.

2. Standards. The principal .criteria for determining which services and op
erations shall be curtailed or eliminated, and the dates for such curtail
ment or elimination, shall be:

(1) Services or operations that interfere with the relocation of the res
idents, or that postpone such relocation, shall be curtailed or elim
inated as soon as possible. Services or operations that advance such
relocation may be continued as long as they are necessary.

(2) Services or operations that have no appreciable effect on relocation
shall be curtailed or eliminated as the declining population of the
centers no longer warrants their continuance, makes their adminis
tration difficult, or increases administrative costs.

3« Health. Medical and dental services should be placed immediately upon an
emergency basis. The shortage of medical and nursing personnel compels
this change. The Project Directors shall notify the population of their
centers, both evacuee and .appointed staff, of the dates after which on^y
emergency service will be available. Where absence of sufficient medi
cal and nursing personnel on the project makes this necessary, arrange
ments shall be made for the purchase under contract of medical services
in nearby towns, for emergency medical cases.

OM-3374
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4. Welfare. The principal task of the Welfare Section shall hereafter be
counseling and assistance in the preparation of relocation plans and the
completion of arrangements for the transfer of dependent cases to State
and local welfare agencies. Until the plan is developed and the family
departs from the center, public assistance may be continued on the limi
ted basis on which it has always been available. (Clothing allowances
earned in connection with employment on the center shall continue to be
payable for the time being).

5. Adult Education and Vocational Training Courses. Project Directors shall
announce the dates on which particular adult education and vocational
training courses will close. No formal or organized courses of any kind
should be continued after August 31, unless the Project Director shall
specifically authorize extension of a particular course beyond that date,
but no such course shall be extended to a date later than five weeks
prior to the closing of the canter. The policies stated in this para
graph are intended to be applicable to courses in English, Domestic Ser
vices, Gardening, Stenography, Secretarial Work,. Sewing, Auto Mechanics
and other adult education or vocational training courses.

6. Elomehtary and High Schools. No elementary or high school shall be re
opened at any center.

7. Community Activities and Supervised Recreation. It is clearly not nec
essary to interfere with spontaneously organized recreation, entertain
ment or sport activities. Project Directors shall, however, set early
dates beyond which the Authority will not provide supervision or assis
tance for organized continuous activities programs. Plans for recrea
tional activities shall in general not provide for events to take place
more than ten days to two weeks subsequent to the planning. Activities
such as the Boy Scouts, Girl Scouts, Red Cross, (excluding the Home Ser
vice Programs) shall be so planned that they will not undertake projects
that cannot be completed within an early period. Many group activities
at centers can still be utilized for relocation information and planning
purposes •

8. Food Processing. Project Directors shall set early dates, in no event
later than 60 days prior to the closing date for the center, for the
termination of the manufacture or processing of Japanese-type foods such
as tofu, misu, shoyu sauce pickles^ etc.

9> Closing fess Halls. Notwithstanding the provisions of Project Employ
ment Handbook 5O.5-6L, issued February 13, 1945, the Project Directors
shall have authority to close any mess hall at any time when in their
judgment such closing is desirable in the interests of administrative
efficiency or economy or the promotion of relocation, but no mess hall
shall be continued after the number of persons regularly eating in such
mess halls shall fall below 125*
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10. Closing Blocks or Groups of Blocks. Project Directors shall have authori
ty in their discretion to close blocks or groups of blocks whenever in
their judgment such closing is desirable in the interests of administra
tive efficiency or economy or the promotion of relocation. All necessary
steps shall be taken to provide protection of property against loss or
damage by fire, theft or other causes at the time buildings are closed.

11. Maintenance of Center Buildings and Facilities. No maintenance work shall
be performed on center buildings and facilities, after the date of this
memorandum, other than maintenance work that is absolutely necessary to
the continued functioning of essential activities on the center. Building
repair and replacements shall be entirely eliminated so far as possible.
No painting of any kind shall hereafter be done on barracks, administra
tion buildings or administrative staff housing. Maintenance and repair
of utilities shall be limited to work that is essential to the continued
necessary operation of such utilities. No additional landscaping or
planting shall hereafter be made, and the employment of gardeners shall
be limited to the absolute minimum.

12. Contracts for Services and Supplies. Existing contract shall be reviewed
and a determination made as to the date beyond which services will no
longer be required under such contracts. Advance notice of termination,
as required by the contract, should be given in adequate time to effect
termination at the time scheduled. A thorough review shall be made of all
unfilled requisitions and purchase orders and of all inventories. A care
ful estimate shall be made of the minimum amount of supplies and materials
that will be required to carry on essential center functions until the
center is closed, taking into account all possible substitutions that may
be made from inventories and stocks on hand. Excess quantities on order
shall be cancelled. Thereafter there shall be purchased only those mate
rials and supplies, above what is on hand, that are needed to carry on
essential center functions until the center is closed.

Director



WAR RELOCATION AUTHORITY

Washington

August 1, 1945

ADMINISTRATIVE NOTICE No. 289

Subjects Scheduling Terminal Departures During Last Six Weeks Prior to
Center Closing

Distribution: A

1. In order to perform effectively the administrative task of closing the
relocation centers on the dates established, it will be necessary for the
Project Director of each center to prescribe in advance quotas for terminal
departures during the last few weeks. The importance of giving individual
attention to the assistance needed by center residents in completing their
relocation plans, and the need for scheduling the use of transportation
facilities, make it unwise to permit large groups of evacuees to postpone
their departure until the last few days.

2. The scheduling of terminal departures for dependent persons has al
ready been provided for. See Administrative Notice No. 285, July 25, 1945*

3. The Memorandum for Project Directors concerning relocation interviews
issued July 25, 1945, provides a basis for the preparation by each Project
Director of a tabulation by September 1, of the remaining population of
the center, that will indicate the expected date of departure, the propos
ed destination, and the kind of help needed.

On the basis of this tabulation, and after considering the transportation
facilities that will be available and the time that will be needed to pro
vide individualized assistance on relocation problems, the Project Direc
tor shall prepare a complete schedule of terminal departures for all the
remaining population of the center. In preparing this schedule the Pro
ject Director shall give full consideration to relocation plans already
made by residents, and insofar as transportation and other factors permit
shall schedule departures on the dates chosen by the residents. Not later
than six weeks before the date on which the center is to be closed, the
Project Director shall adjust the schedule of terminal departures to the
population still resident in the center and shall then assign weekly and
daily quotas for the departure of the remaining residents. The Project Di
rectors of the Colorado River and Gila River Relocation Centers, shall pre
pare separate terminal departure schedules for the units that are to be
closed on October 1 and for the remaining units of the centers.

OM-3397
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4. In so far as the quota of terminal departures for any week shall not
be filled in advance by residents who have announced their decision to re
locate within the particular week, the Project Director shall set specific
departure dates for particular residents and shall advise them of the dates
on which they will ba required to leave the center. In each case the res
ident shall be informed that he must choose a departure date and destina
tion within two weeks or a departure date will be selected for him and
transportation will be arranged to his place of legal residence.

5< In assigning departure dates to residents, the Project Director shall
consider all available information concerning the relocation plans of the
families concerned and shall set the earlier dates for those persons more
nearly prepared for departure. Every effort shall be made to notify resi
dents of their established departure dates a reasonable time in advance,
and no resident shall be required to leave a center on less than three
days notice.

6. The Project Director shall follow through to see that each resident
leaves on the scheduled date of departure. If any resident shall refuse
to arrange for packing of personal effects, arrangements for the packing
to insure his leaving according to schedule shall be made for him. If the
resident shall have refused to select a destination for relocation, trans
portation shall be arranged to his place of legal residence which will,
in nearly every case, be the place from which he was evacuated. If such
persons wish to adjust their plans and leave at an earlier date, they shall'
be given assistance in completing arrangements. The attitude of such per
sons shall not affect their eligibility for relocation assistance grants,
temporary assistance, travel grants, and other assistance provided by WRA.



WAR RELOCATION AUTHORITY

Washington

August 1, 1945

ADMINISTRATIVE NOTICE No. 289

Subjects Scheduling Terminal Departures During Last Six Weeks Prior to
Center Closing

Distributions A 

1. In order to perform effectively the administrative task of closing the
relocation centers on the dates established, it will be necessary for the
Project Director of each center to prescribe in advance quotas for terminal
departures during the last few weeks. The importance of giving individual
attention to the assistance needed by center residents in completing their
relocation plans, and the need for scheduling the use of transportation
facilities, make it unwise to permit large groups of evacuees to postpone
their departure until the last few days.

2. The scheduling of terminal departures for dependent persons has al
ready been provided for. See Administrative Notice No. 285, July 25, 1945*

3. The Memorandum for Project Directors concerning relocation interviews
issued July 25, 1945, provides a basis for the preparation by each Project
Director of a tabulation by September 1, of the remaining population of
the center, that will indicate the expected date of departure, the propos
ed destination, and the kind of help needed.

On the basis of this tabulation, and after considering the transportation
facilities that will be available and the time that will be needed to pro
vide individualized assistance on relocation problems, the Project Direc
tor shall prepare a complete schedule of terminal departures for all the
remaining population of the center. In preparing this schedule the Pro
ject Director shall give full consideration to relocation plans already
made by residents, and insofar as transportation and other factors permit
shall schedule departures on the dates chosen by the residents. Not later
than six weeks before the date on which the center is to be closed, the
Project Director shall adjust the schedule of terminal departures to the
population still resident in the canter and shall then assign weekly and
daily quotas for the departure of the remaining residents. The Project Di
rectors of the Colorado River and Gila River Relocation Centers, shall pre
pare separate terminal departure schedules for the units that are to be
closed on October 1 and for the remaining units of the centers.

OM-3397
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4. In so far as the quota of terminal departures for any week shall not
be filled in advance by residents who have announced their decision to re
locate within the particular week, the Project Director shall set specific
departure dates for particular residents and shall advise them of the dates
on which they will be required to leave the center. In each case the res
ident shall be informed that he must choose a departure date and destina
tion within two weeks or a departure date will ba selected for him and
transportation will be arranged to .his place of legal residence.

5. In assigning departure dates to residents, the Project Director shall
consider all available information concerning the relocation plans of the
families concerned and shall set the earlier dates for those persons more
nearly prepared for departure. Every effort shall be made to notify resi
dents of their established departure dates a reasonable time in advance,
and no resident shall be required to leave a center on less than three
days notice.

6. The Project Director shall follow through to see that each resident
leaves on the scheduled date of departure. If any resident shall refuse
to arrange for packing of personal effects, arrangements for the packing
to insure his leaving according to schedule shall be made for him. If the
resident shall have refused to select a destination for relocation, trans
portation shall be arranged to his place of legal residence which will,
in nearly every case, be the place from which he was evacuated. If such
persons wish to adjust their plans and leave at an earlier date, they shall
be given assistance in completing arrangements. The attitude of such per
sons shall not affect their eligibility'for relocation assistance grants,
temporary assistance, travel grants, and other assistance provided by V/RA.

Director



WAR RELOCATION AUTHORITY

Washington

ADMINISTRATIVE NOTICE No. 290

August 6, 19U5

Subject: Declaration of Surplus Property

Distribution: AO

This Notice supersedes Administrative Notice No. 2^0, dated May 16, 19kf>«

I. Declaring Agency

Regulation 1 of the Surplus Property Board, in section 8301.2 (d) defines
”Owning agency’* 1 as follows:

” (d) Owning agency. The term 11 III. owning agency”, in the case of any prop
erty, means the executive department, the independent agency in the exec
utive branch of the Federal Government, or the corporation (if a Govern
ment agency), having control of such property otherwise than solely as a
disposal agency.” Effective October 1, 19U5, the Department of the In
terior has delegated to the War Relocation Authority the authority and
function of ”owning agency” for purposes of declaration to the appropri
ate- disposal agency of all government property in the possession of the
War Relocation Authority and surplus to its needs, which has not- by
October 1, 19kbeen earmarked or approved for transfer to other bur
eaus in the Department of the Interior. The War Relocation Authority
will, therefore, deal directly with the designated disposal agencies for
the declaration of surpluses after October 1, 19k!?•

II. Declaration Forms . 5

Handbook Sections 20.U.9A and Hr0.8.7 are hereby revised to provide that
all declarations of surplus by centers will be made on'Form SPB-1, in
lieu of OEM-727, Treasury 812, or SWPA-1 as previously authorized. The
Washington office of WRA will prepare Form SPB-5, for declaration of real
property and installations, on the basis of information developed by spe
cial crews sent by the Director to make inventories of the physical plant
and fixed assets of centers (lkO.8.15). The Department of the Interior
central property office will prepare.Form SFB-2 (monthly summary of dec
larations on Form SPB-1).

III. Need for Prompt Declaration
■ ———— ;

All centers, except the Tule Lake Center and the Fort Ontario Refugee
Shelter, shall prepare declarations of major and minor equipment and sup-

OM-3423



’’Location of Property0—Give mail address of• the center, (shelter).

5. ’’Proceeds”—Insert ”Non-reimbursable” in all cases.

6. ’’Authorized by”—Insert: Type the name of the Property and Warehous
ing Officer, and show his proper title. When the declaration is com
plete, the Property and Warehousing Officer should sign the original
and sign or facsimile all copies of the declaration. If the Property
Officer position is vacant, the declaration should be prepared for the
signature of the Supply Officer, Project Director or person preparing
the declaration, in that order, as positions become vacant.

7. ’’Standard Commodity Classification Code”—Can be found in the two-vol-
ume ’’Standard Commodity Classification” (blue binding) . (Only one
code in each declaration)•

8. ’’Date of Report”—Date the declaration is prepared by the center.

9. ’’Reporting agency number”—Write the name of the center in full, fol
lowed by the number of this report in the series issued by the Center,
and indicate the fiscal year in which the report is made, e.g.,
Granada 12—1946•

10. ’’Total cost-this report”—Total of column (h) all sheets of the dec
laration. ’’Page  of  Pages”-----SPB-1 will always
be Page 1 of the set. Add to it the number of continuation sheets
to arrive at total pages. ’’Description”—Enter complete nomenclature.
See Handbook of Standards for Describing Surplus Property furnished
each Center by the Washington office.

’’Form SPB-1, Continuation Sheet”—This form should be duplicated on
the center. If stocks of the previously prescribed continuation
sheet are available they may be used by cutting off the ’’Estimated
Value” columno Entries to be made on the continuation sheet are
s eIf-explanato ry•

Transfer of Surplus Items Within WRA

Copies of surplus declarations submitted by centers to disposal agencies
on and after October 1 will be- reviewed in the Washington office of WRA.
Since all centers (except Tule and Oswego) will be closed in the near fu
ture, and a major part ‘of all necessary transfers of equipment and sup
plies between centers have been completed, there will be little transfers
between centers of items listed as surplus. From time to time, individ
ual items on the lists may be deleted by the Washington office, in which
case complete instructions will be sent to the center for transfer or other
disposition of the items in question. Centers will withdraw items from
surplus declarations by using Form SPB-1.1, as outlined in Section IX
of this Notice.
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VI. Transfer of Surplus Property to ,Inte^oy.

The Department of the Interior has advised the War Relocation Authority
that it has instructed all of its member bureaus to contact the WRA cen
ters directly before September 30, 1945, for any equipment or supplies t‘?
they may desire to transfer from WRA. Representatives of various Interi
or bureaus will contact all centers between August 1 and September 30•
The representatives will review such equipment and supplies as may be im
mediately available or will be available after all evacuees have left the
centers and the center is ready to be closed. The bureau representative
visiting the center may or may not have complete authority to negotiate
for the equipment and supplies on the spot at the center. If he does
not have such authority, he will negotiate with the proper office to se
cure ourchase documents for items selected. In such cases, no actual
transfer is to be instigated until such authorization is received. WRA
centers are hereby given authority to negotiate transfers without refer
ence to Washington. If an interior representative selects property on
which declarations have been prepared and dated October 1 the items may
be deleted from the declaration. If Interior representative selects
property previously declared through Washington for circularization, which
has not been forwarded to a disposal agency, he should be instructed, to
send his request directly to the Department of the Interior, Purchasing
Office, Washington. If an Interior representative examines and desires
pronerty, previously declared toedisposal agencies and not yet moved from
the center he should be instructed to negotiate with the disposal agency.

Ordinarily the price of the items to be transferred will be determined in
accorcance with the methods and standards established in WRA regulations
regarding cost, condition depreciated usage, and appraisal. However, if
the price of a particular item of surplus becomes a matter of controversy
between a requesting bureau representative and the center, the center is
authorized to adjust the transfer price, as shorn on the*property  records,
to a figure which in the opinion of at least three center employe?s, des
ignated by the Project Director represents a price which is deemed fair
under present market conditions, taking into consideration cost, age,
condition, usage, depreciation, obsolescense, etc. The difference, if any
in. values may be cleared on the property records by means of posting the;
Invoice and Shinping Ticket, Form WRA—189A, which may be prepared to re
flect the price at which carried on the records as well as the transfer
price agreed upon. The Department of the Interior bureau representatives
will prepare on the soot while visiting a center, a formal letter of re-
ouest in an original and three copies, all signed, setting forth the
equipment or supplies to be transferred giving the description of the
items, the price at which to be transferred, the destination of the trans
fers and a statement that funds are available, giving the appropriation
symbol number, and the location to which adjustment vouchers should be
submitted. One copy of such transfer request should be forwarded to the
Washington office, an? <ne copy should be sent direct to the Department 
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of the Interior, Purchasing Office, Washington 25, D. C. The receiving
bureaus will prepare a Government Bill of Lading, chargeable to itself,
to cover shipment of the property from the center, and will send the Gov
ernment Bill of Lading together with any necessary instructions as to
time of shipping, etc. direct to the center. It will be the particular
office of the Bureau, which is to receive the property, that will prepare
the Government Bill of Lading and will arrange with the center for ship
ment. The center will do the necessary packing or crating of the proper
ty and will deliver it to the carrier for shipment. VjRA’s responsibility
ends there, and does not extend to repair or transportation. During the
entire process of transfer including answering inquiries about the prop
erty, packing and crating, and delivering for shipment, the centers shall
act promptly. It is of the utmost importance to cooperate in getting the
property off the center at an early date as possible.

VII. Billing

After shipment is completed, the center shall prepare a Form 1080 to bill
the receiving Bureau, using the valuation agreed upon and listed on the
receiving bureaus transfer request. An item of 2 per centeof the total
shall be added to cover cost of packing, crating and delivery to the car
rier. The Form 1080 shall be sent to the office of the requesting agency
as stated in the letter requesting the equipment or supplies. When pay
ment is received it shall be deposited in Miscellaneous Receipts, except
for the 2 per cent handling charge, which shall be deposited to the WRA
appropriation, objective class 08, Project Management.

VIII. Surpluses Not Needed in Interior

Immediately upon receipt of this notice, Center officials should contact
appropriate Regional Officers of Disposal Agencies to complete arrange
ments for direct negotiations after October 1, 1945*  The Disposal Agen
cies will also be advised direct by the Washington Office that -each cen
ter has the authority for direct negotiation.

Declarations should bo prepared for processing on and after October 1 as
prescribed under Section IV of this notice.

IX. Handling of Surplus at Centers

As soon as an item is listed as surplus by the center it shall be segre
gated and stored in a secure place to await disposal. It cannot be used
by the center. If, because of an unforeseen emergency, the center has
need for an item which h$s been declared to a disposal agency, the item
shall immediately be listed on Form SPB-1.1, prepared in the required
number of cooies. Copies to be distributed as prescribed for Form SPB-1.
Such withdrawals must be held to an absolute minimum, and in nearly every
case can be avoided by careful planning. In the process of declaring
surpluses, centers shall take especial care to list property to be de
clared to one disposal agency of items of only one commodity classifica
tion group on one declaration (See Orders No. 1, 2, 3 to SPB Regulation.’
No. 1).
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XI.

Previous Declarations

The Washington office of WRA will assume the responsibility for the pre
paration of Form SPB-1 on any lists of surplus property already reported
on obsolete Forms 0E&-727 or SWPA-1, and on which the center has had no
clearance for declaration to the disposal agency. A copy of all Forms
SPB-1 prepared by the Washington office will be returned to the appro
priate center after the declaration has heen 'processed by the Department
and forwarded to the disposal agency.

These instructions apply only to Centers and the Emergency Refugee Shel
ter. Separate instructions will be issued for the guidance of field of
fices.



WAR RELOCATION AUTHORITY

Washington

August 8, 1945

ADMINISTRATIVE NOTICE No. 293

Subject: Inquiries Regarding Sale of Surplus WRA Property

Distribution: A

In a number of instances inquiries have been' made as to whether
evacuees may be permitted to purchase supplies and equipment which
are surplus to the needs of the War Relocation Authority.

An owning agency, i.e., United States Department of the Interior,
War Relocation Authority, is required by law to dispose of surplus
property in the manner outlined in regulations issued by the Sur
plus Property Board. All serviceable property will be declared to
disposal agencies, i.e., Commerce Department, Reconstruction Fi
nance Corporation, War Food Administration, etc. for disposal eith
er by transfer to other agencies or by sale.

Sales are conducted by the disposal agencies in the manner outlined
by law and regulations. The War Relocation Authority is not in a
position to advise any individual whether or not he is eligible to
purchase property he desires. Persons making such inquiries should
be directed to the proper disposal agency.

Director •
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WAR RELOCATION AUTHORITY

Washington

August 17, 1945

ADMINISTRATIVE NOTICE NO. 298

Subject: Relocation of Families Including Pregnant Women

Distribution j A

Travel recommendations for pregnant women make it imperative
that project directors make an immediate check of these cases
through clinic records and otherwise. Project directors shall
see that relocation plans are effected before the completion of
the seventh month of pregnancy, except in those more advanced
cases in which confinement is expected at least a month before
the closing date.

The Chief Medical Officer has approved travel through the
seventh month of pregnancy, with Pullman accommodations after
the third month on recommendation of the center principal
medical officer.

Travel for short distances by automobile or Pullman, or reclining
chair, up to two weeks of expected confinement may be arranged if
approved by the principal medical officer at the center.

Following confinement, mothers and babies may travel within two
to four weeks on approval of the center principal medical officer
Travel should be by Pullman if available.

Director



WAR RELOCATION AUTHORITY

• Washington ~ c-• .......... ' • • . t
August 2k, • 19U5

ADMINISTRATIVE NOTICE NO. 301

Subject: Return of Hawaiians to Their Homes

Distribution: A

In summarizing the present situation with regard to return
of Hawaiians to their homes, it is important to point 'out
that the decision as to who may return rests entirely with
the .Commanding General of the Pacific Ocean Areas, and no
person may return without his specific approval. We are con
tinuing our efforts to accelerate approval of applications
for return and to secure the return of as many as possible
before the centers close. However, the transportation sit
uation limits the number who can be returned• Any who are
unable to depart beforecenter closure will be expected to
relocate temporarily and to negotiate individually for their
return to Hawaii when permission is granted to them.

It is also important' to distinguish between two groups of
people: x 

1. Persons w-10 w^re not evacuated from Hawaii will continue
to be handled by the Commanding General of the Pacific
Ocean Areas with travel arranged through the Twelfth
Naval District of San Francisco: the San Francisco Relo
cation Office will give such individual assistance as
may be necessary under the general authority provided in
the Manual and Handbook. Persons who were not evacuated
from Hawaii but who came to the mainland prior to the
outbreak of war (and who may or may not have been includ
ed in the general evacuation from the West Coast) have
been securing approval from the Commanding General for
return on the basis of their individual applications. In
some cases the Washington office has been notified by the
Commanding General of his action, and in other cases not.
It is our understanding that a backlog of approved cases
has been built up in San Francisco, and that travel is
controlled by the Twelfth Naval District on the basis of
the'.Navy priority system. The Twelfth Naval District of
fice advises individuals when to arrive in San Francisco
in order to be included on a particular sailing.

OM—3486
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2. Persons who were evacuated directly from Hawaii will be
provided with transportation under a specific arrangement
with the Army, the coordination of which will be handled
through the Washington office of the Y/RA. This arrange
ment is wholly independent from that outlined in paragraph
1 above. Persons evacuated from Hawaii by the Army and
placed under VJRA. jurisdiction number 1136, including those
paroled from internment camps to relocation centers. From
time to time, relocation centers and relocation offices will
receive word from the Washington office that certain indivi
duals have been designated for return and '-ill be asked to
accept a 11 ready date1’, that is, a date after which the in
dividual can leave on very short notice for a designated
port. Although the*  evacuee should be able to leave right
after this date, he should not give up his job or living
quarters after accepting a ’’ready date”, since some time
may elapse before he is advised of his ’’port call date”, or
the date on which he must be at the port. Board and room
will be provided without charge during the short interval
between the ’’port call date” and the actual sailing.

Persons traveling under this arrangement will be given ’’invita
tional travel orders” at or about the time they are advised of
the port call date. If they leave their point of residence be- ’
fore receiving these orders, they will bo unable to sail. Nei
ther the name of the port nor the date to arrive there will be
given to the evacuee until the designation of ; port call date.

Ocean transportation in the case of persons evacuated from Ha
waii will bo at TJRA’s expense. The Relocation Supervisor at
the port will issue a Government Transportation Request for
the steamship ticket and will make such grant as ho may deem
appropriate to cover cost of meals on board ship.

Our queries concerning ’’ready dates” will ask how much baggage
an individual needs to take with him. The evacuee should limit
his baggage to an average of 1?5 pounds. However, since an ex
cess by one person can bo handled only as a result of a defi
ciency by someone else, requests for taking in excess of 17$
pounds should be*  made only in cases of urgent necessity. Plans
for shipping in excess of 175 pounds may be made under the gen
eral regulations of the Authority concerning shipment of freight.



I
WaR RELOCATION AUTHORITY

Washington

September 6, 1945

nDMNIST RAT IVE NOTICE No. 303

Subject: Payment of Relocation Assistance Grants to Institu
tionalised Persons

Distribution: A

The purpose of this Notice is to clarify apparent discrepan
cies between the policies stated in Handbook 130.48.23-9 and
Manual 130.6 concerning relocation of evacuees in hospitals
or other institutions within the formerly evacuated area.

Handbook Section 130.48.23-9 should be delated and the poli
cies and procedures detailed in Manual Section 120.6 are to be
followed, subject to the limitations set forth below.

Relocation assistance may be made to such persons according
to the provisions of Manual section 120.6, if they are relo
cating within the evacuated area or if they are joining other
family members who have relocated elsewhere. Relocation as
sistance may not ba made for relocation from institutions
within the evacuated area, to which such parsons were trans
ferred after January 2, 1945•

Acting Director

0M 3530



WAR RELOCATION AUTHORITY

Washington

i
i

September 1U, 191if>

ADHTN.rSTR’ TTVE NOTICE No. W-lli

Subject: Requests to Projects for Reports to the Wash
ington Office

Dis tribution: W

It is essential to keep down
the. reports that we shall be
mit to the Washington office
of center operation.

to the
askin';
during

irreducible minimum
the projects to sub
file remaining period

For this reason, hereafter all requests to project person
nel for the preparation or submission of reports concern
ing any phase of activities shall be prepared for the sig
nature of the Director, and shall be accompanied by a brief
memorandum addressed to me indicating why the proposed re
port is essential.

Director

OM35Z8



WAR RELOCATION AUTF9RIY

Wash 5 net on

61

September 15, 19 b 5

ADvfTNTSTRATT^TE NOTICE No. 306

Subject: Stand-by or on-call duty and payment of compensatory time

Distribution: AO

Employees such as doctors, nurs s, internal security officers, fire protec
tion officers, and any oth.rs who are required to be on ’’stand-by” or ’’on-
call”, ”at or within the confines of their stations” shall be allowed pay
ment for such duty.

The following will help to clarify what is meant by stand-by or on-call duty.

(1) Where stand-by time is not the same each week, but the
amount regularly recurs 'j.n a cycle (as in rotating shift

•systems), the •jveraye for the cycle is used.

(2) Not all t.ijnc during which an employee happens to be avail
able to receive a call to render service in an emergency
is compensable time, Whether it is or not depends upon
the facts and the circumstances of the omoloymont•

(3) The phrase ”at or with in the confines of their stations,”
is intended to cov^r, in 3’: overall way, circumstances in
which the employee’s whore: bouts and his fr«3edom of choice
to follow his ordinary living habits, and to engage in
p rsonal activities at places of his own choosing are lim
ited by the Government for the benefit of the Government.

Since no hard and fast rule can be laid down to cover all circumstances, the
following examples will serve as a uict- to the application of this proce
dure •

A. An employee works a regular schedule of a definite number
of hours on duty and a definite number of hours off duty,
□ •g., 2li hours on and 21i hours off. During his off-duty
period, he is not at his olaca of duty.

The entire period of 2h hours on duty, less time allowed
for sleep and meals, (see Paragraph 0) would’be included

0M3550



Tour

in computing
hours *.i  wook
hours on duty
of duty and r
night.

of Duty

the total number or? r»
or*  cycl*.-  for overtime

■, he is r ?qui red to r-
1 .‘.-s oond i mriedi a tely to

Example

Hours of Sleep
and Meals

sgula.rly scheduled
pay. During his

amain nt his place
emergencies, day

Total on

2L

or

call

Sunday 2b 8 16
Monday Off
Tuesday 2b 8 16
Wednesday Off
Thursday 2b 8 16
Frida7 Off
Saturday 2 b 8 16

6h

Sunday Off
Monday 2h g 16
Tuesday Off
Wednesday 2b 8 16
Thursday Off
Friday 2b ou 16
Saturday Off b8

Average for cycle of 2 weeks, ^6 hours per week are worsted, 16 of which are
overtime hours to be paid at overtine rote. He is also entitled to night
pay differential as provided :n Paragraph 0.

It is realised that the hours of duty for doctors will vary at the different
centers, therefore, the following is used only as an example.

Tour of Duty Hours of Sleep
and Meals

Total on Call

Sunday 8 16
Monday 8 8
Tuesday 2b .8 16
Wednesday 8 8
Thursday 2b 8 16
Friday Off
Saturday 2b 8 16

. 80

Sunday 8 8
Monday 2b .8 16
Tuesday 8 8



Tour of Duty Hours of Sleep
and Meals

Total on call

Wednesday 21l 8 16
Thursday Off
Friday 2h 8 16
Saturday 8 8

72

An average of 76 hours of .duty is performed e.-ch week, 36 hours of which
overtime hours. (See also Paragraph C)

Bo A nurse employed in the operating room of the hospital
on a regular 8 hour day, 6 day basis is required to
standby for emergency work a certain number of nights a
month. Thi s stand-by time is spent in the nurses’ residence
within the. hospital area, and the nurse is required to
remain in her room on call, (See also Paragraph 0)

This is stand-by service ”at or within the confines of
her station”, because the nurse’s whnr-mahouts is narrow
ly limited by regulation.

C. The ni ht pay differential of 10$ on the base pay shall
be paid for that portion of a regularly scheduled tour
of duty which falls between 6 p.m. and 6 a.m, except
that it is not payable for any period for which over
time compensation is paid. 8 hours allowed for
sleeping and eating shall be excluded since this time
will Call between 6 p.m. and 6 a.m,, except that em
ployees shall be paid for duty actually performed in
answering alarms and emergency call occurring during
the eight hours allowed Cor sleep and meals.

D. The payment of overtime compensation in lieu of compen
satory time off from duty which an employee failed to
receive through no fault of his own on or prior to June
30, 19h5, for overtime work performed prior to July 1,
19h5, under the terms apd conditions of the War Overtime
Pay Act of 19h3, payment should be made at the rate of
compensation in effect for the employee as of June 30,
1916.

Under Section 202 (a) of the Federal Employees Pay Act
of 1916> Public Law 106, 79th Congress, it has been ad
ministratively determined that credit for irregular or
occasional overtime shall, be earned in units or multi
ples of 30 minutes.



- h -

An employee who requests time off in lieu of overtime
compcnsa oion for occasional or irregular overtime serv
ice performed in excess of ho hours per week and fails
to take. the componsatory ti me off from duty within 126
days (9 bi-weekly pay periods) will lose his right to
overtime compensation. However, there is no authority
to d. ny payment of overtime compensation where the fail
ure to take the compensatory time off from duty within
the prescribed 126 day period was due to conditions be
yond th? control of the employee*

Compensatory tin? nay be taken, if applied for and ap
proved in -?v?nc on the regularly scheduled overtime
day .

E. Employees who transfer in the middle of the administra
tive v.rork?\--> from one agency to another and who work
the required numb-r of hours in the first agency and
work the required number of hours in the second agency,
making a total in all of hO hours plus required over
time, are not entitled to overtime compensation since
they did not lender the required basic hO hours .in ei-
their agency.

Director



WAR RELOCATION AUTHORITY

Washington

September 15, 1?U5

ADMINISTRATIVE NOTICE No*  307

Subject? Establishment, of County Residence in California

Di s t r ibu ti on:

As has been stated in previous releases, in order to be eligible for fi
nancial assistance in California a person must have resided in the State
for a continuous period of three years and for one continuous year in the
county prior to application for assistance. For those individuals and
families who have resided in the State of California for three years con
tinuously prior to evacuation, but for whom continuous residence in a spe
cific county for one y-ar prior to evacuation cannot be determined the
State Department of Social Welfare in California suggests that the follow
ing p ’ocedure be adonted:

1. Determine as accurately as possible the total number of
months, year by ye?r, spent in each county for the three
to pive years preceding evacuation

2*  Send the ;/h'A-39O summary first to the county of the great
est numb t of months of residence, and

3. If the first county rejects the case and returns the sum
mary to the center, sand it to the county showing the sec
ond greatest number of months. If th - second county
should reject the case, an appeal should as once be taken
to the State Department of .Social welfare*

1: • The State 11 partment of Social .folf - re cannot make an over
all ruling affecting county funds rnpronriated by the coun
ty fox*  general assistance. However, it can and will accept
an appeal in cas*-  of refusal, and can assist in determining
residence on the basis "»f facts submitted.

5*  It is consistent with the general pattern of Federal-State
relations in the field of public welfare to return evacuees
whoso place of residence cannot after reasonable effort as
outlined above in paragraphs 2, 3$ and b., be- determined to 
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th' community from which they were evacuated. Tn some
injtanc c this will not he the community of residence,
since during the early stages of evacuation, some of the
evacuees uiovczl voluntarily tn new localities in the
State t The o Tied of time- spent in an assembly center
and th-. relocation centers Is not counted in determin
ing whether -?r net an • vacuac has residence in a State
>r county. ■

At the t.im?. of sending the first summary to the county, send a carbon copy
b • the on:?ropr?atc fvree Office, directed to tho attention >f the Relocation
'•d jus taunt Adviser, identifying the case rs one being handled in accordance
with this notice, so that the Area Adjustment Advisor may enlist the assis
tance and c«?or<ration the Stat'; Department of Social V7^1fare<



,:Afr \ A <ttv

VP’ shing ton

September 17, 19b?

:vIVE U9T.TCP, ?08

Sob.i cl; J^'.th .*-'hi.• ■• one to Pare^tr. of Deceased Servicemen * ••

DL“. tr". button: A
•• - •».*■  ■ — >• ■ *•

’^ic.r : *.*■•  at ried a jony of a J‘tier from Gonyra l Omar U, Bradley,
AdminJa orator if the Vetera is AdmAn; six ■ bi >Dj outlining the nol—

; «.y ■'»'•' that noy i*c ■».•(]i n.“ claims filed by res Hen tn of reloca
tion • for death -.ensions os dependent na rents of deceased
S ’VV ’ '-’.Tn . .

ii •_• oi.r ^Tidc*  : t-jidj.ng th ’t up to th present time*  such claims
h'lVf: . v>iv? r*-.  1 ly boon rejectee) o-i ohe /‘round that the ap*)l  ? cants ’
n'>‘.*df  :■ r ’oac);’ t by .'1A« in sn( 1 ?uscsf th^ claimant
oho'ilcl not .:’.r ■ .!, but should file .• re eleim on tho basis of a
ehan: -j of c': .;nstancrs because of the closing of the centers
and the d‘cant’s r .s ttTorient in an outside community.

A pp Li anti, on Corma for fil’n,/ cl aims for d-ath p-nnions may b'-‘ ob
tained *roT avesfi ‘fin >f the V’» h rana f’dministration^
Corner.oond*  .:<>*  should b • ndr<-_;d•

.For conveni nee the off ices in
r d are list’ - •. b. l.ov/:

Arkansas
California
Colorado
/• "i 7- ona
V’yo’ii ng
Ut«?h
Idaho

v,
V«; he rar i ?: ' d mi n is tr a ti on,
(by -«n< i S ta t o).

States in wnich centers are locat-

Little frock
Los /kn/‘ Q.us, Sa.i». Frano.isco
Dv?nvrr
Tues on
Cheyenne
Salt Lake City
Boise

Attachment



n

vr*: ri-'.f ?/ Nc

Washington

S • • pt cm!) e r 5, 3 .?) i * J

Mr. i). S. b’.yvr,
Di r e c t?' r, ‘Ya ?? • < 1 oc -. •i on ?• nth or i t y,
Depart yjnt of th.- T.nt r.ior,
Wash!nrton, D.‘ 0.

••fv cl -..ar Hr. My- r:

-tv no-..* is m.*de to your 1. tto.r concern4nj the claims for psn-
si.on filed b?y pa nts of d-.’ce^sc-d s.. ’’v’e'. of d t pane so ance:3 try wh 0
are rssi line, in relocation centers, whict i h-..V’-- boon ci • sail ow';/ i Cot* the
treason th?t the claimants arc not consid •;!‘ *d  dn'’<u)dent within the m an-
i.nr of the pension La .vs. /nsavev to your
or to alloy/ i/lf-i. for ?* fall ?n.i compjotk

■5 ?■

;>
 -.■» yed in ord

For th? •??. of de tv .raining whether a parent mw be entitled
to iwnn death .ancion, regulations hevu been adopted which outline
the condi tlonr. nne'er- ./hich den-ax-ency may bo accepted as ox.’stent. While
these ja epi’l •'■;■.ton.? :r.1 tn .ra7on'l a uniform, me asuro .for determ
ine de-'en’j.riuy, they ^r. not i.«if 1 ?.x.i.--le. Each claim is adjudicated on
the facts in that •.la.iia.

Thx guJotjon wh i nz|. def in*.  =s d- n and; .nc^ provides, n--rt, that

’’Dependerioy will b<- b-ld to exist lx the frith r or mother
of th? vatoran does not h- vc- an i ncom ./-f f? r ’. *nt  to provide
roasou-'b.L; <r-i iiu_ ;rrcc' for saci Ccth-.r and mother and m.ribcrs
of his or h- r famly und<-.<' IcyaJ age, 'nd for cijnendent adult
inc.mlb-rs of L’r family i f th.' daneo -.i\c;y of such adult member
results from m- ■ita’l or rnycic- J ? nc o^city. t risonable main-
t; :fp!’ico i.’ielud •_•;•: not only hens in , f’C/., cloth » ji-; and medical.
c?>'. cuf.fio.1 -••nt r-o sustain lif?, rrj.i- sncli items beyond the
b r \ rit coo.' t ies, ■’nd as • ■oil -a:., other rc-oui regents roasonabl-
rK.‘C'issp»y ’■••i nror'’dc those convert' co os and comforts; of living
suit table to ‘.nd cons • stunt with th •'.-.•roots ’ r •••asonabl^ mode
of 1 if...

”Tn the absence.of evidence indicating the contrary, dependen
cy •./•.ll bo held to exist when the monthl?? income -x-^does not ex
ceed:



(a) '.60 for - mother or father (not living together),
(h) ‘ 1 10 for a mother and father (living together),
(c) Th? a.. .ounts stated in (a) or (b) plus •";<?? for each

add ‘ t.j onnl member of the fami ly whose support is
I*.  o :co? v • dered, •JHC-fc. ’ •

Th-.: criteria to be employed in determining dependency were adopt
ed •flor a careful study bearing in mind the intent of the law and the
recognised princi.pl:- that th^ pensions and compensation which are admin-
ist rt.l by the Vet. vans Administration do not purport to equal the degree
of maintenance dutch might have been supplied by a deceased veteran.

The maintr-nanc which has been provided for persons in the reloca
tion carters, in addition to the salazd.es or public assistance grants,
arc c on s’ci.i to bo equivalent in value to the*  amounts of income cited
in the criteria quoted which is generally applicable in determining wheth
er an ordinarjr civilian may be considered dependent. If, how-v-r, a par
ent has extraordinary iodica.1 or nth‘-r expenses which may be considered,
the amounts cit d arc? not cont roll in 'flic fact that a claimant is in a
relocation c ntev is not of itself sufficient to jstablish that dependen
cy d oe;; n ot J x i s t •

•71th r jspoet to those instances in which an allotment is received
during the lifetime of a serviceman and pension is not payable upon his
d ath, you ?.r. undoubt dly aware that the fact that a serviceman made a
voluntary allotment of his pay or th-> t a parent may have received a fami
ly ? llowr’nc? -Id not s -rve to establish th-t th: parent is dependent
for the nurpcc * of reiving death pension.

Th.-. law under •-.rhich pension is payable to dependent parents of
deceased World ’-far II vet*  ro.ns provides among oth r things that pension
may bo void from the date of tbr happening of the contingency upon which
pension is allo ed. Accordin-ly, I would suggest that some procedure be
instituted to aid p ?\sons who believe they my Ik, entitled to pension in
executing a claim fo?’ this b-nefib before they are separated from the
relocation cent- r. This may expedite th matter of awarding pension to
thosf- parents who may bo. cons id’.rod dependent.

I am confident you vd.ll appreciate the position of the Veterans
dm.l iii strati on in this natter a nd that In th. handling of these claims

there is no intent to visit a penalty noon those persons who’ have been r.-;-
tained in r’.location centers. It would appear, ho • v-r, from an over-all
vizw point th°t to cisr-g-rd rhe maintcinnco which is provided by the Gov-
evnnr nt fo.v those p..rson:; would place them in a position superior to that
of the parents of oth.r deceased members of the military <and naval forces
vfho arc fuvnishin'**  their ovai subsistence.

Very truly yours,

/s/
On'R N. BR/DLEY,
Gene?.’?.l, U. S. T-rmy,
Idministrator.

1'
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WAR RELOCATION AUTHORITY

Washington
-. O C

September 21, 19h5

ADMINISTRATIVE NOTICE No. 237, Revised
\

Supplement No. 1

Subject: i’.RA Assistance for Housing Accommodations in West
Coast Areas

Distributi on:

Paragraphs E and F of Section II of Administrative Notice No.
237, Revised, are hereb?/ revised to read, as follows: 

f. All centers have been designated as sources of supply
and equipment may be- withdrawn from the stocks at any
center.

F. In all instances, /-yx*.  offices should request the prop
erty required from the nearest c-nntoi’s first. In this
connection, the. requests may be made by either irea of
fices or the Director’s c ■ 3 *.gri' ?t-.j ‘ representatives work
ing on horsing arrangements cn th-? West Coast. The cen
ter upon v/hich the request is r.adc will immediate!.v make
the equipment available or notify the r-rea office or
designated roores rntative oJ.’ its Inability to do so.
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WAR RFLOCATTON AUTHORITY

Washington

September 21, 1R1i5

AD?TTHTSmATTVS NOTICE No. 309

Subject: Designation of Finance and Supply Officer

Di stribution: ?. 0

John »7e Clear, who has served as Finance and Supply Of fie
cer since establishment of 7RA early ’n IRh?, is leaving the
agency. Effective September 17, 19-i5, Boyd N. Larsen is des-
gnated Finance
ince October 1,

and Supply
l?}ili, dr.

Officer
liarsen

bo succeed Mr. Clear.
as served as Assistant Fi

nance and Supply Officer in the Washington office, and pre
vious to that date was Finance Officer at the heart Mountain
Relocation Center,

OM-3574



WAR ®OC'TION VERITY

Was/ling tor

S ept ember 21, 19h S>

-jinistr.' ttv^’ notice no. 310

Subject: Discontinuance of Teletype Service in the Washing
ton Office on Saturdays

Dis tribut i on: A.

The Public Buildings Mministrat \on has 'informed us that tele
type service will no longer be furnished the Washington Of
fice on Saturdays, Arrangements have been made to have an
operator on duty in the Washington Iff ice on Friday evenings
to .send and receive all teletype messages. Outgoing messages
must be received by the Teletype Operator not later than h:3C
P.M. in order for them to be transmitted that day.

Hereafter, communication b tween fi.ald offices and the Wash
ington Office on Saturdays should b. by either telegraphic
service or long distance telephone, io/ending upon the urgen
cy of the message. /. skeleton staff u; maintained in the Ja;
ington Office each Saturday, in accordance with /.dministrati'
Notice No. 30U*

Director //



MR RFLOC^TOH AUTHORITY

Washington

September 21, 1?L5

ADMINISTRATIVE NOTICE No. 309

Subject: Designation of Finance and Supply Officer

Distribution: 0

John »/. Clear, who has served as 7RA Finance and Supply Offi-^
cer since establishment of 7RA early in 19b. 2, is leaving the
agency. Effective September 17, 19?i5, Boyd N. Larsen is des
ignated Finance and Supply Officer bo succeed i<r. Clear.
Since October 1, IRhli, -'r. Larsen as served as Assistant Fi
nance and Supply Officer in the Washingbon office, and pre
vious to that date was .Finance Officer at the Heart fountain
Relocation Center.

OK-3574



WAR RELOC ' TTON .'LTTHORITY

'Washington O p
•« j

September 21, 19li5>

/•DdTNISTRf TTVF NOTICE No. 310

Subject*  Discontinuance of Teletype Service in the Washing
ton Off5.co on Saturdays

Dis tribution:

The Public Buildings TdministratLon has informed us that tele
type service ■’vill no longer be furnished the ’Washington Of
fice on Saturdays, Arrangements have been made to have an
operator on duty in the Washington ’ffice on Friday evenings
to send and receive all teletype messages. Outgoing messages
must be received by the Teletype Operator not later than h:30
P.M. in order for them to be transmitted that day.

Hereafter, communication between field offices and the Wash
ington Office on Saturdays should b- by either telegraphic
service or long distance telephone, de-ending upon the urgen
cy of the message. I. skeleton staff s maintained in the Wash
ington Office each Saturday, in accordance with W.dministrative
Notice No. 30li.

4. .7Director / /

Oh- «575
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v;AR ^LOCAl’lOM AUTHORITY -< ■ (

Washington ' 00

Se n t e mbo r 26, 19 4 5

AIMf.NISTRATIVE j.’CTICE No*  511

Subject: Qubmission of Reports to the Washington Office by Relocation
Centers

Di s tri bt. ti o n: A

In order to afford relocation center personnel more time for the
preparation of fix*al  reports and the performance of otter essent
ial functions, all nc.rlodic narrativ e reports for the lYashfi ngton
office (except the w ekly reports from the Project Director to
the Kationul Director ur.d the weekly rjnorts from the projcct At-
tor iev to the Solion tor/ will be di'continued iram-cdi^tely*

All <h.- royal-r monthly form reports are hc-^otv discontinued with
the xcrntion of there covering “ublic E'--lth (r'RA-242), Welfare
(17RA-243), r'ngin-srir g (Y’RA-255), rd Agriculture (y. RA-12’ •) • In
t..r c so of tiM.-Sv; latter report.0, no n*-*rr stives will be v*<'-nuir xl
■?nd onlv ouch st-tisticr ar ore still anplic-bl; in the light of
t’’— si tuv‘‘ion at e?ch relocation center.

Irdi'-’id--.al fi** j ’c^ort?, irdividurl case r-.p^rts from internal sc-
c’ ri ty, and reports for the Cofjty Council, will continue bo bo
suhmitt-.de ’-ont-Jy mileage r ports, however, vf 11 no longer 1-?
r/ciirjd.

A^l regular reports required by the ftrtd °tic° Section o<‘ the
Washington offic will bo continue! until further notice from
tl.ot Section.

This Notice ic not applicable at the Tule Lake Scgrogs'ti-.di Contor
wh.re reporting will continue in accordance with the previous r*-
qr.ircin mt 3 •



r

WAR RELOCATION AUTHOR!'1’?’

Washington

September 26, l?li!?

ADMINISTRATIVE NOTICE Mo. 312

Subject: Oueration of Administrative Mess Ralls

Distribution; A

In order to provide for the operation of a mess hall for the adminis
trative staff upon relocation of the present evacuee staff it has been
determined that hourly workers may be employed for this purpose approx
imately 60 days before center closure. The administrative mess and its
operation is the responsibility of the Chief Project Steward.

Each center is authorized to employ one or two First Cooks, two Second
Cooks and four or five Cook’s Helpers - the total not to exceed eight.
It is believed this will orovide a sufficient staff to operate an ad
ministrative mess. If additional assistance is believed necessary rec
ommendations should be submitted to Washington by teletype.

This staff will provide for two shifts each working )i7 hours a week.
Each shift may be com-osed of one First Cook, one .Second Cook and two
Cook’s Helpers, or more if justified by the number? of persons eating in
the mess hall «

Although this notice authorizes the required number of positions, such
positions may not be filled until the wage rates have been established
and approved by the Secretary of the Interior.

Listed below are three alternate suggestions for assignment of shifts.
Each of these three proposals provides for a l»0 hour week, with over
time paid for seven hours. Chief Project Stewards may be able to im
prove upon these schedules. If so, that is their responsibility. The
following schedules assume that only two meals arc to be served on Sun
day; breakfast from 10 to 10:h1?, and dinner from ? to 5>3O.

OM-3577
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Monday 7*uesdny 7c dne dgv ?hursday i?rid".y Saturday Sunday
Total
Hours

First Shift par. -12 urn . -7 5an-l 2 pm 12pm-7pm 5am-l 2 ?m 12pm-7pm 8am-1pm U7
Second Shift 1 sm—7pm

i

5am-12 pm 12pm-7pn i>r.m-12pm

FT

12 pin—7 om f'?:.'i-12pm 1pm-6pm 117

First Shift
S Lcond Shift

8am-6]>m
Alternate
Sundays

Aver
age
over 2
weeks
period

)i7
U7

?’irst Shift 5am—lT^r. lorn-7 ”'r. ■.

I

5am-l‘:mi

'II

lpm-7pm ’ i «n—j_ i lpm-7pm cm ”
Second Shift 1 ?m—7nm 5am-l lpn-7pm \am-l pm 17 cm 5«am-lpm 1pm-6pm

^he cost of services of a 'poinb.-d personnel., as authorized in this no
tice, for Administiaativ loss Oner a bions shall bo included in determin
ing meal costs • Charges for re-Is eaten .•t the Administrative Mess
shall be adjusted to cover the increased cost. Manual Sections 50.2.3/
or B should be followed in osiablishing the revised •a al rates. How
ever,’ should the cost ar iTvrj serv.•••? be excessive and unreasonable as
a result of this ra -Ittonal ry^onse, formal request for the establish
ment of a reason'bio r*  to shoul. be submitted to the Washington .Finance
and Supply Section. This request should contain in-’ormation ’s to ac
tual cost, recommended charges nnd justl ficntion for the recommended
rates •

?rj •■bove stated procedure applies to all centers, except Tulo Lake.



1

VAR RELOCATION AUTHORITY

Washington

September 27, 19h5

ADMINISTRATIVE NOTICE No. 313

Subject: Disposal of ashes of deceased persons

Distribution: A

In some instances the Tar Relocation Authority centers may now
have custody of urns of ashes of persons who died without rela
tives in this country but who have relatives in Japan to whom it
would be appropriate to send the urns. The Swiss Legation, rep
resenting the protecting rower of the Japanese Government, will
accept the urns in such cases. Each urn should be shipped to
the Swiss Legation, Department of Japanese Interests, 2f>T)i Massa
chusetts Avenue, N. W., Washington, D. C. It should be marked as
follows:

Name of deceased
Place and date of death
Name and address of next of kin in Japan

1.
2.
3.

Advise this office, attention Hr. Ralph Stauber, at the time of
shipment and we will advise the Legation.

This instruction, of course, does not apply to cases where the
deceased person has relatives in this country.

Oi.i-3585



WAR RELOCATION AUTHORITY ‘7

Washington

September 28, 1945

ADMINISTRATIVE NOTICE No. 315

Subject: Designation of Acting Project Director, Minidoka

Distribution; AO

Effective September 26, 1945 Harry L. Stafford has resigned
as Project Director of the Minidoka Relocation Center, a
position which he lias held since the inception of the cen
ter in 1942. Mr. Stafford is leaving for overseas duty
with the Office of Foreign Economic Administration.

William E- Rawlings, who has been serving at Minidoka as
Assistant Project Director in charge of Operations, is des
ignated Acting Project Director.

Director/*?
i /

0M-35C6



WAR RELOCATION AUTHORITY

Washington

October 1945

ADMINISTRATIVE NOTICE NJ. 3I4

Subject t Final Disposal of Records from Center, Area, and District Field of
fices and the Washington Office of WRA*

Distribution: A

Summary

The University of California Library at Berkeley has been
designated as the official repository for surplus files and
records of the ‘^ar Relocation Authority after the National
Archives have been supplied upon the closure of the Centers,
Field offices and Washington office. Detailed instructions
for the selection and handling of such material are contain
ed in this Notice. It provides for boxing and shipping cer
tain of this material directly to Berkeley and other mate
rial to the Washington office. It is important that these
instructions be carefully followed, so that the reference
reed'd s at the University Library will be as nearly complete
as possible.

Pursuant to a request from the University of California, the Library of
that University at Berkeley has been designated the primary repository, out
side of the National Archives, for War Relocation Authority records*  At
each Relocation Center and in each Area field office, the Project Director
or the Area Supervisor should- designate one member of his staff to assume
the responsibility, in cooperation with a member of the Washington Records,
staff, to see that all copies of material listed below are properly assem
bled, boxed and shipped on or after closure of the Center to the University
of California Library, Berkeley 4^ California* The University will pay all
charges in connection with the transportation of the material, which is to
be shipped in the following manner:

Parcels of 1Q0 pounds or less by Express collect ; larger pf?trc»>l£ by motor
frojrht or by railway freight, collect, Bach box or package must carry a r
turn address label for identification of the material by the library* Ship
ments may be made any time after1 October 1>. The following points should b
carefully considered:



- 2 -

1.-  Types of material which are to be shipped will include:
Administrative Instructions, Manual Releases, Handbook
Releases, Administrative Notices; Solicitor’s Opinions;
Relocation Division Memoranda; pamphlets; reprints of
articles appearing in outside publications when dupli
cated by WRA; non-WRA published material when dealing
vd.th the evacuation and the Japanese question; memeo-
graphed statistical releases from their source of ori
gin; project newspapers from their Center of origin;
high school and grade school newspapers, yjar books and
other educational department publications or releases
from their Center of origin; Co-op news bulletins; and
(where the Washington ;ffice has boon supplied) Counc.il
and Block Manager minutes; historical documentation of
special Center events; Center weekly and monthly re
ports; miscellaneous reports from Center ■■'.nd Field of
fices; quarterly, semi-annual and annual reports from
all sources of origin; educational special reports;
statistical studies and tables on enrollment; field
bulletins and >ther publications from Area offices;
and pyiblic relations news releases from all sources of
origin •

2.-  All Community Analysis reports prepared in the Centers
or the field are to be sent direct t » the Community
Analysis Section in the Washington office f-r final
disposition, according t instructi ons previously is
sued by that office. '

3.-  All visual material including still photographs and
negatives, motion pictures film stri s, and slides
rec rding events .»f special interesting Center ope ra
ti ;ns, all visual material in Area and Field offices,
and all prints and negatives in the Denver Photogra
phic Unit are to be forwarded to the Reports Division
in the Washington office for final disposal, in ac
cordance with Manual Lection 20.8.79 (Release No. 206)
on disposal of visual material.

4.— If any question arises as to the advisability of turn
ing over specific material to the 'university of Cali
fornia Library, a list of such material shall be sub
mitted to the Washington Records Office for checking
before shipments to the Library are made.

5.— The University of California Library at Berkeley will
sort all material received to complete its own rec
ords. It will sup-ly the university of California
Library at Berkeley with the first surplus set, and 
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beyond that has agreed to supply surplus material to
other Libraries upon request, to be sent at the ex
pense of the recipient*  Thus all requests received
after the closing date of any office, should be re
ferred to the University of California Library at
Berkeley.

6.-  A confidential restriction has boon placed on all re
ports and correspondence between field Attorneys and
the Solicitor’s Office in Washington*  Therefore all
such material in Center, Area office, and San Fran
cisco office files shall be hold intact until a rep
resentative of the Washington records staff arrives
to arrange for disposal.

7.-  In addition to the field Attorneys’ and Solicitor’s
reports and correspondence, there will occasionally
bo other reports and correspondence prepared by staff
members which deal so frankly with intimate and per
sonal affairs of individual evacuees and appointed
personnel that they should not be made available to
the public*  Where it is felt at a Center or Field of
fice that documents of this nature fall within this
category, they should be forwarded to the Washington
Keports Office for determination, and they will be
forwarded to the Library with a confidential restric
tion on them, if that seems justified.

8.-  Under no circumstances shall the individual records
or files of the evacuees (including health, welfare,
education, evacuee property, relocation, leave and
legal records) be forwarded to the Library at Berke
ley*  All Internal Security records and nil Personnel
records also fall within thi.: restriction*
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Washington

HOiUTY

October 4> 1945

ADMINISTRATIVE NOTICE NJ. 314

Subject: Final Disposal of Records from Center, Area and District Field of
fices and the Washington Office of WRA.

Distribution: A

Summary

■j The University of California Library at Berkeley has been
designated as the official repository for surplus files and
records of the War Relocation Authority after tne National
Archives have been supplied upon the closure of the Centers,
Field offices and Washington-office. Detailed instructions
for the selection and handling of such material are contain
ed in this Notice. It provides for boxing*  and. shipping cer
tain of this material directly to Berkeley and other mate
rial to the Washington office, ft is important that these
instructions be carefully followed, so that the reference
records at the University Library will be as nearly complete
as possible. : .

Pursuant to a request from the University of California, the Library of
that University at Berkeley has been designated the primary repository, out
side of the National Archives, for War Relocation Authority records. At
each Relocation Center and in each Area field office, the Project Director
or the Area Supervisor should .designate ono member of his staff to assume
the responsibility, in cooperation with a member of the Washington Records,
staff, to see that all copies of material listed below are properly assem
bled, boxed and shipped on or after closure of the Center to the University
of California Library, Derkeljy 4, California. The University will pay all
charges in connection with the transportation of the material, which is to
be shipped in the following manner:

Parcels of 1QQ pounds or less bv Express collect; larger parcels by motor
freight or by railway- freight, collect. Each box or package must earn" a re- .
turn address label for identification of the material by the library. Ship
ments may be made any time after October 15• The following points should be
carefully considered:
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1* — Types of material which are to be shipped will include:
Administrative Instructions, Manual Releases, Handbook
Releases, Administrative Notices; Solicitor’s Opinions:
Relocation Division Memoranda; pampnlets; reprints of
articles appearing in outside publications when dupli
cated by WRA; non-kRA published material when dealing
with the evacuation and the Japanese question; mimeo
graphed statistical releases from their source of ori
gin; project- newspapers from their Gentor of origin:
high school and grade school newspapers, year books and
other educational department publications or releases
from their Center of origin; Co-op news bulletins; rid
(where the Washington office has boon supplied) Council
and Block Manager minutes; historical documentation of
special Center events; Center weekly and monthly re
ports; miscellaneous reports from Center ond Field of
fices; quarterly, semi-annual and annual reports from
all sources of origin; educational special reports;
statistical studies and tables on enrollment; field
bulletins and yther publications from Area »fficus;
and public relations news releases from all sources of
origin.

2.-  All Community Analysis reports prepared in the Centers
or the field are to bo sent direct t ■ the Community
Analysis Section in the Washington office t'~r final
disposition, according t. instructions '.r/evi usly is
sued by that office..

3.-  All visual material including still photographs and
negatives, motion pictures film, strips, ana slides
rec rding events ?f special interesting Center opera
tions, all visual material in Area and Field office.'*,
and all prints ano negatives in the Denver Photogra
phic Unit are to be forwarded to the Reports Division
in the Washington office for final disposal, in ac
cordance v.’ith Manual oection 20.8.79 (Release No. 206)
on disposal of visual material*.

4.— If any question arises as to the auvisibility of turn
ing over specific material to the University of Cali
fornia Library,, a list of such material shall be sub
mitted to the Washington Records Office for checking
before shipments to the Library are nw.de.

5* — The University of California Library at Berkeley -.•ill
sort all muteri'.l received to complete its own rec
ords. It will supply the University of California
Library at Berkeley with the first surplus set, and 
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beyond that has agreed to suppl?/ surplus material to
other libraries upon request, to be sent at the ex
pense of the recipient. Thus all requests received
after the closing date of any office, should bo re
ferred to the University of California Library at
Berkeley.

A confidential restriction has been placed on all re
ports and correspondence between field Attorneys and
the Solicitor’s Office in Washington. Therefore all
such material in Center, Area office, and San Fran
cisco office files shall bo held intact until a rep
resentative of the ’Washington rccoixls staff arrives
to arrange for disposal.

In addition to the field Attorneys’ and ‘Solicitor’s
reports and correspondence, there will occasionally
be other reports and correspondence prepared by staff
members which deal so frankly with intimate and per
sonal affairs of individual evacuees and appointed
personnel that they should not be made available to
the public. Where it is felt at a Center or Field of
fice that documents of this nature fall within this
category, they should be forwarded to the 'Washington
Reports Office for determination, and they will be
forwarded to the Library v.atu a confidential restric
tion on them, if that seems justified.

Under no circumstances shall the individual roc.res
or files of the evacuees (including health, 'welfare,
education, evacuee property, relocatim, leave and
legal records) be forwarded to the Library at Berke
ley. All Internal Security records and all Pursonnal
records also fall within this restriction.
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WAR RELOCATION AOTHORITY
' •? rr

Washington . . J

October 4, 1945
■

ADMINISTRATIVE NOTICE No. 316

Subject: Amendment to Manual — Time Limit for Removal of Property
Stored

Distribution: ’A

Because of the temporary shortage of permanent housing accommodations in
the evacuated area, a number of center residents are returning to tempo
rary housing in public housing projects, hostels, or quarters belonging to
and furnished by others. Although it is believjd that most evacuees oc
cupying such temporary housing will bo able to locate permanent housing
within 60 days after they have relocated, some of them may not be able to
do so. In order to minimize hard snip on such evacuees, who may bo unable
to use their property for the time being, the following policy and proced
ures are established:

1. Center residents planning to return to the 'West Coast will be required
as heretofore to execute Forms WRA-I56 for shipment of all center and
property and property in ¥«RA storage, before receiving relocation as
sistance. If they wish they may request shipment of their property
immediately or written the maximum time limits specified in Manual Sec
tion 100.3.8’G. Under this procedure all pronertv will be shipped with
in a designated period not exceeding 60 days, plus any extensions ap
proved by the area supervisor, but in no event later than the cantor
liquidation date for center property, or February 28, 1946, for prop
erty in West Coast warehouses. Such property will be shipped to the
destination stated on the form, if no subsequent shipping instructions
are given by the evacuee.

2. In the case of center residents planning to occupy temporary housing
in the evacuated area and who for that reason may need storage beyond
the initial period permitted by Manual 100.3»8G, VIA storage will be
provided on request for center property as well as property stored in
West Coast warehouses, under the following procedure:

A. Separate sets of Form WRA-I56 shall be filled out as heretofore
for center property and for property in West Coast warehouses.
The space provided for recording the address to which the prop-
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erty is to ba shipped shall be left blank, but the temporary relo
cation destination shall be written at the bottom of the first
page, followed by the words "Temporary Housing"« The following
sentence shall be written, typed, or stamped on each copy of the
form before execution by the evacuee:

"If other shipping instructions are not received
before February 28, 1946, 6y the \7KA relocation
officer for the district including the destination
noted bottom page 1, 7vRA shall have option of ship
ping to such destination or, if that is deemed im
practicable, of disposing of the property by public
or private sale and remitting any proceeds to own
er."

In the case of center property, a sufficient number of copies
shall be prepared to permit the later distribution required under
C below. In the case of property stored on the West Coast, one
copy shall be sent immediately to the Area Supervisor, who shall
file it until shipping instructions are received.

B*  The evacuee shall be instructed (1) that his property in govern
ment storage will be held for him until February 28, 1946, at the
latest, (2) that his center property will be shipped to the WRA
warehouse nearest his relocation de--tin.tion by 30 days after cen
ter closure unless the Project Director receives shipping instruc
tions in the meantime, (3) that the evacuee should furnish ship
ping instructions to the nearest Relocation Officer with respect
to property stored in West Coast warehouses, and also with respect
to center property if he has nut requested shipment from the cen
ter or if the Project Director has advised him that the property
has already been shipped to a best Coast warehouse, and (4) that
if shipping instructions are not received by the Relocation Of
ficer before February 28, 194b, V?RA will have the option of ship
ping all the property'to the temporary relocation destination
noted on Form WRA-156, or, if that is deemed impracticable, of
disposing of the property and remitting any proceeds to the owner.

C. Unless shipping instructions are received from the evacuee in tho
meantime the Project Director shall ship all property kept at the
center under these arrangements, within 30 days after the center
is closed, to the VffiA warehouse nearest the relocation destina
tion noted at the bottom of the form. Such shipment shall be in
carload lots, but all property shall be clearly identified by own
er’s name, center and relocation destination. One copy of each
Form 1VRA-I56 involved shall at that time be mailed to the ware-
house supervisor, one to the Relocation Officer, and one to the
Area Supervisor. The warehouse to which the property is being
shipped shall be noted on each such copy. .At the same time the
evacuee shall be notified of such shipment.
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D. Upon receipt of shipping instructions from the nmcn.rj, the Relo
cation Officer shall arrange through the Aren Supervisor for ship
ment of the property to the address designated by the evacuee.

A. Center residents who relocated to the evacuated area prior to is
suance of this instruction and who are living in temporary hous
ing shall be entitled to apply to the nearest relocation officer
for an extension of the shipping date under Manual 100.3.80. The
Relocation Officer shall forward the application to the Area Su
pervisor with his recommendations and the area supervision shall
approve or disapprove the extension, uhero center property is in
volved, the Area Supervisor may approve an extension beyond the
center closure date and up to February 28, 194b. In that event he
shall: 

(1) Notify the Project Director to ship the property to the WRA
warehouse nearest the destination designated by the evacuee,
and notify the warehouse supervisor and relocation officer of
the extension of time for shipment.

(2) Furnish the evacuee with a cony of such notices, advising him
that if ho does not furnish shipping instructions through the
nearest Relocation Officer before expiration of the extension
the property will be shipped to the temporary destination
noted on the Form V/RA-156, or, if that is du rued impractica
ble, Vt’RA will dispose of the property by public or private
sale and remit any proceeds to the owner.

The Project Director shall ship the property, which shall be cloa:
ly identified by owners name, center, and relocation destination,
to the appropriate warehouse as part of the carload shipments re
ferred to in 2 above, and shall notify the evacuee and the Area
Supervisor of the shipment.



WAR RELOCATION AUTHORITY

Washington '7 '

October 5, 1945

ADMINISTRATIVE NOTICE No. 317

Subject : Transfer, Reappointment, and Reemployment of Personnel

Distribution: AO

The Civil Service Commission, in Departmental Circular No. 536 and Supple
ment, has issued regulations governing the transfer, reappointment or reem
ployment of persons employed in agencies, such as WRA, which are undergoing
reductions in force. These regulations are outlined below. Every F/RA em
ployee contemplating further Government employment should be familiar with
them.

Transfers and Reappointments

Agencies may hire without prior Civil Service Commission approval persons
presently -employed in WRA or those who have been separated for less than 30
calendar days, provided that:

(1) The person (a) has served under a war service indefinite, pro
bations!, or permanent civil service appointment, or (b) had
served continuously in the Federal service, under other than a
temporary appointment , during the year imm ‘ediately preceding
the date of transfer or, if separated, immediately preceding
his latest separation from the service; and

(2) He presents an official notice of his actual or impending sep
aration because of reduction in force, an official notice of
furlough, or an official release granted by his agency (see
Personnel Memorandum No. 29) or the Commission stating that ha
is available for employment elsewhere (this does not include
notice of acceptance of resignation); and

(3) He is appointed to a position of the same or equivalent grade
as the one he last held or one of a lower grade, or to a posi
tion of higher grade when the standards for action without
prior Commission approval, as set by Departmental Circular 259,
as amended, (See Personnel Handbook Section 20.1*48)  are met.

0iL-3607



Prior approval of the Commission will be required for the ap
pointment of any person at a higher grade than the one he last
held, v/hen such standards are not met.

Appointments of such persons effected without break in service of one or
more working days are designated as transfers. Appointments effected after
a break in service of one or more working days are designated as reappoint
ments .

Reemployment rights will no longer be granted in connection with any trans
fer, whether approved by the Civil Service Commission or not. It is, there
fore, imperative that employees who are to be separated and who desire to
protect existing reemployment rights exercise such rights at the time of
separation.

Roemulcymant

WRA employees who have been or are to ba separated because of reduction in
force, and who have .not been reemployed in the Federal service in other
than a temporary position may file applications with the Civil Service Com
mission for reemployment, provided:

(1)

(2)

They have served under war service indefinite, probational, or
permanent civil service appointments, or

They had, or will have, completed one year or more *>f  contin
uous Federal service, under other than a temporary apoointment,
immediately prior to the effective date of such separation for
reduction in force.

Persons involved in reduct i on-in-f :>rce urograms may file .vith the Civil
Service Commission for re emu loment only within 30 days before and within
60 days after effective date :»f s-3;-arati-.)n.

Each such employee- in the departmental service (Washington, D. C.) is per
mitted by the Commission to file application for not more than two fields
of work in the departmental service and, if he moves to the field, addition
al applications for not. more than two-fields .;f work within the region in
which he is living.

Each such employee in the field service is permitted to file application fy
not more than two fields-of work in the region in which he is living, and,
if he m?ves to Washington, D. C., additional applications for not more than
two fields of work in the departmental service. Field service employees in
Washington, D. C. and vicinity and permitted to file application for n t
more than two fields of work for field employment in the -Fourth Civil Serv
ice Region, or applications for not mere than two fields of work in the de
partmental service.
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Persons filing applications for reemployment rail be required to state the
specific fields of work for which they rash to bo considered. If the appli
cant fails to make an eligible rating in the field or fields of work for
which application is made, ha may not make further application for reemploy
ment, although he may, of course, compete in any future open examinations
announced by the Civil Service Commission which ha is qualified tp enter.

Persons applying for reemployment rail be required to filo an application
on Form 2888, with which must be furnished a completed Form 57• Persons ap
plying for two fields of work must filo two copies of Form 2888, each of
which must be accompanied by a completed application form. Supplies of Form
2888 have been mailed to each relocation center for the use of center em
ployees. Copies of Form 2888 rail be mailed to other Y/RA field offices at a
later date#

Persons who file application for reemployment rail be examined in the regu
lar manner unless already examined under the Commission’s current competi
tive standards. Their names will then be entered on the Commission's com
petitive lists in accordance with their earned ratings plus any extra mili
tary preference points, and they will be certified to departments and agen
cies for the filling of vacancies when their names are reached.

The War Relocation Authority will attempt through its delayed placement pro
gram, as outlined in the Director’s memorandum to all employees dated Septem
ber 27, 1945, to find suitable job opportunities for as many of its employ
ees as possible under the regulations outlined above for transfers and re
appointments •

Those employees who rash to continue in the Federal service but for whom a
transfer has not been worked out at the time of their separation from the
WRA should complete immediately Form 2888 and application Form 57 and sub
mit it to the nearest Civil Service Office of the region in which he desires
placement•



. WAR RELOCATION AUTHORITY , ~

Washington
• *\J  £

ADMINISTRATIVE NOTICE NO. 319
October 18, 1945

Sub J ect: Completion of the relocation program at the Tule Lake Center

Distribution; A

This notice will outline the program to be followed, at the Tule Lake
Center. It will provide for two main objectives — (1) the relocation of all
persons at the Tule Lake Center who aro eligible to relocate, and. (2) the ter
mination of all WRA services to evacuees at the center by February 1, 1946.

I. THE PROGRAM

1. The general program to bo. followed. at the Tule Lake Center, in
order to realize the two objectives stated above, is as follows:

(1) The War Relocation Authority will carry through to completion
a relocation program for all‘persons at the Tule Lake Center
who aro eligible to relocate. The persons eligible to re—
locate are: All persons resident in the center whose names
do not appear on the detention lists supplied to tho War
Relocation Authority by the Department of Justice.

(2) Persons whose names appear on tho detention lists supplied.
by the Department of Justice are not eligible to relocate, and
will remain in tho custody of tho Department of Justice pend—

* ing final decision regarding their deportation or continued
int ernmont.

(3) The relocation program that will be carried on at the Tule
Lake Center for all persons eligible to relocate will be ex
actly the same program, with the same types of assistance to
evacuees, that is in effect at the relocation centers.

. (4) The relocation program and all other WRA services to evacuees
at the Tule Lake Center will be terminated on or before
February 1, 1946. Those who are eligible to relocate, and
who wish to do so with WRA assistance, should formulate their
plans by December 15, 1945, at the latest, in order to allow
adequate time for the final scheduling of transport nt ion
facilities and the orderly movement of personal property.

II. PERSONS ON THE DETENTION LISTS

2. The Department of Justice has complete and exclusive responsibility
for all interviewing and processing of detainees that may be necessary in ef
fectuating whatever policy may be made applicable to them by the Department of
Justice. When the Department of Justice is ready to interview and process the
detainees, the War Relocation Authority will make suitable space and facilities
available to that Department for this purpose.

OM—3631
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3. All inquiries received, by WRA personnel concerning the future status
of the detainees — or of family members who nay wish to remain with them —•
shall be referred to the Department of Justice. Persons so inquiring nay be
informed that their inquiries should be addressed to: The War Division, De
partment of Justice, Washington 25, D. C.

III. PERSONS ELIGIBLE FOP. RELOCATION

4. All persons in the Tule Lake Center who are eligible to relocate
shall be processed for relocation in accordance with the established proce
dures of the War Relocation Authority. They shall be provided the same ser
vices, and shall be given the same types of financial and other assistance as
are available to residents of the relocation centers.

5. The established relocation procedures of the War Relocation Authority
are contained in Chapter 130 of the Manual, the Handbook on Relocation, and
the supplementary Administrative Notices, Emergency Instructions, and Relocation
Division Memoranda.

Handbook Release No. 222, that was issued May 31, 1945, gives a subject
matter index to all material relating to Relocation. That index covers all
instructions issued through May 31, 1945. It includes all material through
Manual Release No. 195, Handbook Release No. 216, Administrative Notice No.
254, and Relocation Division Memorandum No. 89.

The material relating to Relocation that has been issued subsequent to
May 31, 1945, is the following:

a. Manual Releases

Man. Release #198 Modification, in 80.2 regarding aliens with
out Alien Registration Certificates. Is
sued 7/25/45.

Man. Release #202 Revisions in 50.1, 80.2, 150.1 regarding
visits to centers by paroled aliens and
other persons of Japanese ancestry. Is
sued 8/22/45.

Man. 'Release #203 Complete revision nf Chapter 100, on
evacuee property. Issued 8/27/45.

b. Handbook Releases

Hdbk. Release #219 Complete revision of 130.48, Relocation
Assistance Grants. Issued 5/30/45.

Hdbk. Release #228 Revision of 130.48, details concerning
honorably discharged veterans and persons
out on short-term passes, and their
eligibility for relocation grants. Issued
7/27/45.

Hdbk. Release #231 Cancellation of Hdbk. 60.4 and 60.12, old
leave program. Issued 8/13/45.

Hdbk. Release #237 Revision of Handbook on center closure.
Issued 10/9/45.
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c. Administrative Notices

Adm. Notice No•
Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Supplement 1 to

Supplement 2 to

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice’No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

Adm. Notice No.

255 Shipment of pets. Issued 5/19/45.
260 Method of paying leave assistance grants.

Issued 5/29/45. '
261 Unidentified and unclaimed evacuee prop-

orty in center warehouses. Issued 5/3V/4:5*
263 Responsibility for temporary assistance

to evacuees in reestablishing households.
Issued 5/30/45.

above Requests after relocation. Issued
6/22/45.

above Check of property to determine eligibility.
Issued 7/20/45.

266 Release of evacuee property on warehouse
door delivery (West Coast). Issued 6/5/45.

268 Itineraries for evacuees returning to
West Coast via centers. Issued 6/5/45.

271 Policy on refund of visitors1 charges.
Issued &[121^5*

272 Children visitors to centers. Issued
6/15/45.

274 Use of Teletype Notice, Departure Advice,
and. Advance Relocation Summary. Issued
€>l2z>l*£>.

275 Guardianship for incompetent persons.
Issued July 4, 1945.

276 Change of address cards furnished evacuees.
Issued 7/o/45.

278 Revision of rent rates on WRA buildings
occupied by center business enterprises.
Issued 7/7/45..

279 Issuance of ration books to relocatees.
Issued 7/11/45.

280 Information Service from Area and District
offices. Issued 7/11/45.

281 Operational policies and. procedures in
relocation centers. Issued 7/25/45.

285 Relocation of dependent persons.
Issued 7/25/45.

286 Curtailment of.services in relocation
centers, as the center population declines.
Issued 7/25/45.

289 Scheduling departures during last six
weeks. Issued 8/1/45.

290 Declaration of surplus property. Issued
8/6/45.

294 Employment of evacuees in Civil Service
positions. Issued. 3/9/45.

298 Relocation of families including pregnant
women. Issued.8/17/45.

301. Return of Hawaiians to their homes.
Issued 8/24/45#
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Adm# Notice No#

Adm# Notice. No#

Adm. Notice No#

Adm. Notice No#

302 Preparation of Government bills of lading
for shipment of evacuee property. Is
sued 8/28/45#

303 Relocation assistance grants to insti
tutionalised persons. Issued 9/6/45#

307 Establishment of county residence in
California. Issued 9/15/45#

316 Amendment to Manual — Time Limit for
Removal of Property Stored. Issued
10/4/45#

d# Emergency Instructions

Shipment of evacuee property to Hawaii
and Alaska. Issued 6/14/45#
Applications for relocation assistance.
Issued 7/i/45#
Reimbursement for relocation assistance#
Issued 7/1/45#
Revised reimbursement for relocation as
sistance# Issued 7/31/45#

e. Relocation Divis ion Memoranda

•No# 90 Reception service for evacuoes at stop-
o.vers and transfers. Issued 5/29/45#

No# 91 Eligibility for housing priorities.
Issued 5/30/1-5#

No# 92
Supplement
Supplemont
Supplement
No V 93

List of hostels. Issued 6/4/45.
1 to above Issued 6/18/45.
2 to above Issued 7/7/45.
3 to above Issued 8/9/45#

Door delivery of freight shipments#
Issued 6/20/45.

Supplement
No? 94

1 to above Issued 8/27/45#
Amendment to Lanham Act re eligibility
of veterans for war housing. Issued >
7/6/45.

Supplement
No # 95

1 to above Issued 8/2/45.
Sending job opportunities tn centers#
Issued. 7/7/45’.

No# 96 Domestic and gardening opportunities.
Issued 7/10/45#

No# 97 Policy of employment on waterfront.
Issued 7/23/45.

No# 98 Special travel assistance to aliens.
Issued 8/14/45.

No# 99 Revised policies re war housing#
Issued 8/29/45#

Supplement
No#*  100

1 to above Issued 9/13/45.
Community organization to meet con
tinuing needs of resettlers. Issued
9/37/45.

No# 102 Removal or Modification of Restrictions
or Special Regulations Applying to Per*
sons of Japanese Ancestry. Issued 10/15/45
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6. Other instructions relating to the activities that will be carried
on under this Administrative Notice will be found in Manual Chapter 50.3
’’Regulations Affecting Evacuees”, Manual Chapter 70.1 ’’Repatriation and Ex—
change”, Manual Chapter 80 ’’Relations with other Federal Agencies”, Manual
Chapter 100 ’’Evacuee Property”, and Manual chapter 150 ”Po st—Exclusion Program”.

The Project Director shall have a survey made to determine whether
sufficient copies are available on the project of the Manual Chapters, Hand
books, Administrative Notices, and other instructional documents referred to
above, and shall requisition from the Washington office such additional copies
of any of these documents ac may be needed.

7. Dependency summaries for all dependency cases shall be prepared on
Form WRA 390. These summaries shall be completed for all known dependency
cases by December 1, 1945. In the case of dependent persons who will relocate
in California, the dependency summaries shall be sent direct to the appropriate
District Relocation Officer; in the case of dependent persons relocating in any
other State the dependency summaries shall be sent to the appropriate Area
Supervisor.

Additional instructions on the relocation of dependent persons will
be found in Administrative Notice No. 285, issued July 25, 1945.

8. Administrative Notice No. 289, issued August 1, 1945, provides for
the scheduling of terminal departures during the last six or eight weeks
prior to center closing. A date will be later established for the application
of that Administrative Notice to the Tule Lake Center.

IV. LIQUIDATION OF WRA SERVICES AT THE CENTER

9. General instructions concerning procedures to be followed in ar
ranging for the liquidation of WRA services at the center will be found in
the Handbook on Center Closure and Transfer Operations, supplementing
Manual Chapter 140, issued May 9, 1944.

10. Supplemental memoranda will be issued from time to time to pro
vide further instructions concerning the curtailment and termination of various
services and operations at the Tule Lake Center.

Director



WAR RELOCATION AUTHORITY

Washington

October 23, 1945

ADMINISTRATIVE NOTICE No. 320

Subject: Medical certificates for temporary appointments

Distribution: A

Section 20.1.675(4) of the Personnel Handbook which reads

"Medical certificates are required for temporary appoint
ments’1 is hereby amended to read:

At the discretion of the appointing officers, temporary ap
pointees, especially those hired for mess operation jobs
and laborers, may be asked to present a medical certificate.



WAR RELOCATION AUTHORITY

’Wa'shington ■ Q-f

October 26, 1945

ADMINISTRATIVE NOTICE NO.. 321

Subject: Victory Loan Prive1

Distribution: AO

The Victory Loan Drive will use as the accounting period. October
29 to December 31. All pay roll deductions for the. five pay periods,
October 21 to December 29, 1945, regardless of when checks are received,
and all cash purchases made during this period, will be credited toward
our goal. The goal for the Authority is 30 percent of the gross pay
roll allocable to September. This shall be determined by taking one-
twelfth of per annum rates of the employees on the September pay rolls.

avai1able for t he
President Roosevelt and bearing his
first time at the opening of the
the denomination of $200, to be
additional denomination of Series E

A special bond in memory of
likeness will be
Victory Loan Drive. This bond, in
issued at $150, will constitute an
bonds, and will have the same terms
inations of the series. This will
both cash sales and pay roll saving

and conditions as the other donom-
no drnbt have a wide appeal for

The Authority has purchased bonds far in excess of assigned
quotas for previous Loan Drives. We are counting on the same response
to the Victory Loan Drive, even though the- end of the war and. the loss
of overtime pay may make this more difficult.

On the reverse side you will find a report form. This form is
to be used by Centers, Relocation Supervisors, and the heads of other
field establishments to teletype reports to the Washington office.
Preliminary reports arc due on November 30, and the final report on
December 31. These reports must be made in time for the Washington
office to moke its reports within five days of these dates.

Oii-3652



REPORT ON VICTORY LOAN DRIVE*

1< 30$ of one month’s gross pay (September)

2. Pay roll allotments (for five pay periods ~
October 29 to Decamber 31, inclusive)

3. Cash sales (October 29 to date of report,
purchase price)

4. Total pay roll allotments and cash'sales
(lines 2 and 3)

*To be submitted as of November 30 and as of December 31



WAR RELOCATION AIJTHO CITY

Washington

October 29, 1945

ADMINISTRATIVE NOTICE No. 322

Subjecti Nisei in Armed Forces

Distribution: AO 

We have received from the War Department an official listing of
all persons of Ja:*inese  ancestry, including Nisei and Alien
volunteers, who served with the Army of the United Stales be
tween July 1, 1940 and June 30, 1945• From this list the fol
lowing tabulation has been made:

HAWAII

Officers ••••*••••• ......... ...................... • 109

Enlisted Personnel••«•••••••••••. .10,598

10,707

MAINLAND

Officers •••••* ........................................... 142

Enlisted Personnel..............................*.11,683

11,825

GRAND TOTAL* *22,  532

These figures should be regarded as official and should be used
by WRA personnel in connection with all statements concerning
the number of persons of Japanese descent who served with the
Army during the war.

OM-3658



REPORT ON VICTORY LOAN DRIVE*

1*  30$ of one month’s gross pay (September)

2. Pay roll allotments (for five pay periods ~
October 29 to Decamber 31, inclusive)

3. Cash sales (October 29 to date of report,
purchase price)

4. Total pay roll allotments and cash sales
(lines 2 and 3)

*To be submitted as of November 30 and as of December 31



WAR ^LOCATION AUTHORITY

Washington

N o vemb or 1, 19 4 5

ADMINISTRATIVE NOTICE No. 323

Subject: .Relocation of Family Members of Tula Lake Detainees

Distribution? AO 

1. Family members of detainees at the Tula -Like Center who wish to relo
cate without the detainees shall be given all counselling and relocation
services available and shall be entitled to relocation assistance grants,
and in appropriate cases to temporary assistance for establishing house
holds, in the same manner as other center residents eligible to relocate.
This applies to minor children of any age who will need to relocate alone
as well as to adults•

2. Where (1) unattached children under 16 years of age or (2) dependency
cases are involved, and it appears inadvisable for them to remain in the
center while their cases are being processed under administrative Notice
No. 130 (Rev.) or Handbook Section 30.Zp respectively, they shall be given
relocation assistance for departure in advance of such processing and in
that event:

(1) The Project Director shall wire the appropriate district reloca
tion office in a west coast state, or the appropriate area of
fice in other parts of the United States, stating the time and
date of arrival, and requesting the reservation of accommoda
tions in a hostel, or giving the address to which the relocatee
is going if housing has been arranged.

(2) The Project Director shall also give the relocatee a written
note carrying the address of the district office, and the hos
tel if housing has not been arranged, and shall advise the re-
locatee to gat in contact with the district office imnediately
upon arrival.

" (3) As soon as possible the Project Director shall forward Form
VZRA-390, Referral of Evacuees for Resettlement and Assistance,
to the appropriate west coast district office or area office
outside the west coast.

(4) The district worker assigned responsibility for the case shall
proceed with an orderly transfer of the case to a local agency

01.-3667
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in accordance with the instructions in Welfare handbook Section
30.4 or Administrative Notice No. 130 (Rev.) dated June 1945
except that in these instances the transfer will be made from
the relocation address instead of from a center.

(5) In addition, in all cases of children under 21 years of age who
are not acc>mpanied by one of their parents, a guardian should
bo appointed regardless of the maturity of the youth to provide
for consent to- certain types of medical care and similar situa
tions. oummarius of all pertinent facts on such cases (see
paragraph 2 of ..dministrativo Notice No. 130 (Rev.')') should be
forwarded to the appropriate district or area office, and the
district worker assigned responsibility for these cases should
refer the question of guardianship to the public welfare agency
responsible fur child welfare services in the community for ap—
p r op riat e a ction•



WAR RELOCATION AUTHORITY

Washington

November 2, 1945

ADMINISTRATIVE NOTICE No. 324

Subject: Reduction in Force

Distribution : AO

Sections 20.1.164 through 20.1.168 of the Personnel Handbook pertain-*
ing to the compilation of a retention register are no longer applica
ble. Reduction in force actions should be handled in accordance with
Section 20.1.169A.

In the future, Project Directors need not obtain prior Washington ap
proval for reduction in force actions.

The following paragraph has been added to Section 20.1.169:

”B« The general policy shall be to give employees at least 30
davs notice in writing during which time employees should be
kept in an active duty status. For those employees who wish
to remain in the Federal service and who have not obtained a
transfer at the end of this 30-day period, it is suggested
that they be carried in a leave status, either annual leave or
leave without pay, for an additional 30 days. If at the end
of this period an employee has a transfer pending, such employ
ee should be carried on the rolls until the transfer has been
completed.n

There is attached a sample letter which may be used for a reduction
in force action.

OM-3674



\lkit RELOCATION AUTHORITY

Washington

>

A*

Dear ; •\:

(Date)

This letter is to officially notify you that, since your v/ork in the
War Relocation Authority is novz being completed, your last day of active du
ty will be (at least 30 days after date of notico)•

You were transferred to the War Relocation Authority from the (name
of agency)  under Section 2A, 'Regulation IX; therefore you have reemr-
ployment rights with that Agency. If you wish to exercise those rights, you
should make application for reemployment with that Agency within forty days
after your’ separation from War Relocation Authority. However, your atten
tion is called to the fact that unless you exercise, your i\3employment rights
at the time of separation from War ■relocation Authority (or within forty day;
thereafter) you will forego such rights, since under the most rocont Civil
Service ruling reemployment rights will no longer bo granted in'connection
with any transfer.

In order to speed the rehiring of separated employees, the Civil Ser
vice Commission has greatly relaxed its transfer regulations between Agen
cies. Therefore, if you wish to.be considered for further Federal Govern
ment employment, you may got in touch witn the Personnel Office; or you may
personally contact other Federal agencies on your own initiative in an at
tempt to.arrange for transfer or reemployment. As has heretofore been the
case, transfers or reappointments must be rap.de within 30 days after sup*.ira 
tion to avoid a break in service. All employees, whether transferring or be:
ing reappointed, will be required to serve a one-year trial period regard
less of the length of time already Served in the Federal service.

Also, you may file application for reemployment with the Civil Serv
ice Commission provided you do so only within 30 days before and within 60
days after the date of your separation. If you wish to do this, it will be
necessary for you to complete Part A of Form 2888 and Standard Form 57, cop
ies of which are enclosed. These forms should be returned to the Personnel
Office as soon as possible to be forwarded, after comnletion of Part D, to
the Civil Service Commission for examination of your qualifications and
certification of your name to other agencies. In this connect! n, you may

  

rap.de
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apply for not more than two types of work in the Field area in which you
live, and, if you plan to move, you lay file for not more than two types of
work in the area to which you plan to move, including the Depart mental Ser
vice in Washington. If you do apply for more than one type of position, you
must complete two copies of each of the foregoing forms. Additional forms
may be obtained from the Personnel Office.

In case you leave Federal employment, you may wish to make applica
tion for refund of vour retirement deductions. If you have served less than
five years in the Federal service, you may request all of your deductions re
turned to you. If you have served more than five years, you may apply for
all deductions made prior to January 24, 1942. Application for refund may
be made at any time either through the Personnel Office of WRA, or directly
to the Civil Service Commission. Copies of Form 3005 to be used in making
your application may ba secured through this office.

If you'plan to work in private industry, a statement of Availability
is no longer necessary for- you to obtain employment, nor is it necessary
for you to clear through the United States Employment 'bervice.

Copies of Departmental Circular No. 510 Revised on eduction in Force
Regulations and Departmental*  Circular No. 53& on Procedures to be followed
immediately upon cessation of hostilities, are available for your inspection
in the Personnel Office. It is advisable for employees who are planning to
remain in the Federal service to be familiar with the regulations under
these Departmental Circulars.

Please return your identification card and any travel request books
or other War Relocation Authority material to this office as soon as possi
ble •

We wish to take this opportunity to express the Agency’s sincere ap
preciation of your services. Please feel freo to call upon the Personnel
Office for any assistance wo.may be able to give you.

Very truly yours,

Enclosures

A*  If employee vzas not appointed under War*  service Regulation IX, Section
2a, this paragraph should be omitted.



WAR RELOCATION AUTHORITY

Washington

November 14, 1945

ADMINISTRATIVE NOTICE No. 278

Supplement No. 1

Subject: Revision of Rent dates on v/RA Buildings Occupied by
Center Business Enterprises

Distribution: AO

Administrative Notice No. 278 is hereby revised a.s follows:

In paragraph 1, line 6, the phrase, "except at Tula
Lake", is hereby deleted.

Since a termination date has been fixed for VClA services at
Tula Lake, the Tula Lake business enterprises will receive
ths same assistance in liquidation as has lx$en extended at
other cantors and will bo untitled to the runt adjustment
prescribed by Administrative Notice 278 for other centers.

Oil-3694



WAR ILELOCaTIOIm AUTHORITY

Washington
/ * ■ •

November 15, 1945

ADMINISTRATIVE NOTICE No. 325

Subject: Disposal of Surplus Subsistence and Medical Items

Distribution: AO

The problem of disposal of subsistence and medical items surplus to our
needs has been discussed with disposal agencies in Washington. The fol
lowing policy has been determined: 

1.. Food Supplies

All mess supplies shall continue to be listed on surplus property
forms and reported to the designated disposal, agencies. Under SPA
Regulation 9, owning agencies are authorized to sell surplus proper
ty when the value of like commodities does not exceed $300, or when
there is danger of loss from deterioration. If the quantities sur
plus of like*  commodities under $300 in value are not large enough
to warrant inspection and disposal by the disposal agency, or if
there is a possibility of loss through freezing damage from vermin
or other deterioration, centers are authorized to effect sales lo
cally to wholesalers, or to tax-supported or charitable institutions
by sale to the highest bidder. Informal bids may be secured.

It is suggested that broken and partially used ■•nits and small lots
of food items loft over from the operation of the mess halls be
sold as a lot for a nominal sum to any civic, religious, or charita
ble organization.

2• ^ydi^cal Supplies

All narcotics shall be inventoried, packed for shipment with two
conies of Form Vtui-189a, Invoice and shipping Ticket, enclosed in
the shipment, and shall be sent by Regi s to re d mail or ^uegistered
Rogiste red Express to:

Drug Disposal Committee
Bureau of Narcotics
Treasury Dopartm mt
Treasury Annex, Madison & Pennsylvania avj.,
Washington 25, D. G.'

01-3697
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One copy of the Form WRA-189'- shall bo marked ’’Return this copy
as evidence of receipt.” No reimbursement will be made by the
Treasury Department for the narcotics.

All other medical supplies shall be reported as surplus to the des
ignated disposal agency. The disposal agency shall be requested to
designate the disposition of broken units, outdated biologicals,
and small lots of supplies, as well as the complete units of medi
cal supplies. No sales of medical items shall be effected by the
center. This action i£ for the purpose of avoiding the sale of de
teriorated or substandard supplies as v.rull as avoiding possible vio
lations of Federal statutes (Federal Food, Drug, and Cosmetic Act).

3. Other Surplus Property

With the exception noted in (1) above on subsistence items, no sales
of surplus stocks are authorized without approval from the Washing
ton Office. The general policy is that all surplus property shall
bo disposed of by the designated disposal agencies, and if any sur
plus propert?/ declarations are returned for the property to be dis
posed of by wRA, as the owning agency, such property shall be held
and again be reported as surplus at center closure time with other
Gove rnmcnt propenty •



WAR itELOCATION AUTHORITY

Washington

o—■

9 /;

November 15, 1945

ADMINISTRATIVE NOTICE No. 326

Subject: Issuance of Transportation Requests for Residents of Hawaii
and Alaska

Distribution? A

Under the provisions of Handbook Section 130.48.2B, the War Relocation
Authority has provided transportation to certain evacuees returning to
States or Territories trom which they were evacuated. The last day on
which this service shall bo provided by the Authority shall be February
28, 1946.

Effective immediately, the WRA official //ho issues .transportation re
quests for this type of travel shall write or stamp across the face of
the request, on the seventh line, the following statement: ’’Tick it is
sued must be valid for travel only up to 30 days after date of issue of
this transportation request;’. The ’’good until” blank on the transporta
tion request shall also be dated 30 days after the date of issuance. No
transportation request for this purpose shall be issued after February
28, 1946. Hence, no travel under these provisions will take nlaco later
than March 30, 1946.

The above stated provisions will also apply to relocated persons eligi
ble for W.iA transportation assistance to ilawaii and Alaska. However,
after the group arrangements for such transportation are completed, the
evacuees v/ill have to make their own arrangements for transportation.
After these group arrangements are completed, the W.cA will issue a gov
ernment transportation request to cover the cost provided the request is
made by February 28, 1946 and the travel will be completed by March 30,
1946. ‘

Persons remaining in relocation centers as of November IS must avail
themselves of transportation arrangements made for the a for roturn to
Hawaii or Alaska or they will have t ? make their *>wn  arrangements at
their own expense thereafter.

Families containing pregnant women beyond 7 months, or families having
children less than three months old, v/ill be given assistance to return
to Hawaii or Alaska after February 28 provided the;/ submit a relocation
plan to the Washington Office which calls for return at the earliest
practical date but in no case later than June 1, 1946.

' 7 Director Z



WAR RELOC "nTON 'UTHORITY

•■.Cashing ton

Nov nbcr 19, 19b

ADMfNTSrnR-"nTVE •JOTIC'7 No. ’.-19

Pertaining to Inch*.vidua  1 Evacuo'es intoSubject: Consolidation of Record;
Statistics S - ction File;

Dis tr ibu t i on: f

Tn order to eliminate last minut- congestion in consolidV ng into the in
dividual evacuee files a great bulk of mat .rials when offices in toshinj-
ton close, I am asking that each Unit, Section, and D:vision promptly re
move from files all nr tor • a Is p rtaining to individual vauc- s and s-rid
them to the Evauc...o Records fil s for consol‘dation into the > :ntr;1*zed
•£iles. The bulk of center records for some 100,000 vacu .-s rill begin
to arrive shortly and if-materials from Washington can b- incorporated
before center records arrive? it will b.. h Infill.

The Central Evacuee files, built upon a nucleus of the L -ave Clearance
files, are made up of rom 200 filing cases containing folders for IIJDIV-
VTDU'L FV/CU1ES, filed alphabetically: in addition th- rc ar son. 2>
cases of folders for individual ovneu^s '/hie relate to evacuee proper
ty.

The following instructions should b-'. observed:

1. Only mat-..-rials p rtaining tn ; l rv/c.HTdS should bo sent to
the Evacuee Records File. Mo burial p •tniivng tn loss than flv. in
dividual i v'-c tn-.s ’Till bo cross v. -?-renc .d. t-.r^a 2. p. rtr-ining to
five, er more individuals should b., suit to bh Records rfanr.g-m nt
Section in the Barr -'wilding whore it will b . fil-. d by subject.

2. All coll ctc-d corr: s1 Lndcnce -’nd r^co as • rtoin: ng to my inc-ividu'-l
evacuee may be obtaii Id by calling th.- Evacuee Records Rnit, Exten
sion 2I4.78 or 266?, .bore a charg . out desk is maintain d to ans .r
such requests.

3*  Send to the Evacuee Records fil ? INCOMING corrospondonce, r- 1 typ :s,
etc., and records, documents, to., rag-rding individual rvacu s;
do not send carbon copies of outgoing correspondence since hh* i 2.. ^ile
copy of such correspondence v/ill already bo in th. fil-. .

Oli-3706
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Materials pertaining to ‘>mily groups of evacuees should he labeled
as such and sent separately; this material will. be filed in th7” fold
er of the head of the f'mily.

5. If materials arc in folders in the fil .s of the Units, Sections ^r
Division involved, it will be helpful if they are transferred to the
Evacuee Records file in these folders•

6. All material should be arranged alphabetically, by name of individ
ual evacuee, and transmitted to the' Cv-cuce’Records Unit, 10th and
U Streets, Attention Mrs. Kidd. ' - - -



WAR RELOCATION AUTHORITY

Washington

z» >•

November 19, 1?)j£

ADMINISTRATIVE NOTICE No. 327

Subject: Veterans Statistics

Distribution: AO

In order to provide current government-wide statistics on the number
of veterans employed in all executive departments and agencies of the
Federal Government, the foil wing ;nTormation is requested from each
project or field office for each month hereafter, beginning with the
month of November 19h£:

1. Veterans in absolute preference positions in Continental U.S.
added to the rolls during the month, total 
(women ); separated curing the month, total

 (women )•

2. Vete rans in employm .nt status as of last day of reporting
period in continental U.S. having World War II s .rvice, total

(women ); other service, total 
(women ) •

3a. 10-point preference veterans: Added during period ;
s epar a ted.

3b. Wives and widows of veterans: Added during period ;
s epara t od.

3c. 5-point preference veterans: Added during period ;
separated 

3d. Veterans without established preference; Added during period
 ; s epara ted '.

Definitions of these terms are attached. Wives and widows of veterans,
reported separately on line 3b, are excluded from line 3a, which shall
include only cx-scrvice men and women.

The information may bo submitted by letter, using the above outlin- ,
and must reach the Washington Personnel Office, Roon £12 Barr ^uildjn ;
by the 6th of each month.

Attachment.’



DEFINITIONS OF TERMS USED 1?OR REPORTING FMPLO^fEN^ 01? VETFfANS <>*>-/■  q

Veteran - Any man or woman //he has b*  :-?n sepa-ated from wartime or peace
time military service.

A bs o 1 u t o Pref er enc e Pos 1 ti ons - The Veterans’ Pre i'-'nc' *c»-  of l°hU
contains the following provisions: ’’That in .;.xam^uasionr: for the posi
tions of guards, elevator operators, messengers, and custodians compe
tition shall bo restricted to persons entitled to preference under this
Act as long as persons entitled to preference ar:; available and during
the present war and for a period of five years foil owing th? t .ruina
tion of the present war as proclaimed by the President or by a concur
rent resolution of the Congress for such other positions as may from
time to time be determined by the President.” Such positions are known
as absolute preference positions.

World ;ar II Veterans - Persons who .rved in the- acc’ve . ill itary r
naval s Tvice" of th3 Uni tod 5 totes on or aft ^r Ijcec.'ib . 7, 1'1’0-«

10-Point Prefer nee Veterans - Ez-r rwio/mcn *-nd  women who (1) hav*
’S-.rv.-d on active, duty in any branch of the armed forces of the United
States, (2) have been separated therefrom unc.cr honorable conditions,
and (3) havj ci th-:? stablish-d the present ey-sVnc: of a sorv.ico-con--
nteted disability or ar? rec *ving  comp .-nsv ci-;n, disability retirement
benefits, or pension by reason of nr. lie laws pdnrbru. b-.r.-d by the*  Vet
eran’s administration, the ---r Deportment, or th*  f.avy Dpnartm ?nt».

Wives and .Widows of Wterms - ‘Jives of s./rvic :-connected disabled x-
servicG’.njn who have be«.f’ unable to qualify for eny civil . ..rvic , .-’p-
pointm^nts because of such disability; unremarried wicowr cf deceased
cx-sorviccno.i who served on act’vo duty in any branch of the arm .d
forces of the United S+at.'s, • nring any war, or campaign or expedition
for which a campaign badge- has been authorized, and who ; oto seoaratod
therefrom under Honorable conditions; widows of peacetime v.:t raas who
w.ire granted 10-point ,:widow” prefer nee not 1; tor than Jun . 27, l?hh.

b- Point Pr 'S: rc-nce V \ terr ns - Ex-s.r vic omen and women who have s .rved
active duty in a?iy branch op the arm:.*d  forces of the United 3vtes dur
ing any vr?r, or in any camp- ign or exped? bion for which re campaign badge
has been authorised, and hare been separated therefrom under honorabj.e
conditions. This grouo also includes those veterans of o cctime serv
ice ‘who unvrrdcd $-point pref .r.ric . not ?.-ter than Jun 27,

Veterans ’.ithout } r tri bl ’sb .d Jrifer nc-. - Ver. ,r.°.ns who rre not entitle.’
to pre •' or onec o~” "^ho hr«v r 1 ot ~s th ol ’ •?d p?" .ronce <.



WAR RELOCATION AUTHORITY

Washington

November 23$ 1945

ADMINISTRATIVE NOTICE No. 328

Subject2 Change in Chief Disbursing Officer and D.O. Symbols

Distributions A

Mr. Guy F. Allen, Chief Disbursing Officer, resigned at the close of
business September 30, 1945, and Mr. E. J. Brennan was appointed Chief
Disbursing Officer to succeed Mr. Allen. During the two-nionth period,
October and November 1945, payments have been made under the name of
G. F. Allen, using the same disbursing symbols assigned to Mr. Allen*

New three-digit symbols have been designated for use by Mr. S. J.
Brennan, Chief Disbursing Officer, effective December 1, 1945• The sym
bols to be used by the War Relocation Authority Relocation Centers are
as follows:

E. J. Brennan
Location Old Symbol New Symbol

Washington, D. C. (Central Office) 100 20U
Los Angeles, California 115 215
Portland, Oregon 120 220
Salt Lake City, Utah 116 216
Denver, Colorado 113 213
Kansas City, Missouri 110 210

Effective December 1, 1945, all accounting documents having reference
to the Chief Disbursing Officer shall show ”£. J. Brennan”, together
with the appropriate disbursing symbol. There will be no change in the
TDS (suffix) numbers now assigned, as prescribed in thFinance Hand
book.

Page G-11Q of the Finance Handbook should be amended to reflect the cor
rect three-digit prefix indicated above, and all other references to
the Chief Disbursing Officer and symbols shall bo corrected accordingly.

0M-S718



uAh. RELOCATION AUTHORITY

Washington

November 27, 1945 

aDMIN 1STKaTIVE NOTICE No. 304, Revision

Subject: Hours of Work

Distribution: AO

After December 1, 1945, all employees on the centers, with the
execution of Tula Lake, shall be placed on a 5 day, 40-hour
workweek, except for persons in those activities authorized by
the project director to work beyond the regularly scheduled
hours of work.

After December 1, 1945, all relocation offices shall be placed
on a 40-hour workweek and need not maintain a skeleton force oh
Saturday.

This Notice does not apply to the Washington office.

ft \ *
Actingy6irector



I

WAR RELOCATION AUTHO.iTTY

Washington

N o ve mbe r 27, 19 4 5

ADMINISTRATIVE NOTICE No. 304, Revision

Subject s Hours of Work

Distribution: AO

After December 1, 1945, all employees on the centers, with the
exceotion of Tula Lake, shall be placed on a 5 day, 40-hour
workweek, except for persons in those activities authorized by
the project director to work beyond the regularly scheduled
hours of work.

After December 1, 1945, all relocation offices shall be placed
on a 40-hour workweek and need not maintain a skeleton force on
Saturday.

This Notice does not apply to the Wasnington office.

'C. «
Acting /Director

0I.:-3?L3
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• December 4, 1945

ADMINISTRATIVE NOTICE No. 329

Subjects Administrative Workweek during the Holidays

Distribution: AO

In accordance with a request from the President there is
hereby established on administrative workweek, for the weeks
beginning December 24 and December 31, 1945, from Tuesday
through Saturday, wherever possible. The working days for
these two weeks will be Wednesday, Thursday, Friday, and
Saturday.

OM—3739



RELOCATION AUTHORITY

Wasnington

December 14, 1945

admin isti native notice No« 330

Subject: Disposal of Surplus Subsistence Items

Distribution; A

The United States Department of Agriculture has designated the
War Relocation Authority to act as the disposal agency for sur
plus subsistence items at relocation centers. Appropriate in
dividual instructions have been sent to each center regarding
the disposition of the subsistence items remaining at each cen
ter.

Mr. Frank W. Harding, Subsistence Officer, has been assigned
the responsibility for completing this phase of the closing
program. He will assist the centers in their disposal activi
ties for subsistence items•

Obi—3763



vikit RELOCATION AUTHORITY 

wasnington

December 14, 1945

ALi'dlNlSTiiATIVE NOTICE No. 330

Subject: Disposal of Surplus Subsistence Items

Distribution? A

The United States Department of Agriculture has designated the
War Relocation Authority to act as the disposal agency for sur
plus subsistence items at relocation centers. Appropriate in
dividual instructions have been sent to each center regarding
the disposition of the subsistence items remaining at each cen
ter.

Mr. Frank W. Harding, Subsistence Officer, has been assigned
the responsibility for completing this phase of the closing
program. He will assist the centers in their disposal activi
ties for subsistence items.

Oil—3763



iiAK RELOCATION AUTHORITY

Wasnington

December 14, 1945

ALidlNlSTi-iATIVE NOTICE No. 330

Subject: Disposal of Surplus Subsistence Items

Distributions A

The United States Department of Agriculture has designated the
War Relocation Authority to act as the disposal agency for sur
plus subsistence items at relocation centers. Appropriate in
dividual instructions have been sent to each center regarding
the disposition of the subsistence items remaining at each cen
ter •

Mr. Frank W. Harding, Subsistence Officer, has been assigned
the responsibility for completing this phase of the closing
program. Ho will assist the centers in their disposal activi
ties for subsistence items.

Acting Director

0L>-3763



WAR RELOCATION AUTHORITY

Washingbon o
.0 8

December 21, 1945

ADMINISTRATIVE NOTICE NO. 333

Subjectg Amendment to License No. W-2685

Distribution; A

Attached is a copy of License No. W-2685 as amended December 10, 1945>
issued by the Foreign Funds Control Unit of the Treasury Department,
specially licensing certain transactions on the part of persons under
the jurisdiction of the WRA who are to be deported or repatriated to
Japan. This license should be brought to the attention of any of this
class of persons with whom your office may have contact.

Your attention is particularly called to item (iii) of the second param
graph of the License in connection with our previous advice to notify
persons going to Japan, who have property stored in V/RA warehouses, to
arrange prior to the date of departure for the removal of their property
from the warehouses.

Attachment

OM—3771
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TREASURY DEPARTMENT

Washington 25

FOREIGN FUNDS-CONTROL
, December 10, 1945

' ’ ' License No; W-2685, as amend ed.»

Attention: Mr. B. R.‘ Stauber

Dear Mr« M^er: . ’ . ' "

License No. W-*2685 , issued by this Department on November 27, 1945
is hereby amended’to read as follows:

’’This office has been advised that persons under the juris
diction of your agency will at various times be departed or
repatriated to Japan•

”Sp far aS Executive Order No*  8389, as amended, and General
Ruling No*  11 are concerned^ each person who is under your juris-

• ' diction and who is being deported or repatriated .to Japan is
‘ authorized to withdraw from his account with your agency and from

other accounts in the United’ States (i) all foreign currency and
(ii) United States currency .and other property not exceeding in

’ aggregate value the total grpss amount of the. earnings of such
person during the time he was under the jurisdiction of your

’ ’ agency plus $60. Any such person is also authorized notwithstand
ing General Ruling No*  11 to (i’) encash any security or financial
instrument of which he is the owner, (ii) purchase travelers checks
issued in his own name and securities which are non—negotiable and
non-transferable, and (iii) dispose of, by sale or otherwise, any
tangible personal property in his possession or held for his
account in a government warehouse, provided that each such trans
action is completely effected within the United States*

’’Notwithstanding General Ruling No. 11, any such person may
export, and United'States Collectors of Customs will be notified to
permit the exportation of, the following:

(1) Foreign currency in any amount;

(2) United States currency in denominations of $20 or
less and travelers checks issued in the name of the
person carrying them, not exceeding an aggregate of
$60; and in addition
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(3) Securities which are non-negotiable and non-transfen
able , United States currency in denominations of

- •'! $20 or less, and travelers checks issued in the name
of the person carrying them^ provided that the aggre
gate total of such securities, currency and travelers
checks does not exceed the gross total earnings of
the deportee or repatriate during the time he was
under the jurisdiction of -your agency arid-provided
further that an officer of your agency has certified
the total amount of such earnings. :

"Powers of attorney, contracts and instructions of a transaction
al nature, evidences of indebtedness and evidences of ownership-of
property may not be exported unless specifically authorized herein.

"As used heroins

(1) The term ^tangible personal property1 shall not be deemed
to include any- United States currency, securities, finan
cial instruments (whether negotiable orrnon-negotiable),
contracts, evidences of indebtedness or evidences of
ownership or property, and " •

(2) The term ’evidences of indebtedness and evidences of
ownership of property1 shall mean all such evidences
including bank books, promissory notes, deeds, mortgages,
bills of 3ale, etc.

* • • * n •

"This authorization shall apply to any deportations or repatri
ations to Japan of persons under your jurisdiction."

Sincerely yours,

/s/ ORVIS A. SCHMIDT

" i • Orvis A. Schmidt
Director

Mr. Dillon 8. Ifyer,
Director, War Relocation Authority,
Barr Building,
910 17th Street,
Washington, D. C.



WAR RELOCATION AUTHORITY ' . )

Washington c ’on '
J b

December 26, 1945

ADMINISTRATIVE NOTICE NO. 331

Subject: Revocation of Alien Contraband and Travel Restrictions;
Procedure for Return of Contraband.

Distributions A

1. Presidential Proclamation No. 2674^ dated December 7, 1945 (10 Ped. Rag.
14945)j revoked the provisions of prior proclamations prohibiting enemy
aliens from possessing certain contraband articles and restricting their
travel without permission of the Department of Justice. The proclamation
does not affect the power of the Attorney General to apprehend, intern,
or deport enemy aliens, or to designate areas from which enemy aliens
may be excluded; it does not affect present regulations governing entry
or exit permits for enemy aliens to enter or leave the United States;
nor does it affect prohibitions against membership in organizations
designated by the Attorney General or against entry upon lands or build
ings not accessible to the public generally. However, Japanese aliens
are now entitled to travel (including travel by air) anywhere within
the continental United States without obtaining advance permission from
the appropriate United States Attorney, and they are entitled to possess
personal property formerly contraband and to seek its return if surrendered
to the Government.

2. Assistance to evacuees in obtaining the return of contraband items sur
rendered to the Department of Justice or local law enforcement agencies
acting for that Department (Manual 100©4^4) shall be discontinued upon
receipt of this notice. Evacuees requesting such assistance shall be
advised to submit their requests directly to the United States Marshall
for the judicial district in which the property was surrendered.

3. Articles seized by the Western Defense Command and now in V/RA custody
shall bo released to the owners under the procedure set forth in Manual
100.4*3,  except that execution of Form WRA—260, statement and check as
to individual exclusion status, and advance clearance with the appropri
ate United States Attorney in the case of aliens, are no nger required.
Where an evacuee states that no receipt was issued to him, or that the
receipt was lost, the Project Director or Relocation Officer shall so
state in his submission to the Area Supervisor.- and if the property and
the owner are sufficiently identified so as to provide reasonable assur
ance that the requesting evacuee is entitled to receive the property,
it shall be shipped according to his instructions.

4. Manual Sections 50.31  to 50o37,  relating to short-wave radio receiving* *
sets in centers, are revokedo Short-wave radios or short-wave attach
ments surrendered to WRA under Section 50^3.3 shall be returned to the
persons surrendering them or their designees as rapidly as possible.



WAR RELOCATION AUTHORITY

Washington

December 26, 1945

ADMINISTRATIVE NOTICE NO. 332

Subject: Sale of Project—Produced Items

Distribution: A

Authorization is granted to centers to sell project-produced
furniture and other project—produced items without reference to the
surplus property procedure, if in the opinion of the Project Director
the sale of such articles is in the general interest of the Government
and of the local community• Such sales should be held to a minimum
inasmuch as it is the policy of the Authority not to engage in exten
sive sales work.

It is suggested that in most instances sales of furniture be
made only to tax-supported or educational institutions. Government
employees are not considered eligible to purchase project-produced
articles •

Prices charged for project—produced articles are to be based
upon a fair appraisal of the items sold. All sales should be handled
in accordance with established procedures and all proceeds derived
therefrom are to be deposited in the Treasury as Miscellaneous Receipts

OM-3773



WAR RELOCATION AUTHORITY

Washington

' .. J —

' 2 31

December 26, 1945

ADMINISTRATIVE NOTICE NO. 332

Subject: Sale of Project-Produced Items

Distribution: A

Authorization is granted to centers to sell project—produced
furniture and other project—produced items without reference to the
surplus property procedure, if in the opinion of the Project Director
the sale of such articles is in the general interest of the Government
and of the local community# Such sales should be held to a minimum
inasmuch as it is the policy of the Authority not to engage in exten
sive sales work.

It is suggested that in most instances sales of furniture be
made only to tax—supported or educational institutions. Government
employees are not considered eligible to purchase project—produced
articles •

Prices charged for project—produced articles are to be based
upon a fair appraisal of the items sold. All sales should be handled
in accordance with established procedures and all proceeds derived
therefrom are to be deposited in the Treasury as Miscellaneous Receipts#

OM—3773



Washington

De cembe r 29, 1945

AD^INIbf.tATlVE NOTICE No. 334

Subject z Promotion Policy

Distribution? AO

With the increase in turnover of personnel throughout the
Authority, a number of promotions of remaining personnel have
been proposed. In order to achieve uniformity in the grant
ing of promotions in keeping .ith good administration, the
following policy will govern the granting of all future pro
motions of personnel.

Where the promotion is justified and where all the functions
of the position to which the employee is proposed for promo
tion still exist and the volume of work is consistent with
past operations, the promotion may be recommended to the pro
ject or Washington personnel office. Other factors being
equal, favorable consideration will result.

Where the scope of responsibilities involved has decreased
markedly due to the relocation of Center residents, complu**
tion of functions or programs, or for other reasons, and the
promotion would, in effect, be a reward for services of the
employee, without the accompanying factors which would re
quire filling of the position, the promotion should not be
recommended•

0&-3783



JAR RELOCATION AUTHORITY

Washington

December 29, 1945

ADMINISTRATIVE NOTICE No. 334

Subject: Promotion Policy

Distribution: AO

With the increase in turnover of personnel throughout the
Authority, a number of promotions of remaining personnel have
been proposed. In order to achieve uniformity in the grant
ing of promotions in keeping with good administration, the
following policy will govern the granting of all future pro
motions of Y/RA personnel.

Where the promotion is justified and where all the functions
of the position to which the employee is proposed for promo
tion still exist and the volume of work is consistent with
past operations, the promotion may be recommended to the pro
ject or Washington personnel office. Other factors being
equal, favorable consideration will result.

Where the scope of responsibilities involved has decreased
markedly due to the relocation of Center residents, complex
tion of functions or programs, or for other reasons, end the
promotion would, in effect, be a reward for services of the
employee, ‘Without the accompanying factors which would re
quire filling of the position, the promotion should not be
recommended.

OM-3783





VvAR iLELUCaTION AUTHORITY -r

■ • • -hashiri^ton

I

January 2, 1946

'ADMINISTRATIVE NOTICE No. 335

Subject: Payment of travel- expenses for the -immediate family members of
a transferring employee

Distributions AO . .... ... .A. ......

The Independent Offices Appropriation Act, 1946, made available appropri
ations to cover the travel expenses of the immediate families of employ
ees transferring for the convenience of1 the Government-from- one official
station to another for-permanent duty. regulations ware issued in Exec
utive Order-No .• 9587, dated July 6, 1945*

The Secretary of-Interior, in Memorandum No. 160, dated October 30, 1945,
stated that ’’hereafter, when recommendations for the transfer of employ
ees at Government expense receive favorable consideration, the authoriza
tion will include expenses of transportation of the immediate families,
unless there are unusual reasons submitted by the -Bureau for not doing
so.” ' ‘ . •

For purposes of enactment, the above regulation may be- considered in ef
fect as of this date and is subject to the following conditions:

• • ••• ’ » 1 :

(A) All cases involving expenditure of Government funds for the
above purpose $re subject to approval of the Secretary of
Interior. . It is necessary, therefore, that all facts con
cerning number of‘ family members and their' relationsip to
the transferring employee, be submitted to this office si
multaneously with the transfer request• • •

(B) All members of the employee’s immediate family are entitled
to transportation in accordance with the Standardized Gov
ernment Travel Regulations. Accordingly,’ each member of
the employee’s immediate family -will be entitled to individ
ual lowest first-class accommodations as authorized in para
graph 13 of such regulations.

(C) The term “immediate family” shall mean any of the following
members of the employee’s household: spouso, children (in
cluding st ep-children land adopted children) unmarried and

OM-3785
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under twenty-one years of age or physically or mentally
incapable of self-support regardless of age, and depen
dent parents.

(D) If the transferring employee is authorized to use a pri
vately-owned automobile on a mileage basis, provided the
cost does not exceed the cost by common carrier, the mem
bers of his family may be considered as ’’persons official
ly travelling”, and it is proper to compare the total
mileage claimed -with the cost by common carrier of all
persons so officially traveling. NOTES Thera is no au
thority to pay mileage for the use of a privately owned
automobile for the transportation of an employee’s family
when not accompanied by the employee himself (Comptroller
General; Decision 3-52940, dated November 2, 1945).

(S) If at the time of transfer the employee’s family is at a
point other than the old duty station and he wishes to es
tablish a. home at uhe new duty station, the travel expenses
of the family members may still be authorized but it should
be borne in m.-.nd that the cost to the Government shall not
exceed the cost of transportation by the most economical
route between the last official station and the new official
station (Comptroller General B-52940).

(F) Orders authorizing the transfer of an employee may not be
amended to include the transportation of members of the im
mediate family at any time after the employee himself has
departed from his old station (Comptroller General B-52940).
However, transportation of the immediate family may begin
within 6 months-of the effective date of the transfer, or
within an extension of time specifically granted by the
Secretary.

(G) The transferring employee., when submitting his ’voucher
covering- travel expe ses, should state the names, ages,
and relationship .of the members of the family so trans
ported. ~ .

(H) Because of the expense to the Government involved in this
regulation, if more than one candidate is being considered
for a position, the expense of transporting members of an
employee’s immediate family may be considered, along with
other factors, in-the selection of an employee-to fill the
position.



WAil relocation authority

Washington

January 5, 194.6

ADMINiSThaTiVE NOTICE No. 336

Subject t Time limits on property management assistance, new
storage3 and shipment of property in private storage
or use.

Distribution; A

1. Property management assistance under Manual 100.2 shall be dis
continued on February 1, 1946.

West coast relocation offices shall continue to render reloca
tion adjustment assistance not involving orooerty management.,
and in property management caoes shall upon request assist
evacuees in obtaining assistance 'through local resources be
fully exploited for such assistance so that upon liquida
tion these will be adequate channels for continuing services to
evacuees.

2. As indicated in the teletypeNovember  27, 1945, to Area Super*
visors WRA will no longer accept new requests for storage of
property.

3. No request for shipment of evacuee property from point of pri
vate storage or use in the evacuated area (see Manual Sections
100.3.4B, 100.3*6,  and 100.3*6)  shall be accepted on or after
February 1, 1946, except that in the case of persons relocating
from the Tula fake Center, such requests may be accepted there
after, under present policy limitations, which provide that no
request will be accepted beyond March 1, I946.

01.1-3792



.irt. MAR RELOCATION AUTHORITY

Washington

January 5> 194.6

ADMIN J.8TitAT±VE NOTICE No. 336

Subject; Time limits on property management assistance, new
storage, and shipment of property in private storage
or use.

Distribution; A

1. Property management assistance under Manual 100.2 shall be dis
continued on February 1, 1946.

West coast relocation offices shall continue to render reloca
tion adjustment assistance not involving property management,
and in property management ca^es shall upon request assist
evacuees in obtaining assistance 'through local resources be
fully exploited for such assistance so that upon wRA liquida
tion these will be adequate channels for continuing services to
evacuees.

2. As indicated in the teletype  November 27, 1945, to Area Super*
visors MRA will no longer accept new requests for storage of
property.

3. No request for shipment of evacuee property from point of pri
vate storage or use in the evacuated area (see Manual Sections
100.3-4B, 100.3*6,  100.3*6)  shall be accepted on or after
February 1, 1946, except that in the case of persons relocating
from the Tule Dake Center, such requests may be accepted there
after, under present policy limitations, which provide that no
request will be accepted beyond March 1, I946.
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kvAii riELOCATION AUTHORITY

Washington
. . i ' s

January 5, 1946

ADMINISTRATIVE NOTICE No. 147, Rev.

Supole me nt. No . 1 Re vise cl

Subject, : WRA Safety Program

Distribution: A

Turnover in the WRA staff make
bership of the Safety Council,
Survey. The new membership is

it necessary to revise the mem—
which also acts as a Board of
as follows:

Chief, Operations Division, E. J. Utz, Chairman
Personnel Officer, Henry F. Halliday, Member
ELnance and Supply officer, Boyd N. Larsen, Member

The Assistant Finance and Supply Officer or the Property and
Claims Officer shall servo as Secretary (without vote).

The following shall serve as alternate members:

Emery Fast
G. F. Castleberry
S. L. Zimmet

Ralph Barnhart
Robert K. Candlin
Carl Thye

f Director/

OM—3793



uAii allocation authority

Washington

January 16, 1946

ADMINISTRATIVE NOTICE NO. 336 

supplement No. 1

Subject: Time limit on shipment of property for relocated
evacuees returning to the evacuated area.

Distribution: A

After February 28, 1946, the War Relocation Authority will
not accept requests for transportation on Form tvRA-156 for
shipment of property in private storage or use for evacuees
who had previously relocated outside the evacuated area and
who are requesting that the property be shipped to an address
in the evacuated area.

0M-3300



WAR RELOCATION AUTHOxilTY —

Washington

January 9, 19 4&

ADMINISTRATIVE NOTICE No. 337

Subject: Procedure
Re located

Distribution: A

for Payment of Cash Grants for Automobile Travel by
Evacuees lieturning to the Evacuated Area.

Effective'immediately, Handbook Section 130.4S.10 is amended, and the follow
ing procedures are hereby established for handling applications for transpor
tation grants from relocated evacuees returning to the evacuated area, and
for making payments for such transportation.

An applicant for cash grant for travel by automobile shall make application
on Form "RA-303 Rev. to the nearest Relocation Officer. The Relocation Offi
cer shall ascertain that the applicant has not received relocation assistance
since January 2, 1945> shall indicate the number of miles to applicant’s des
tination by the most direct route, check the application form for complete
ness of the information, and approve the application for the proper amount if
the applicant is eligible. After the Relocation Officer has approved and
signed the application, he shall give the applicant one copy, file one copy,
and mail the original to the Relocation Officer on the West Coast nearest to
the evacuee’s destination. The evacuee shall be informed that he must report
to this Relocation Officer upon arrival to complete his application.

The West Coast Relocation Officer receiving such an application for a grant
for auto nobile travel shall file the application pending arrival of the appli
cant. As soon as the applicant visits the ^est Coast Relocation Officer, the
latter will write in tl.e margin at the bottom of the reverse side of Form
W (A-303 Rev, ”  arrived at (City)_______ on (Date)
Application approved. * (Name of .ReIreAt j.r.r. .Officer) 11. He will also indicate
on the form the address to which the check is to be mailed. The lest Coast
Relocation Officer will then forward the approved application directly to
Finance and Supply Officer, War Relocation Authority, Barr Bldg. Washington
25, D. C. for payment. The check covering the grant will be mailed by the
Washington office to the evacuee at the address specified.

It is important that Relocation Officers taking such applications explain
the new procedure and method of payment to applicants traveling by automo
bile. Evacuees should be informed that no applications will be accepted af

OM-3797
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ter the close of business February 28, 194-6, and no uayment will be made un
less the application is endorsed by a West Coast relocation Officer on or
before March 30, 1946, indicating that the travel has been performed before
that date•

There is no change in the policies governing eligibility for transportation
to the evacuated area or in the method of computing the Jimount of the grant
as set forth in Handbook 130.48•

/



u’AK ’^LOCATION AUTHORITY

Washington

January 16, 1046

ADMINISTRATIVE NOTICE NO. 336

supplement No. 1

Subject 3 Time limit on shipment of property fox*  relocated
evacuees returning to the evacuated area.

Distribution 3 A

After February 28, 1946, the Jar Relocation Authority vd.ll
not accept requests for transportation on Form ARA-I56 for
shipment of property in private storage or use for evacuees
who had previously relocated outside the evacuated area and
who are requesting that the property be shipped to an address
in the evacuated area.

Director

0M-3800



WAil ..SLOCA-'ION AUTHORITY

Washington

January 17, 1946

AbMINluTiVxTIVE NOTICE No. VW21

Subject: Personnel reduction and Placement Program for the Washing
ton Office

Distribution; W

In orier to make our reduction in force program as equitable as pos
sible and to provide the best possible service to employees in locat
ing positions in other agencies, it is necessary that the Personnel
Management section and ther sections work out reduction in force
plans as far as possible in advance of the actual termination dates.

A carefully coordinated plan will operate to assure the Authority of
sufficient personnel to complete the remaining work; to prevent un
necessary disturbances of .individual employees because of issuance
of “.premature notices of separation or failure to assure personnel
concerning the probable tenure of positions; and to assure that ac
tual separations of empl yees ;are handled on a basis equitable both
to those retained and to those separated, as well as to provide as
much time as possible to seek job opportunities for employees who are
terminated•

In order to attain these objectives the Personnel Management'Section
will make a survey of all divisions and sections beginning immediate
ly, and the heads of sections are requested to give their most care
ful consideration to the problems involved so that emergency revisions
of plans may be held to a minimum.

For the program to be fully effective, plans for each individual em
ployee should be worked out by the office to which he is assigned at
least fifty days in advance ot the last actual working day. In thjse
cases where a general reducti m plan cannot be developed for the re
maining six months operation, it is desirable that a plan be worked
out at least for .each of the remaining quarters in the fiscal year.

In working out arrangements for the reduction of force and placement
of personnel of the Washington Office as their services are no longer
needed, there are two factors which must receive prime consideration;

GM-?801



WAR RELOCATION AUTHORITY

L

Washington r! 0

January 18, 1946

ADMINISTRATIVE NOTICE No. 338

Subject: Revocation of Regulations Requiring Alien Enemies to
Carry Certificates of Identification.

Distribution : A

Presidential Proclamation No. 2678, dated January 4, 1946, revoked
Presidential Proclamation No. 2537 of January 14, 1942, which pre
scribed regulations governing the issuance of certificates of iden
tification to alien enemies and required such alien enemies to have
possession of such certificates of identification at all times.

The Department of Justice has announced that as a result of this
action aliens of enemy nationality within the United States are no
longer required to carry their special identification cards or to
make separate reports as to changes of address and employment as
alien enemies. They are not required to turn these certificates
in to any government agency.

The duty of alien enemies to register under the Alien Registration
Act of 1940 and to report change of residence to the Immigration
and Naturalization Service under that Act remains unchanged.

The revocation of these regulations is the last step in the termin
ation of wartime restrictions on the travel and other conduct of the
alien enemy population. Individual alien enemies remain subject to
internment and removal from the United States.

This information is of vital interest to a large number of evacuees,
and it is suggested that it be publicized among evacuee groups so
that it may be passed on to those persons directly affected.

OK-3805
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(1) Possibilities of continued utilization of the employ
ees1 services in other sections -of the Authority by
means of reassignment, transfer or detail. This will
be particularly pertinent in the cases -of clerks, ty
pists, and stenographers.

(2) The necessity f-or early circularization of the employ
ees’ qualifications to other agencies in those cases
where it is determined that the employee cannot be as
signed to other work in the Authority.

Operating section and division heads are responsible for the adminis
trative determinations of the types or classes of personnel whose
services will be released and the dates their respective services
will no longer be repaired. In making such administrative determina
tions they should consider carefully information they have regarding
the personal plans of employees, when it is known that certain indi
viduals in a given class will leave voluntarily by reassignment or
transfer to other agencies or for other reasons, it is necessary that
precaution be taken so that plans will not be made for termination of
other employees which would result in depleting the organization fast
er than the demands of the job permit.

Based upon plans furnished by section and division heads, the Person
nel Management Section will determine whether or not there is a possi
bility of utilizing elsewhere in the Authority the services of the in
dividuals scheduled for reduction. vttiere there is no such possibility
the Personnel Management Section will determine, in accordance with
Civil Service rules and regulations, vzhich specific employee shall be
terminated in those cases vzhere there is more than one employee in
the class under consideration. In all instances termination notices
will be prepared and issued by the Personnel Management Section.

After the preliminary surveys are made, section and division heads
should be sure that the Personnel Officer is notified immediately by
memorandum when it is kn vzn that an employee will become surplus.
Such information must reach the Personnel Management Section at least
fifty days in advance of the planned effective date. This will give
time to determine if the empl.yee can be placed in another position
in the Authority or if not, t o allow as much time as possible for the
employee to seek employment elsewhere in advance of the thirty day
written notice. (See administrative Notice No. 324)-

Proposed terminations should not
the section or division head has
ment Officer and a determination
not be retained eloewhere in the

be discussed vzith the empl .yee until
discussed the matter vzith the Place-
has been made that the employee can-
Authority.

z//z] & CT-
‘ Acting Director



WAR RELOCATION AUTHORITY

Washington

January 18, 1946

ADMINISTRATIVE NOTICE No. 338

Subject: Revocation of Regulations Requiring Alien Enemies to
Carry Certificates of Identification.

Distribution: A

Presidential Proclamation No. 2678, dated January 1946, revoked
Presidential Proclamation No. 2537 of January 14, 1942, which pre
scribed regulations governing the issuance of certificates of iden
tification to alien enemies and required such alien enemies to have
possession of such certificates of identification at all times.

The Department of Justice has announced that as a result of this
action aliens of enemy nationality within the United States are no
longer required to carry their special identification cards or to
make separate reports as to changes of address and employment as
alien enemies. They are not required to turn these certificates
in to any government agency.

The duty of alien enemies to register under the Alien Registration
Act of 1940 and to report change of residence to the Immigration
and Naturalization Service under that Act remains unchanged.

The revocation of these regulations is the last step in the termin
ation of wartime restrictions on the travel and other conduct of the
alien enemy population. Individual alien enemies remain subject to
internment and removal from the United States.

This information is of vital interest to a large number of evacuees,
and it is suggested that it be publicized among evacuee groups so
that it may be passed on to those persons directly affected.
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WAR RELOCATION AUTHORITY

Washington " o 7 p

' ■

January 28, 1946

ADMINISTRATIVE NOTICE NO, 339

Subject? Closing of Area and District Relocation Offices
• - * •

Distribution: A

This Notice supersedes the unnumbered Administrative Notice df Ndvember 8,
0-945. • ’ ’

Individual District and Area Relocation Offices have been and will continue
to be designated by the Director for closing on a gradual basis as the relo
cation functions of the Authority 'etre decreased. In each instance, advance
notification to the office concerned will be given by the Chief of the Relo
cation Division, after which immediate plans for closing will be made in ac
cordance with the following instructions. Each office will also be informed
as to the office, if any, which has been designated to take over its respon
sibilities. Attached is the closing schedule which has been announced thus
far. The dates shown are the deadline dates by which the closing must be
actually completed. Announcement of the closing dates for offices in the Nevz
Oreleans, San Francisco, Seattle, and Los Angeles Areas will be made at a
later date•

A. PERSONNEL 7’

(1) Personnel Reductions

Under present civil service regulations a liquidating agency may ad
ministratively determine the order in which individuals are to be
separated -without regard to any factor, except that in no case may
non-veterans be retained in preference to individuals with veterans
preference, if the positions are immediately interchangeable.

''This authority has~been delegated to relocation supervisors and
heads of field offices to allow them considerable latitude in de
termining order of reduction. However, a’s a matter of gc~d admin-

' istrative practice and good employee relations, certain factors
should be taken into consideration, a very important one of which
is seniority. Therefore, in determining order of reduction in force,
relocation supervisors and heads of field offices should give pre
ference in retention to those employees with seniority with W:.tA in
all cases where other pertinent factors are equal.

OM-3813
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Some other factors which need to be considered in determining order
of reduction of non-veteran relocation personnel, for example are:

a. Relationships with outside private or public agencies or groups
which an employee has developed and which are of such a nature
as to be important to the completion of the job may be consid
ered of sufficient importance to warrant the retention of a
person with leaser*seniority  than an employee ■with more senior
ity but one who lacks such contacts.

b. when the work, remaining.to be done is of relatively short dura
tion, an employee with less seniority may be retained in lieu
of transferring an employee with more seniority from another
headquarters at Government expense when the transfer would be
made only in order to apply the seniority rule.

c. If an extended period of training on specific phases of the
work is necessary, the person who is actually doing the job
may be retained .in preference to one with more seniority who
does not have immediate knowledge’ of the particular problems
at hand and who would require training in order to complete a
job of relatively short duration.

In short, heads of field offices are granted, sufficient leeway in the mak
ing of personnel reductions to provide for continuity of their work with the
least interruption possible but are nevertheless expected to exercise such
authority consistent with fairness to the employees involved as well -as -with
good administrative practice'. . •

In cases where employees with lesser seniority are retained in preference to
individuals with greater length of T/RA service from among a group of-employ
ees who are considered in the same competitive area or level, as defined, in
Personnel Handbook Section 20.1.162-G and H, a statement of the reasons for
such action must be attached in each instance to the Form OEM-28, terminat
ing the employee with seniority. In those cases where there is any reason
able doubt, the employee with seniority, should be retained.

In accordance with the provisions of Administrative Notice No. 324, the gen
eral policy of the Authority is to give employees at least 30 days notice
of last day of duty in writing during which time employees should be kept in
an active duty status. Those employees who wish to remain in the Federal
service and who have not obtained a transfer by the end of the 30-day period,
may be carried on the rolls for an additional 30-day period in an annual
leave or leave without pay status if there is sufficient time prior to the
termination of the agency. In no case may an employee be carried on the rolls
in either an annual or leave without pay status beyond June 15, 1946.

Employees who (1) are being terminated because of reduction in force (2) are
interested in continuing in the Federal service and (3) have not located
another position at,time of separation, should be encouraged to file



Form 2888, Application for Entry on the Reemployment List, with the Civil
Service Commission, in accordance with the provisions of Administrative No
tice No. 317•

(2) Placement Assistance

In-order that the WRA personnel placement program may be of value
to those employees whose services are no longer required, it is

- ^essential that the Washington Office be notified as early as good
administrative practices will permit of those employees who desire
placement assistance. Therefore, a canvass should be made of em
ployees who are scheduled for termination as soon as it is known
that their services will no longer be required, to determine whether
•or not they desire placement assistance. It is not necessary that
this be delayed until the employee has received his notice of re
duction in force. Those employees who desire placement assistance
should furnish the Washington Office with at- least two Forms 57
which have been completed as of the current aate.

B. PROPERTY

(1) Inventory

VJhen a district office is to close, a complete and accurate inven
tory should be taken of all its equipment. If possible this should
be done sixty days prior to the closing .date. The inventory should
be complete using Form WRA-108, showing the- quantity, description,
size, condition, price, etc.

(2) Disposition of Property

Property will be disposed of in one or more of the following ways:

(a) Transfer to Interior Agencies: The. Department of the Interior
-Purchasing Office circular No. 488, Supplement 25 j requests
..that all'interested Bureaus of the Department inspect the prop
erty located at ‘WRA field offices and select items for trans
fer when they are no longer required by Y/RA. The items select
ed by such action should be deleted from the inventory. Re
vised instructions are being issued .by the Department whereby
an appraised transfer price will be*decided  upon by the area
office and the Interior Bureau Office requesting the property.
Following is a schedule to use as a guide in determining the
valued .
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PROPERTY
TRANSFER VALUE

Estimated Value
(per -cent’ of cost or list

price when new
Document Code Explanation not including repairs)

N1 New - Excellent 100
N2 New - Good 80
N3 New - Fair 50
N4 New - Poor ' 25

Bl Used - Reconditioned - Excellent 70
E2 . Used - Reconditioned - Excellent 55
E3 Used - Reconditioned - Fair 30
E4 Used - Reconditioned — Poor 15" ■'

01 Used, Usable without Repairs - Excellent - • 70
02 Used, Usable without Repairs - Good 55
&3 Used, Usable without Repairs - Fair 30
04 Used, Usable’without Repairs - Poor 15

R1 Used, Repairs Required - Excellent 60
R2 Used, Repairs Required - Good 45
R3 Used, Repairs Required -7 Fair 2Q
R4 Used, Repairs Required - Poor 10

X Items of no further value for use as 5-10
originally intended, but of possible
value other than scrap or salvage

All tidnsfers shall be accomplished by the use of Form WRA-189a,
which shall be prepared and distributed at the time the physi
cal .transfer of property takes place. The distribution of
copies shall be as follows:

Original - Submit to transferee for its files.
1st Copy - Submit to transferee to be receipted and re

turned .
2nd Copy - Forward to Washington Finance and Supply

Section.
3rd Copy - Retain in file as reference document to post

to the property cards, i.e. Form V7RA-345 or
346.

The Farm WRA-189a covering the transfer should show the cost
at which the property is carried on the property records, if
available, and the estimated value or price at which the trans-
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fer is to be made. No transfer of funds is required if the
appraised transfer price of the lot does not exceed $100. If
the value .exceeds §>100, the Washington office will, upon re
ceipt of the copy of the ’’Invoice and Shipping Ticket”, Form
WRA-189a, submit a voucher to the receiving office for payment

fiq-to be deposited to miscellaneous receipts of the Treasury•
The same procedure may be fol-l-owed.-ih the transfer of automo
biles to other-Interior Bureaus, but determination must be made
by the Relocation Supervisor that the Vehicle will no longer
be needed in the Area before the vehicle is released. The 
license plate shall be removed and sent to the Washington WRA
office when the transfer is made.

Efforts should be made to effect the transfer of
to other Bureaus of the Department of Interior.
the Bureaus need such equipment and it is to the
the Department and WRa to make such transfers if

all equipment
Several of
advantage of
possible•

(b) Disposal agency contacts and preparation of Surplus Declara
tions: If transfers to other Bureaus of the Department cannot
be effected, immediate steps should be taken to declare the
equipment surplus to the Reconstruction Finance Corporation.
The Relocation Supervisor should contact the Regional Office
of the RFC and determine whether they will accept a declara
tion and dispose of the property for the Authority. There is
attached a list of Regional and District offices of the Recon
struction Finance Corporation. If RFC agrees to do so, it

■ will be necessary to prepare declarations of oroperty on Forms
SPB-1 to cover the oroperty. The declarations should be pre
pared thirty to sixty days in advance of the actual closing
date in order to give the RFC ample time to dispose of the
property. The general instructions to be followed are contain
ed in administrative Notice No, 290. The procedure contained
in Administrative Notice No. 290, Section IV-7 refers to two
volumes ’’Standard Commodity Classification Code", that can be
obtained from the Government Printing Office. However, it is
believed that the following list, contained the applicable com
modity classification code, will be sufficient to cover all
items located in the field offices and that the two volumes re
ferred to will not be needed:



Commodity Code

45

54
73
79
54
75
54
75
54
54
54
71
32
51
59
53
38

79
55

39
79
54
54
54
54
55
54

MAJOR*  .EQUIPMENT

Description

Automotive Equipment (not to be numbered;
include license
plates)

Bookcases, Sections, Top and Bottom
Books and Sets of Books (over &10.00)
Briefcases, Leather or Imitation
Cabinets (all types except desk file boxes)
Carafes
Chairs
Clocks
Cots
Costumers
Desks
Distributors, Mail
Fan, Electric
Fountains, Drinking
Fingerprint Sets
Lamp, Desk
Machines, Office (typewriter, adding,

calculators, numbering,
etc.)

Pen Sets (over $5.00)
Photographic Equipment
Rugs
Scales
Seals, Hand and Desk
Screens, Folding •
Stands, typist, telephone, ash, etc.
Stools, filing etc.
Tables, office
Trimmers, -paper
Trucks, mail
Other similar items

(c) Disposal by WRA sale: If attempts to dispose of property by
transfer to other Interior Bureaus are unsuccessful and the
Surplus Property Disposal Agency (RFC) will not accept the
declarations of surplus, it may become necessary for WRA to
sell the equipment. The War Relocation Authority as owning
agnecy has the authority to dispose of surplus property if
the cost of all surplus property of a similar nature in any
one location does not exceed &300-00, but the Authority would
prefer not to sell property in any amounts. However, such ac
tion will become necessary if the disposal agency refuses to
accept the declarations.



Generally the following procedure should be used once it be
comes apparent that sale by WRA will be necessary:

(i) The Area office concerned should communicate with other
— Federal Agencies to determine if they are interested in

securing the equipment to be released. If any Dr all of
the equipment is desired the transfer may be completed
by the use of Form WRA—189a in the manner prescribed in
Section B 2(a) of this Notice. The area office will for
ward to the hashington Finance and Supply Section copy of
the Invoice and Shipping ticket by letter requesting that
the transferee be billed for the estimated value of the
property. Such billing will be accomplished by the Wash
ington Finance and Supply Section by the use of standard
FDrm 1080. The proceeds derived therefrom shall be de
posited to Miscellaneous Receipts of the Treasury by the
Washington office.

(ii) Property not desired by other Federal agencies must be
sold to the following classes of purchasers in the fol
lowing order of priority:

(a) State or local government agencies

(b) Tax supported institutions

(c) Veterans

(d) Recognized dealers

The urea office, shall contact dealers and submit the
names of three or more concerns interested in bidding on
the equipment to the office hereinafter prescribed to
gether with:

(a) List of equipment to be sold, including complete de
scription, condition, and cost price.

(b) Addresses of central purchasing offices of State
and local Governments.

(c) Addresses of tax supported institutions who might
be interested in securing the equipment not serviced
by the central purchasing offices included above.

(d) Names and address of any veteran who might have ex
pressed interest in- obtaining the equipment and who
have secured certificates from the Smaller 'War Plants
Corporation for such purchase. Also list the oroper-
ty in which the veteran is interested so that a sepa
rate invitation to bid may be prepared for this group
of property.



L

The information shall be furnished to the office outlined be-
low*

Area Office

Seattle
San Francisco
Los Angeles

Salt Lake City-
Den ver
Chicago

WRA Procurement Office

C. R. Hendley
Procurement Officer
War Relocation Authority

Los Angeles, Calif.

Wilma Drake
Procurement Officer, WRA
Denver, Colorado

Cleveland
Nev; York
New Orleans

Finance Supply Officer
War Relocation Authority
"Washington, D. C.

Invitations to bid will be mailed to the State and local gov-
• ernment offices, tax supported institutions, veterans, and

interested dealers, by the Procurement Officer responsible
for effecting the sale and the award to the successful bidder
will be made by him. They will ' kept the Area office informed
of the progress made in the disposition of the property.

It is essential that as much advance notice be given the pro
curement offices as possible. At least 30 days should be al
lowed to complete the sale.

No sales are contemplated for the equipment of the Area offi
ces. The quantity of property at such locations is usually
sufficient to justify declarations to the Reconstruction Fi
nance Corporation. If difficulties are.encountered in dis
posing of property in district offices such property, if
practical, may be moved to the Area office in order that it
can be declared surplus in one lot.

The foregoing instructions will not necessarily apply to
equipment released by the hostels. Each Area should obtain
special instructions from the Washington Office for such dis
position that is most appropriate at the time.

(d) Expendable items: Expendable items such as paper, pencils,
erasers, ink, etc., in small lots, may be (1) turned over to
other Government offices if convenient without reference to
exchange documents or funds, (2) transferred to other WRA
offices in the Area or in another Area if needed, or (3)
boxed and shipped to the WRA Supply Room, 1006 U Street, N.W.,
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Washington,. ID. C. Larger lots may be handled in the same
manner except that transfers to outside offices should only
be-, to other Interior Department Bureaus, and, if the ap
praised value exceeds $100, it will be necessary for us to re
quest payment, to be deposited to Miscellaneous Receipts in
the Treasury. We do not anticipate a large supply of expend
able items in the field offices. All V/RA stationery n;t need
ed elsewhere in the Area should be returned to the Washington
Supply Room.

(e) Crating, packing, etc.j Crating and packing arrangements de
pend up)n how the equipment is to be disposed of. If trans
fer is to be effected to another Interior Bureau, V/RA will
expect that Bureau to effect the physical move at the time
the property is released. If necessary, V/RA may call upon
the Public Buildings Administration or a Transfer Company to
assist in crating and shipping. In any event, every effort
should be made to have the transferee or disposal agency
handle the entire movement. However, V/RA is responsible for
the surplus property,, and, if required to d > so, will pay for
packing and crating and movement to disposal agency ware
houses, or packing and crating only on transfers to an Inter
ior Department Bureau.

C. RECORDS

(1) District Offices

When a District.office closes, the appropriate Area\office shall
give instructions for sending all records (including general cor
respondence, evacuee master file, pamphlets, newsletters, and ;
other publications) to the Area office taking over the territory.
Prior to such transfer, the District office shall have marked all
correspondence in accordance with Manual Section 20.8.77.

(2) Area Offices .

As soon as possible after an Area office ceases t o render serv
ices to evacuees, the Area Supervisor shall consolidate all rec
ords in the Area, including those received from District offices,
disposing of non-record and record material in accordance with
Manual Sections 20.3.32 and 20.8.60 to 20.8.93 and Administrative
Notice 314, and shipping the balance to Washington for further
handling. Any shipments to the Washington office made after May 1
shall be by express. Procedures covering records are included in
Manual Releases Nos. 149, 193, 194, 197, 199, 205, and 206, and
Administrative Notices Nos. 257, 296, and 314» A representative

. Qf the Washington.. Records Management staff v/ill visit each Area
office before it closes to assist with the records disposal work.
The following are specifi.c .-instructions pertaining to administra-

, tive records.
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(a) Disposal of Personnel Records , . •

When an Area office is closed, the following timekeeping rec
ords should be forwarded to the Washington Finance and Supply-
Section:

Leave Record - Form WRA-350
Standard Form 70 or 70a

Application for Leave - Form OEM-8
Standard Form 71

Time and Attendance Report - Standard Form 72 or 72a

Records on pending personnel actions should be forwarded to
the Washington Personnel Management Division. 'Records per
taining to completed actions may be destroyed•

(b) Disposal of Financial, Records

When an Area Office clos s. all memorandum accounts, regis
ters, copies of obligation documents and related papers on
which the transaction are completed may be disposed of as au
thorized in Manual Section 20.8,60. On transactions which are
pending, copies of obligation documents, receiving reports, •
invoices, unpaid vouchers, Form WRA-29 Obligation Register
for the current quarter, and other papers or correspondence
relating thereto, shall be listed on a transmittal letter and
sent to the Washington Finance and Supply Office.

n. NOTIFICATION TO VENDORS AND CANCELLATION OF CONTRACTS ■

Approximately thirty days prior to the closing of an Area Office, the
Administrative Assistant shall notify vendors and contractors where com
munications should be sent after the Area Office is closed using the
following form letter.

Date 

Name of Vendor or Contractor . .
Street Address . .
City and State

Gentlemen!

The ______________  Area Office, (location) ,
(state) , of the Lar Relocation Authority, is

scheduled to be closed on (date) , and is now en
gaged in the process of liquidation and disposal of property*  



It is desirable that this office complete as many out
standing and uncleared transactions as possible prior to

(date of closing) . It will enable us to render you
more prompt service if'you clear your pending matters through
this office by that time.

In the event it becomes necessary to communicate with
this office after (date of closing), it will be necessary
for you to write to the Department of the Interior, War Re
location Authority,-Washington 25, D. C>, attention Finance
and Supply Officer, and that office will assist you in every
manner possible.

’ Very truly yours,

All outstanding purchase orders should be completed upon closing either
by cancellation or full performance (delivery)•

In the liquidation of any Field Office of the Authority, all leases,
telephone and other public utility contracts should be cancelled in ac
cordance with the following;

(1) Offices Serviced by Public Building Administration;

(a) The Area Supervisor should inform himself of the times re
quired for cancellation of each individual contract. Such in
formation may be found in the cancellation clause of the docu
ment or can be obtained from Public Buildings Administration
if no copies are available.

(b) Notice of cancellation should be given to the Public Buildings
Administration in sufficient time for them to give proper no
tice to the Contractor.

(2) Other Offices

Offices whose utility and lease contracts were executed in the name
of the War Relocation Authority should arrange for termination of
such contracts in accordance with Sections 20.6.81E, 20.6.841 and
2O.6.85L of the Procurement Handbook.

(3) All contracts, other than those Ixsted above, should be terminated
in accordance with the cancellation clause outlined in each docu
ment •

Formal cancellation of any contract must be made by the
Contracting Officer having jurisdiction over the liquidat
ing office. However, in the event that the office of Con
tracting Officer is vacant, than all contracts should be
forwarded to the Finance and Supply Officer in Vfeshington
for formal cnacellation.
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Area Supervisor may give informal notice in writing to a
contractor of anticipated cancellation and obtain his con
sent to the same. ’ Such-information should then be given
to the Contracting Officer. ... ;

Care should be taken that all cancellation notices are
given in sufficient time, (the time being determined by
the termination clause in the document)before the antici
pated liquidation-date-..in..order that all contracts may be
terminated by the’ time an office is fully liquidated.

Director
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RECONSTRUCTION FINANCE CORPORATION
OFFICE OF SURPLUS PROPERTY

List of Regional and District Offices

REGION I — B. J. Braudis, Acting Regional Director
Washington Essex Building
Boston 11, Massachusetts
Phone - Lafayette 7500

Connecticut
Maine
Mass •

N© Hamp#
R. I.
Vermont

REGION II — Col. Frank L. Seymour, Regional Director
35O - Fifth-Avenue
New York 1, Nev; York, Phone Murray Hill 3-6800

75 State Street Old Post Office Bldg. «31 Central Ave.
Albany 7, N. Y. Syracuse 2, N. Y. • Newark 2, N. J•

REGION III — J. G. Dellert, acting Regional. Director
5th <Sc Chestnut Streets
Philadelphia, Penna.
Phone - Walnut 4400

1911 No. Cheater St.
Baltimore, Md.

600 No. Second St.
Room 305, Harrisburg, Pa.

Cle veland 12, Ohio

Wave Bldg., 334 N. Broadway
Louisville 2, Kentucky

OCD Nev; Castle Depot
New Castle, Indiana

1126 - 21st St. NV/
Washington, D. C.

Rm. 2220, Farmers Nat’l.
Pittsburgh, Pa.

Regional Director

584 New’Federal bldg.
Columbus 15, Ohio

P. 0. Box 918
Bells, V/. Virginia

704 Race Street
Cincinnati 2, Ohio

906 North Lombardy St
Richmond, Va.

Bank Bldg.

218 Federal Bldg.
Indianapolis, Ind.

Harris <Sc Beech*St.
Norwood 12, Ohio

320 No. La Salle St.
Chica, Illinois

REGION V — F. A.. McLauchlan, Acting Regional Director
209 So. La Salle Street
Chicago 4, Illinois
Phone - Franklin 9430 -

209 So. La Salle St.
Room 300, Chicago, Illinois

2530 N. Elston Ave.
Chicago, Illinois

REGION IV - Rowland D. Schell,
7Q4 Race Street
Cincinnati, Ohio
Phone - Parkway 7160

482 Standard Bldg.'

Capital <Sc Faust
Detroit 23, Michigan

1790 Cono Ave.
St. Paul, Minn
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RBGION VI - B. Leo Wilson, Regional Director
Belle Isle Building
105 Pryor St., N.E.
Atlanta, Georgia

• Phone - Walnut 4121

Camp Phillips, Kansas

Farm Security Bldg. ■228 Federal Bldg. Camp Blanding, Fla.
P. 0. Box 1790 Box 4966 -•
Montgomery 3, Alabama Jacksonville, Fla.

105 Pryor St., N.E. Bldg. 18-J South Side Camp Stewart
Atlanta, Georgia Army Service Forces l>epot Hinesville, Georgia

Savannah Beach, Georgia

313 Masonic - Bldg. 316 E. Lenois St; Mason Bldg.
P. 0. Box 608 • P. 0. Box 1429 -’ 1207 Taylor*  St v *.
Jackson, Miss. Raleigh, N.C. Columbia, S.C.

402 Custom House Holston Ordnance Works’ ••• Rm. 678 Shrihe~Bldg.
Nashville, Tenn. Kingsport, Tenn. 66 Monroe Ave •

■ t*
Memphis, Tenn.

REGION VII — Hamilton Morton, Regional*  Director
609 Neil P. Anderson Bldg.-
Fort Worth 2, Texas
Phone•- 2-1286 • •* • • • .; :

San Antonio ASF Depot 3421 N.W. 23rd St. 515 E. 2nd St.
San Antonio, Texas Oklahoma City, Oka. Little Rock, Ark.

714 Girod St. 2nd &. Colorado Sts. 1300 E. Lancaster
New Orleans, La. Austin, Texas Fort Worth, Texas

Red River Ordnance Depot Alexandria, La. Whse #2, Quartermaster
Texarkana;' Texas

•
» El Paso,-Texas

REGION VIII — Regional Director • •
2605 walnut Street • ’ -• •'
Kansas City 8, Missouri
Phone — Victor 5952

1328 Paul Brown Bldg. 801 North 30th St. 530 Southwest 3rd St.
818 Glive Street Omaha, Nebraska Des Moines, Iov(a_.
St. Louis, Missouri ■

P. 0. Box 977
Salina, Kansas



REGION IX — John F. Hough, Regional Director
728 - 15th Street
Commonwealth Building
Denver 2, Colorado
Phone - Keystone 4151

Atlas Building . Hanmum Base
36J W. Second St., So. Utah
Salt Lake City, Utah

105 E. Central 1755 Sherman St.
P. 0. Box 1351 Denver, Colorado
Albuquerque, New Mexico

Camp Carson
Colorado Springs, Colo.

REGION X - Leland C. Dedo, Regional Director
30 Van Ness Avenue
San Francisco 2, California
Phone - Underhill 1922

1206 S. Maple Ave. 1816 V/. Fillmore St.
Los Angeles 15, California Phoenix, Arizona

Coliseum Building
Ogden, Utah

Littleton, Colorado

Lyons Bldg., P.O. Box 1751
Reno, Nevada

Service Command Sec.
ASF Depot, Camp Beale,

c/o Lt. Frazer,
Calif. Div., Fort Ord,

Storage Whse, No.472 SCU 1984, DSCS
California Pomona, California

C/0 U.S. Engineers Stockton Ordnance Depot
810 Capitol Ave., Sacramento, Bldg. T-120
California Stockton, California

254 S. Dearing St.
P.O. Box 1814
Fresno, Calif.

P. 0. & Court1 House
Building
Tucson, Arizona

(Present Address)Gen. Deli^r
very, San Louis Obispo,
California

REGION XI - Orrin C. Bradeen, Regional Director
2005 Fifth Avenue
Seattle 1, Washington
Phone - Franklin 9430

242 V/. Riverside c/o General Delivery
R. 701-706, P. 0. Box 1471 Little Pasco, Washington
Spokane 6, Washington

Hirbour Bldg., Rn>'72,.73, 74 Mt. Ranier Ordnance Depot
Corner Broadway & Main Tacoma, Washington
P. 0. Box 246
Butte, Montana

Ware House ”B” P. 0. Box 1509
Auburn H&R Point Medford, Oregon
Auburn, Washington

Rm*  310 Capital Securities
Building P. 0. Box 2783
Boise, Idaho

1410 S.W. Morrison St.
Portland 5, Oregon
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REGION XIV- W. P. Baughman, Regional Director
3502 Barium Tower
65 Cadilac Square
Detroit, Michigan

Note? This office is concerned with automotive parts only.



WAR RELOCATION AUTHORITY O

Washington

February 4, 1945

ADMINISTRATIVE NOTICE N0» 336, Revised

Subjects Time limits on property management assistance, new storage, and
shipment of property in private storage or use and in WRA ware
houses.

Distribution: A

This notice supersedes Administration Notice No. 336, dated January.5, 1946,
and Supplement No. 1 to that notice, dated January 16, 1946.

1. Property management a.ssi tance under Manual 100.2 shall be discontinued
on February 1, 1946. :

West Coast relocation offices shall continue to render relocation adjustment
assistance not involving property.management. In property management cases
these offices upon request shall assist evacuees in obtaining aid through
local resources such as legal aid societies, attorneys, realtors, and influ
ential business men and farmers. It is highly important that contacts-be
made with agencies or persons who can render such assistance so that upon 'WRA
liquidation there will be adequate channels for continuing services to ovac-
uee^.

2*  WRA has not accepted requests for storage of property since the teletype
to. Area Supervisors on November 27, 1945 •

3*  After February 28, 1946, the WRA will not accept applications for the
shipment of property in private storage or use. To take care of people.
living in temporary housing or other unusual situations, Relocation Sup
ervisors on the Vilest Coast may make exceptions to the February 28 dead
line for bona fide hardship cases involving persons iving in their
areas•

4*  February 28, 1946, is also the final deadline for accepting requests for
shipment of property from WRA warehouses. West Coast Area Supervisors

. have sent or are sending individual notices to evacuees who have passed
their individual time limit for requesting the shipment of their property
in WRA Warehouses (that is, 60 days after relocation, unless an exten
sion has been granted by the Relocation Supervisor in the area in which

OM-3818
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the evacuee is living. See Manual Section 100.3*8G  (1))» H a request
for shipment of an evacuee’s property is not received by February 21,
1946, the property will be held in the warehouse until March 15, 1946 •
The evacuee or his authorized agent may call at the warehouse prior to
the latter date and pick up the property, but the VJRA will not pay any
shipping or crating expenses or make arrangements for shipping, Any
evacuee property in VjRA warehouses for which request for shipment has not
been received by February 28 or which has not been called for prior to
March 15, 1946, will be disposed of by the Authority.

To take care of people living in temporary housing or other unusual situa
tions, Relocation Supervisors on the infest Coast have the authority to extend
the February 28 deadline for limited periods, not beyond April 15, in’bona
fide hardship cases involving persons living in their areas.

5. License No. 17-2685, as amended, issued by the Foreign Funds Control Unit
of the Treasury Department on December 10, 1945 > (see Administrative No
tice No. 333) provided among other things that persons being deported or
repatriated to Japan might dispose of personal oroperty and household
goods stored in WRa warehouses as they saw fit provided that the entire
transaction was completed in this country. The WRA will accept requests
for shipment on Form Vi (A I56 until February 28, 1946, from any person who
has authority to request removal of any such property from a WRA ware
house. A Form 77RA I56 signed by the original owner, or a photostatic or
certified copy of a bill of sale, power'of attorney, or other authoriza
tion. in favor of the person- requesting shipment dated prior to the depar
ture of the repatriate from this country is sufficient assurance of such
authority. Because of present Treasury Department restrictions upon tran
sactions involving property of repatriates, oroperty of repatriates in
private storage or use will not be picked up or shipped by the WRA*

Relocation Officers should advise evacuees of these time limits through let
ters, personal contact, and notices posted at hostels and housing projects,
and should urge them to request shipment of their property as far in advance
of the deadline dates as possible. i/Ra facilities for handling property are
over-buraened, and evacuees will be assured of better service if there re
quests for shipment are submitted promptly.



lrAR ^LOCATION AUTHORITY 

/ashing ton

February 7, 1946

mgHISJ'.3,„TI7i: NQTICiJJO. 3<O

3ul ject: Compensation for Night ork Performed .'j '.l&ge Board Em
ployees

Distribution: A

Quoted belov. is Order No. .1.7 issued by the Secret r,r on January 17,
1946:

’’Order No. 19&9 of September £-, 1944 outlined the policy of the
be 'artment governin'- the establishment or adjustment of basic aye
rates for employees in positions not subject to the Classification
Act of 1923, as amended.

"nny officer or employee subject to the policy referred to above
and regulations issued pursuant thereto, v.ho is assigned to regular
ly scheduled tour of duty, any part of which falls between the hours
of 6 p.jn. and 6 a.m., shall be paid compensation fox- duty between such
hours at a rate of 10 percent in excess of his basic rate of compensa
tion for duty between other hours.

’’The payment of a wage differential for night work shall be ef
fective not later than the beginning of the first regular pay period,
following the date of this Order.

’’agencies for which wage
determined through coll ctive
provisions of this Order.11

rates and related orkinp condition! axe
bargaining procedure m? exempt from the

No night differential will be oaid on oyertiirm -.ork performed between
the hours of 6 p.m. and 6 a.m. nor while an employee is in c 1-^ave
status. The payment of a wage differential for night ; or.; is effect
ive not 1- ter then the beginning of the J<.nu. ry 27 pay pcriof, in ac
cordance with the bove-cuotcd order.

Attendance records should ini..cate clearly the numbci of hours ..ox-k^d
daily for which night diff mm:. rtial payment should be mi de.
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WAR RELOCATION AUTHORITY

Washington

February 10, 1?L6

ADMINISTRATIVE NOTICE NO. 1 (Rev. U)

Subject: Administrative Notice Series

Distribution: AO

This revision supersedes Administrative Notice No. 1 (Rev. 3), is
sued May 191-1^, which may now be destroyed.

Beginning with Notice No. 1, all Administrative Notices, other
than those used to transmit Manual and Handbook Releases, have
been numbered serially according to date of approval.

This notice carries an up-to-date check list of all numbered Ad
ministrative Notices issued up to February 13, 1°1l6, with a nota
tion of ’’VOID” opposite those which are no longer in effect and
which may now be destroyed, except for copies ?'etained in files
for reference purposes.
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NUMBERED ADMINISTRATDZE NOTICES

No. 1 Rev
VOID No. 2
VOID No. 3 ‘
VOID No. 4
VOID No. 5
VOID No. 6
VOID No. 7
VOID No. 8
VOID No. 9
VOID No. 10
VOID No. 11
VOID No. 12
VOID ,No. 13
VOID No. 14
VOID No. 15
VOID No • 16
VOID No. 17 .
VOID No. 18
VOID No. 19
VOID No. 20
VOID No. 21

VOID No. 44

VOID No. 22
VOID No. 23
VOID No. 24
VOID No. 25
VOID No. 26
VOID No. 27
VOID

No?
28

VOID -• No. 29
VOID No. 30
VOID No. 31
VOID' No. 32
VOID No. 33
VOID- No « 34
VO IL No. 35
VOID No. 36
VOID • No-. 37
VOID No. 38
VOID No. 39
VOID No. 40
VOID -No. 41
VOID • No. 42
VOID -Ncr. 43

Revision of Administrative Notice SerSwe
Reorganization Affecting Relocation, Evacuee Property/

Individual Exclusion (See. Man. 130.2)
Closing of Leupp Center (Lapsed) [
Center Welfare Program \
Notice. on Control of Center Ration Bank Account (Larsdd)
Authority for Construction Work (Lapsed)
Hearings for applicants for Repatriation or Expatriation

(Lapsed)
Evacuee Requests - from Chambers'’ of Gonmerce (See Hbk.

130.28)
Questionnaire on Work Clothing (Lapsed)
Fourth War Loan (Lapsed)
Conference of Project Directors afcd Field Assistant

Directors in Washington (Lapsed)
Establishm nt of Field Examination and Investigations

Section (Sec Man. 20.13)
Request for Extra Evacuee Payroll (La'psed)
Discontinuance of Sending Carbon Curies to Office of

Indian j-.ffairs (^ee Man. 20.8.3F)
Approved Evacuee Positions in less Operations Unit (See

Hdk. 50.5.6)
Suggested Center Relocation Guide (See Hdk. 130.28)
Personnel Changes in the Relocation Division (See Notice

No. 131)
Authorization of Report Tran'sm?ttal Letter (Sec Notice

No. 69)
Movers nt o '* Segregants from Manzhnar to Tule Lake

(Lapsed)
Project Director at Colorcdo River (°ce Notice No. 131)

* 5-5-45
’ 12—^.5—43
12-15-43
1—22—44

' 1-10-44
’1-10-44
1-1-44
1—15—44
'1-17-44‘1-17-44
*1-15-44
’1-17-44
1-17-44
1-18-44
1-19-44
1-21-44
1-26-44
1-29-44*
£—3—44
la.26-44

Employment or Attendance of Persons of Japanese Ancestry
at Educational Institutions Important, to the ’.'ar Ef
fort (Sec Hdk. 130.46)

Penalties for Violation of Center Regulations (°ee Man.
30.1.32)

Personnel Changes in th*  Relocation Division (Lapsed)
Paper Salvage Campaign (Lapsed)
Advisory Policy Committee for Tule Lake*  (Laps> d)
Chief -of Internal Security at Tula- Lake. (Lapsed)
Authorization of Relocation Division Memoranda (Sec Man.

2-3-44
2-3-44
2-4-44
2-7-44-
2-5-44
2-1-44

20.9.12)
Auto Mechanics School Sh- r Equipment (Lapsed)
Assistance in Preparing Income Tax Returns (Lapsed)
Report Forms URA—245 and WRA—122 (Lapse.d)
Voluntary Natur*.  of Relocation (S •«. Man. 130.1.23)
Appointment of ■■..asllington Cpninunity Activity s Super

visor (Lapsed)
Designation of -Assistant in Center Closure (Lapsed)
Designation of Representative, Segregation Movement

(Lapsed)
Personnel Changes in Kansas City Area (Lapsed)
Leave -Assistance Grants to ’pNrsorfs accepted by U. S.

Cadet;jMurses Corps
Return of Evacuees to Centers prior to Induction (See

Manual 50.9.8
Transfer of URL to Interior (Sec: Man. 10.1.11)
Pricing of Project Produced Foodstuffs (See Fin. Hdk.)
Transferor?? Relocation Supervisors (Lapsed)
Preparation of Master Locator File (Lapsed)
New Address, ARA San Franc? sen Office (Sec Hot?.co No.
Social Security Board Program for Relocated Evacuees

(See Hdk. 130.7)
Benefits Available- to Dependents of Men in the Armed

Forces (Sec. Man. 50.9.7)

2-9-44
2-9-4-;
2-11-44
2—11— Xr
2-12-44
•

2-12-44
2-10-44
2-10-^r
2-18—X
2-18-44
z-21-x
2-19-.;.;
2-12-44
z-22- x
2-25-44

131)3‘-9-Xr
3"—14—44
3-13-/..;



- 2 -
VOID No. 45
TO IL Ho. 46von* iJOe 47
VOID Ho. -r8
VOID Hn. 49
VOID No. 50
VOID Ho. 51

Ho. 52
VOID No. 53
VOID No. 54
VOID No. 55
VOID No • 56VOID No. 57 Rcv<
VuID No. 58
VOID No. 59
VOID No.' 60
V$ID No. 61
VOID No. 62
VOID No. 63
VOID No. 64
.VOID No. 65
VOID No. 66
VOID No • 67
VOID No. 68

No. 69
VOID No. 70
VOID No. 71’
VOID Ho. 72
VOID No. 73
VOID No. 74
VOID No. 75
VOID No. 76
VOID No. T1

VOID Ho. 78
VOID Ho. 79
VOID No. 80
VOID No. 81 .
VOID No. 82
VOID No. 83
VOID Nn. 8-; Rev,
VOID No. 85
VOID No..86.

No. 87
VOID Ho. 88
VOID Ho. 89
VOID No. 90 .
VOID No. 91
VOID Ho. 92
VOID Ho. 93
VOID Ho. 94

Preparation nf S cretarial Cor. • spnndcnce (See Hdk. 20.8)
Relocation’Rk turn tn West’ Coast (See Man. 150.1)
Personnel Changes, Education Section (Lapsed)
The Conznuniiy Activities Prpgram (Se<. Man. 30.5.1)
Pricing of Project Produced Foodstuffs. (See Fin. Hdkej
Repatriation nr Expatriation Requests by Voluntary

Evacue es (See. Man. 70.1.7C)
Surplus K eith Supplies (Sea Hdk. 20.4-.9A)
Service nf Travelers Aid Societies
Hearings for Applicants .for Repatriation or Expatriation

(L-psed)
Summery of Lcavt. Clearance Procedures (^c<. Man. 150.1)
Project Director at Colorado River (See Notice No. 131)
Transfer nf Industrial Activities (See Man. 40.2)
Schedules ^or Closing J«..ronx. Center (Lapsed)
Third Segregation Mgvem nt (Lapsed)
Application fnr Cenxer Construction (Eapsed)
RFC Loans (See Hdk. 130.10.4 and Man. 80.4)
Jobs for Evacuees Transfersd during Center Closure (See

Hdk. 140.4*13)
Request for Expatr?ation nr Repatriation by Persons on

Leave (See Man. 70.1.7D)
Family Farming Opportunities (See Hdk. 130.10.4)
Possibility nf 1eating nf Center Delegates (Lapsed)
Correction to Notice. No. 58 (Lapsed)
Issuance of Indefinite. Leave*  to Arizona (^cc Man. 150.1)
Failure tn Notify Regarding Relocation Assistance C]n Ck

(See Hdk. 60.13.9)
Advisory Comrittec on Adult Education and American?zatinn

(See Hdk. 30.3.11)
Sample Transm.it tai Form for Reports
Designation nf Assistant Director, Western Fie ld Of^ic*.

(Seo Nnt?.cc Ho. 239)
Personnel changes in Relocation Division (Lapsed)
Fulfilment of Agreements in the- Exchange nf /rmy and WRA

Vehicles

3-13-44
3-16-X
3-18-
3-20-Z
3-21-44
3-21-44
3-21-44
3-22-44
3-22-44
3-28-44
4-1-44
4-4—44
5-2.5-44
4-7-44
4-13-44
4-4-44
4-17^44

4-5-44
4-11-44
4-15-44
4-15-44
4-15-44
4-22-44

4-22-44
4—25—44
4-28-44
4-29-44

Copies nf Sen*  du Ik s to*  Acc nun ting and Bookkeeping Division
GAO (See Fin. Hdk.) - 4-29-44

Corrections to Notice Nn. 61 (She- Hdk. 140.4.13) □—4—44
Working Hours and Compensatory Tim. for Evacuees Fire-

Protection Personnel (Set: Hdk. 40.4.3A)
Assistance in Fum? ly Relocation (Lapsed)
Evacuee Property Transfer, Third Segregation Movement

(Laps d)
Auto Mechanics School Shop (Lapsed)
Discontinuance of Form WRA—173 (See Hdk. 20.9.30)
Government Transportation Reque sts (Sc Fin. Hdk) •
Buy-American Act (See Hdk. 20.6)
Fifth War Loan (Lapsed)

5-8-44
5-10-44
5-11—44
5—15—44
5-16-:-;
5-16-44
5—16—'74
5—16— 4

Extract nf Spanish Memorandunij regarding Repatriation
(Lapsed) 5-20—4

Discontinued Emergency Instructions
Report of Fire on Government Owned nr Leased Property

(See Hdk. 40.4.25C)
Policy and ! roc< dure Gove rning ViSj^tag at the Tula Lake

Center (Lapsed)
Evacuee Voting Rights
Report on Personal Services by centers (Lapsed)
Revision of Form WRA-205 (Lapsed)

11-25-4
5-22-44
5-24-44
5-22-44
5-29-44
5-22-44

Appointm nt of Project Director, Central Utah Relocation
Cent-.r (Sec Notice Ho. 131)

Personnel Actions in the Relocation Division (Lapsed)
Surplus Property at Rohwer Relocation Center (Lapsed)
Indefinite Leave (Trial Period) ^or Nebraska (Lapsed)
Changes in Welfare Section, Washington Office (Lapsed)

5-26—44
5-29-44
6-6-44
6-3-44
6-7-44

Transm.it
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VOID
von)
VOID
VOID
VOID

VOID
VOID
VOID
VOID
VOID
VOID
VOID
•VOID
•VO IL
VOID
VOID
VOID
VOID
VOID
VOID
VOID
VOID
VOID
-VOID
VOID
VOID
VOID
VOID
VOID
VOID
VOID
VOID
VOID

VOID
VOID
VOID
VOID

VOID
VOID
VOID
VOID

VOID
VOUt

No.
No.
No.
Nn.
Nn.
N n .
Nn.
No.
No.
Nn.
No.
Ho.
No.
Nn «
Ho ■
Nn.
Nn.
Nn.
Ho .-
Nn.
Nn.
No.
No.
No.
No.
Nn.
No ♦
Nn .
Nn.
Nn .
Nn.
Nn.
No.
Nn .
No.
No .
No.
No.
Nn.

‘ Ho.
Nn.
Hn.
Nn.
N n •
Nn.
No.
No.
No.
No.
Nn.

. He.

95
96
97
98
99
100
101
102
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120’
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
1'74
145

VOID Ho. 146
VOID Nn. 147 Rev.

Adm5n5.strativc i.e.n c geme nt Services -"or Field O'^ces (Seeu'- Hdk. 20.6.200) *
Age L5A.it 'or Leave Clearance Filing (Lar. seel)
Changes in*Relocation  Field Offices (Lapsed)
Information to Publ?c on N5.se5 Sold?ors
Appointment of Che ago District*Reinertion  O^iccr (Seo.

Latest List of Relocation Officers)
Advice to Evacuees with Respect tn Al?e.n Land Law In

vestigation
Fire Provent5on Week, Octobe r 8 tn 14, 1944 (LaPS. d)*
Removal Jer™?.4 Relocation Center from Mailing Ln sts

. (Lapsed) ‘ '
Residence o?’ Return- d Nisr? 1/5 n stars at the Projects

(See Man. 30.5.25)
Information Relating tn the. Closing o-a th-. J. mmc. ;R-.lo

cation Center (lapsed)’
Preparation of Form '.TA-131 (See. Man. 150.1)
Publications de.al?ng with Fort Ontario and Oswego
Persnnn- 1 Changes 5n th* ’ Washington Office (Lans- d)
Ap»ndrar.i!t to Interior < rder No. 1936 (See Man. 10.1.11D)
Travel and " acations (See. Man. 20.5.8)
Mileage. /.dm?nistrc.tion and Mileage‘Cons-rvation (See Man.

40.5.60)
Amendment tn . <min5. str stive Notice Nn. 95 (See. Hdk.

20.3.462)
Distribution of Job De scriptinns (See rldk. 20.1.20)
Drr ‘t?ng o" 1'5 st * ove r 26 who are ?.n Essential Jorl: ('Lee

Man. 50. .8)
Memorandum of Understand5 ng vrith CAS-OEi.i (See Hdk. 20.6)
Travel "or Vcc.t5.ngs (See Man. 20.5.8)
Motion Picture Services (See Man. 30.5.14)
Personnel Changes (Lapsed)
Personnel Change in ‘Bupineiss’ Enterprises Section (Lapsed)
Reservations for Official Travel (Lapsed)
Special Messenger Service (Lapsed)
Prevention o-" F5rcs (Lapsed)
Major types o-" IL location Planning (S«-e Hdk. 130.12.2')
Classification nf Evacuee Travel (See Fin. Hdk*)
Objectives in Adult Orientation
Adult Education and Orientation (Sec Hdk. 30.3.11)
S< rvicc. of Legal Process on Evacuees
Modif5cation, Leave Assistance- Grants (Lapsed)
War Savings Bonds — Payroll Deductions Flan (Lavscd) •
Copies of Correspondence’ (Sc*  Man. 20.3.3?)
R. location Plans for Unattached Children
List of wpa 0 " f ic • • s
Personnel Changes at Denver (Lapsed) ——
Employment -‘nr Evacuee Fire D*  pertinents (Sea Hdk. 40.4.3)
Statomcat of WRA Training Policy
Regulations with R*  sn*  ct to th. R.?n. wal o*  nones (Ser

Man. 20.11)
Jud5.c5.r<l Opinion re Tule Lake Inductions
Revisions in Evacuee Posit?on List
Use of Government—owned Vehicles (See. Hdk. 20.1.13)
Use of Envelopes, labels, < tc., bearing the Denaliy

indicia]. (Sou Hdk. 20.3.3)
Personnel Chang*  s (lapse d)
Capitalization o-.° Terms Issoi, Nisc5. and IT be 5. (See Hdk.

20.8) • '
Ray Richards ‘
Establishment o*  the Inarm n: tion Section (See Man.*  20*13)

6-13-44
6-8-44
6-14-44
6-14-44
6-13-44
6-15^4-;
6-15-4'7
6-15-74-
6-17-44
6-24-44
6-22-4-7
6-22—47
6-20—74
6-23-44
6-26-44
6-26—>7
6-29—74
7-3—>7
7-3-44
6-30-74
7-6—X
7-6—44
7-8-74
7-7—74
7-10-44
7-10-44
/ —10—^14
7-17^4
7-1. - 74
7-17--7
7-17—74
7-17-44
7-20-> r
7-25-4-7
7-24-44
7-2C-X
8-1-44
8-3-74Q_

8-10—74
8-12-44
8-12-57
8—12—L.
3-12-:4
8-16-:-;
8-16-X

Mail Handling •• S—16—7-7
Issuance of L»‘ avc. to persons on.- Br.il Pending Trial for

Sri. c '5.vi S rv5.ee Violations (Sc*  Man. 50.11.10) 8—16—X
Sponsorship of Parolees by WRA Employ . s (S , l..an» IJ0.1) —16—74-
WRA Safe-by Program 4—2Z‘.—75



Ho. 175
No. 176 «

Moe 148
VOID No. 149
VOID Nn. 150
VOID No. 151

No. 152
No . 153

VOID Nn > 15-7
Nn. 135

VOID Nn. 156
V J IE- No. 157
VOID No. 158
VOID Nne 159
VOID No. 160
VOID No. 161
VOID No . 162
VOID Nn. 163

L » * 16-;
VcID . Ho. 165
VOID Nn. 166
VOID No. 167
VOID' No . 168
VOID No . 169
VOID Nn . 170
VOID Ho. 171
VOID Nn. 172
VOID Ho. 173
VOID Ho. 174

No. 177
VOID No . 178

No. 179
VOID Ho. 180
•» No . 181
VOID No. 182
VOID Nn. lt3A
VOID No . 183B
VOID Hn. 18-;
VOID -L.O. 185
VOID ’ : C - 186
VOID - <r- a 187

1 • Q a 188 R. v
VOID * • O a 189
VOID 1 • C a 190

Mo. 19£
71 ID Hn . 192
VOID a 193
VOID • • a 19-7
VOID. Mo. 195 '
VOID Ho • 196

Change in Location of Camp Savage Language School
Travel Limitations (Sec Man. 23 *5.8)
Meat Rationing (Sue Hdk. 50.6.10E)
Ginsing of Little Rock Field Procurement Office (See*

Hdk. 20.6.26)
Changes in Organization nf Administrative Management*

Division
Lines of Cnmmunicat? nn

8—19—74
8—19—44
8-23-44
8-23-44
8-29-44
8-29-44

Requests by Spanish Embassy for Information Concerning
VJRA (Sev Lian. 70.3.3)

List of U. S. Attorneys
Personnel Cheng< in the Relocation Division
Return to Evacuated Area (See Mail. 150.1)
Weekly Report on casual-1? < s-Amnng lbs*..?.  Soldiers (See

Hdk. 50.8.4F)
NEuSMLP for the Armed Forces (Lapsed)
Chart Illustrating Adult Evacuee Orientation
Time Sheet .for Hourly Workers (See. Hdk. 20.1.86F)
WRA Suggestion System (See Hdk. 20.1.220) , '
WRA Safety Council (See Notice No. 1:7 R v.)
Operating Agr.'cment between American Red cross and WRA'
dieting Chief, Relocrtion Division
October ~i * IS-.4, NBC Broadcast (Lapsed)
Project Attorneys and their Locations
Resignation of Solicitor • ' ’
ClosiJig of Chicago Field Procurers, nt Office (See Hdk.

20.6.26)
Fire Prevention Week (Lapsed)
Coordination of Outside Contacts by Center Personnel

70.th F5.< Id Relocation Program
Compensatory Time, in Lieu of Annual and Sick Leave.

(See Hdk. 20.1.100)
Student ReIncati'»n
7/PA Organization for Evacu-e Property Work (partly

superseded by Notice No. 239)
Handling of Official WRA Shipments In and Out of Wa'su

ing ton
Placing of L'•I'.g Distance Telephone Calls of a personal

Nature Through D< nariraent Telephone Facili ties Pro
hibited 

9-W4
8-31—74
9^2-74
9~6-44
9-7-4/;
9-13—74
9-18-74
9-19_Xr
9-18-:-;
9-22-44
9-22-44
9-26-74
9-27-74
10-2—E7
10-2-44
10-2-Z
io-2-;*;
9-30—>7
10-7-44
10A7-44

lo-io-•:

10-19->;
Authorized. Absence for Voting
Surplus Property Report Form (See Hdk. 20.-:.9.'.)
Assistant Solicitor
•Rcrsmnsibil? ty o" Supervisor Suspended Employee (bee

Hdk. 20.1.253)
Ove .robligatior. of Allo +nic nts
Attendance of professional Ze*  tings by WRA Employees

(See Man. 20.5.8) ‘
Call for Estimates, Fiscal Year 1946 (Lapsed)
Cell for Estimate of Appropriation for Fiscal Year 1946

(LC.PS.C.) - '
Sis:th War Loan Drive. (Lapsed)
Submission for publicrtion nf Articles by Sta^f Ivmbc.rs

(S. e Man. 20.10.5C)
Summery of Contraband Regulations (Lapsed)
Staff Relocation C^nmittei s at Centers

10-19-:4
10-23-44
10-24-z 
10-26- 4
11-6-..-4
11—6—44
11-15-44

n-io->;
11-10-44
ii-i.
11-1- :-z
11-14-44

Japanese Americans in the. United States Army
Alien H'tinier ti.on of ij. s. Attorneys (Lensed)
Handling of ’’stop” fj.lv cases (See i5an. 150.1)
Completion 0Li4-28 as to Required. Trav .1 Indorsation

3-16— 5
11-2- -
11-20-;.;
11-21-Design?tio:. Af Earl Brooke -c Personnel Officer 11-21—Z

Leave Daring Christmas and 11 w Year Holidays, 194-7 (Lapsed)luL-21—Z
Em rg-ncy Duties (See Hdk. 20.1.15) 11-21—;.;
Travel of Evacu .c s During Christmas and 4 .vr Year Holidays.

19'>; (La\s..d) 11-25-44
Pr-Ei' tinn • a "Safe Christmas" Campaign (Landed) 11-28—Z



- 5 - O ") /t
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■VOID No* 197 Payment of Vouchers fmm Army Supply Depots (See Hdk.
20.4) 12-14-44VOID No. 198 Deferred Pay Days (Lapsed) 12—14—‘SVOID No. 199 Inventory of i./RA Field Records (Lapsed) 12-16-44Ho. 200 See. 1 Information on Welfare Resources 1-2-45... No. 200 See. 2 Information on 'Welfare. Resources 1-18-45... .. Ho. 200 See. 3 Information on Welfare Resources 2-1-45No. 200 Sec. 4 Information ^n Welfare Re.sources 2-19-45No. 200 Sec. 5 Information on Welfare Resources 2-28-45

No. 200 See. 6 Information nn Welfare Resources 2-13-45
Ho. 200 See. 7 Information on Welfare Resources 5-16—75
Ho. 200 See. 8 Information on Welfare Resources 6-26-45.VOID Ho. 201 Territory Covered by Relocation District Offices (See ’ 12—29—74**- Man*rl3Qi2>4.).VOID No. 202 Routing of Forms WRA-155 and WRA-156 (See Man. 100.3) 12-29-44
No. 203 Rev. Audit of Transportation Vouchers 3—7—45VOID No. 204 Showing at Centers of Films Portraying War Conditions 1-9-45

VOID Ho. 205 Federal Employment of Evacuees 1-11-45
VOID No. 206 Deferment Requests 1-18-45

No. 207 Revision in Internal Security Policy 1-23-45
VOID No. 208 Report or. Sixth War Loan Drive 1-24-45
VOID No. 209 Travel Permits for return of Relocated Aliens to West

Coast 1-29-45
No. 210 Lump-Sum Payment of Leave 1-29-45
Ho. 211 Use of OEM Forms 1-30-45

VOID Ho. 212 Federal Fire Council Reports, Form FFC—3R (See Hdk.
40.4.25) 1-27-45

VOID No. 213 Honor Roll of D •partment Employees in Armed Services 1-31-45
VOID No. 214 Transfer of Clearance Review Section 1-31-45
VOID Ho. 215 Use of Form WR —156 2-3-45

No. 216 Cannibalization of Equipment 2-9-45
No. 217 Curtailment 02? Supply Activities 2-13-45• No. 218 Return of Personal Property left on Terminal Island 2-13-45

VOID Ho* 219 Use of Form WRA—390 2-19-45
VOID No. 220 Community Activities Program during the Post-Exclusion

. .. ... Period 2-19-45
VOID No. 221 Suspension of Requirement of Approved Relocation Plan

(Sec Man. 150.1.7) 2-20-45
VOID No. 222 Adult and Vocational Education — Post—Exclusion 2-24-45

No. 223 Effect of the- Receipt of Financial Assistance on Con- tinued Residence ot Aliens in the United States 2-26-45
VOID Mo. 224 Japanese Language Section, Project Newspapers 2-26—:□

No . 225 Handling .of Dependent and Handicapped Persons in States
of Washington, Oregon, California and Arizona 3-1-45

No. 226 Interpretation of Public Assistance Program 2—28—45
No. 227 Payment for On-Call dr Stand-by Time 3-6-45
No. 228 Confidential Personnel Correspondence 3-7-45

VOID Ho. 229 Reuniting o" Families of Iziterneus 3-13-45
No. 230 Social Security Board Policy on Resettlement Assistance 3-19-45VOID No. 231 Conservation Order L-41 3-19-45
No. 232 Procedures for Movement of Evacuee Property 3-19-45
No. 233 Mess Policies and Procedures During Final Period of

Center Operations 3-21-45VOID No. 234 Rev. Transfer of Surplus Property to Interior J_gcnci.cs 4-17-45
No. 235 Rev. Proscribed Mess Operations Forms 4-3-45
No. 236 Resettlement of Dependent Persons Outside of the States

of Washington, Oregon and California 3-27-45No. 237 WRA Assistance for Housing Accommodations in West Cor st
Areas 4-3-45No. 238 Revocation of Authority to Authorize Travel 4—3—45No. 239 Realignment of Evacuee Property Functions and ’Jest Coast
Offices 4-5-45VOID No . 240 Seventh War Loan Drive 4-10-45No. 241 "Ityths and Facts about the Japanc sc Americans’* 4-19-45VOID 1Tb > 242 Commercial Property Outside Evacuated z.rca 4-20-45.\T-« 04^ Repair of Damaged Government Property 4-21-45
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VOID No.

No.
245
246

VOID No. 247
No, 248
No. 249

’70 JD No. 250
VOID No. 251

No. 252
VOID

No. 253
No. 254
No. 255

y°!D No. 256
No. 257

VOID’
No. 258
No. 259

void’ No. 260
No. 261

-- No. 262
• _ J • No. 263

No, 263, S^l
No, 263, S;52
No, 264
No, 265 .
No. 266
No. 267
No. 268
No. 269
'lie, 270
No. 271
No. 272
No. 273

No. 274
No. 275
No. 276

VOID No. 277
No. 278
No. 278, S£L-
No. 279

■ No, 280
No. 281

VOID No. 282
'No. 283

VOID Nd. 284
No. 285
No. 286
No, 287
No.’ 288
No. 289
No. 290
No, 291, S^l

"Vacations" . ' rJClarification of Responsibility of. Center Relocation Divi
sion and Welfare Section in Family Relocation Planning 4—24—45

Assignment nf Teachers to Sumner Activities • 4-24-45
Procedure for obtaining reconsideration nf Treasury De— •

partment orders blocking accounts of evacuees • 5—5—75
Protecting Power for Japanese Interests • * 5—2—45
Declaration nf Surplus Property * • 5-16-45
Relocation of Parolees • • 5-16-45
Details nf personnel between Activities
Dissemination nf Policy Information
Termination nf Favorable Clippings Series
Shipment nf Pets
Resignation nf Shelter Direptor
Consolidation nf J vacua e Property Records
Disposal'n-’ Equipment in. Buildings; Fixtures
Lxcludcc Clearance Procedures with CAD of V/DC

. 5-17-45
• 5-17-45
. 5-1,8-45
• 5-19-45

5-2.5t45
• 5-25-45
• 5-29-45
- 5-29-45

Method of Paying Leave Assistance Grants
Unidentified and Unclaimed .Evacuee Property in Center

Warehouses
’ 5-'29-r’r5
• 5—30—45

Merging of the Laddie Atlantic and the New England Areas 5-30—15
Responsibility for Temporary 7 s sis tai co tn Evacuees in •

Re-establishing Households 5-30-45
. • 6-22-45

. 7-20-45
Selective Service Classification • 6-4—45
Identification of Penalty Mail on and After July 1, 19-15 6—5—75
Release of Evacuee Property rn WRA Warehouse Door De

livery . 6-5-45
Curtailment of hfcdical and Dental Services at Centers • 6-5—45
Evacuees Returning to West Cnast by Way of Relocation

Centers . 6-5—45
Designation of Philip M. Glick as Assistant Director • 6—9—15
Continuous Planning for Closing Relocation. Centers 6-9-45
Clarification of Refund Policy Re Visitors Charges at

Centers 6^2-45
Children Accompanying Visitors to Centers 6-15-45
Clearance Procedure for all Personnel Visits and Details

Between Field Offices’, Centers and the Washington
Office — .6—18—45

Use of Tele type Notice, Departure —dvicc, and Advance Re
location Summary .6—25—4 5

Guardianship for Incompetent Persons -7—4—75
Furnishing Change of Residence Cards and Instructions to

Re 1 oca ties . .7—3—75
Detail of Douglas M. Todd as Assistant Project Director •

of the Gila River Relocation Center 7—5-45
Revision of Rent Rates on v/RA Buildings Occupied by

Center Business Enterprises 7-7—45
11-14-45

Issuance of Ration Books to Evacuees 7-11-45
Information Service from Area and District Offices 7-11-45
Operational policies and Procedures in Relocation Centers 7-25-45
Personnel Charges in Washington Education Section. 7-20-45
Government Contract Provisions ’ , 7—23—45
Seventh War Loan Drive Report 7-23-45
Relocation of Dependent Persons from Relocation Centers 7-25—55
Curtailment of Services in Relocation Centers, as the

Center population Declines 7-25-^45
Execution nf Contracts by the War Relocation Authority

(.'mending Ir curement Handbook 20.6) 7-25-45
Conservation of Funds 7-30—15
Scheduling Terminal Departures During Last Six Weeks . .

Prior to Center Closing 8-4L—45
Declaration of Surplus Property 8->&-45 ‘

10-30-45



VOID

VOID

VOID

VOID

No*  291
No. 392
No. 293
No. 294

No. 295

No. 296
No. 297
Nnt 298
No. 299
No. 300
No. 301
Nn. 302
No. 303

- 7 -
Hours of Work for WR Offices Outside the District of

Columbia
Designation of James R. Walter as -cting Rcl'catinn

Supervisor of the Southern Are a
Inquiries Regarding Sale nf Surplus WR.' Property
Employment in Relocation Centers *-f  Persons of Japanese

Ancestry in Regularly Established Civil Service Po
sitions

General Accounting Office Decision 'n Objective Classi
fication Coding for Street Car Tokens, Passes, Ferry
Tickets, etc.

7/R.’. Records ir'gram
Designation of Mr. C. II. powers as Director of 7 mcrgency

Refugee Shelter
Relocation • f Families Including Pregnant Women
Personnel Changes in Washington Health Section
Designation o.f Dougins M. Todd as Project Director of

the Gila River Relocation Center
Return of Hawaiians to Their Homes
Preparetioi of Government Bills of Lading for Shipment

of Evacuee Property
Payment o Relocation Assistance Grants to Institutional

ized Persons

8-6—45
8-6-: 5
8-6-45

8-9-75

8-8-75

8—1-7—75
8-17-45
8-18-75
8—21—4 5
8—24—45
8-28-45
9-6-45

No. 304 Hours of Work
No. 304, Revision
No. 304, S>%L
No. 305 Exbange of U. S. Government Transportation Requests at

Ticket Offices
No. 306 . Stand-by 'r on—call duty and payment of compensatory time’
No. 307 Establishment of County Residence in California
Nn. 308 Death Pensions to Parents of Deceased Servicemen
No. 309 Designation nf Fin''nee and Supply Officer
No. 310 Discontinuance of Teletype Service in the Washington

Office on Saturdays
No. 311 Submission of Reports to the.Washington Office by Relo

cation Centers
No. 312 Operation of Administrative Mess Halls
No. 313 * Disposal of ashes nf deceased persons
No. 314 Final Disposal of Records fr^m Center, Area and District

Field Offices and the Washington Office of WRA
No. 315 Designation of Acting Project Director, Minidoka
No. 316 jjnendment to Manual — lime Limit for Removal of prop

erty Stored
No. 317 Transfer, Reappointment, and Reemployment nf Personnel
No. 318 Resignation -f Seymour Cahn
No. 319 Completion of the Relocation Program at the Tula Lake

Center
No. 320 Medical Certificates for Temporary Appointments
No. 321 Victory Loan Drive
No. 322 Nisei in J med Forces
No. 323 Relocation of Family Members of Tule Lake Detainees
No. 324 Reduct?on in Force
No. 3c5 Disposal of Surplus Subsistence and Medical Items
No. 326 Issuance of Transportation Requests f^r Residents of

Hawaii and Alaska
No. 327 Veterans Statistics
No. 328 Change in Chief Disbursing Officer a.nd D. 0. Symbols
No. 329 Administrative Woikweek during the Holidays
No. 330 Disposal of Surplus Subsistence Items
No. 331 Revocation nf .’.lien Contraband and Travel RestrictionsJ

Procedure for Return of Contraband
No. 332 Sale of Projcct-1 reduced Items
No. 333 Amendment t> License No. W—2685
No. 334 Promotion Policy
No*  335 Payment of Travel ..xpenscs for the Immediate Family

Members of n Transferring Employee

9-8-45
11-27-75
12—29—
9—10—'75
9-15-459
9-15—'75 '
9-17—75
9—21—75
9-21-75
9-26-45
0-2 6-^75
9-27—75
10 4—zr5
9-28-45

10-18-75
10-23—75
10-26-75
10-29-75
llrl-75
11-2-75
11-15-75
li^lS-45
11-19-75
11-23-75
12-4-45
12-1-7—’5
12-26-'5
12-26-75
12-21-75
12-29—75
1-2-76
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No. 336

No. 336, S^L'
No*  337

No. 338
No. 339
No. 339 Sj£L
No. 340

Time limits on property management'assistance, Zan j>
storage, and. shipment of property in private stor
age or use 4

Procedure for Payment nf Cash Grants for Automobile
Travel by Relocation Evacuees Returning to the
Evacuated J .re a

Revocation of Regulations Requiring Alien Enemies to
carry Certificates nf Identification

Closing of Area and District Relocation Offices
Compensation for Night Work performed by Wage Board*

Employees

1*6*46
1-16-46

1-9-46
1-18-46
1-28-46
2-13-46
2-7-46



Dashin'■■ton

February If, 1. 46

/.DlIIinS'Lu TIVn r>TICJ NO. 339
Jupplement No. 1

jubjoct. ClosiiT. of Area ..nd District Relocation Offices

Di s t rib lit i on: j-\

In Naragraph C (2) of rZministr..tive Notice No. 339, issued Janu
ary 1946, it is stated that shipments of records to the '..‘ash-
in;ton Office after lay 1 shoul1 be by express.

Due to the uncertain.ty of the elates of deliveries of freight oh.._?-
ments, all records shipm.nts to the ‘ashington Office fro.i offices
Jest of the Mississippi River should be 'oy e.prusj. This ; ill :1-
lov; more time for their consolidation in Washington preparatory to
their transmittal to the National archives.

O?.'-3S34
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WAP RELGCATTON AUTHORITY

Washington

March 1, 19h6

ADim-TTSTRATIVE NOTICE No. 3hl

Subject: Disposition of unclaimed property in Y/RA storage

Distribution: A

!• Unclaimed property, as used herein, means evacuee personal property
stored in a warehouse for which the owner is unidentified or can
not be located, or who has Tailed or refused to request shipment by
February 28, 19h6 (or any extension approved by the Area Supervisor),
and has not prior to .7RA disposition as hereinafter provided made
arrangements to take the property out of WRA storage. It docs not
include proport?/ covered by a request for transportation, Form
V/RA“lJ->6. Propurty covered by Form JRA-156 shall be shipped to the
destination stated on the form or furnished by subsequent shipping
instructions, upon expiration of the deadline date for such shipment
or any extension approved by the Area Supervisor (but in no event
later than April 15): Provided, however, that where an evacuee own
er is still residing in temporary housing on the West Coast and a
further extension is necessary to orcvent hardship, the Area Super
visor may on request store the property with a public warehouseman
in the nam~bf the evacuee and pay storage char cs up to June*  30,
I9.I46, notifying the evacuee of his action, and sending him the ware
house receipt (which shall be a non-negotiable receipt) by registered
mail.

2. West Coast Area Supervisors shall continue "to make every effort to
identify and locate th- owner of unclaimed property prior to ;-JRA
disposition. Before any such property is offered for sale, as sot
forth below, the Area Supervisor shall send a brief description of
the property.lots, the respective places of storage and the names
and former addresses of the evacuees where known, to the bi-lingual
papers, namely, itocky Shimpo (Denver, Colorado), Utah Nippo (Salt
•Lake City, Utah), and. Colorado Tim e (Denver, Coloradd), and to the
Pacific Citizen (Salt Lake City, Utah), with a request that the in
formation be publish'd. The news release shall state the place and -
time of sale of all property uncalled for and indicate that the pro
ceeds will be deposited in the U. S. Treasury, where the rightful
owners may make claim for it.

Oii-3845
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3. Beginning March 15, unclaim-d property in 'Jost Coast warehouses 1 or
which tim.j for removal has expired (including unclaimed property
received from relocation centers) shall be removed from the ware
house floor to a room suitable for conducting an auction sale. The
latest EPR form covering each lot shall bo used as a basis for chock
ing out the property. Each item must be identified with the corre
sponding entry on the EPR form. All items on the form must be ac
counted for; atty discrepancies or additions must be noted on the
form, r/hcrc trunks or other containers^ are in the lot, they shall
be opened and a list made of all articles in each container, which
shall be appended to the EPR form and cross referenced to the appro
priate item on the form. •

Each lot shall be assigned a lot number, which’ shall also be noted
on the EPR form. Each item in the lot shall be tagged with the lot
number.

h. Each Area Supervisor shall contract with a licensed public auctio
neer authorized to sell for trustees in bankruptcy to conduct the
sale of the unclaimed property in accordance with standard auctio
neering practices. The sale shall take place not earlier than April
15 and not later than April 30, after advertisement by the auctio
neer in one or more newspapers of general circulation in the local
ity not less than twice weekly for two consecutive weeks. The: con
tract may specify that the auctioneer may offer individual items for
sale or may group items from the same lot more likely to sell well
together, but shall make it clear that sales of items in different
lots shall not bo lumped together and that the auctioneer shall
keep separate sales records with respect to each lot. The contract
shall further specify that the auctioneer shall turn over all pro
ceeds of the sale to the Area Supervisor by certified or caahir’s
check payable to the order of the Treasurer of the United States,
together with a copy of his sales records. The fee or commission
of the auctioneer shall not be deducted from the proceeds but shall
be paid from ?/RA funds •

5. Property unsold at the auction sale shall bo donated to an appro
priate charitable or other non-profit organization. The concurr
ence of the local cooperating committee In the selection of th., donee
shall be obtained wherever possible, t/herc no such organization will
accept the property arrangements shall be made for its destruction.
A notation of the items unsold and the action taken shall be made
upon each EPR form involved.

6. The Area Supervisor shall not- on each EPR form the gross proceeds
received from the sale of the items in such lot.

7. The Area Supervisor shall forward the proceeds to the VRA  Finance*
and Supply Section in Washington for deposit in the appropriate
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trust fund receipt accoi nt of the Treasury, together with a copy of
each EPR form involved, vith the notations required by the preced
ing paragraphs of this notice, and a coverin' memorandum in duoli-
cato which shall separately list each individual lot sold, the pro
ceeds received from it, the type of storage form involved, if any,
and the name, family number, pre— .vacua ti on or center address, and
last known address of the evacuee where known, ’.There the owner can
not be id .ntifiod, the memorandum shall set forth a brief descriptive
of the property, place of storage, and all facts ’which may facili
tate later proof of ownership (such as address of private storage
where taken from private storage, identifying markings on contain
ers, identification of evacuees whose property may have been stored
in the same original lob, etc.).

Director



Washington

March )i, 19 k 6

ADMINT'TR/^VE NOTICE No. 339

Supplement No. 2

Subject: Closing of Area and District Relocation Offices

Distribution:

There is attached a revised closing schedule of Individual Dis
trict and Area Relocation offices to replace the one attached to
Administrative Notice No. 33° dated January 28, 19b-6*  The revised
schedule includes the New Orleans, San prancisco, Seattle and Los
Angeles Areas.

The following section shall be added to Administrative Notice No.
339.

E. Reports

Each area supervisor shall be responsible for preparation of
a brief narrative report to the Washington office describing
how each item was taken care of in.closing an Area or Reloca
tion Office. Reports shall also be prepared for offices closed
previous to this notice*

OM—3846
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WAR RELOCATION AUTHORITY

Washington

March 7, 19h6

ADMTN^STR/TIVE NO^CE No. 3U3

Subject: Personnel Changes

Distribution; A

Mr. John H. Provinse, Chief of the Community Management Divi
sion left the WRA on February 3, 19U6, to become Assistant
Commissioner of Indian A'fairs. Edward H. Spicer has been
designated Acting Chief of the Community Management Division.

Mr. E. J. Utz, Chief of the Operations Division, left the
WRA on March 3, 19U6, to become Chief of the Division of
Land Use and Settlement in the Bureau of Reclamation. Mr.
C. H. Powers has been designated Acting Chief of the Opera
tions Division.

Director

OM-3357




