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. WAR RELOCATION AUTHORITY
| Fashington

November 25, 19L2
ADAINISTRATIVE NOTICE

Subject: Christmas Leave

| Thers is guoted below Perfomnel Service Gircular Ho. 29, datad
Movamber 17, 19542, issued by Dallas Dort, Direcieor of the Divisicn of

| Y C nkral Administrative Seryicea;, O0ffice for Emcrgency Manspement; on
the subject of Christmas leave:

1. Purpose

i The purposa af this clreular is o call the dttention of all
OEM comstituent apencles to the problem of granting annual
lonve to employess during theo Christmas -hollday sedson- and
to suEFuest a policy for upniform application throughout QRS

II. Problen

he granting of annual leave to & disproportionste number o
OEH tmployees during the Christmas poriod will fond to sori—
ously disrupt the work of the several OFM agencios. ‘In addi-—
tion, the Offica of Defenso Transportation in a letter to alld
goverrment agencies dateds lovember 10, 19425 urgss Ghe cincel=is
lation of all annual leave dordng the pericd of December TR
to Japuary 10 whon travel on inter—ecity common carriers l.ml.ﬂ.ﬂ
be involved ns & result of such leavo, and also that officisl
mestings imvciving trevel durding the period Hovember 2 to
Hovember: 30 opd Décapbdar 18 throgph Jamiary 10 ba curtailed
Ag mikoh &is cosgible,

"TIT,. Hecommonded Policy

In order to aveld the glsruption of work proirams and to
rgsist in curtailing non—essential e¢iviiian travel during
the holiday season the féllowlng policy is recommended:

fi. Omly tho usual proportion of employses pormally granted.
annusl loeave durding other periods of the yeur should 'uuF
Eronb==t cnnuzl lesave durdng the paricd December 18 to
Junuary 1.
1
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AR RELCGATTON AUTHORITY

Hashington

December 25, 1942
ADMINISTRATIVE #OTICE

Subject: Hours of Duty

T e ————

Irn accordence with Seetlon 3 of tha Sanets Joint
Resclution 170 snd Buresau of the Budget Circular LO7, the
official work-week for all administrative employses of
the Tar Relocstion Authority is heroby estoblished at 4B
hours. This shzll consist of six B-hour dazys per weok
ineludins elpght nours of duty on Saturday. This shall be

in affect on and after Saturdsy, December 26, 19LZ.

Full precadures will be spocified in an Administra-—
tive Instructich siortly to ba issued,




WAR HELOCATION AUTHORITY

Washington

damsry 2, 1943
8 ADMTHISTR TIVE NOTICE

Subject: Use of the term " ueasian

| On two occasions the use of the word "Caucasian™ Lo
designate appointed personnel at the relocation centers (as
distinguished from the evacues residents) has proved embaras—
eing to the Authority. Herealter use of the word in'this
rather specialirzed (and not wholly accurate) sense should
| be avoided at all timez, The term Pappointed parsocnnel™
may be used to designate pon=Japinasse ab the OCenber,

i 5

Ely ; ”
T A %’iﬂ_‘# A

Mrector f‘




WAH RELOGATLON AUTHORITY
washington
Aprdl 26, 1943
AT TSTRATIVE MMITICE
ctt Bullietin Boarcs
It ig the policy of the Goverrnent to have bullet—
in bogrds in ell fecersl offices and other places
e s

A11 War Belocction Authority bulleiin bogrds snall
be made availsble to Fedsrgl smpioyee organpizations
for-the pesting of notices and other informetionszl
meteriel whieh thees organizZsations wmey wish to
bring o the sttention of Jar Relocétion Authority
employees, The orgenizstions will be'consicerad
respensible for any material which their memcers

Pisge on phe Bulletin-board,

Et] ﬂ‘lff IF 'in:r--.ll"'l!'.,_' g L {—-—

Acting Director
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WiaR RELOCATION AUTHORITY :
Vasitlng ton

ADGTHISTRATIVE HOTICE
..1.1 I'“E‘ Lddreages At Destinetian [for Lepira F-'l_'.r:,,:-r;:sl;-.:.

This willl =supereseds my momorandum for-all Freject Directors datsd ’
My 4, 1543, with reiference to potice to the Tnited Stabtes Attorney

thier an alion cepartes from 8 reloestion cenmter en indefinite lTeayge. r
The Hay &4 menarkhcum pointed oub that Freguently the nokice fto The

Rlted Simtes Attorney gives the alisnfs Gegfinetion by some -such

genétnl stutenent as "the sbove named allents first deztination ia

Ghicego, Tllinoisg™ The imited States Attorney needs an address

where he can gctually get in touch with the allen. This type ol

notice; therefore; doeg not mest his need ond dogs hot comnly with

bhe provisiona of Rdminiatrative Instruction io. 22, Revieed; Sup-

nlement H.

]
1
Ld

fareaiter, T4 nited Stetes Attorney must include
Che ftreet address 1L 1 can cbe Tochtdds X rexlire Thet
In gomé Inetenc 11 have only A temporary addrezs,

a5 the releocation capnter. In thoaa

hould be plwewn, If there should be

o calien dods net have evén B temporary

ezrume that ha will report to 8 relapa-

hiz sdiresa may be piveh In dayre of Che i
pessible . an amployment address, ag well

se5, Lheo tenporary add
an accasional
adaress 2t his

1]
;
1]
!
- [
[N :-_'
L#
1)
-

Tone mlien should be cautiongd in saeh instonce thit he must nobify
the United States Attorney esch time he aheanpes his address aifer
leaving the relecation cemter, If the sllen goes Lo 4 hoztel or
other temperary address, he must notily the Tnited States Attorney
when he lesves that temporary address. The fact that the Froject
Director notified the United States Attorpney when the alien [first
left. the relosatlion ocanter in ne way rellieves t

ligation to report . all subseguent chengasz of add

AT

L

i rai
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sk  RELCCATION ANTHORTTY
Hashinston
Judy=ds iR

ADMTNIETHATIVE d0T10T

=== e =,

ject:  Poasession of explesives by evicuess when on leave

I Explosives Aect, spproved Decemher 26, 1941,
u:'f-, with cer t'='.|."|. exoeptions not pertinent here,
: anall distribute, =ell, dssue, give, or otherwise
ge of expiosivas, snd no pergon shall posgess; purchase,
:'-.--':n-'.v-?, AcAiliTe, of ke exnlogives-unliess licensed
irector of Lhe Jureae of Mines.

i af b Baresw of Minss dssided ander the

tv of the Podeval Explosives Act provide that no per-
1 be: I censed Ao use or:nassess explosivea if he 1s
proffblitad fron using or possassing tham by :.'r":.:'-' matlon of
the fior Desorisent or ether Faderal apancy. (Ses. 6(c).)

The repulations also provide that ne person who is J.'r'-r.::-v-L'
EHelalon 1.L-:. fetimar perat any porsonounder hid direction or
conbtral to iisa or possess eprplosives if such use or possss—
gion i neohibited by eny Faderal ‘gpencyr, These regulstions
apply to-both cilizens and aliens.

ic Proglamation MNo. 3 forbids the use or posasg-
gxon ol Cexplealves or the component, pérts bthereol by any
papean ol Japanese ancestry anprvhars within the “festern De—
i'-r- & Doamang. TFresidential Froclamstion Ho, 2525 forbids
uhe Usé or possesgion of explosives or the compenent parts
thereal oy Endralisn enepy anywhers within the United Stetes.

Both caitdsen and alion svacoecs who ara reélocated within the
viestern Doleriss Compand, -and alian svacuees who are relocated
Ehalde the Tastern Daldansa Coumand, arse therefore prohibited
from using or possassing exnlosives, and their emplovers are
prohioivéd Irom sllowling them to use or possess explosives in
coanection wilh thedr work., Explosives Insnectors of the
Haresuy of ines have :r'rrmrt-:': howrewsEr, that in some inpstances
ETaCibtes Rhate heean amploved for wopk involwsing the use of
explogiita in 1:i.'.lat1-_-r| r.'n the forcgoing repulations. The
Frogece. Directord and relocetion afficers should Le cereful
foocall thean »robibiticns Lo the Attention of prospective
enloyers ol ovacime 1shor and 1o the attenticon of thoe
evaouees bthotaselvos vhen thd prospettive emplogmant involves

the use of sxplosives,
&rf ‘le,-' {. {"1!/

D1 Faector

s
C=0302-P1-Fion 1-NOET-HP
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PR RELOCATION AUTHORITY

tashington

Saptember &, 19473

ALETFISTRATIVE NOTICE

Ta The Washinegton Staff

Subjact: Procedura For Authorizing Leava Without Pay

This is to inforn yvou that-an 0E¥=-28, "Ragussht for
Farsormel Action",; must be submitied for all recpmman-
dations that an employse be authoriszed more than
thirty conzecutivae days of Leave Without Pay. These
recommendations must be approved by the Parsonnel Of-
ficar, prior to the affective date, if possiblae.

laava ¥Without Pay for a period of less than thirty
days may - be approved by the person who usually appro=

ves apnual leave slips,, Legve slips Tor Leave Wtnout
Pay must be submitted in advanca, if possibla.
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I11. Coples of the motloe will be mimsog ﬁph&& and posted on the bulletin

.—_'I-—I—I_-—-—-_'I'

3 2 I
WaR RELUCATIUN AUTHORITY
Yeshington
Septenter 17, 19h3

AL IMNISTRATIVE BAOTICE
to the Mashington, Staff

Subjecty Prosgtion Policy
Distribution: )

Effective immrdigtely, 8ll vasanelés to be £1lled in the Weshington
Office of WRA will be £111ed thyrough the posting process, with thesse
aXxseptions

. Positiors ot Groade CPO-H op Felow wfd JAPUS:-ae Baldw.
& B, Positions at Orade CAF-1T or dbovra Bnd Grade PG
] or-ALDVe,
B+« TFositlons to be filled by temporaty apnointmenits af
3 menkhs orF Yess,
P. Trepsfere wlthin WRAL all thr came grade sand salsty.
E. Promotionn resulbing from redlagsification of positiens
whepe the dutdez ape Eubstantially the same,

I. A notlee will be prepafed fop i the sepaney showing tlha title, grade;
loontion, dutles (summarized), minimom gualifications, and deadline
dete {or epplications. Thesa notioese will be miimbeped -Em:"i.all;,r_.

IT. The desdline will be set pot levs than three vorking days plter the
rotlce is actually posted,

-

board on ench floor, &nd five copies will ba given to any employee
srpanizakian reauptting it.

IV. A mester file of the notlces will Le kept In the Personnel Uffl:ﬁ#.*

T. WRL ¥Washington employees whe Gelieve they can meet the minimum :_r,uali:-
Ticetions snd whe wish to apply fer the job may do s in writing to
the Personnel OUfficer, provided the applicetion Ik plau&& in the:
meil before the desdlino: With tha agplinatlnn they may include &
sto toment of spacial gualifications soguired zince joininz WRL Ehff:&;
or Brplifytng data in tha Form 57 tnrldnull;,r exacited fop ﬂmplﬂynq.&t;
in WRk (e.g., deseripticn of courses taken in the field covgred im
the annvuncencnt, or detmiled ﬁehcriptinn of ‘dutles in are1iﬁua*jnﬂu::m

TI. Field employess who hove indisated Ehedir interost in working in
Washlngton snd who heve gpplicd for s partioular pﬂﬂiﬂup Ei.p-ﬂ,t
CAT =35 StrnquraphEr} will te considerec in the tume manter A=
employces of the Weghington Office who saswer the pesiing notice,




¥IT. 2k houys mﬁie‘,:- d‘_suﬁ-ﬁ;:hr fm- :pgl:ieatiuna thr Pcrsomnel Office
will collect the gp’.,;&itim druw the personncl folders of
thare who hewr o ‘. cd, wa _dt'&t,rhﬁ_m: ‘the t'hrtc best gualificd

spplicanta. IT peper gualifiections arc not eleir, intcrvicws
. mey ve hald or mg;lr.m‘in'hhtnx :mtl:mnt.n rooucetod From epplisants,
-4 some. mau exuiingt cas will Le. Liwn;

h. Kcthod of hrﬁtr._nE_

1, If casminttion -Eﬁ:-'.iiﬂh'i:nl

- k. Eruminction will bo soorsd on the besis ul‘ 100,
_— b. Bfficicucy will Be rited on the numeriesl meting of
R _ the: lust L—.*I:;:.mw riting reocived Ly the cmployec.

e tings will huve the following ercdits,

i . Bervizo reting eredit

Exccllont ; 1
Very Good = 27
Yery Enml o
Good = 4
i Ceod -5
ol .gﬁ,qﬁ_.*..ﬁ
i mr-—T
'!'p'_l'- Fulr - &

Hond A Ce=3 oD D

| 5 ;
. . A the tmployre has not recelved sp eiflcleney rating,
an fnteendn reting will be piven by his supervisor.

we Leppth of Pedorsl fervice {gll civilion Federsl
Slr.rw.u-::l will be deferidined oo the following besis.
doly igtervels of & munths cen e used, (9 months will
B @:ﬂn_!i'd'n.rﬂﬁ e85 0. ﬁ_; ;5 monthe =11l B si¥en Do arodit./

Ftﬂt_ﬁil expiriene: shell'be reted on tho beeis of 10,

Leogtn of Serviee Credit

O oA

1
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{eontinued)

d. dAdditions]l oredit »ill b
1 i

ivrn foar FT?GriﬂnEf. cithear
» Thot 1B dircctly in
rited In the apnoundementy

Eenpth of Servic

,m
L]
3
b
-

L wenr
B W OBTE
2 YeE&TS
1
—t
[ =t
5
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WM T

YeELra Or Oven

e I an exsminsation is not piven, the score will bBe on the busis
el b, o, apnd d abowe,
setual promo ;

oo will be gubject %o %he policy of Civil Sepviice De-
I

a
-
Fhal
5|
-1
%
:
o
e
o
1%
=
sk
]

AL reme L | &l

The pemod ol the throo porgang with the hiphost roating undep T
ITisted in alphateticsl order; l be referred to the supervisory
'.'I."f'!l.-'t];:'., iy i1 ek (| ' iy coleatiomn.

If the B rvisory off'ioial sukmites ¢ wolid rceBon 10 wr rlELng '.'.rh}' tho
irst three porsone refearred wre unsatislfietorny; efditicnel ocandidetes
plird, 411 WR: eandidates who meet the minimum qualifi-

ot referrcd boiore condidoring oubslde

Fellewing #rlcotion, sll tho=r who wore nof Sclected for the Job will
be notificd. L8 hours will then lspory during which any porson who
wed not sclected mby wg I 3an gerspn o w*ibth o representstive fosthc
Placcmont OFffiecer.. If np epprels sro mbdo the !uQGFtL.Hl oandida te
will be notificed of
will be deforecd pends

ne gebElenent of the appesl; dnFThe repulay

=
procrdure for cmployoe negotistions. LThlw chould nopmelly Take lems
then 3 duys. If the cmployen domopnstrates in his appesl - that he ig

best gqualifiad, his seleetion wi

1 Ye wonnounced. UThspwlse, the
PEraon I:“'I"jg.-:-_l'l e leated will {0

notif ied.

Following &rlcetion, immegdiste ateds will be teken e btransfer the
person Lo the new job end journddlzé the sotlon, send to pet 8 replace-
ment fop the position thus wveoeted, :

Whh consideps it perfcetly norpsl forvan enployes to srck advancerearnt,
o cmpleoyee who spplirs for snothsy Job will Be consldepred disglosal ko
the unit he is wnrri g 1ns

At & motter of poliecy, WRL vicencies will be filled by permadent ase
sigmment, oot by detsil.
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Septembor 2L, 19473

ADETRISTRATIVE MOTITE
to ths WHashingbon Staff
Subjsets Talsphonoe Tip Line lodes

Gietribukian: D

The WTer fAgornecias Telaphone Dirschory carries on tha pack
gover & list of dislling codaz for other Donartmants. Tor
gxpmpla, by dialling EFl, the eallay can reach hzriculturs
diractiy. kgriculturs czn also bBo reachad by dialling 8O
gnd zolng throush tha Govarnmant svitchboard, but aacn
eal? saoke Yoo Oovernment ona-cont.

Thie ome—cint charga reprdsants a sizzabla amount in the
WRE monthly telephone Bill, A1l Hashington amplovaes ars
tharafars diractad o look un Tiz Linz Codss whenavor they
eedl snother Fedaral cteaney, end to asa thosa Codes when-
SvEr thers is ona.

L
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f WiR HELODATION AUTHORITY

Wi sHinstion

ATRINISTRATIVE HOTTOR

Sunject: Maniml Relense ha, 51

Distritotiony A

Attpahed aré roges for the Eenuzl Chaptar on Helesailon, “covering
fastl ons

150.1.1 to 1EC.I.4
1%0,8.1 %o 150.8:3 ;

L
Tris sapersedos Administrative Iastruotions llog. 885 mnd 965 to=
gether with thair suppleaments, and these may now be des t"‘!:*:."F'i-
YWonual Chepter 130 will =wresont the pollicies smd besio nrozadined
&f the reloentinn vroprem, wille Chapter 60 outlineds the process
of' se~yringz leave clearsnos, prérsquisite to reloseflon =tselll. i)

£ako das alsa the Dnerganey: Instruction of ‘Oobcoher
B2, 124, which set forth s temporary pollcy &nd sSskad Tor BUGEes=
biope Trom the Tleld, The sspgpeaticos-switlel were Torthsom e Reve
busr eansidesed in the developmunt of this Chaster, togsthsr ®mEth

i £
L gL .':D—!_.-‘:'i';:_._:| e At rle Wezhington starr.

While the Relooution DMvision bhes been assicnad. primary Pesponolb-
ility for edninistaring snd coordinating the rolocaiion prodess,
otheyr Divisions hove imporbent contributions %o fle aPeorim 83 96
forth in Sectlon 150.1,3, Buecsss of the profram will 'depsnf on
tHnm Fr._-‘..]_-_-ipa;t:unn of cevery emploves in every Division &t TLE J9E-
ters, in ficld oftleag, and in-WosHIAETON,

A Relomotion Mondbook vill sipplemsnt this Meomal Chaptar-and

pivae detoiled procedirss for bHio progras.

Aamindstrative Instruetion No. 88 iz supsrgedsd by Seotion 190.g.2
ard 123,.0.5 af the etteched Moniel materizl, Seotvion 1307300, @8-
weeiplly Poregraphs B=2, B=3, B-4, su-ersedes Seaticn IV oF th8
Inatruntion an the hendlineg of job offers et Ralozation Tield of<
rfices. Sections ¥, VI, ead VIT of the Instruchkicn are supabasded
hy Sectiaon 150.8.2, PE I"nf'rl:n."LE -2, ©-% =nd 0-4, which describe ®
worsinz out Talocabion pluns st the centers, ineludizs %he sdlee-
tlon of epecifie cmnloymont oppertunitiss. The sense of Sootzon
ITT hes beeni incorporated into the Handbeok on Issumice of Leave,
The 11t of Relogation Fiold offices ln BExhibit I will be dncor-
norated inco the Relocotlon Hondoook: Tho Hoerpency instrigtions:

C=0Aid BL BF 21 Bu-cs
i



ﬁ;mam at11l in efrect,
b Are. These will

! nti.:m_ i:c',:-J::qg,.t-mu. aa it farth
ion of af the R-@'ﬁﬂqatiﬂi‘. Sommitsoe
~in 120.1.4, Peregraph A, ond
m}uﬂbu m:mmltt-aa at tb—a center has ’hean r&glanad oy
ouee prrticipetion in the Telocation nrogram {130.1.2-B).
truction of Noyember 8, 1943, Organization Lor Center
lanning, pressnts in dotail a mapgestod fremowork for
staff cooperation in tie progrem ot conters. This, too, !
] __"-'ht ingorporated into the ﬂsn'ihadk’

.
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WAR RELOCATION AUTHORITY
AIMINISTRATIVE MANUAL
Chapter 130 - Reloontion

FEelooatien Program 130.1

«1 This section of the Adminietrative Mamual is ig-
tended to set forth the policies of the War Eslo-
eation Authority with respsct to the relccation
program, to defipe the respoosibillities of sach
divieion in this progrem, snd to esteblish the
relaticnships among evacuess, War Felocatlon Au=
thority steff, and public and private spgencies in
ite development.

2

A. It ie the poliecy of the War Relocation Muthor-
ity to facilitate the return of loyml and law-
abliding evacuses to pormel Americemnm 1ife. Tha
relocation program has baen developad to im=
plement this policy. The program provides for
the informing of Americean compunities apd sm-
pPloyere aB to the facts about the ewvacuees'
backgrounds and thelr ablilitisa, for the iao=-
forming of evecuses as to publie attltudes,
manpower oeeds and living oconditions io the
various comminities, and for the aiding of
avacuees im thelr return to normal American
life.

B, It 1s the policy of the War Relecation Author-
ity to contioue reloosticn me & woluntary step,
and so far as the War Relocation Authority ocan
make a commitment, necessary centers will be
continued for the duration of the war.

C. In keeping with the woluptary pature of relo-
oetion, the evacuees themselwes will be re-
spoosible for lopitiating relooation plans for
individualse and familiss. The War Relooatlon
Authorlty will provide factual information,
counseling services, oertaln limlited travel

1/15/Lk:
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WRA Manusl Heloeation Prograz  130.1

(+2c)

3
Responslblllties
of
WAL Ddvislons
oA
Ssctiom s
in Felecation
Frojiram

aod subslstence grapts where needed, npd will
assist evacuses in securinpg employment and
housing.

D. The War Relosation Authority will acquaint
other Faderal and non-Federal public agensiasa
aond private agenoies with the ceeds of ewmou-
ees and will endeavor to secure their assist-
apncs and servises wlthin the limlite of the
agenoies' rescuross mnd policies. It will
assist evacuess in mekiespg contactes with thesa
agencoies. The War Heloeation Authority 1s not
in a position to duplicate any service whioh
oan be provided by agother Federal sapency.

The War Relooeation Authority will aid ewmouses
lo securipg loaos from other scurces iosofar
as poEsible, but 1s unable to provide suah
lomns directly.

E. Slipoe relocation 15 the primary objectlwve of
the Mar Felcooation Authorlty, an adeguate
treining and replacement program becomes
inoreasipngly importent, both as a means of
achieving orderly apd planned relgostion of
evacuee caoter empleyeee, and of malntaining
as afficient operaticn of the essential serv-
ice at the ocepnters as possible,

F. Full participation of eavasuess and of Japanese
Aperleans cutslide the centérs in the plaponing
of “the relocationo program is npecessary to
tha achievement of successful relocatlion.

In order to mobllize the full resocurces of the
Apthority ln the support of thie comprehepeive
relooation program, the specifle responsibill-
ties outlined iao this igstrustion ars placed
with the warious divisicns and sectione. It is
the responcibility of the Helocation Division
to inltiate, dlrect; and coordloate thie total
programs Each dlvlelon is responsible for ln-
forming its appolnted persononel of the wvalue of
the relooation progrsm to the swacuess and to

1,/15 /4,

Supersedes A.I. # 28, 96
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R T

(%)

the oation, for dewvelopliog mctive support for the
relocetion progrem mmong ite staff, mnd for aid-
ing through ite normml functions the work nf the
Relocaticn Divielon and the cooperative sontribu-
tions of the other divisiocnn. Each diviaion shall,
io eooperaticon with the Voceticopal Treining Commit-
teo, develop a thorough tralslog program for its
avacuse workers, providipmg workers ip all its seo-
tions apod unlts with added skille ia the warlous
fields of activity ipcluded 1o the divisicna.

A. The Comminity Mansgement Division, jolntly
with the Relooation Divielico, is résponsible
for the plansiag and development of the wel-
fare, sducaticonal, health, comminity organi-
gatlion, and related eepeat:s of the relocatlon

Propgream.

{1) The Community Orgenization Seeticn in the
Waehington Office, jolntly with the Relo=-
getlon Division, shall aasist in the plan=
ning anod development of orpanlzatiomn for
evacuee participation in the relooation

Programs

{2) The Welfare Section, jointly with the
Feloostioo Division, shall loitiate and
earry out a program of family interview-
ing and sounseling for relooation. This
shall be copducted 3o ma toz

{a)] Reach every family or individual at
the center, losofar as possible.

(B) Stimelate familiee to thiok and plan
for themeelves about their fobture.

(e) Ald in constructicn of an accaptable
plan for the relecation of the total

family, where the family is desir-
ous of making such a plan.

{d) Prepare potential relocaters for
interviews with the FEelocation

Divigion.

1/16,/LL
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(e) Frepare the basie sooisl data for a
Family Relosation Record to be as-
sembled and sumearized by the REelo-
ontion Division for evantual traps-
miseion to the relooation offiee in
the comrmunlty,

{f) PFrovide the War Relocatlon Authority
with scaial data for over-all pro-

gram planning.

The Welfare Section in Washington, work-
ing through the REelocation Dlwleion,
sahall prowvide techpleal gulidance for
the community adjustment progrem in the
relocation field offipea. The Welfare
Section in the Washington of flce will
consult with the Sooial Security Poard
conceroing further adjustments 1p policy
apd relatlonships between the two agen-
cies as experience and pneeds indioate.

The Heanlth Seotlon ahall provide physical
oxamination earvice for evacuees who are
relocatiog, withia the limite of itz avell-
able facilities. The Health Sectlion im
the Washington Office shall provide teoh-
nioal guldance, through the Relocatlon
Divieion, in problems relatiog to the
emergency modical oare and instltuticnal-
fration of relocated ewvacuees by aprro=-
priate agencies.

The Bducation Section, jolotly with the
Heloocation Division, shell initiate and
carry out relocation motivities with a
view to achieving the follewlng objeotives:

{a) To moguaint the school staff with
the importansce of the relooation
program in order that the dewelop-
ment of positive relocation stti-
tudes may becoms part of daily
teanchlog. .

Supersedes A.I. # B8, 96
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et

{a38-4)

(t) To bring into the sohools such con-
tritutions by War Reloeation Author- ¥
ity officlials, ocenter visitors,
avacuee leaders, and evacuee organi- '
tatiops ge will provide information
on, and lnoentlives toward, puccess-
ful relocation.

{e) To reemphasite Amsrican ways of life
and American sultural values at all
school lavala.

(A} To develop a Voantional Training Pro-
gram geared to senter Aand relceation
neede. This program ahall inelude a
supsrvised apprenticeship program,
post high school trades clamses on q
both a part=time aod full-time basls, -
high school vocationel olageses, apd
work experience groups. Thie pro=
gram ie discussed in detail in Mamnal
Section F0.5.50. While the Pro-
Jject Voeational Tralning Committee
ghall provide suparvisory assistanos,
it ia the partloular oopoesro of the
Education Section to dewvelop thia
Program.

(6) To gplwve technical assistance to the
Relocation Divieion in maintaining
the Helocation Library.

(f] To arrange for tranafer of school
records to outside communities.

(g} To develop facility by evacuses in
the uee of conversational and
written English.

The Washington Office of the Edooation Sec-
tion shall provide technical guldanse for
the relocation field offices, through the
Relooation DMMvision, in educational prob-

1/15/LL

Supersedes A.I, # BB, 96
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lems whish develop in the fleld, and in
the davelopment of opportunities for vo-
eational tﬂinlng in comminitiss of re-
mltl“-

. (5) The Buiu:u__!'ﬂqr.prl;ﬂ Section, jolnkt-

. Tusipeas ly with the Relocation Division, shall
- ?g.m-in: aid evacuees in the forming of sredit
Seotlon unions which may, at their discretion,
r J offer financisl mesietance to those
R i relocating.

e (6} The Community Analysis Seectlon shall eo-
~ Commnity operate ‘wilth the Felpcation Division and
e mf the other divisions in the interpretatiocn
ol Py of family data whioh the Welfare Section
submite to 1%t for general apalysis, shall
oarry on the analysie of attitudes toward
; relgoation, observe results of relocation
1 = teohniques used on the eenter, report on
these flndings and meke recommendatlons
for desirable changes in techpiques., The
Iuhin;tnn Offioe of the Comminity Analy=-
‘8is Seotlon, under the dirsotion of the
Relooation Diwvision, shall undertaks
studies relating to the sooial and scon-
omic adjustment of relocated swmouses.

(7) The Community Aetivities Beotion, jolatly

. with the Helosatloo Hi?llinri, shall work
with fiald Hpﬂsunta.tinu of pational
agencies such =3 YWCA, YMCA, and Boy
Soouts and Girl Eumtu, to lnnranuﬂ oen-
tor membarship in these types of organl-
gations. It :hﬂl asaist in arranging

- memberehip transfers of persoas reloosm-

e ting. It shall assist in arrangements

- for viaitore from putside sommnitles to

F partioipate in sports and other ackivi-

ties and for partiolpation of ewvmcuees in

o aotlvities outside the centar,
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The Reporte Division will amasist the Relooa=
tion Division through graphio and visual
media in providing ewcuses in the centers
with Pactuasl Information abouf public atti-
tudes; cost of living, houslog, climate,
education and other Pactors affeotlap relo-
pation. PFartioular attention will be glven
to tha produstiocn of materials in the Japan-
ese lanpuage. It will study methods of dis-
tributiog loformetlon in the centers acd from
time to time oheck the affectivensss of dis-
tribution techniques whileh have been used, T%
will gecure the cooppratloo of other divislons
in developiag this inforpation program, and
will draw upon iaformation rescuross ocutaide
the War Belooation Authority in dewaloping
this program. The Reporte Division in the
Vashington Offige shall, throurh the Reloca=
tion Divizion, provide techolcal guldanoce

for Arsa FRelooation Offlaes in preparing lo=-
Fformation for emsouses about work and living
eonditions aad in imparting informatlion about
the War Relocation Authority program in ths
eomsunlties.

The Administretive Vanapemant Division has
the following responsibilities in the reloca-

tion programs:

{1) The Washiogton Office of the Division 1s
responsible for the prompt issuing of
loave clearance to all eligible evacuses.

{2) The Perscnnel Mapagem=nt Section shall
assist the Eslocation Divislon by provid-
ing information whioh will aid 1o sult-
ablae placement of evacuses ia outaids
employment. This will be accomplished
through maintenancs of individual eenter
employmsnt histories, to be made amil-
able to the Relocation Division at the

Supsrsedes A.I. f 88, 95
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tandard mensure of cantsr employment
:q-lrhlupr and duties, sxpressed in evao-
— uss job ﬂhiﬂiflﬂﬂﬂn!- It shall assist
tha Tﬂlﬂnul Training Committees in its
work. It shall halp prapare evacuees to
+ mpospt outalde employmeant by endeavering
%o establish and malntain center work
standards comparable to standards re-
guired in cutelde employment. -

g {3) The Evacuse Froperty Offies, in coopera-
: . . tion with the Relocation Divieion shall
= provide property management serviee for
'WI perty relogeted svacuses and shall sasiat
i evacuessd in trapsporting household and

poersopal sffects and commercial prop=
arty to the point of* relooation, scoord-
ing to the provisions of Chapter 100 of
the Administrative Manuml.

De In view of the large oumber of evacueos em=-

3 ployed in mechanical and agricultural work ia
i the eenters by the Opereticons Divislon, this
e — divigion hae the following responsibilities
4n the relocation program:

{1) It ehall develop and maintain, in coopers-
tion with the Vocational Training Commit-
tes, tralning program to develop under
practieal work conditions, skille and

- experience preparing evacuees for plece=
‘mont io normal life.

. - (2) It ehall assist the Froject Employment
= ' : '-Euntlnn in evaluating work experience
of evacuees and in maintainlng work
standards comparable to those required
in outside employment.

S

S f'.lTh Solicitor's Office mod the Project Attor-
nlﬁu‘hlll gid in the reloeation progrem by

; -_l;g to evacuess :I.a;ll advice and serv-
in matters affecting their relocation.
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F. The Eelooation Planning Divieion in Washington
and the Cepter Statistloal Seotlions shall ecal-
laborata with ths Reloeation Division and the
Community Mamagement Division with respect %o
mafintalining surrent gquantltative Laformation
oconseraing the progress of the Famlly Counsel-
ing Program mnd in summarizing the resulta of
the loterviews in suoh manner as may be pre-
goribed. They shall particlipate in desipninsg
such forms as may be used in Family Counseling
in order that information which is subjest to
gquaptitative apelysls may be haodled in the
moet efficlent manner. They shall give tech-
nigal advice to the wvarlous groups scopoceroed
in conpeotion wlth any spascial inguiries or
aoslyaes that may be requlred as part of the
relocation interview program. They shall pre=-
pare stummaries of oumber of parsons on indefi-
oite lsave and kwep & record of thelr current
looations

Since all War Helooation Authority operations o=
fluenaa the relooation program, and sipneoe many
speoifio responsibilities have been mssigned to
the varicus divisions in this instruetiom, 1t 1s
sisential to provide for the soordimation of theas
af forts. Ewvacuee participation ia relooatlion
planning adds additional emphasis to tha mecesaity
for tha development of adequate worklag relation-
shipa, The followiag provisioms for achlevlng
guch coordination are macdatory in priociple, but
modifioations to sult the special cooditions of
various 000%ers may be made with the approwval of
tha Dirsotor.

A. A relooation cosmmittes shall be established
in the Washington Offlca and at smch oenter in
ordar to coordinate the procedures mnd opera=
tions of the divisioens and seoticns. Each som-
mittee shall be ocompossd of division shiefs
and seotlon heads making apeaifio sentribu-
tions to the relocation program. The Dirscter
of the Authority shall serve as the chairman

1A% /L

Supsrsedes A.I, # BB, 95
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of the Washington Relocatlon Committes mnd the
Chief of the Relocation Divielen lor his ap-
poiotes ) shall serve as exesoutive officer.

The ompter relocation committes shall meet
under the chalrmanship of the Projsct Tirec-
tor, and the Relocation FProgram Officer shall
parve ad sxecutive offlosr. Meetlpogs of these
comnittess shall be held at least onoe & mooth
and additional meetinge as mey be oeoeseary
shall be called by the chairman.

Frojeot Dirsctors shall recognies the responel-
bility of ewvacuees, through the Relocation
Flanning Commission established by the Com-
punity Counoil, to initiate and develop plans
for evaouee partlolpatlon io the relooatlion
program. The Commission should be represen-
tative of the community mpd should be composed
of 1

(1) Represantatives of non-council ewmcues
organications sush as Pusinees Enter=
prises, religiocus groups, Fareaot-Teachsr
Asspointion, YMCA and tha TWCA.

{2) The chairmen of such Council Committess

as are cooperating motively in warious

aspeots of the relocoaticon progras, suah

s the Publlo Helations Commlttee, the

Employment Committee, tha Education Com-

mittes, and the Counseling Committes.

The War Helocation Authority shall establish a
position of Executive Seoretary to the Commls-
sion, which shall be hald by an svasues to be
appointed by the Frojeot Director upon recom-
meadatlon of the Comzimalon.

A Relosation Exsoutive Hoard shall be satab-
1ished by the Project Director, made up of
approximately three swacues repressntatives
aeleoted by the Relooation Flaonlng Commisaion

Superssdes A.I. # B8, 96
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and three appointed staff representatives
solected by the Relooation Committes. [Under
the chalrmanship of the Froject Director, this
Board shall plan ever-all eenter coordination
and recommend polielez mnd techniques to the
FProject Director. The Eelpoation Program Of=-
fieer ghall sct an excoutive secretary of this
Board. The exeoutivs seoratary of the Com-
mizelon shall be an ex-offielo member of the
Homrd.

Da In order to have a sucoessful relpoostlion pro=-
gram, there mus% be s smooth working relation-
ghip betwaen Feloostion Centere and Eeloemtion
Fleld Offices, with ectivities of both coordi-
nated by the Heloecation Division in Washing-
ton. It is therefore absolutely necessary
that the following areas of respooesibility and
lines of suthority be strictly adhered to.

{1) The Ares Eelocation Supervisors through
thelr Eeloonticn Officers are respoosible
for all phases of the releestion program
in their respective arens. Any contacts
sonearning releeation which the Project
ﬂirentar, hiz appolnted atelf, or anoy
officlally recogniged avacuse igdlvidual
or group may wieh to make with agencles
or ipndividuals outside the oceobters should
be made through the appropriate Eeloce=
tion Supsrviescr or ons of his DHatrict
Officerss The War HRelocation Authority's
activitien cutside the centers sconcerning
evacuees oo eeasooal and imdefinite leave
are the respopsibllity of the Helocation
Officers. For effiolency and economy in
operation, the Relooation Supervisor may
authorize the Froject Director to aot
for him on relocation mattare in sartalin

General
Tirlslon

of
Responaibility

Relosatlan
Fiesld Areas

areas adjacent to & center. This suthori-

catlon should be in writiogz aod a copy
furolehed the Relocaticn DMivision in
Fashington.

1A5
su’fipuﬂdu A.TI. # 88, 96
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(2) The Projset Director through hils Felooa-

(3)

tion Frogram COfficer is reaponsible for
all phases of the relosation progrem in
the ospntar. All field HEelacation Offlcawrs
should makes thelir contacts with appointed
atafl" membarz or senter residents through
the Projeot Direstor. BEslgoation Offlcers
should clear with the Project Director be-
fors esntering or worklpnp within a Baloona=
tion eanter.

Helations with Fedaral agencies snd pri- I
vate orpanizations of all types at the
national leval shall be initisted and
daveloped by the Washlagton Office of the
War Helooatlion Authority. Insofar as
sush sontaste relates to the ralosatien
program, they should bs inltisted by or
worked out o oofjupotion with the Relo-
eation Divlelon in the Washingtoo MTiea.
Relocation Field Offices shall initiate
and develop relatione with publle and
privates agenocles at reglopal, state, and
looal levels, insofar as they relate to
the relcoation progpram.
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«1 The Relocation Division directs the Authority's
relocation program, ineluding both relooation of
evacuees from osnters and provision of sasistance
to individuals exoluded by military authorities
from restiicted areas. It formulates and ipiti=
ates policies %o carry out the relocation program.

A« Activlitles of the Washington Office of the
Relocation Division ineluds:

{1) Teehnioal supsrvision of Center Heleoa-
tion Divieions.

(2) The directlon of Relocation Field Offices.

{(3) The direction and coordination of the
contributliona of othear divislioans to the
relocation progrem.

(L) Stimulaticn of , and provizion for, the
participation in relocetion plennlag of
Japanese Amerlcans on and off the ceaters
and coordination of their contributiocos.

(5) Conferring with and obtaining cooperation
of other goverpment egenoles aod privats
organirations and ipdividuale, and coor-
diogating their contributions.

B. The Washington Office of the Relooation Divi-
sion Bhall carry out 1ts responelibility Tor
the relooatlion program through four eactions:

(1) The Center Limimon Section, responsible
for technical supervigion of Center Relo-
oation Divisions in thelr dewlopment of
the relooatlon program.

(2) The Field Supervision Sestion, respon=
sible for the directioo of the releooation
field offices, and for development of the
fisld relocation program.

(3) The Coordimation Sestion, responsible for
the integration of the reloeation activi-

1/15/LL
Supersedes A.I. # B8, 96
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ties of the warious divisions of the War
Relocation Authority end for coordirmting
the rolatlions of the War Feleemtion Au-
thority with other agencles in eonnection
with releesation.

(L) The Apalysis and Procedures Sectionm,
respooslble for reconmepndlnop procedures,
for preparice aod reviewlog materiala
i1ssumd for the direction and guidancs
of the relocation program, and for the
‘heedling of ocertein fiscal apnd personnel
matteres for the Chiel of the Division.

.2 Each Relooation Cepter zhall have a Relooemtion
Divieion, hemded by a Relocatlon Frogram Cfflcer,

flelocation respongible directly to the Froject Direotor.
Hrislon Thie divieion shall receivw techoical supervislon
c*’ﬁl:‘“ from the Washington Office of the Relosation
i Division.

As The Relocation Divielon 1s responsible for oo=
ordipating, planning, end directing the total
relocation program at the ceoter, lneluding

g development of evacuee participation in relo=-
of eatlon planninog. The Felocation Division has
Funoilons the responaibility for seeling that necessary
assistapnce is repdered evacuees in prepara-
tion for relooaticn.

Ceoriiaation B. In ecarrylag out its coordination funation the
S e Reloeation Divislon has the following respon-
Progran aibilities:
ot Centara

{1) It shall plan apd dewvelop with the wvari-

i ous divisions their responsibilities in

Ather Mvisions

Orientation
af Staff

14 5/L

the relocation program.

(2) It is primarily responsible, under the
suparvision of the Frojeet Director, for
keeping the entire center staff informed
a8 to mejor objectives and meathods of
the ralocation program.

Supersedes A.I, # BB, 96
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(3) The Reloeation Program Offieer shall aect
a8 executlve officer for the Eelocation Coml ttan
Committee and executive eesretary to the Ty st ont
RBeloceticn Executive Hoard.

(L) The Felocaticn Divieion shall study evae-
uee relaticoshlips %o the relocation pro-
gram and shall, under the supsrvision of Rula;izﬁjhipt
the Project Director and in cooperation Evaciees
with the Community Mamagement Tivision,
davelop the general plan for evacuss par-
tioipation haretofore deszeribed and make
guch adaptetions io the progresz as are
pecesEary to develop that partisipation.
It shall ba concerned with the general
development of evacuss planoicg for the
futurea, Through his positicn as exeou-
tive sgaretary of the Reloosticn Exesu-
tive Board, the Eeloeation Program Officer
ghall tealks an aetiws part 1o the coordi-
petlion of avaouee and etaflf contributions
to relocatlion.

C. In earrylop out its functlion of directiog the
assistance rendered swvacuees in preparation

for relecation, the Relocation Diviesion has ‘“::::::‘:‘:

the following respooeibilities: 1 Belooniiem

(1) It shall ses that all types of relocstion
information are provided %to evacuees. . |
With the techoliceal assistance of the GABa i
Librarian, it shall see that a Reloocation ealoontion .
Library is established. It shall, in co= Tafamr=tion
operation with the Reports and Community 1o Tvasimas

Managpemant Dlvicions, utilire mll media
of wisual educaticn, such a8 moviog plo=
tires, photogrephic exhibits, end posters,
and through other technigues such as fo=-
rume, oiroulare, and news items, shall
publiclze information about relocation
opportunities, the comminities and areas
of relocetion and the experience of relos
patoed evacuees. It shell relate specific
ralooation opportunities to the total in-
formatlon about an area or communalty.

{(2) It shall assist evacuees in the davelop=
ment of Epeclflie plans for reloostion.

1,/15/4L
Supersedes A.I. # BA, 96
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The main alement in this function is ad-
vising ipdividuales and families ns to de=-
tailed sonditiens of relocation Iin the
varlious areas aod workiong out with them
their iodividual placs. The Rsloocation
DPivisicn shall provide this services for
aemouses direotly or shall receive refar-
rals from the Walfare Ssetion for sush
relosetion adviae. In turns, it may re-
far to the Welfara Sestion evasusss ins
terested in relooatlion who need family
pounseliog servioe.

(a) In most omses a =peoific plan should
iowvolve the seleotion of a partiou=-
lar comeunity of relocation apd ar-
raogemante for a tentative departurs
date. In helplog familipe and ipdi-
viduals make thelr seleotions, the
Felocation Program Officer shall
make use of the ourrent ioformation
about comminities available from the
Feports [Mvision and the DMistriot
Relooation Offices. It is expected
that praotically all plans will be
developed to the point of aotual
preparation for departure. Hewever,
in exeeptional omses whare the awao-
use canpot eelesct a partiocular ocom=
minity without additiona]l sdwvanoe
agsurances such sa a speoific job
offer, further inforestion should
be requested Irom the HEelocation
Offieer involwved.

(b} The Reloemtion Division shall econ-
solidate all materials rolated to a
family relocation plan into a Family
Relceation Reoord. These materials
will some from its reloontion rec-
orde, from records of the Welfare
Section, from the Frojeot Fersonnel

Supersedes A.I. # 8B, 96
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records, and from other sources.
From thie Family Helocation Eecord
the Relocation Division shall pre-
pare a Eelocation Summary, which
thall be sent to the Eelpoation
Arficer in the [Metrict where the
reloeation is to take place. Thias
ghould reach him at leazt ocne weelk
before the date of departure, in
cesas where the family has decided
to go to a certain comminity.

The Helpoation Divisipn ghall pericdical-
ly analyze and summarize records of work
exparience and preferences and surrant
availabllity of awvaauesa for relocation
and shall report to Washington and Field
ffices the types of relooation opportu-
nities needad.

It shall keep a systemntic record of re-
losation opportunities whish have basn
recelived from the Reloontion Flsld Of-
fices and of the action taken on them.
It ehall relate these opportumities to
gvacueas balleved lpterssted and quali=
fied, and shall esll such persops 1o for
interviews rather than depend entirely
on advertieing of the opportunities.

The Canter Ralocation Division shall, io
accordance with provisions of the Laave
Hapdbook, oomplete final arrangements for

either seaconal, short term, intermediate,

ar ipdefinite leaves. It shall see that
dockets on evacuess are reviewed and reo-
ommeadetions are prepared to the FProjeet
Director as to eligibility for leaww, and
shall ba responaible for theese dookets,
leawa recorde, apd othor related data.
The Center Relocation Division shall re-
gelye technical supsrvielon from the Ad=
mintstrative Mansgement Division in
Wazhington on leave cleaarance matters.

Supersedes A.I., # B8, 96
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It shall recommend to the Frojeot Dires-

tor what setion to taks

on applications

for leave assistanne grants.

It shall assist evacueces in floal prepara-

tlooa for reloegatloan.

It shall dewelop,

in opoperation with other diviesiops, a
program of orisntetion of evasusaas o
wartime liviag conditions outside the

oanter, aod it shall be

préparad to plve

speailfia advies to those relocating as
to work and soecial relationships in the

oew eommunity. It shal

1l saee that traps-

portation iz earracged for evacuess ralo=-
eating and that they are furaiehed travel

information:. It shall

iaform avasusen

of ratloning requiremsnts and direst them

to ths proper offisixls
asaansary ration books.
aliene of their cbligat
mant of Justice when ou
Ion & final latarview,

for lssumnss of
I shall {iafars

ions %o the Depart-

talde a oenter.

it shall maks surs

that tha swvacuss has coppleted all nsssa=
sary steps in the relooatiosn prooceas.

Far purpases of the reloocatieon progream, those por=-
tions of tha United States open to relooetion apre

divided lato Aroes.

A Relocation Supervisor, who

reports to the Chief of the Releooation Diwislon ia
Washlapton, s responsible for the relocation pro-

gram ip emoh Area.

The Areas may be sub=divided

into Distriets, sssh of which is the responsibil-

ity of a Relooation Officer, who reports to the

Eelooation Bupsrvisor.

A: The major funetion

of the Apea Belpoation

Offioce 1s that of supervieing the Distriet

Eelooatlon Officen
reapone ibllities,

oonsiet of motive aid 1a the laltlal setting

in oarrylog out thelr
This supervision shall

up of the offiees, puldapoe 1o worklogp out

looal programs, coordlipation of the mativi=
tise of the Distriot Falooatlon Officss and
thelr aotivities to deter-

poricdio reviaw of

mins whether they are consistent with the

geoeral relocatlion
oation Authority.

1,/15/Ll

Supersedes A.I.

C=0880 PRO Bm

# 88, 96

policies of the War Relo-




WRA Manual Relocatlon Division 130.2

G
W
]

(«3)

By The District Relooation Offioe is responsible
for the developmeot of favorable relocation
opportunities, the planning of relocatlon for
family units, the trapsmisslion of invitatlions
to the communlty to svacuses, the dewelopment
of resources to provide assistenes for ewmo-
uees, mnd the gathorinz apd trepsmisalon of
full inoformation about relocaticn commanities
to the contera.

{1) The Distriot Reloocation Offiee shall in=-
form local individusls, groups apd sgsn-
aies about the program, and shall sssure
thelr ald in getting the comminlty to as-
sumeé iacrsasing responsibllity for a com-
prehenslve program for the adjustmeat of
avasuwees. This somminity action should
veually ba axpressed throurh a coopsra=
ting committes of individuals reprasent-
ipg business, religious, labor, profes-
glopal, welfars and other Intarests. It
is the responsibility of the Distriet
Ealooation Offica to stlmulate develop-
ment of such a committes, and halp it
develop a central commonity progpream co-
ordipating the contributions of the
various iptersstad groups and agenoies.

[2) Thse Matriot Halocetion Offies is re-
sponalbls for the development of employ-
meat opportunities for families and ia-
dividuals. The Diatriet Eslocation
Ooffiece shall, in addition to discowering
and developlag employmeat opportunitiss,
detarmine whethar thers is asosptanss of
svacusas by other worlkers on the job, and
shall, if necessary, aid in developing
sueh worker acoeptance. If smploymant
opportunities have not besn cleared by
aaother Federal agency, the Distriot Re-
loontion Office is responsible for deter-
micing whether or not they are gubstandard.

éﬁﬁﬂ&du A I. # 88, 95
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Tha District Halooamtlion Uffice shall re-
oaive from the Relooatlon Program Offloer
summariss of individual apd family relooa
tion plaps. In cases whare the indivi-
dual or femily has deoldad definitely to
relooats in his distriot and had made mF=
rangements for departurs, the DMatriet
Rolocatlon Office will recelve the relo-
estion summary at least one week in ad-
vanoe of departure. Upon receipt of this
sunmary the Mstrict Relooation Office
ehall ses that preparatione are made to
maat tha immadiaste meeds of the family
upon arrival. If it is determined that
selection of the particular commnity is
aot & workable plan, the Distriet Eelo-
oation OfTioe may suggest a ochange to the
Felooation Fropram Offiocer. In oaBsas
whars the individual or family ls coao-

sidering relocation in his dletriot but

is unables to formulate a definite plan,
the Distrist Relocation Office shall
recslve the relocation summary and re-
view it to datermine if the necsssary
agsurapcss, irpoluding employmeat oppors=
tunities, are immediately avallable.

If a0, ha shall send the Helooation Pro-
gram Offiocsr an invitatlon %o the com-
manity for the family im guestion. If
not, he shall try to work out e satis-
factory opportunity and shall keep thae
Reloeation Program Officer informed of
progress belng made. If he determines
that no satisfactory opportunity 1is
available in his district, he zhall ra-
turn the relgoation summary to the ceater.
If he is acquainted with a relocatlon
opportunity in mpother distriot whioh he
thinks will fi%t the plan of the ewmouses,
he should eall this opportunity to the
attentlon of the Relosation Frogram Of-
fioer.

Supersades A.I. # B8, 96
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The Tstrist Relocation Office shall pro-
vide the centere with full iaforsmtion
about employment opportunitiss, geperal
living conditione, axperience of reloom-
ted svaoueen, and othar veeful informa-
tion. This informetion should be atrict-
ly faetual and should present a bBalapncsd
pieture of favorable and unfavorables ela=
mentE. The Metrict Ralocation Offices
shall keep thlzs material surrent and man-
swer requasts from centers for spealal
information. In earrying out these funa-
tiona, the Arsa and District Felocation
Officea shall receive techanleal guldancs
from tha Reporte Division in Washiagton,
through the Relocation Divlaion.

The Distriot Helosation Office, ia clome
gollaboration with the looal esooparating
commlttes, shall develop rescurces in the
comminity providing financial assistmnce,
housing, edusaticnal and recreatioaal
facilities, employment opportunities, and
counseling, welfare, and health services
for evacuses to the extent that they are
available to other community residents.
In doing so, it shall implemsnt at ths
distriet level agreements made by the
Washington Office of the War Eplosation
Authority with netlional offiges of publie
and privete agencles. The Distriot Relo-
oation Office shall sncourage the looal
commitites to plan for the partlolipation
of evacue@as in the comminity's normpal Life.
Working with reloeated evacuess, the Dis=
trict Relocatlon Office shall take all
posslble steps to initiate plaoe with
them for the ralocation of thelr family
members and friends who still reside at
Eeloeation Centers. The Area and Dis-
triet Relooation Offices shall receiwe
teohnionl gpuidanee from the Communlty Man-
agement Divislon in Washington through
the Helooation Division eoncerning the
aomminity adjustmeant program.

Infarmation
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amd Livrieg
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WAR RELOCATION AUTHORITY
Washington
January 22, 1544
ADMINISTRATIVE NOTICE NGO, 4

Subjeet: Center Welfare Frogram

Distribuation: A

Recently I hed occasion toaddressa o letiter to one of
the centers expleining one of our policiepa. I want
you to:be Camiliar» with the attitude of Bhi=s offlicse
and. therefore excerpts ITrom the lefter are guobad
below,

"Thias eplacde glves me the opportunity to rsl-
terate and smphasize one of the studied policies
af  this agency and alsc the cpportunity to ex-—
press the atblitude of this office toward the
activities and responsibilities of the Welfare
section.,

"o the firat point let me say that the Welfars
Szction has been charged with several specific re-
eponsibilities and so chargerd because they fall
within & recognlzed field of professlonal sctivlitye
S3ince a program such as YRA cannot operate wilithount
certaln services belng mvailsble to peaple, those
services whlich In normal communities fall in Lhe
Welfare Tleld are so set up in the program of the
Authority.

"The policy 1s implemented by rules and regulations
sstablished by the Authority omong whleh one regulres
that certoin peraomnel gquallificstlons be met 1n

arpointment to established posltlons. These quali-
fications arn not based upon whim or chanop; thay
those which nave besn rateblished through yeers o
experience as being basiec to adequate administrat!
and technleal performance in this field., The at
tion of nprropriate stoff members should be calle
to the job descriptish and care should be taken e
meel tham. =

L
e




"The ecriticism is ofton made thot socizl or
i wﬂifure workers are too "sentimeontal" or too
Ngoft-hearted", Iﬂhmpﬁt insténces such crit-
fciams come from recple whe @re nbt aware that
good welfare work is noither sentimental nor
soft, end cxperience has shown thst in so for
as the criticiams bave been valid 1t 15 larrely
b&nﬂuﬂﬁ persona lacking proper tralning and ex-
perience In the ﬂelfﬂre field hove bHoen plvan
" welfore work positlons and been called welfnore
workers. Their lack of trainine to meet the
AY problems which confront them freguently results
! "~ + 4n their developing eitber a "Thard boiled"
juﬂgem&ntnl pLtitude Gowsrd persons not con-.
fﬂrmirp to their cwn peorsonal idens of right or
wrong, or o very "sentimental" attitude which
- shows their laclk of avility to berobjective a=-
= £ bout: uthbrs uﬁd thelr problems. As is the caosc
' ; - in other professions, training for welfare work
! provides o diecipline snd a body of kneowledge
which snables werkers to nssist with humsn ond
soeial problems without being either "hord
bollcd" or "sentimental'. Though the terms
socinl work fnd social worker are angd have been
used vobher indiscriminetsly to deseribe the
“work ond workers, our organization chart spoci-
rtcnlly desipnetes the field ns welfare rather
HHAT &Eﬂiﬂl work,

i “Hﬂ p?ﬂgrﬂﬁ 1in the government todny fnvelves so
fmueh soeinl znd fomily dislocatlon oz does ours.
Hﬁ_pﬁﬂgrrm Inyelves any more personnl problems

nf ﬂdjuatﬂant both at the centers aond in the

relocotion of the cvacuees eglsewhere. Theao
mist be hendled Yorgely on . an individual or fom-
fﬁg‘bn&ia,'bux thia doga nob mean n personal

A lsrge tort of WRA's past diffigulties

#ﬂﬂth¢En.duﬂ less to wellnre worlt as such than
peracncl =nd emotionesl juﬁgﬂmﬂnta by people

Ehpﬁfh frﬁquﬁntly profesaing Sourhnass rnd

inT fivm mcasures, allov their declalons

' meed by paﬁ&nnﬂl likn or dislike
Yy workling stenderds established by
Pﬁﬂgﬂﬁﬂrﬂ* So~called "toughness!
th social prﬂhlﬁmm s, as you wall
£ only unsuccossful in most cnses, but
ized sz unintelligont. 4 mark of
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this ia the fact that In recriibing for gualified
wellare gtalT we Pind some of gay grasbest Som-—

petition ETHFE averncler or ilnetitutions “avch a8

pris on =llguency Investiratlve ocrmanizations,
End tie llhr, all of whom have "bough'" protlems

and sltustlions bo deal with,.

s R |

"Welfare aervice 45 indispenseble to fur propram
and 1t ls imporktant thet 1t o performed ado-
cuztely. The reasons are Yery orectlenl onmd.
""'1.J" the basiec resds of persons are mel throlgh
8 Er afeaslonal service, and Ef Ltnese nceds ‘Wara
net metb 5weild irdicate s Vpelsaf resnons il Sae
on our part towalrd the sasentials of living fop
'| the provp we mugh sa%v=} satond, through the hona-
dreds ol Inkerviews which occiyr monthily, an optoss
tundiby dis given Sthise peraaonsds with pronlems o
secure guldrnee In golving Lkelr cwn probless oF
to sacure help Prom some obhor source where Ghis
1 necessary, Hevine anadmintsirative channel
{1l throurh walech troviles can: be olepred 1= o SaVINE
of" ting fTor' the DIrector ofd prDlec S SRl a G
mendons safety wnlyws In administrotion. The Wel-=
fere Bectlon Leeruss nf its cleacreas Go tho prob-
11(1 lems af the aveouccs thomselves Bvd Yis abllilty
to bo objeciive oboul thesd problems, is 10 A
| pn*itjnn Eo keep the project siministration nwara
of vhesproblems which need: abbenelcl.
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"There la arcther important poing, Tha UelTops
Jeation, Tecavae of 1% spaciflic responsdbDilTEleNs:
expendy consliderable Fovernment Titney monthlys
Thia money must be sapent wisely and Juatliy.  Thape
i3 prolebly no field Where tralning 13 inore dm=
poriant becsuse the meestlinm ofF humen needs oon b
bagéd uvpon emotion. or £ prachlenl body of knaw-
ledga, Emotional responzes bo humen noeds ore
costly, btath for the agency end the v»s-cipiqmt, 1]
precliunde any Etﬂnﬂ”rﬂlFAﬁiﬂ“ of “plfare policy =m
progecure,. The other nrprosch Ingvres fnirnﬁsﬁ {f
Y RIS, commands roepecs, ond plyes pEEUTANGS
thot stendordz have beeh applied whieh jmatifg
Expeﬂditulth‘




'The Project Director hes the responsikility of
gssuring himseli that the Chief of Comsunity
Menopernent Fives adoguate gtienticn to this Sec-
tion.  This dogs not mesh thot the Scotlon 18
more importont thon otbers,; bub it docs mean

thet neltheér the Chilcef of the Dlvislon nor any
cthor Sschticn of DEvision shell consdider it is
upinportont. Tl Chicf ‘of ‘the Diviaslon haz do-
finite réaponsibilitices of facliiltatine the work
of' tite Saction and of being durc tbnt 1ta netivi-
tice rod Hindlnrs and pocommendpticas are wods
o botlthe Phoiect: BDivantor for hiz conaldera-
Elon-and anpronriate petlion. It s kneowrn thilb
ramariles aove boen mace onl projects concerning the
needtEopar uge o ehnofecciaons Blwaeod Fhle detler
plenrly Indicates the position of thin office, 1t
wWilk ke copreciated 1 your will ) by your ooin ak-
tltude ond discussion with sinif renbors, Implo-
ment tha policy of the agonoy,

APhe gitustion which bos been nllowed to develop
gmdngE many of “ht fnpointod syt I8 ro unfortunate
oneL Certwlin ghaff membors, hot thomselwves tratne
in wulfﬂﬂc'vu_k heave scrved to discrcdit leslti-
mats welfryre ﬂctivitits by over fdantifving them-
gEles With cvncnwoes rnd their problema.  Other
gtall wmenbors Bewe Cyegueantily. =nd somocbimes Ar-
reaponaibly, identificd gvory nct of thesc mmtrnined
prer gympothetic porscns with the Wolflara Soction
and i1tz work. Every opportunity shold bn kaken
by yox te explain to the stefl cur welfars respon-
aibilitics ond te curb insinpot ng remcrds made
throoeh fclice or Isncrannce .

"Centers should be puided accordinsly., ''hen oucs-
trona.capise concorning tho work of the Wollars
Seeticon nbout which centers Fth oealastance GO
guldrnce they zheuld not hesibpke to commnicate
with The YWeshington office. ThHore oy be timos
whon the Hend Gounselor will noed Lechnipel advice
from ths Wezhinpton Felfore Scoflon. In auch cracs
Ehcy should bc cngcournged t¢ proscnt thelr problcoms
to the Chicf 5f the Commmity denar-ment Division
£#nd to the Projecet Direcotor amd should bs frea to
prescnt thelr problems na they sce them, to the
Wnghinzton Office, Thkia will cnckle the Welfare
‘Brobion nere to offer conatructive assist-nce s
well g5 to ‘help waahingtun to grecter understond-
_5;15 of provlems on the prujncts.
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A smund nppronch to the problemsz of Ehe cvnciees
1} len to thelr indlvidianl ond familyisltn-
ntiong 18 Lnsle Lo develOopment of sound poliey
'or tho gponcy f8 rowhnole. Therclore THO g e [
anco of ecnteryra 13 reguested 9n dimplenmeniing He
polley o 'thot the findings: of £he Wollare SSoEors

e
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congidored slonp wlbh other nccegsnry Fre=
morlemning far the Fulire oI Lhe pPoOZFTaEr. 1
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WAR RELOCATION AUTHORITY shiie
Washington
January 31, 1944

ADMINISTRATIVE NOTICE

Subject: Change In Legve Repulation

Digstribution: I

on January 13, 1944, the President approved an
Executive Order rectrosctive to January 1, 1944
slmplifying leave ragulations. Major chanpges
ATe:

1, Leave will be computed In hour units instead
of days, hours, and minutes,

2. Hinimum chiarge Tor annuel and sick leave 1s
one hour,

2+ bEmployses who are belng separabed or are re-
geigning may ne longer accrue leave while on
terminal leave.

4.  Employees wlll be credited with two days
annual leave sach month snd one extra half-
dey every auarter,

2« odick and annual leave of temporary employees
may Le transferred when employees transfer to
parmaneant poszition,

O. Absences for medical, dental or optical exami-
nationa may te charged to sick leawe,

The leave sections of the Personnsl Handbook, com-
mencing with Seection 20,1.100, will be revised ac-
coerdingly. 8ince leave may be charged only in
hourly units, employees vwho submit leave slips for
g8 portlon of a hour will Ye charsed the full hour,
For example, an employee who submits & leave slip
for 22 hours will be charred 3 hours.

- = -I- ifF
J e i i
A F et
Directargﬁx
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gause of wartime shortages.
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Supersedes Issuance of 1:-,-"15_.&5

ownar ls po longer resident at a center, then the
tally-in receipt will be forwarded directly to him by
regular mail by the Evacuse Property Offilce.

An svacuss reslding at a center may regquest shipment
of his housshold and personal effects from priwate
storage, or from goveroment storage, or from both.
His Request for Transportation of Property, Form WHA-
166, indicating the looation and amount of property
to be transportad, shall be presented to ths Project
DMirector, who if he approves the request, will in
turn transmit two sxecuted coples of the complatad
form to the Transportation Sectiom of the Evacuse
Property Office at San Francisco.

An #vecuse may slect to have ecnly part of his houss-
hold mnd personal effects shipped, and may indicate
that the balence of such property remsin im either
private or government storage. When partiel ship-
mentas of property are requegted, the items shall be
spacifiieally described en Ferm WHA-1E66 aac that tha
trunka, boxes and other pisces of property to be
shipped and those to remain in storage may be readily
identified.

Whenever practicable, swvacuee property will be for=
warded to a center im full carload lota. However, to
avold hardehip to individual families, the Authority
will forward property in less than ocarload lots when
appropriate justification for earlier shipment has
been received from the Project Director.

Evacuses grented indefinite leave from B centar and
desiring their housshold and personal effects for-
warded from private storage, or from govermment sto-
rage, shall submit their requests to the Transporta-
tion Sectlion of the Evacuse Property Office at San
Francisco. If the property is at a center, the re-
queat shall be submitted te the Froject Direater who
will act upon the request. A1l suah requests shall

be made on Form WRA-156 and shall indioats the location
and amount of the property to be transported.




FEA Menual Storage and Transportation of Property 10C.3

(+3)

I. To assist svacusss in reloocating, the Authority
will transport the housshold and persomal effects
belonging to an evacuee and his imwdiate family
from a centar to the destination designated by
the evacuee. (Each evacuee shall be reguired %o
utilize all baggage privileges to which he and his
immediate family are sntitled ufider their personal
transportation tickets, befors this provislon shall

Movrament of

Parsonal Iffects apply.) HRequest for such transportation shall be
of Evaouses submitted te the Project Director on Form WRA-LES,
Going on and may be mads by an svecuss even after he has re-
e located outside of a center
J. Evacueses granted indefimite leave from Tule Lake in
Ivacuses lieu of removal to another relocation center are en-
. Going on Leave titled to transportation of personal and household
Troc Tule Lake effects ms provided herein without repard to the
limitation of ooe free move.
E. Transportation of household and personal effecte at
Goveroment expense for evacusesz on indefinite leeve
s shall include packing and crating, but shall not in-
! and clude unpacking and umorating or deor delivery at
i Crating destination. Such transportation, when at Govern-
ment sxpense, shall be vis the most sconcmicel mesns.
However, items owned by eveacuees that are difficult
to send safely by freight, because of their high
value or because they are of small slce, or both,
\ may be shipped by express.

L. Fersooal property of evacuess being traneferred from
one center to another under the provisions of Section
60.%.12 may be shipped at Government expenss. The
axpense incident to such shipments shall be borne by
the relocation center from which the evacues is trans-

ferred.
Froocedure «»& Frooedures for the storage and transportation of evacues
fF"lﬂﬂ:T'l property at the evacuee's expense are s follows.
= A. An svacues who desirez to place his property in Govern-
n‘;‘: ment storage but who prefers to utilite trensportation
Starage services other than those provided by the Authority,

5/4/44

Supersedes Issuance of 10/19/43
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Supersedes Issuance of I.ﬂ,.r"-lifﬂ

shall be furnished full informetion and assistance
in doing so ot his own expenss, In such instances,
Form WEA=156 will be signed by the svacuee an a re=
quest for Governmsnt storage of his property. If
the evacuse resides at 2 center he shall present
his request to the Frojeot Dirsctor. If the evac-
wed resides elsswhare, he may pressnt his request
either to the Project Director of the center where
ho previcusly resided or directly to the Transporta=
tion Sectiom of the Evacues Froperty Office at San
Franeisco.

The Authority will help the evacuee te arrange for
ghipment of commsrcisl property to any polnt he
deslres, but the cost of shipment inecluding packing,
erating, loading, eto.; will be boroe by the evacuse.
Howaver, commercial property may be ahipped to a
genter at the expense of the Authority, whem the
evacusa requests it, and when the Project Director
approves the requeat asz being in the interest of the
center.

(1) Tooles and equipment or fixtures of an evacues's
trade, business or profession, including farm
machinery and equipment, sufficient cnly for a
family-size venture and not more than 65,000
pounds in weight, may be shipped at the expense
of the Autherity to the point of the svacusa
owner's relocation, if

I:l} he requests in writing that such shipment
be made;

(b) +he Relocation Officer serving the com-
minity in which the evaouss ralaocatas
certifies that the use of such tools,
equipment, or fixtures is easential teo
the evaouse's guccegsful relocation, and
they ocamnot ba replaced locally at the
time because of wartims shortages in ma-
terials wer production; and

(¢) such shipment im approved by the Project
Dirsotor.
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leeation, or al'ter he hag relocatad, However, np pay=

mant ar reimbursement for Previous payment may be mads
to or on behalf of A0 evacuee whg shipped Tools, Bquip-

C. When Property iz to be shipped by the futhority at an
BTACUss'g 8Xpeangs, the ovacuee shall, ip Advanoe of
shipment, deposit with the Authority an Amount suffic.
lent to cover &)} So8ts connectsd with the trassports-
tion of that Property. If the Property is in Qovsrn.

Fayments mant storage, the deposit shall ba made with the Trane-
for portation Section of the Evacues Property Office at
Shdpments San Franoisco, In the ®¥ent the property is locnted
:a:::;:f. Bt g center, the daposit #hall be madg with the Pro.
- 488t Director, Transportation funds advanoed by evao-

uess shall be in +he form of a check or Boney order
Payabla +a the "Troasurar o the Uniteq states™, anq
shall ba depositad by agent oashiers to the credit of
Specinl Depogits (See the Accounting Handbook), The
Schedule of ¢ullﬂntianu, Form 1044, will indicate the

timated coat op transportation of Svacuss property |
for purpose of making & sufficient advance deposit, .
Projact Directors are futhorized ta requsst the in- ,
formation from the Transportation Section of the Evao- |
Ues Propsrty Offiqe at San Franoison., Requeats for .
ostimatag shall show ths actual groma waicht of the |
shipment, the Proposed route, mnd the destinetion f

5 4/44
Supersedes Issusncs of 10/18/453 i
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shall bs that person's duty to report his findings to
the Chief of the Evacuss Property Office. Delivery of
the ocontraband shall be withheld pending receipt of
further instrustions from the Chisf of the offloe.
The regulations of the Weatern Defenss Command and of
the Department of Justios concernming contraband are
(Gontra.) coverad in detall in the Manual beginning with Section
B0.3.30, and the regulations of the War Relocation
Authority itself are coversd beginning with Section
E0.5.1 of the Manual.

/4 44

Supersedes Issuanos of 10/18/43
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WAR RELOCATION AGTHORITY

Washingten
March 4, 1344

ADMINISTRATIVE HOTICE

Subjent: Hondhonlk Relsage: Ws. BE

Digtrisutian:

Attpohed fs & revigien of Handbesk Seetirn BO.1E

This ia‘ma revisiern in tats &f the present seoticn which sheuld
ba destreoyed. = .

Thege chanpged have besn made after n veary carefdl analveis nf'
gll the pugpestions made by esvasuses, appeinted stall, and cthers.

The fellewing are brisfl pummeries of thes changes:

60.13,1 = Thiz amspdment states that the ":lﬂl.i'.'::p' ol *the Tar Be=
lecatieon Autherlty ta te prant leave aggiztance anly at thg';iﬂe indefi-
nite leawe ig fiqst igpued except-under the specilic cqﬁditirna et ferth
in Sectirm 62,15.5. Thiz previsicon iz necezzary betause zoms centera
have taken applisatiars far grante from pesple menthas after they have
laft the cantar.

§0,13.2: = The amendment should rasult in e umiform 1n»nrprn1&—_
bicn of "resources in oash" ak nll centers.

60.15.3 = This revision provides that-tha Relocation Divisica
will handle appliceticns feor leave assistance grants unlass other ar-
rangemanta ars appreved. by the Directer, and ampends the prﬂsmnt proce—
dura te sesure that evacuess will be adviged of the canditicns u¢d¢r
which travel asaistance:ls gpranted, -

60,15.,5 = This amendment gives a elearer interpretation of the
eopdlticns under which evacudes cn prier lemve may receive Bssistance
grants. The indamental intemt 1s teo asszist an evacuse Who is on short-
term -r seasonhl leave ta ssmvert ts indelinite leave while in the field
witheut returning to the center, ar who is on indefinite leave (Trial
Perind} and dess mot wish %o request permiasirn to return to the center
by permitting him t» make application for an assistance grant priecr to

0M-048
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departure Trom the center. He will thus be encouraged %o stey in the
field becsuse any mcnay he may hawe sarmed while cut can be applind 4o
the expenaea cf setting up his new heme. It iz felt that in this way
some svacuess whe have hesitated tc gofsut on indefinite leave will be
ancourgged to depart on ancther type of leawe and leter ccnvert to in-
dofinite leave in the fleld,

L]

Paragraph Al is substantially the present procedure.

Paragraph A2 12 to reimburse such sn evacuse who hes paid his
ovn travel expense te the place of relocation, thus putting him cn the
pame fectipg as the man wiho racai?ua travel assistance: frem the center.

Parngraphs A3 and A4 set out substantially the present precedure,
which assiste an evecuee in the Western states to convert to fndefinite
lesve Cor an Fagtern state. The laet sentence i3 %o pravent evecuges
from securing asaistance grants to meve frem Basgt fo Tegt without the
knewledge and approval of the Relceoption Cflicer in the Vest.

Paragraph B is an exceptisrn to the general rule agerinst igsuance
aof granta to evacueses cn indefinite leave. Tt is; intendeéd to assist
avacuees in meving from the = Yiestern states intc the more lavor-
gbla pommurities of the East, e

a

Paragraph C states the seonditions snd proeedurss undar which on
evasuen's mpplication for mssistonco moy bn Hundlad. ;

EC13.58 = This amendmont 4is = dirﬂntiun tc Lhﬂ cautﬂr Fisonl
Sectlion econcerning the koandling of reimbursement %o ewvacuess fer trovel
expenses peid by the evacuoes as provided in Section B0.13.5A (2],

60.13,10 - This omendment sistes the maximum grants to be al-
lewed Feor persena traveling te & relpocotien deatinction by prlvqtg 13 25
nl&rifying the prﬁ;cnt Beaticon and setking & unifﬁrm stinderd for nll
projeats, fi

60,153,11 = This amendment meets the reguest mede by varicus Pre-
Ject Directers apd evacuses Ior assistance te o member nr 6 group desir-
ing to investigute & group relscatien sppertunity.

60.13,12 - This amcndment ﬁiil aesist the relecaticn of families
who bkave i1l or infirm members, thrcugh p:n?lﬁinufuf'?ullmun socommrdo-
ticna fer sush pﬂrﬁﬂnu. |

PrS
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leave hogistance Grants

60,13

It is the policy of the War Belocation Authority

to assist evacuees to whom indefinite leave has

been granted (except when the leave is primarily

fer the purpose of attending a college or university)
in meeting costs of trensportation and initial sub-
sistence expenses, vhere this is necessary in order
to enable any evaouee to establish hinself and his
family in the community to which he 15 going. Aszslist-
ance will be given only once and will ordinarily be
given only vihen indefinite lesve is first issued.

Ho asslstance may be grented an evacuesa on indefinite
leave who did not apply or who feiled teo qualify for
assistence upon original issuence of indefinite leave
&t the project or within 30 days from the time of
conversion from short—term or sesschal lésve to in—
definite leave in the field or-ywithin 30:dzwe’ sftear
the final date set forth in the Trigl Periocd Rpree—
ment of an evacuee who left the center on irdefinite
leave (trial period), except as specificelly pro-
vided in Section 060,13.5, 4n evaoues who haz besn
pranbed indefinite legve without receiving 83515t
ance, amd who then returns. o the center &hd leaves

g gecond time vwill be piven no assiztance vhen he
leaves the second time, unless his return to the
center wes on the recommendation of a Relocation
Officer, and the Project Director in the exzredse

of his diseretion copcludes that by reason of

apecial gircumstanccs a leave assiztance prant die
propar.,

A. Assistence will be given to persons relocating
singly or in family groups, Detemminstion of
vo ere the members of any perticular femily
group shall be made by the Project Director,
vho shall censider whether membors of the
grcup heve boen living tegother or are relo-
cating together as & femily, Payment shall
be mede to a responsivle family ropresentative
who will usuzlly be the head of the family.
The mzxdmum of assistance will be coach fare
for eech member of the family, plus 53.00 per
persen per day of trevel for meozls oo romte,
plus five dellars per day for Tive deys (825.00)
for cach menmber of the family, the latier sum
belng desizned to meet initial subsistonco
expenses at the place of destination., This
maximum of assisfance shall be piven in all
cases in which the femily's roseurces in cash
anount to 3100 per family member, or loss,

If the family's resources in cash amount to a
total of more than the sum of 5100 per family
member plus the amount of the mexdimum of

b

N
L

Foligy

Jmount
Assistoance




The

b it ol |
- -
S
.

Iaiva save Assistance Qrants

£0,13

assistance which might be given to the femily
hereunder, no grant of assistance shall be
e Al femily or any of its members. IT
the family's rosources in c¢ash anr.aunt to a
total of more than $100 per family member,

but less than the sum of 3100 per family mem—
ber plus tho amount of the maximum of assizt—
ence which might bo given to tho femily here—
undar, & grant of assistance shall be made
in the amount of the differance betweon {a)
the sum of %100 por femily member plus the
maximom of essistance which might bo given to
the family hereunder e nd (b) the ectual
amount of thc femily's cash rosourcos.

"Hesources in cash" for tho purpose of this
irnatruction shall be construcd to include:

{Zj_g Cerrency on hand.

(2} TFunds +in eny typc of checking or savings
aceount in a depository such as & bank,
gavings and loan assoeciation or U. 5.
poatal  savings account,

(3) Income snticipated from property or

~  pther investments or from sources othor

then Ter Relogation Authority cash y

sdvances (payrell paymeonts) or grants,

within tho thirty deys Icllowing the
date of epplication, :

"Eﬂanurucﬂ in.cash' ahall pnot bao :ﬁnﬁt-'ru-_ﬂ' to

include war bonds, sccuritics, insuranco pnlic:u:s
trust fl.md.s non=-rovcemic producing proporty, nor

‘arny ‘other t:.rpu of proporty, porsonél or othor-—.
wise, net mentioncd ebove as constitutins "ro—

sources in cash,"

Relocetion Division shall, for the Project

ﬁ&l‘ﬂﬂtw ‘recedive and pass on app]i,:at-mna for loave
m!s:tat.nnna grents, except 28 other arrangercnts
,ﬁrz*wmmﬂ.ﬂd by the Project Dircctor and approved

- the Dircetor. An ecvecues grented indefinito loave
wishos to roceive e lceve sssistance grant shall

who.

apply to -'.-.lia Relocation Division on Form 1RA-303,

see of 10/23/43




Loave fissistance Gronts

Lo S 3

. The cortificetion on this form shall be gecopted

: as sufficient evidence of his financisl condition.
The Helocation Division shell explain fully to thoe
evacuee the conditions under vhiech such grents are
made, Oefore the applicant sipgns Form "RA-303,
the following statements appesring thercon shall
be read to the applicant and he shall be asked iF
ha understands the meaning thereofl:

I further certify that the destination which
I hawe designzted on the reverse side of
this form is my true dostination, I realize
that fadlure to go to this destination makes
mo liable to presccution umder the penalties
listed below for felse or freudulont state-
ments, and I agree thet if T shouwld fail to
go to this destination I will repey to the
foderal goveorrment tho entire amount of the
grant mads to mo,

—

| Angr person whe knowingly end wilfully felsifics |
| or conceals & material fret or mekes = false o
| or fraudulent stetomont or roprésentation in
{ anyr metter vAthin the jurisdietion of amy
departmont or ggoneyof the Undited States is
. lizble to a fino of not mors then L0800,

L ar ton yoare! imprisomment; or bothi

i als If amy of the femily mémbers £o not intend to
rolocate et the time the lepve gosistdnee prankt
is mede, but intond to go-oot later, that part of

tho grant attributableo to thom shall bo deferred mf':"dﬁd

until thoy leave the center, The omount of the grend Fenilies
ﬂ should be compitod at the time the first Lamtly

membors depart, howovor, and should not be rocomputod

lator vxcopt in cascs of change in family composition.

«0  TWhon an ocvEcuce e has boon on short=torm or scsson-—
al leasve, or on itndefinite lesve (trizl period), has Evocucos
returned to a relocetion ecntor, aszistance shall not Grantod
ba granted vhere (2) he has returncd to the conter 2l. 8
merely to sccurc sssistance & nd to lcavo for othor
employment on indefinite lcave, and (b) the trevel
back to the projcct and thrncc o the place ol 1n=
definite is subbktantlelly in sxcess of tho treavel

3444 :
Supcrsedes Issuance of 10/23/43




< distanca fI"uE the evpoyes!ls Ioeation vhila on
> previous leave to the inltial ti-estmﬂtim on

LS indefinita leavo.

Evecuees desarting from 2 cantor on short-=tom or
soesonal ltam'e .or on indefinite lesve (trizl

p&r‘.i.nlﬂ 5 - TBEY ma}:r.' epnlication for locve assistoncs
grants prior to thoir depsrturs on Form TEA-303 in

the nanner seb put in Section 60.13,.3. The grent
ghall not be made to an evacucs 1o 1% on short—

torm or sopsonsl leave until hie apnlicstion for
indefini te lcave hos ‘heen reecived pnd epproved,

AN ovacuae 1no doperckod from & contolr on irdofinite
leawe (tripl period) shall not bo given & lesvo
aggistance srent until he bes opplicd fer en
assistence gront through the Relecetion UEfficer in
the manner sot forth in Fersproph € hoveef, Upon
roturn of tho applicect to his ocntor his provious
application for a leave assistonco mrant is aubometic—
Bl genecllod, and 2 nesw .';nr':]_tc"-‘t..inn to rodloct

the cvacicels curpont fineneisl stotus mmst be

takon boeforo & leave pssistance grent moy bo approwved,

he TInsteed of poing back to o relocation contuor,
‘CYECUCCs on Bhort—icrm or scesonal losve, or
o dndefinito leeve (trisl poried), wishing
Tocsconreigasigeaneo for dndofintto lcowe in
the game Jogalisyr or somo other leoenlity,
shall epnls to the nceroei Heleeztion Qfficer
&8 heroincfior provided,

(1). If &n ovaceoo is ontside the ceontor on
e . ﬂhur‘h—t.i:r-i or scesonal lesve which he
 Application wvishes 1o gonvert ta indafinite lomve,

R or on indefindtc lcavo (trisl u.,ri-;:nd:l
mﬁm i znd dote not vish to roquest pormission
ﬂf’ﬂ.l:ﬁ:l.' oo roturn toe & centier, and ho hes not

regcdarcd . ofoe mrant fnr initisl sub—
" gistonce exponsae (of five dollers por
dew for five days (525.00) for cech
- monbor of the fomily) he may aonly for
5 . spch & grant to the neoerost Reoloestion

v o q;ficgr e provided in Poracranh O
Hepcol,
- e r e - Sl
- {2) In edditlon, if hc furnished his o

trensoeortation snd cxpeneos, to tho
locality where he is r-!:lncn.i-inn- “hie
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may also apply for thet part of a loewo
egsistenco prent vhich 5111 reimburse ham
for trevel oxpense to such locelity vaas
tho shortoat route Trom tho centcr o

the lecality, not to excecd the cost of
railroad comch ticket, plus 53 par por-
son per dey of travel for meols en route,

(3) If he is epplying for indafinitc leewe to
procoad to anothor locality but did not
pay his ovn tronsportetion from the centior
to tho loeality from vhich he is epplying,
then the assistance grent for vhich he is
elipible may includo suthorizatlon for the
purcheace of 2 reilrocd or bus tickct on &
Govornment trensportetion coguost only
from his prosont loocslity o the nos
locelity plus 33 por person per dey of
trevol for moels o -routd,

(4 ) If the new loeelity is in o Stote west of
tho iHssissippi River, with the cxcoption
of innesote, Iovre end [Assouri; No o=
gucat for tronsportetion or other assistance
mey bo cpproved without.s foverasble ro—
commendetion from tho Helocotlion Cfficar
in the locclity to which' the oyacugo 15
procooding,

B, If an ovecucc who his reccived his indefinite lcawve
dosires to movo to 2nothor locality and o2 has not
rocoived & loave assistence greant. he moy apply to

the noarast Releeation Cfffeor for Bn Essistoncao fonliestion
grent end omay reccivo such sgslsteboe df 3t 35 For Grant o
approved both by the Rologetion Officer ococoptang Hove to
the apolicetion end the Rolocetion Officer in tha o MNov Locality

locelity towhich the cvacues i3 proccoding. E
G In casc of an appliceailon under Poropgrpphs [ lor

B abows, if the cvacace did not fileo an appli-

catdon for assistance on Form ' RA-203 ot the

canter before his aeperiure, tho Bdlocatlion

officer will requirce the applicent to Tidl out

Form TRA=300 end will then transsit tho form

to the proper rolocntion conter, 2long with his

3444
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recoomendation i‘q‘.ﬁ ‘ﬂ'.lﬂ_ gran‘l‘..fng: or denial
of the aﬁaiﬁtan-&u rﬂ;:uuﬂ‘tﬂd TibE a.‘pplic:aﬂ
tion wes made at the .center, tha svacuce
Bhall malea a tritton .rmqera:t. +o the
Reloceation Mﬁﬂm" for the sesistance

" grent therein spplied for, and tho Relo- ¢
v bation Dfficer shall Jl::r:au:aE.:l'L:L‘t- this re- '

gueost to the conber vith his rocommenda—
ticn for tho granting or donisl theroof,

e
—

% {1} Upon receipt of a request for tho
" : granting of leave ossistanco, the
- . . Project Director will detormino
~ Approval ' whether the roguest mocts with the
_ i eE: corditions sot forth under Parcgraphs
Heaquest A or B hereef, s cppliceblo to the
L particyler cese, end, if tho cvacucs
w is eligible wnder Scctions 60,13.2
- and 60,13,3, 'he will detormine
' vhothor & leave assistance gront sholl
. ba modo end the smount therdef, and
o= till immodiztoly notlfy the approprizto
= Relocation QOfficer.

g (2} there such an ovacuco shall submit to
the Froject Dircetor of & center, in-
4 strad of to o Relecotion Officcr as
roquirod undor Poragraphs A or T
- ‘above, & voquost for s=gistance, the
_Prqjc:at Dirceter shell refor such re-
quest to tho appropriste Rcleeation
_ . Officer, end shell detcrmine vhether
. = the gront shall be medo ohly ofter
- considering the recoomerndstions of the
- Ru-lnuutinn officor.

B !-Fntm’hﬁﬂtﬂ'ldiug the provisions of Scction 60.13,5
Hereof, cvacuce femily heeds on scesonal lonve, = |
vhoso Ienilim arc movod to or from the Tule Loke
Jl:nt-ﬂ“ #5 o part of the segrogation program, may
na'r:-:lun rojoin their families in tho
pm:’ém to hich they moved, Every offort should
hn *.mﬂsr tu anmmgc U".FB-I'-'-'LI.':IEE on sezsonal lesve to

sedos Tssuance of 10/23/43
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convert to indefinite lecave. If, howover, this
proves not to bo foszsible, members of the family
vho may bo on scosonal leave should be urged to
join thelr femilics et the new center of residence,
an '::J'fplr'r'lfll:'n of their leave, following shifts

made” under fémindstrative Tnstruction Lo, 100
{qumml Chapier ]_'LD]I. Bvecuces on sepsonal losve
who aro to join their familiecs 2t & now center
{because of the applicetion of Chapter 110) may
be granted aid for transportsation costs 1f the
cost of transporteétion to tho now center is in
cxeess of the cost of return transportetion to
the conter from which recmited. In such cpans,
Rolocation Cfficers should arrange to hswo tho
ovocuoo: pey tho cxeocoss tronsportotion ocst; (Tha
ovecuee shall be reimbursed for the ockocess cost
at the new eenter vhen ho arrives by & cash grent
issucd on the besis of Form WRA-221, Form 'Mi—-221
shall be ].:-rl’p-:.'l:‘ud by theo ovecuce. ITL shell be
forverded to the Rclocstion Cfficcr for approval,
2nd ha-shall return it %o the now cantor, dAftec
audit at tho conter, Form .A1-221 shall be attach—
od to tho :ut-mn:-rmdwn copy of the OGrent Voucher to
support the payment, This provision shell sperate
m thout regerd to sany provious assistanco given
the cvacuce and rithout the requirement of filing
tho vritton stetoment dogcribed in Scetion £0,13.3
horoof,

Evaouces the, in the course of thé segregation
program carried out under Cheopior 110, are granboed
indefinite lesve from the Tale Lako ﬂmtnr in limi
of ramoval to onothoer relocation conter, - or vhoso
scasonel lceve from the Tulo ILake Conter i3 cop-
verted to indefivito loswe, are eligible for sub—
aistenec and tronsportetion assistence 23 provided
by this Instruction, wdithout the requirement of
£filing tho wvritten stetoment deseribed in Section:
60,133 horecof.

L. That part of the grant roquirod for trens--
portation shall be paid by purcheeing a
reilroad: or bug ticket on ‘a Qovormont
trensportation roquest. . If the cvecuos is

:.ssist.—nma
Lo Esrsw

Tule Leke
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to lecave from 2 nnhtcr, the transportetion / FT;
roguest shall be issued there; if ho lopves i

from 2 plage vhere he hes been verking on
prior leave, the tronsportation request
shell bo lssucd by tho Relocetion OFficor
aftor rocelving spproprizte notificotion
from the Projeoct Dircetor 4o vhem tho
§l ppplicotion form vas sent under Seetion 60.13.5
4 hereof’s The tThree dellors ¢ doy for sub-
: sisteoneo an route shall be peid in cosh by
| tho sgont—=cashicy if tho avcecunoo Lepveos fram
o relocetden tentor, Tha Tive dollors por
Il day for fivo deys (525.00) for cach momber
L : of the family grented for initiedl subsistcnco
n pEnses may al8o bd paid in cash by tho
cpent—cashiar 3L tho evecuoo loavaes from
Method of £ rolocation ecenter or, £t the option of the
i Paying Project Dircetor, moy be pzid by o chock
i Grants to be issued by the Treasury Dishursing
, (Qonttd, ) Officer end scnt to the cvocuce by mail
' in carc of sho ReYocetdon Officer, if any,
- &t the comminity of the cvecupois deostinetion,
v In tho cese of an ovacuoe loaving from o
i;, plico whero ho-hos boon torking on prior
b

lesve, so that pegment of the grant to him

in cash is not feesivle, the totel cmount

of the cesh grent shall be sont by choek to
the ovccuce by meil in cerc of the Heloerotion
Officor nt the commnity of the avocuso!'s |
dostinetion or, if there be no Relecatlion

Offieor thore, it shall bo sent to the ovacuco

by moil ot the commmity of his destination,

In eages vhore reipbursement is mide for

travel axponses-ss provideod in Scetion E0,13.5M0(2),

the chock 'shall bo meiled to tho EvEEuEL in

core of the noarest Relocation Offico If the

amount to be peid ps £ leave L.ss"-s-t.nw:r_- gront

iz o "difforonce” celeulstod in tho mennor sob

out in the last sontenco of Scetion 60,13.2%,

the Projeet Dirccior moy in his discrotion

aunthorize tho payment to be made in any of tha

methods permitted by this Scotioh,

B, Urdor cortein cmorgency conditions, vhen prior

b 24/
- Supersedes Issuence of m;zafu
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approval hes boon seocurcd from tho Dircctor,
travel of evecuccs will be paid by the '
Governmant., In such cases, transportetion

for cvacuen travel shall bo purchased

through thoe use of standard Govormment
Trangportation Roquest, Yhen evacuoes arc
traveling vithout escort, tho isSuing

officer shall ‘be the Project Director Dr

porson designated by him, preferably the head of
tho Administretive Mencgoment Division, and 1f
mere than one ovecuoa is traveling on the To-
quest, one member of the perty should be salepled
to sign as the treveler. The transportetion ro-
quast shall shov the number of persons in the
party. The issuing officer shall submit to

the Washingten Finanee Offico once each month

for transmittel to the Genoral Acepunting Office,
Standard Form(s) 1012 for which no reimbursc—
ment i8 eclaimed, listing, thereon,.the transpor-
tation roquest snd the time and points of travel.
Time ef travel shell be indiceted according to
time schodules of common cerricrs. It willl not Payment
ba nocessary for tho evecuce traveler to sign of
Standerd Form 1012, but if tho evaguees ora Tronsportation
treveling with en oscort, tho escort may sign Exponse
as tho issuing gfficerand as tha traveler, and
pocount for-the request on his ovn reimburse—
mant voucher. Persons authorized to dirock
travel are outhorized to dircet ovecuce trevel
for eontinontal Uniteod Stetes, Trevel auwthoriza-—
tions shall not bo issucd; but 2 mcmorsndum shell
beo mede in sufficiont copios Tor attschment to
cach vouchor, ond signed by persons suthorized to
direct travel.

In the case of Relocation Suporvisors, hon-roim—
bursoment woucher, Standard Ferm 1012, covoring
owaenoe traval +ill be forverdod through tho
office of Emergoncy Menapomont Regional Qff3ce
vhich handlcs tho =llotmcnt accounting for thom,
Tho wouchor will be transmitted dircetly to the
General foceounting Cffico-by thaw,

C-1090-F9-BU
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to leave from & conber, the transportstion 3 1
request shell bo issned thoro; if he leaves n P
|

Trom & plage yvhore ha has, boon working on |
prior lomve, the'iransportetion reguost

ghall bo issncd by the Bolocetion OFFicar

efter rocelving sppropriate notification

from the Preject Dircetor to vhom the
applicetion form vas sont undor Section £0.13.5
horeof, Thoa throo dollsrs a doy for sub-
gistonee on route shall be podid in cash by

the zgopt—-ceshicr 1F the evoouce lezves Trom

& rilocation centor. The five dellers por

day for fivo-days (525.00) for cach meober

of the Tfamdly srontod for imitlial subsistoncoe
cxponsog may 2lso bo padd in eash by the
egenit=cashicr i the cvecucs loovies Irom

Hethod of e relocaetion center or, 2t tho opbion of the
Paying Projoct Director, moy be pald by o check
. Grants to be issued by the Trcasury Disbursing
{@onttd, ) Officor samd sont to tho ovocuce by mail

in eerc of tho Rolocation Officer, if amy,
2t the communityr of tho oyécuoc's gostination,
In-the: coge-of Bn cvacuce loésving frem o A
. plece vhore he hes boon vorking on prior
e leaye, So thet pegment of tho grent to him
; in ‘eash 18 nob Pogaible, theo totel omocunt
I of tho ecsh prent shell be scnt by check to
| the eveccuce by meil in carc of the Relocotion

: Cfficer ot tho community of the eveacuoc's .
' - destinetion or, if there bz no Heleeztion
m Officer there, it shall bo scnt to the cvocuce

by mail At tho comminity of his dostination,
In ezses vhero reimbursoment is méde for
trovel oxponses-as provided in Seetion €0,13,50(2),
tho chack 'shell be mailed to the cvacuce in
care of the nosrcat Helocation Officor. I 'the
' emount to ba peid fs 2 leavoe assistance gront

g " ig a "differonce" calculated in the manner sct
ot in the last sontonce of Scetion 60.173.2:,
the Projoct Tirector may in his discrotion
authorize the paymont to bo made in any of the
mothods permitted by this Scotioh, -

! B. Uhdu; cortain amergoney conditions, then prier

L bds
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epproval has beon Securcd from tho Thiroctor,
trewvel of evacucos will be paid by tha
Govermmont. In such cesos, transportation

for evacuce travel shell be purchased

throuph tho use of standard . Government
Transportation Request. Yhen ovacucesd are
traveling vithout cscort, the isswing

officor shall be tho Projoct Director or

porson designsted by him, preferebly tho head of
the Adeministretive Hanegement Diwvision, and 1T
more than one ovacuce is traveling on tho ro-—
quest, one menmber of the perty should be sclepthed
to sign as the trevelor, Tho transportation ro-
quest shall shov tho number of persens in the
party, Tho issuing officor shall submit to

the Vieshington Finance Offise once each month
for transmittel to the Gonoral dccounting Office,
Stancord Form{z) 1012 for which no roimbursc—
ment is cleimed, listing, thereen,. the transpor—
tation roquest ond the time and pointa of travel.
Tiro of trevel shell be indiecated according to

tlme schodules of commen earricrs, It will not Pryment
be nocossary for tho cvecupe traveler to sign of
Standard Form 1012, but if tho evacucos ara Troansportatior
troveling vith en oscort, tho cscort mey sign Fapense

ag the fsmiing officerand a5 the troveler, and
account for the requost on his own rolmbursc—
mend veuchor, Porsons asthorizod to diroct
travel aro suthoriscd to dircet ovecuee trewel
for contincontal tpited Stetos, Trevol autheriza~
tions shall not bo issued, but e memorendum shall
be medo in sufficiont copios for attschmont: to
cach veucher, =nd sighed by perscns sutherized to
direct travel.

In the case of Releocation Suporvisors, non-reim-
bursement voucher, Stendard Form 1012, covering
eveeure travel vill bo forverdod through tha

0f fice of Emorgoncy Monapomont Regional Qffico
vhich handles the allotment eccounting for thom,
The voucher will bo transmitted dircctly to tho
Gencral fecounting CFfice by than,

Iamance of 10/23/43
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fi. Then peyment i to ba made by check issucd by
the Troesury Disbursing Officor; the -Genter
Fimanco Officar should receive tho roguost
for tho prent-at legst a vock bofare tho: -
chockinepds to be meiled -ocut, FPrompt
dssuanes ol thias check is vory imporiant,

- adnce hardeshlp othermd se may, reselt o the
oweeueas Fhin ho arrvives ot theploco-of
ralocation, Every effort should be made.

* ko havo . the check placed 'in tha meil not
letor -then one doy eftor tho cvaoues-loaves
the ‘contors ‘Rolocation Qfficors should
Yikolm ag hekoy oV Ery -.I‘“-::urb 0 deliver asuch

her:.ni proaptdy s :

B, ]:El.f_‘ih tima aitoavo assistonco chock is to be
iggund: by tho Troesury Disbursing Officor,
‘““the. céptor shall ' notify the Relocolion
GEfEcer; g soon,as the information is-avall-
(abla; of tHe name and rolecation .address of
the' ovacuce,  thoe amount of the check, and tho
epproximatedite It will reach the-Heloeation
pfficer; Thiz'informdtion is-assentiol-to
insito promt deldviry of checks,
If an o¥acaecs going cot.on iodefind to loave frsvels
in'hisiown ceryshe mey be opivon eogrent,-in-licu of
copchy fare. 'of en emount sufficignt to-cover-esti=
mated expensos, i.c., pgasoline, oil and othor noc-—

= pEEaTY servichseharges durdng the trip. IT he is

trevelling vith others in-a privatcly-ormed car and
no éxponse is incurrod by him, he may.rocoive no
grant in liou of coech farg, If ha is travelling
under & sharc—oxpeénsec plan, ho may bo.givon a-pro—
portionate grant for the ampunt of cxpensas ghich
is to bc borno by him. Excopt in wnusual circum-
stences, arrangemcnts should not bo made for pri-
yate trensportetion costs vhich vould oxcocd thoso
by common cerricr, The maximum total of prants
for trevel cxpenscs allowablo undor this Scction
Tor en ovicuce femily or othor porsons travclling
in tho samg privoto car is 5 cents por mile to
coyer the catimetod car oxponacs, The miloage

for tho trip shall bo computcd via the mest direst
route from theo conter to the relocation destine—
tiom, The mexipnm grant 21lovablo for subsist=

C=1000-PLO-BU
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ence ie LI.00 per person per day for the number of
days the trip wauld taka if sraveled via cormon caF-
rier. All provisions of Saction £0.13, other %han
the prowviaion [lor PAYinC goach lar=, shall be u?pli-
cable to perasns travelling by private car.

Travel egsistance will alsc be provided To &6y one
evaouae repvregentative of & group of three. or mors
evacues Pamilies who wish te relecate &8 B grouap un-—
dar the conditions explained in Handbook Sestion 1ol
when such evacuee is given short-term leave to inves-
tigate relecation possibililities o such group in g
single Helooation Officer's District. Treyel mosist=
ance shall not be greanted for-a preliminary exdlora=-
tary :.rlj'l Bt miay b _;ra,..n'Ll_!rl anly when the nurposEs af
the trip iz fto ensbkle the prous reprezented To makea

g final cecision in conneation with a relacation plan
approved by the Helopaticon Program Offacer,.

The Tar Relosetion Authority will not sncouroge relo-

cavion of pgroups larper than gix faniliss sxcept in

canes vhepe the Helpcatlion Of'Ticer sdvises the Pro- Investign-
jeot: Directar that a lavcer sroup will-be well re— “tiop Far
opived in the community. Approvel will not usually Group

be civen where more than thres families are Eo re-= Helacaticn
side on contiguous larms or in &m fomediate nelgh-

barhood. The assistance siven under this Eub-Sec-=

tion shall consist only of chach Tare for actual

travel, to be iazsued irn the manner provided in:Sec-

tion GU.15.8 hareal.

Crants under this Sub=Section may be anuthocized by
the Relocation Divisicon, but only »hen sll the fol-
lowing conditlons are met:

A ihere the request for sgsistence 15 reccrimended
by the center Relocatlon Planning Conmission in
writing, alter tie commiszsion his Sonsultod with Conditiong
the person requesting assistance and the group for '
e represents, and has detormined-- ﬁﬁﬂi;tlﬂhﬂ

{1} That there is bone Pide representution by
binm ol the: croup;

12) That there is genuine intent Lo relocate,
ani




(3) 'I‘ha_ px‘tirmiimgﬁql'- i_ias_i.aiqnca- to the evacuss
in the perticular ease iz desirnble;

.. _ mA Handbook . Leave Aasistance Orants 60.13 ;i
{a11K)

B. Where spproved by the Project Dirsctor, |

C.: Wherd the Relocation Officer in the District
where the inveptigation is to occur has ;iven
his aporoval tothe proposed-relocation nlan,
the number ol oersons to be relocated in the
distrist, (the inveatigotion trip, and the
itinerary of the evacuoe;

D. Ghere the evatuss agreés to carry on his in-
© westigation-im collaboration with the Nelocu-
tion O.ficer, it being understood that the
Relocation Officer will mid sach eveouse's
ipvestigetion in every way posaible: bnd

E. Wherse the evacuee fenfesnntatiwy apreas ta md- |
harc to-the 1t.1.narar5r ard ta retury fa the
eenter immediatoly upon completion of his in- |

I = vestivation of the group relogsation ocpportunity.

Gince only a linitod allotment can e mede for such
investigative trips, it will be the responsibi Lty
oft the Projoct Direckor to consider all roguests

urni‘ull;,r o, tha ond: that t'he finds availabls will
bring ubu«ut the greatost ameunt af relocation pog-

sible,

11«2 In ﬁ-uuﬂ vhere therc AFE DETEOTN Y dghins to relocate
: wha are i1l or infirm ang- whose rl:lncu:blnn plangs havo
EwhE'EI'II asproved by the Rﬁlnta‘ticn Livision, application
AN hE made for :T"i'ui:r'n.m suiteble. Fullman accommeda- :
"h.'al‘liﬁ. tourisl or ut-u::-:ln.rl;., inless dther accojmeda= L
tions arc spocifically-rocormended. :

i Application for such accomnodations zhall be '
‘made to the Projoct Medical 0fficor who shull 13
_-ﬂh‘kﬁﬁ[ﬂm type of ﬂullmsn accomerodations noeded, |
A Hﬁr; G:.rmrn.'[ly ﬂgnak,:ln.,. persons in the fol-

1 :iﬂfmﬁ. orics will B¢ spproved by the Fro-

o ject bedical Officer for sapropriste Pullman
p -mecommedetions:

'''''''''
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(120} F
{1) Peorsons &5 yaears old, cr older;
(2} Prognency in the sccond and third trimssterss
(3} Mothers with babiecs up to 18 months old;
Spccial medical cases.
(&) Speci moedic c L
{ B. The Froject Medicel Officor may eutherdizc mindmum [l or
| Pullman accommodations, whoro necessary, for ons infirm
H avacueo attendant to accompany tho ill or infirm Farsons
| person,
ol
il €, If the epplication for Pullman accormodations is
1 approvod by the Projoct Hodical Officer, the Re—
location Division shell provide for travel vouch-—
f ore to cover this type of sccommodation for the
|I: individuels epproved,
I ‘
il
1 i gl
|
| 3
| i o
!
]
|
3444
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Eubjeet: Service ‘of Travalers Aid Socleties

ADUTNISTRATIVE NOTICE ¥e. 532

-

Distribytion: &

The services of Trawelars Add Socleties in all parts
nf the country have baan of sonsiderable assistance to
ﬂwt.tlam on route Lo new communities.

At our reguest, the Wational Trawvelors Add Association

has preparec a statement covaring the sarvices its
reprasentetives in various cities are in & position to
m-.:@en:l ta EBVACueSs in transit. Thars is al=zoc included

& 1list of “I'mwlgrs 414 secieties and USO Travelers
Al Services ir all paris of She country with the nama

of hhe mnut.iva and address ziven in aaeh case.

fx_,(:‘c-ucl J%-cuu- gt 22—

Aoting Director

S ———

== il

Il




DESCRIFTION OF TEAV.LeFe ATD SERV : i

Travelers Aid service to moving peosle or people who ars in tm‘b‘jﬂ :
from home is available through locally autonomous Travelers Aid Sc
and US0 Travelars ald Zervice Units in tha localitiss shown oh Ghe auﬁhm-
panying list. Service desks are located in railroad and bus J:-armil:‘riﬂl&m
may b recognized by a Travelars Aid sign and By a lighted glnba with ﬁh& L
Travalers Aid irsignia. =

For purposes of clarity, the sarvigs may ba.described as of thres typas— _:f
although it should ba noted that one pearech may he glven sach- m* L e

the sarvicesd. .

INFORMATION AND DIRSCTION SERVICE

To meat the needs of the newecomers to a community for responsible and ac—
curata informatlion, Travelers Ald 15 equipped to help with inquiries a:hbmt
housing, recreationel resourcss, ehurch activitias, medical faclhtiu.!_; i
location of friends and relatives, atc. T asource files ara kaph un to dates
wlith respect to housing actumindatinns price ranges of wvarious types and
locaticns are includad. {Thare is no ccmmnrclal ralatlonahip batwaan
Travelers Aid and landlords or reantal agents.)

This type of sarvice is availabls to persons capsble of rehalning rﬂﬂpnﬂ—
gibility for their owm socisl plans, but who, bacauss they sré shrangers,;
need individualis 1d information and direction from a cantral raliable
source. It may, > may not include ceonsidergbls personsl assistance in
helping the 1nﬂ1v1dual to utilize a community's rasources to tha fullest
extent.

Careful sifting of such inguiries, on an individual basis, raveals ?d:tatiha-r
more sarious problems lie back of tha imitial inquiry which need halp ﬂr:
anotioer  Iewvel.

In the ssrvice to tha har Ealocation ﬂuth'tl“ltj" grous, it is concelvable
that this servica would bs usaful in Frnvlulng information en’ hﬂuaihg,
restaurants and other commerciel resources, local transportaticon facili—
tiss, wharsabouls of relatives, frisnds or the local office of War Ealu—_
.:.ﬂi:nn Mithoritr.

THAVEL AMD APPOCKTMENT SEEVICE

The complications of modern travel often cause perplexity for inexperi—
enced, infirm, elderly, or young travelers. Thége =nd othars, sach &g
runaways and irresponsible persons, need to have their journeys safa-

guardad at change points: also at destinablens, friends and ralatives
fail to mesat travelers and their bewilderment in a strangs ciiy can
guite disturbing.

Travelers Ald protects the welfars of suen bravelers throush 168 tras
sarvice program. & distinctive Travelers Aid procadure is the pre- -




TR RELOGATION 7 UTHORITY

' Washington
Lpril 22, 15Lk

ATINISTRATIVE NOTICE Ho. 69

Subjoct: Fanple Trosanittal form for Weckly Acpart
Distribution: A

The weckly roperte Lrom-the Prajset Dirzctors are |
nob alwers sdequetely idontifizd to dnsuro Brnnor
hancling in the Tashingbano Hffice: fAttsched 15 A
copy of FPorm Yuh-332 vhiioh scormmpimiod Lémindstrativa
[ Motico Ha. 14, Jdanmierr 29, 1ghhy snd which hra boen
! Filled nut a8 n'sanpla for the vnifomm filing of the
b ® woplchy-ronapt.. I wautd beowery-halpfil if this Torm
. woro naoptad by nll projests. |

. It should pl=o ho romomberad thet the thres copins of
= I tha ripors boing submitted to Taghington should como

: under the stme corer, snd should incdluda bhroo conies
i af gll attachmonts:.

; R ) /C?N_/ﬁ?":z{:_!p,uf’

|
Iircotor / |

L

.
BT N

C-1249-P1 of 3-NOBU-COS-WP




: ) WAR BTLOCATION AUTHORITY

Washington
Tranemittal Lether
St _ffate sutmitied)
sane

| | M. Ddlon: 8. Hyer
1. I Director .

wWor Pelocation Autharity
i Barre Bailding
] Wachincbon 25, 0. 0.
|

Attention: Iitrarian
I Dear Hr. Mrer:
i sursusnt to the nressdure prescribed in  ammasl I
- 20010WEY | thore is/mrn tranamitted the following Reportss |
| Raport Form Title: Pariod Bnding

nome Prodest Dizeciorts (dttes covered)

Weally Repart

3 gcoples




WAL RELOCATIOH AUTHORITY
Washington
April 29, 15l

ADMINTSTRATIVE NOTICE WO, 72

Sunject: PFulfilmmt of AErssment in the Exchange of Army abod
Wria Vehielrs

matritation: A

I. Mrst Centars hava drawn from Army Ordnance stetions' 193% or
gldor scrviceablo vehiclos te replace the unservicable ones

+o ha declared surplus bto Treasury.

II. At Conters leocoted in the 9th Service Command which have not
recaived thelr full gquota of srmy vohiclas, arrsngoments havo
bren mads with the 9ih Service Commend Ordoance Officer ot
Fort Douglas, Utah to advise the Canters direet when and
where the remaining vechicles of ouota typz boeomao availeble.
If =uch sdvice i3 not recelwed within o roasonable time, it |
i muggaetod that the Conters commindcate with Lisut. Col.
He C. Wohlner, Ordnsnce Officor at Fort Dougles. (This per-
taing only to Minidoka, Tule Lak~, Vanzmmar,Colorado River
and Gils River).

In wviéw of the agrecment existing hotween WHA, the Army and
the Bureau of the Budgei, it is roguésted that the following
Infarmation b furnished this offdce, by May 15, 1%hk, by
all centors:

A. The nmuantity, type, maks, yeer modsl, Army identification
of vchicles sceursd Crom the Army amd from what stations
dramm; and the WRA idontification numbor essigned.

I RB. #fny =substitubticns made wharo types of vahicles on the
eanter ouota were nobt made svailable by the Army and |
[ whire substitubion oh o tonnapgs basis was rasorted to. |

Thus: "Issuod, 1 carryall, & ten, 1937 Dodge identifica-—
tion mmbor W-130678 in lieu of 1, # ton piclup on guota.! |

B. The type, year model , vchicle identification; (serial
number ) souren of nrigin, gonditlon and toennage of wehicles
doleto declared surplus to the Treasury in place of

vihicles obtained on your nuota.

. G-1252-P1 o 3-Rl-COS-WP |
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for oporation a praater number of vehicles than has besn
authorizad mnder ho agreemont heétweoen the War Depart—
ment, Buress of the Budget and the Wigh. Tha nambor of
vehicles esch center will malnbuin in eporation was
covered in o letter from the Chicf of the Operations Di- -
vision on Dezemhar 7, 19h3.

LS

Dire=ter
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LA D. Wiether vehiclas fo he deslsred surplus #rs now

", sapropated for denlaration ss surplus o Tregsury

N Procurament. Cars shosld be fsken to insure thatl
theso vokiclss arc ploced eut of service ms socn

a2g the newsr mcdels are pocenled pnd pleped in sor-
wiee, A1l decliarstions should be transmittod to
Treasur;: Frocuraaent by ¥ay 15, and ? coples of
deplarations shoald b =art to the Washingion ofFicd.

“ITI. The basis of securing the mors sorvizsble wekiclys from the
Lrnw"ras a0 egreament enterad intoin good faith by WEA and
£t 19 thn ghligation of WRA to fastafully discharse ita
part of She agreezent: br daolaring surplus, on besle of tho
suota tniba declaped surplus, the proper mmber ol wwhiclasn
which ware roplaged by the reccont Ecqumih*nn of ArTy
Fehiodes, The Froject Dirsebeor is rognops’bploe for seeing
tiart the wehicles to be aenlared surp‘lJ:a arr segrr'ga wed and
deciarad to Troasury withcas delay.

IV, Provisione of iha bosic apgreement renuire thet Uniced States
rapiotration mumbers and othse distlhgulshing Was Lopartmint
markings on tas vahinlea (obtained from tho Army) be com—
plebely chllteretod by paine of argrother color availablo
Sxcect - olive drah Befnora doliyary o Har Releocoticon futhority.

. fomc Service Copmand chopa mey have negleched Yo carry out
thig provigion of their dircctive befers turning sush
yahileles gyt fo the center. In sush sasé the carter rocoive

L ing sich yehicles saould oblitsrate thusc W-mumbers emd

ﬁg;pr distingmiching Wars Danarboent markings st n:-rca. some

i T ru::mmd B t1"¢ e may =2EEEl sarey The G Army
licen=e tazs. Thess chall ‘be rensved, mé boxed ir. the event
ﬁirﬂcn&mm Shoas regiest return of tho tags.

!!'h.f: pmqadu-a af ‘declaring vehicles surplus to Treasury Pro-
pemnnt $2 coversd inthat portlon of fdmindstrative Iustrue-

#ﬁ;ﬁh 70 vplating to the dispeaition of =urplus sreparty. In

this i;mr;!;,a;mt 14 w‘ifI_’L ok be fECEssATy WO Cahioin prior Washing-

- anpre L fnr the declaration of the surplus vehicles to

' I addi‘l:..t{.rn to the d*ecl—s*rat-inn af aur-

".Fﬂj.l‘ﬂﬂ It. <8 pt'npnr Lo tiisma*rtlf_
&ﬂnl usa the parts gerived therefrom for
i1 “that arc :f.ﬂ nﬁmtian &t the center. The
e to Eﬂfﬂﬁbﬂ f.,ﬁ thet centers vanrml;. raintain

b1

- R R e




for onzratieon a priatzr numbér of wehiclee thon kac boen
authorized andar She agreement ketwesn the War Depsrt—
mént, Buresu of tha Budget and the WRl. The mmber of
vehicles esch genter will maintain in oporation was
covarad in a lettor from the Chief of the Operations Di=
vision on Disember 7, 190i3.
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AR RELOCATIOH AUTHORLITY
Washington

May 22, 1944

ATTNISTRATING HOTICE Ha. 87

Subject: Evacues votling rights

IHetribution: A

Racently several instances have oomé fa6 our attention in
which Celifornia woting registrers {or sounty clerks, ss
the caze may be] have refused to reglster evecuces on the
ground thet thers wesn Insufficient evidence of their resi-
denes in the county because the svacuees did not awn or
ITgage property thera.

Regardlesa of property interests, evecudes in relocation
centers are still eonsidered 1o be daniciled in the Stetes
gnd eounties Trom which they were evacusted, In ths event
orf the refusal of rogistrErs to rezister evacuees who
otherwlize appear cligible we ghould render every Eeslstance
to those evacuess in presenting thedr eeses proparly and
BRSWENLNE any nouesticns raised by the regletrars. The Pro-
Jeot ean bhest render this mecistance,

The fects in such cases should also be veferrsd st once to
the Asslstant JMrector 10 San Francisco whero in the Pro-
Jeek Attorner's judgment tho registrar e refusal to rogla-
ter is legelly not warranted., The Frincipel Attorney in
Ban Frencisco shall discuss the cases with tha State At=
torney General snd request thet the registrar be appro-
prigtely informed of the position of the State Attorney
Gansral if he aprees that the registrar ig in aerror.

If thegs petions Fail, the evacuess should be advized of
their lpgal right to bring suit to compel registration, and
given esalstance under our procedures in obtaining legal
representation 1T they wish to pursue their legal romaedy,

Under Menuel Section 50.9.1 Project Directors are to give
centar publiolity to the procedures for registration and ab-
sentes yoting in the States evacustad, I beliove it would
be desirable to publicize this infeormation recurrently so
that the cltizen-evacuses may be informed concerning their
franchise rights, the procedure for reglstering and obtain-
ing abscontes ballots, the dates by which they must register
and obtain ballots in order to vote in the Novamber clgction,

and the sssistance we can give thom,
: h’ir’.l

Director

Sy 8- L

OM=-1121
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WAR RELCCATION AUTHORITY by s

Washington
June 13, 1%Lk

ADMTHISTRATIVE NOTICE Me. D

cubject: Cancellation of Personnel Acticn

Distribution: W

It has been noted in reviewing personnel fileg thet some
per=cnnel, actiona have been caneslled without afficisl
notificatlon of the reason for fanceilation. In opder
that the personnel filez mav contain more comnlete infor=
Bation the fallowing procedure has been saf up;

itiating office desires to cancel an-action,
e shall, nprepare the memorandun form attachad,
Eiving C ‘IrﬂF’t“ informetion aa be the reasons for can-
rullnt-n. hege memoranda will be directad to the
Flacemernu office, Telephong calls rensussting the cancel=
"iw.'.""l of personnel actisns should also ba confirmed By
the submissian of the Form.. In the eavent cencellation of
a personnel action is initiated in the inance or Person=-
nel office, th® Form shall be completed in the office re=
sponsible Tor cancellation, apd Bufdget or Flacement Office
shall be resporsible for notifiing the division. The can-
¢ellation memorandum will Lecome ‘a permanent part. of the
enployeets personnsl file.

This orocghre is effsctive immediately and a small supply

of the Form is attached for your use. Additional copies
may be cobisined from the Personnel Office.

Ddrector




TJune 14, 1944

A IHISTRATIVE HATICS T, b (Hevised)

dubject: Acministrati.e Notigce Series

Distribution: &

148 Rovieion supersedes the original Adminis-
trative Hotica Ho. 1 fssucd Hevember 30, 1743,
¥ihich mayr nor bo dostroyed.

T 'E.a[;""wing with Hotdies Mo. 1. &1l fdnintstintivo
g Hobicos, obtficr then those used to tranamli Lion-
q I ) ual pnd Aendbook Releasios, have besn numbored

Barialls poeording to dpm ol aporovals

Atoohed o the oaripinal Motiaw Moi 1 woy a
check ligt of unmumberod Adninistrotive Hotisee
jﬂrtmmlar iszued.

Thesa no lengur In effooi wore mArkad VOLD,

Thig Hotice Wo. 1, Hevisud, darvics an up-to-
ante check Jist of -&d:ﬁnm'f.r-* tive notices, (1)
HIE mqu:mrrnd Hotiece =ti1] in offect Movon-
ber 30 (not mnrkod ¥OID -1:.‘m:n]| and (23 211

3 mw;:-&*n.& Adriatatritive ) loticea isgued vp to

ﬂﬁﬂ'ﬂ 1?._..!.]_.. ®
(=t Y

Jdrcctor




ATy

VYOI D

l VoIn

ToID

VCID

VLD
VOID

VioID

Yoim

VeIn

YoIn

i - voID

UMM FERED ATHINISTRATIVE NOTF0TS.

Appointrient of now Dirccter

Leavo for Blood Doners (Sce fdk. 20.7.11%

RBurosy ¢ f Home Economies Statomant

New Lasve Blips

mddress of Officos in New York City, Baltimore
and Boston (See l-tust 1ist of Aolocabien Officers) '

Appointment of Projoet Directors at Manzanar mfl“i;?li_ﬁ?

and Oila River
Yourg of Duty in W4 12262 n
fze af the torm "laucssian! ]. E,t"h:'!_': §
hailway Stations for Oils River Center %
Vess Operation Tnit ;;ﬁagjha s
Transmission of Classificd Matarisl 2/2/L3 .

(Sea Mon. 20.0.25)
Estshlishment af Traasportation Onorations Sections Efl‘lﬂt}
Rapntrintion Office 3ﬂ?ﬂ4i‘
Pulletin Boards in WRE L/26M3
Address of Leunp Center X{}fhge
fddress of (inidoica Rolosation Cehier . LY :
Leupp Center B2
lald Ews in Uartime (So. Pdie. 20,1 .10) S:iﬂgﬁ
iddrega at Destinstion for Lesvd Purposes ‘Pﬂ_ﬂgx
Possassion of Birplosives by Evncuce on la2pve Tﬁﬂi
Jistribution I sts f'or Procedurcs (Seo M-n. Index ITT) T.n"Erﬂ.;ﬁ [
Postal Unit Mumber ef Washington Dffics T ﬂ;:{'

Travel of Administrative Bmploress (See Men., 20.5.L4)

Pryrall sllowmsnts for War Hon s

Hevised Employment MMonthly Pooord Forms

ippointment of Project Directors ok “eupp and
Tuls: Laka

kpnointment of Perseancl Officer

chort: Pericds of Annunl Leavc for GConduct of
Personnel Business

Hotel Ragervetlions

Congervotion of Equipment .

Appointment of fssistent GChief, Enmployment Wivision -
(See Adm, Notice f2)

Vashingten Recards end Supwly Sestisas {'Eaﬁﬁﬂn FEE
Void)

List of ]"m-jent At.t.urners

Commltioa on Daferments

fiholishment of HRelogntion Eﬂﬂiﬂ‘b-'&ﬂﬂﬂ Dlﬁfaﬂ:m
(Ses &dm. Hobtico F2)

The Relecation Division (Sce fd=. Hﬁm&{ﬂ}

Tigt of Center Evmgws Property Officars




June 14, 1944

ADIUISIRAEITE NOTICE Huo 1 [(Revised)

Subject: -Administratiye Notice Series
Tstribution: A :

This Bovision supsrsedes the original Ldminis-
trative llebice Ma, 1 issucd Novenber 30, 193,
Folch mar now be-dostroved,

Bapipming with Hobtes flo. 1, a1l fdnimistrative
fiotices, ather then those us=! to tranamlt lan-
uzl =nd Hendbaolk Relopsos; heve been mmbored

seristiv fecording to dote of approvel.

ﬁ-t.-l;.mhﬁd to tho originad Fotdce Mo. 1 wos 8
;h-mh l'l:st- of urnusberod Administretive Hotlicos
provigusly issued,

Thas: na lnng-r.—'r in effoot wore marked YOI,

This liotfoe No. 1, Hevised, corries an up-to-
dnte chick lTist of Adminighretive notices, (1)
{50 nnnunbered Doticos 5111 in offoct Novoe—
Por 30 (not markod VOID t‘ten} =nd (2) a1l
nimbursd Adnlnfetretivae Noticse issued up to
Fing , A9hlk.

] - o
B - B i
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ML AERED ATHINISTRATIVE NOZIoRS
Appointront of now Diroctor
w3 Leave for Blood Donors [Sve Hdk. 20.7,11)
Buread ¢ Home Economics State=ment
Hew Lamve Slips
voIn Lddresa of Offices in New York Gity, Baltimore
and Boston (See lotest 1ist of Rolocabion GFficars})
Arpointnent 6f Projoect Birectors: At Msmzanier
and Gila Rivar
Hourg of Duty in WEA
Uze of the term "Qancesiand
Railway Staticns: for Gils River Oenter
Hess Opeoration nid
’ yoIn Transnission of Clessifiad Hatarizl
tSEE -ﬁ.'l-l"li ED&?*EE}
Eetahlighment of Transportation Onorations Bections
YOID Repntrintion Office
Bulletin Doards In R
hddzeas of Leunn Center
fiddreas o Hinldokn -Relocotion Centesd ;
Laupp Center
voIn lHolidays in Werbime (Seo Pdic.. 20.1.330)
fiddreas at Destination Tor Lerve Purposes
Possession of Explasives oy Evacuze on leave _
vriIn Distribution 1.sts for Proccdurcs (See H-n. Index IIT)
Postal Init Hunmbier of Washington Office
YOID Travel of Kdninistrative Baploress (See Man. 20:5.4)
Pryraoll nllotmente for War Bon's
VCID Revizad Bmplomant f’nn‘hhl;»r Runoart Farma
fppointmant of Project Directors ot Saupn-and
Tula Lnke
VOID Apnointment of Forsannel Officor
Short: Periods of fAnnonl Loave For Condoct of
Fersonnol Bnsiness
Hotel Hasopyrbtiong
Conservotlion of Equipnent
WoID Appointment of [ssistent Chief, Enplu;:-;mant mﬂﬂiﬂn
(See Adm, Hotice f2)
Washington Hecords end Suprdy Sectians (Section IIT
Waid)
List of Project httorneys
Commlitioa on Dsferments
VOoID hnolishmont of Haluentq.m }.ssin;hanﬁﬂ 'Biviﬁjﬂh
: (Seo Adm. Motico F2)
ek The Relocation Division (See .F.ﬂw- Notice fi2)
1ist of Conter En.ramuu Property OFficars
b gy 22 luawé ok o




¥y D eting Chicsd of the Relecatden Plvision 10/30/L3 |
{Goe idn. Notice #2)
yoIn mmctions of the Relocstlon Division 11 /3143

(Sea idm. Hotice £2) .
YOID Poctel: Dalivary Zonc Humbors
.'_"'I"‘:".'Il;'l:-.- Director ot Jérome Center

|
LR b Lasve during Christnsz snd “Tew Yeors Holldeys 11 /20/L3
15k 3=l
amldnistrations of the Colorsde River Ralo- 11/22:u3
eatlion Denber
VOIT Worl: on Thzn'teglving Day 1%L3 11/22/13
YOID Repstristion (Sar lnusl T0.1) 11/23/L3 '
Rovicw Comities for Especislly Weritorious 11/26/1,3
Proootions
Terminslogy “n Mees Onerstions 11 /50,13
FREERER AR ISTRETIVE HOTIGRS
o 1 fnw . Bevibion -of IDofiarstiess Lve Eotcee -Sorics G il
o 2 Reocgenigation LED .--.-L-J.II Relamation, 12715 .-""l;l
Evoouoa '“‘r-:u':-r.':t", Individes]l Exelusion
Ifyar Cloaing of Leunp Center 12/15,/43
Ho. L Canbar '.:’:1:’- 2 Progrom 1/ 22/
TOID oL 5 Fatice on control of Center Habticn 1,/10,M
Banls fiosouant
Ho. & futhority Top Constroction Work 110/l
e T Hepsringa for enplicents for Ho 1171
oatriation or Expeiristion
YoIn | S Evoéiiog Bepuasts -— Trom Chiembers of 1/ 15
Commerece (San Hile. ¥
Yarm i Cuestionrire on Werk Clothing i BN
VLD N, Poprdh Wer Losng 117/
¥OID Fo. 11 Canferetice of Praject Dirsctors and 115/
mipld Lseistane Direciors in Washington
e .12 Tatablighment of Tisld Exsminetion spd 1/ 7L
Tryesbipations Boction
TAIR Ha. 13 Raguest for cxira svacues porroll 1174k
YOID Mg ik Iiecontineang of (Ecnding carbon- conias 118k
b0 OTA {S=c o, 20,0.3F)
Lo, 15 foprarad Evseuna Positions in Mess 115 M)
Oporstions it
Ho. 16 Buppeatad Centor Helocation Guids 121000 l
Fa: 17 Fereonn=l Chenmes in the RAalocstlion 1/25/4L !
origlan
. fa: 18 suthorization of oport Tronsmitisl 1/29/Lk ]
_I{T" Loy
Ne. 17 'nvfﬂtnt of Sepreagents “rom Hanzansr 2/3/Lh

to Tule Lake
Fo. 20 Project Dirasctor at Colorado River 1/26/4k
(Gsa Hotiea No, G5}




voIb

ToIn

ViOTDh

YRID

O

YoID

VvoID

Employmant or' Attendanca of Persons of
Jopinoss dncoptry at Educationsl Tn—
stituions Imporssnt ' to bhe War BFfert

Ho,- 22 Ponsltics for Vislation of Center Regu-
lationa
N2, 23 Personnel Chenges 4n the Ralocation Divi-
slons
He. 2, "Prpar Salvaga Gamugn
o, 25 ldvisory Policy Comittes for Tule Lake
Yo. 26 Chief of Internal Sscurity at Tule Lake
Woo 27 euthorizction of Relaestion Divrsaien
Homoronda (Sea Man. 20.9.12)
MNo. 28 l1.11:--:| doohenics School Shoo Eoulipmend
Ha. 279 Assistenos in Preporing Tnoome Tax Re—
turis{isnlies o 'I’Fs":*nrtﬂn iyl
Ho. 30 Heport Forms WHA=ELHE and 100 =122
Mo, 21 Voluntsry Hptura a2 Hg,l saation
Ho. 32 Arnpointment of Washington Copmanityr
hebivitios Sunorvisor
Ho. 33 Imelipnzticn of pEgistsst Gn ' OQonkar- Flosurp
P 11 T-"'“', netion of Roprasantats ¥o, Berroprtion
Hovenont
o, 35 ”s-':rs-:nnc 1 chenges in Xapsns Oiiy Arce
Mo. 36 Loave lssisxtanca Grants Lo porsons 2ccepted
by . 3. Cadet Hurses Corng
Ha, 37 Roturn of Evscuces to Sonbters orior to
Induction
Ho. 39 Trﬂn.;ﬁ:'r* of ¥R\ to Intarior (Sea Nap., 10,1,
R -
flo, 32 Pricing of Project Produced Foodstufis
Soc Fin, D-18a) . .
Mo, Lo Tranefor of Relocption Supcrvisors. B
Ko. U1 Proporntion 'of dnster Legation File
Ko, L2 ¥Wow sddress, 1AL S8an Frencisco Office
Haw 13 Socied Scourity Board Frogram for
Relopaged: EVocusos
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WiAR RELCCATION AUTHORITY

Weshington

AL TITTSTRATING BOTICE FO. 94

cubject: Infomastion to Public on Nisei Ssldicrs e (8

Eli.:;tr:Lbuti_-_:_:ﬂ: ke

I should 1iks to direéct your attention ooce moro to the extreme
importenco of ¢slling mublic piteniion to aissi soldiors sspe-
tially in the towne vhors those man Tornerly Xigod., With the
&i2nd combat tenm Ovolcoses, elong with the 100th batialion,

and with nieci now 1t ‘ne conters baing celled to adtive duty,
it soome that there wlil ba an inpcreasing omonlh of f=-Cformation
coming Yo the oentery Sarcush privedo chennels.s Thecs Lat0g
mory cffestive methel of building good will end Eccenenct fan
the evecucue ag 2 whoos than by directiag attuction to 'thoso
who-arc Is unitorm:

I feol that thils fa ¢ motter which shoidd not b ororionkad,
Ia fagt, 1t is important ecouih e Shal dompotest Tor3ong
sbhoild ba sssioncsd Fag resteneititidy o matharane At ma——
tion relating to soldiars wio forpoebly Iivod L, The cupnber,
end gobtling 1t ot 50 nowspspara in - dhe Dome Tofms of thasy
bove, Wi migzash Thnt &% 1dast oneg compuliens sveEcuaa, Wwith
jourpeliatic apllity, should oe-assignod to thle task, Undes
Tho supsrviaion, of the ddéports DEDTer,. dosidints. of tho
conter should be mode aware of fad Actersat thot'is eti=zchocd
o lottors Trom seldl.rs and should be dncoursged %0 cooper-
atc by providing oxedrpbs from letfers which thay recalve
from Tslativoes or fricnds,  The) depdr$uro of boys/ from tha
contor to enter Upon achive Guty should be the ofcestion fop
storive poihg S0 Doms Towe papors snd a dcfifiSo of Fors -
ghould be made o latoepviow tag bBoye bororo bhsE losve o
pot informetion concerning their activities in thois home
tTommis,

Gemualties, whlle regrettabile, muskt-he sntieipatied, and when.
taes. #re roportod 1o persons in tihe pacSors Lne Lrfosmation
should bé rolayed to Rone fovm pepar T

The Heparts OfTicer should pedsonelly vivicw She storias be-
fors thoy are scnt oub fo poly aure-ilid bach T5om 39 rous-
worthy and writbon In aceord with tho bust stondspds off Jour-
nalistic-writing. '

Coplas of a1l gtorice should bs sept to this effico snd to:
Mir. Gozzens in Ssn Franclsco,




i JAR RELOCATION AUTHORITY

Waghington -
Jurs 15; 18964

ADINTSTRATIVE WOTICE No. 100

Subject: Advice to Evacuees with Respect teo Alien Land Law
Investigations

| Distribution: A4

Attornevws representing the law enfercement sgencies in the State
af Galifornia have recently wvisited some of the relecation cen-
ters to obtain infornation 'I.'."_L'[.h raspect o possihle vislations
of the Alien Land Lesw of that State, The reporis that we have re-
caived from the West Ooast indicste that 3 campalgn may be under-
taken to invegtigate violatiens of the Alien Land Laws of Wash-—
ington, Oregon and Galifornia, and that eachest procesdings may
be - -filed by the State in numerous cases. The attorneys reprasanbt-
ing the law enforcement Zpenciss eve gpoacently interviewing the
evacuans to obtain information foo hendling thesa eschest casas,
They may visit olther centers in toe near fuature;

The WRA will, of covrse, do nothing Ho interfere with the eno=—
forcement of the Alien Land Lews of the west coast States, Fow=
ever, since the WHE hop responeibility For gggigting Bhe ergcuess
in pratect ng thair property intéresta, we should take sbeps to
gea that the evacuces grea inlformed of 'I'..".Iﬂ"'j.r logal rights under
the Alien Land Laws and of thair legal rights in connectlon with
these inrestipaticrs. Evapuses who o mar be reciegbed o give In-—
formation to the investiszstaors should be advised that:

. 1, They may employ =n attorney to advise them with respect to
the investigations. Bocause of the netura of the evidence
that will be required by the State in the eascheat caseas,
khase intarviows may be vary important, The WHAE %6511 as-
gist them in employing a private attorney if the svacuee
requests such aervice,.

2. Thery have a legal right to refuse %o give any information
whatever to the law enforcemant agencies unless thoy are
subpoenaed in a regular mannew, They should be informed,
however, that refusal to give information might cause

| their cases to receiva more attention than they would cther—
wise receive, since their rofusel bo give information may
| be interpreted to mean that they are concealing important

'xHJ evidenco.




b.

Onder the laws of Colifornis, Washington and Oregon it is
pﬁrnﬂﬁaihle for United States citizens te hold land. 1In
wany instances whero citizens hald land, the land was pur-

"ghﬂﬁﬁﬂ by alien parents, It is pﬂnnisaible under these

laws for a parent to purchaze land for his child, if it 4=
intended that the child be the actusl cwner. Hawﬁver, 5 i
placing in the child tho title to the land was intended
merely to be a subtarfuge to evade the Alien Land Law while
retaining actual full control over the lends and income
from them in Lhe alien parent who paid the purchase price,
the State may be able to #schest those lends.

To prosseute successfully escheet proceedings in these cases,
it will often be nacessary for the law enforcement agencies

‘to roly uwpon avidance cobteined from the evacuees. The trans-

oripts of tha intarvisws may be uscd very effectively (espe-
eially in erass-oxamination) by the Stole in trying escheet
cases, 1T the Informabticn givan in the intarviewdis odnfrary
te the testimony of the evaenss st the irial. I 1s; thers-
fore, ioportent that each evacuse be pdvised thet iT-the
tirensfor of lepd to'a eitizen was not in fact a subterfuge
and the gvscuce wishos to ezplain the trenzacilion st the in-

“termiiow, he should be carefal to cxplein fully all the facts

shoving thet no violationof the alien 1and law is invelvoed.
We heve an.ohlipstion to sssist the evecuees in protecting
their property interosts. Our responsibility consists of
making sure tHEtt. Ebe ovecueas undarstond the implicsationsg
.of the investiertions mnd thet Bhey hrve an opportunity to
maim sich degal sadyvice A thoy n=yr nesd inoconnection
Hith the inyestigabions.,

o .
.l.l._.- .1-—"!' 4 H EI'/L.-I‘ b
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WaR RELOCATION AUTHORITY
i J ' 2
] Washington

July 17, 1944

AIMINISTRATIVE NOTICE N0, 124 4
by £ Shicei
Subject: Objectives in-sdult Orientaiion

Digtribution: &

Adult Heeds

In the relocation centers evacuees have been placed in exceptional
circumstances as comparad with Jmesicans in u;ﬁ;har commupities., T
The ugual zources of hope ond intersst in life have been .T.imi.‘ba-ﬁ.

in the centers. The struggle to make a living, work, and recrea-
tion heve all been profoundly altered. The daily horizon bas been
contracted and at the same time individualzs have been forced into
mora intensive contact with each other. These conditions create
problems of morzle.

Moreover, neighborhood, business, end other contacts through which
the evacuess Tormerly kept in touch with American 1ife have been
out off, The &dult evacuees particularly have besn forced back in-
to the narrowsr range of interests of the purely Japanese Amsrican
community,

Tha WAL program hes set as its mejor objective the successful re-
egtablishment of the evacuees in Jmericon 1ife, It hos the task .
of providing opportunitie= for evacuees to leave the centars and
more into normal American communitilea agein,

Recognition of these girgumstancea offers a guide for dﬂ'hﬂrm;ﬂ.ﬂing
the needs of adult evacueesg, This analysis points to four major
naeds:

1. The need for building and maintalning n;priia..

2, The need for keeping in contact with Azericen ways and
* points of view.

3, The naed for training in skills to take nﬂﬂi:rﬂ&ga ol
ocpportunities outside the centers,

4, The need to leern about specific conditions in areas
where relocation opportunities are nﬂ'nﬁﬁﬁ,

Each of these needs of the adult population must be met i
major objective of the VWii progrem -- ra-sstoblis
1ife - 15 %o be schievsd,




- B -

IE. Objectives of an Adullt Opfentation Program

The cbjectives of an sdult orientation program designed to furthear
rehabilitation may be taken es the provigion of means for TulTill-
ing these Tour mejor needs. They may Do phorasod ns follows:

l. Haintensnce of morale,

£, Eatablishment of contast with amarican lifTe.
o Irainine for vocptionel oppoctundtles.
4, Instrouction for utilization of relocation opportunities.

Tha responsibility for reglizing these cbjectives cannct be assumed
by the evacuess alone. They can be roalized only with %he #@zsiat-
ence of Win Tacilitles and perscnnel. Since the meeting of these
neadsg 15 beaic to the over-ell gbjective of Wha, all the divisions
end gections have responsgibility for furthering them. adult
oriontation ig a function of all WE. persomnsl,

IIT., Hespongibility for Dbjectives

However, fTor purposes of sdministretion, it is necessary to assign
regponsibility Tor spocific activities to particular individuals

o pections, How guch dseignmont isg madsa in the difTerent projects
may depend uncn-locél conditiona; &nd nead not necessarily, Thare-
fore, be & copcern of the HWeshington office, It is the joind con-
corn, howevar; of tha Weshingbon office &and Tho Project Dirveciocr
and hia siaff to sas thet thoge objscctives are eccomplished by the
most efficient meensg st aech project.

we need to-know how these cbjectives are being epproasched on - the
projects, and how successful each project 42 in realizing <¢ach of
the objeoctlves.

Top this end staff officers and comittees; (such as the Vocationsl =
Traiping Comittecs, Staff Aelocation Committoes, and others al-
ready eppointed or wolch mey bé eppointed] both in Washington and
&% RBelocetion Oentors, as suthorized and directed by the Diréctor
god Projecs Directors, respectivealy, will prepare plans Tor co-
ordinated programs of ectivities for the acc¢ompllshment of thaoss
ob]ectives and will eveluste the Tesulbing sev'vities and Teport

upon them.
ig.—f':_' ""_--1._.'_ [ .‘.
o =) k
1% 4 II./;L".-.-'!::_'u |".__ LS
Diractaor ;f 1
| B
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Distribuktion; A

Wl RELOCATTON AUTHORTTY
Washington

Tuly 17, 1944
AIMINISTRATIVE NOTICE NO. 124

Objectives in adult Orientation

[
-

: out off. The adult evapuees particularly heve besn forced back in-
to the narrower range of interests off the purely Iu.pa.uaﬂu American
Sommunity.,

i The WRi program hes set as its major objective the successful re-

| egtablishment of the evacuess in fmericen life, It has the task .
| of providing opportunlties for evecuess to l=ove the centers and
'| move into noarmal AmericeEn coomunities Bgain,

neesds:

4.

adult Heeds

{ In the relocation centers evacuses hayve bésn pladed in mteptiﬂh.ﬂl
1 circumetinces as ganparsd with jmericans in obfber communities. -
| The usual sourceés of hope aAnd interest in 1irfe hava baen limited
I| | in the genters. The struggle to maks a liwving, work, ‘and recras—
| tion have all been profoundly altered. The daily horizon hes besn
contrécted and a1 the séme time individusls haye been Corced into
mora intoanzive contact with esch other. These onditions cremta
| procblame of morsla, i

Moreower, neighborhood, businass, end other contacts through which
the evaguess formerly kKept ln touch with Americsn 1ife bave been

Recognition of these cireumstances offers a guide for determining
the needs of adult evacuees, This smslysis points to four major

Each of these nesds of the adult pooulation must be met if 'tbg,
major objective of the Wik srogrem -- re-estoblishment in &
life -- is to be achisved.

The need for bullding end mainteining morale,

Tha need for keeping in contect with dzerican ways and
points of view,

The need for treining in skills to take advantage of
gpportunities cutside the centars,

The need to lesrn about specifie conditiona in sreca
whers relocation opportunities Bre offered. '




Objectives of an Adult Orlentetion’ Program

The objectives of Bn adult orientation program designed to further
rehabilitation may be teken &z the provision of means for Tullfill-
ing these Tour major meeds, They may be phraszed as follows:

1. Maintenants of morale.

2. EHstehlighment of contset with American lifa,
3, Training Tor vocabionel opportunities,
4, Imstruction for utilizetionh of relocation opportunities.

The responsibility for reslizing these objectives cannot be assumed
by the evicuees alons. They cao be reelized only with the sssist-
ance of Wi facilitiés 8nd personnel. Sinca the meeting af these
nesdas s besic to the over-all cbjective of WRA, &ll the divisions
and sections have responsibility for Turthering them, «~duld
orisntatiin 1= & Tuoetion of 811 WRL narsoanal.

ITI. Responsibility for Objectives

Howevar, for purposes of administration, it is necessary to assign
rasponsibility for specific activities 4o particular individusls

or - aectiong. How. such sasignment is made in the differont projects
may depend upon local conditions, and need not necossarily, there-
fore; be a congern of the Washington office. 1t is the joint tcon-
carn, howaver, of tho Weshingbon office &and the Project Mrector
and - hig gtaff o sas thel these objectives ars accomplished by the
moest efficient means 8t gasch projoct.

we nead To know how these ocbjectives &re helng approached onm the
projects, Bnd How successTul edch projact ia in realizing sach of
the objectives,

Tothls end siaff officers end committeda, (such &s the Voecational
Training Committacs, Steff Relocation Committees, and others al-
rotdy appointed or which may be appointed) both in Washington and
at Helocation Centers, es suthorized apd directed by tha Director
end Project Directors, respectively, will preparc plans for co-
ordinated progréms of actizities for ths dccomplishment of these
objectives and will svaluste the resuliing ac.ivities and repart

upon thom,
g{ |: i
Jﬂ'lll" L
r‘in_ A / J L-'iﬁ':_i\__
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woshinston

July 17, 1944

wIMIHISTRATIVE NOTICE 10, 126

Suoject:

Disgtribution: .

ocarvice of legal process Ooh @vacness

Some of the Project Ddrectors have recently asked
whet policy should be followed with respect to
the service of legel process on evacusess, Manual
dection 100.2.98, which is as follows, preseribes
the policy on service of procegd’ in eomas involy-
ing elains Rzainst svecueas:

"When enyone sseks to serve legal process
upon an ovacied, service thereol shall
not be intersfered with by the suthority,
nor shall gervice he given except to the
extent of furnishing the eddress of the
avacuss invelved, When requested,™

Thig policy should be followed in a1l litigation
in the Stete and Federal courte affscting evecuoos,
ipciuding the ~disn Tand Lew conzneas which are being
Tilaed in the courts aof the Weght Coast States,

This policy refers to the erdinery case of service.
of process in sults egainst evacuees. Where the
F.B.,I., or the Irmigretion and Waturalization Ser-
viea, or other authorized ageney wishes to r-:im;i:mn
Bn evacuce from 4 cantar, however, tha P:':-}juut
Dircetor mey prefer to arrange for delinr:r e 8 thl

svacues to such agency, end in such cese is mithor=
ized 40 do 504

‘1"-
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VAR RELOCATICN AUTHORITY g ‘55
Washington
July 28, 32LlL

ADHINTSTRATIVE NNTICE Me.. 130

ouhjeacts Relacation Plans for Imattached Children

Distritution: A

Procedures cavering the relocation of children whoare not
accompanied by or going to & perent, legel guardian, or other
responsible relative, are belng daveleoped by the Relomtion Divisim
and the Welfaram Section gnd will be issued in the snear futore.
However, inquiries from the field and the centsrs indicate tha
naed for som2 guides to be used in making plans in such casas,
pending the laguance of such procedures,

Youtha 17 and 18 Yesrs of Age

Relocation plans for youths of 17 and 13, except those who are
foing ot to ettena a recognized college, school or university,
should include provision fer some gpuidance in the new communiti
elther from a social agency such as public and private welfare
agenclaes, YilChk, YidCA, church groups, older brothar or sister or
other responsible relative. The object of this is to safeguard
the youth against possible exploitetion due to inexperience and
to assure that he 3 startine out in the copmunity under favor-
able auspices. The axtent of the midance needed will necessar—
11y vary, dapending on the youth's ﬂtﬂturit.f, nis pasi expsrience,
and situation to which he is going.

Youths 16 Years of Age and linder

Relocation plans Tor youths of 16 snd wnder will ordinarily fall
in the arlvance approval category and are the joint rﬂsnmsihiﬁt.;ﬁ
of the Welfare Section and the Relocation Bivision snd shell pro—
cead in the following manner:

I. A The Welfare Section et the center will prepsre a ﬂhlram
Family Sumnar: in accordance with Welfarse Handbook smtﬁ,nﬁ
10,134, vr"u.r:h shall eontain

{1} Pertinent inforration regarding the child's _'Em
school record, and sceisl adjustment in :&iﬂ home
and community, srior to evapuation.



=i
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(2) Pertinent informaticn regarding tha child's adjustment
in the achool and communisvy life of the center, school
records, his attitude toward relocating snd information
regarding immecdiate family relaticonships.

(3) Pertinent information from any other source such as
cther divisiens and-sections in the center and agencies
outside of the centapr which will prowvide a betber under-—
standing of the problems involved in planning for his
relscaticn.

(L} Recoomendations as to possible comeunitiss of Relocation
foster parents.

Bs The Welfare Femily Summary saall He furnizhed in guadruplicate
o the Relocetion Tiwvislon fo be included 4in a Family Heloca=-
tion Summary as described in Handhook Saction 130.27.9. When

the Family Relocetion Summary is ready'it should be distributed
as follows: (1) cne copy to the Welfare Section in Washington,
(&) one copy to Center Welfare Section for their files (1) one

copy for Center Helocation Division files () one cony to the

Metirict Relocatlon 0flficer or Kelocation Supsrvisor.

The Relocation Division at the center, on the basis of the recom-
rendations of the Welfare Section and its own knowledpe of field
resources will Porward conies of & Family Relocation surmary Lo
the Belogation OFffiser in & community where a fogter home or cther
e af placenant aspesrs Tepsihle. TIf a satis actory olan can
not ha I:‘.'E'.rulnped in that community, the Relocation Officer ahould
raturn the surmary to the center so that it san ke Tforwarded to
angthar -community. In view of the difficult boing experienced

b child welfare agencies in locatine faster homes for children
EEHE:"E]J.J;‘, such 4 placement vill probably ba more feasible in those
gommunities where an appreciable mumbor of Jaganese-American fami-
iles reside. Considereiicn is being gilven %o havinp the Relocation
Officer in severel of such commnities work with the aporopriate
child welfers sgency in developing & foster home program among Ja-
panEse—Amarican families which would serve as a roescurce to the
centers and =ocizl zgencies for placements of Japanese-imerican
hildrarn,

In making plans for and in pleeihg children, the Relocation Dhivi-
gipn shall in ganersl perform the usual duties relating to other
types of relocation plans, except that the Welfare Section shall
praticipate in all shases of the planning end the placement in
order to assure the applicetion of approved child welfare stend-
ards and to assure adeguate follow-up care and sunervisicn of such
children as are placed in foster homes. '

O-1564-pe-tu
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Vihen the Relocation 0fficor receives the Family Relocation

Suvrmery he shell concult the Division of Child Welfere in the
State Dopartmont of Public Welfare and =ecure the agency's

cooptration in exnloring possibie plans and in determining

the suitablility of #ny foster homes under consideration. He
will cangzlt the state agency administaring stefte lews pgovern-—
ing child placements in order to assure that any plan which is
developed ie in conformity with such lswa and the regulsticna ‘
of the sgecy. If the plin being considered involves the ax-= 1
pendi ture of public funds for boarding care resuest for such |
assisbance sbould be made to the agencyr cooperating with tha |
Social Security Board.

When a suitable placement has been developed, the BRelocation

Offiecor shell prepare s comnlete report of the plan giving

full information cencarning the family in which the child is 1
to bha placed, the cogperating agencies involvod in the plan
and the agency respensible fer supervisicon of the placement,
the pertinenl ntovisions of state law goveming the placement
of ehildren and obher pertinent data concerring the commun-—
ityte praparedness to receive the child, together with his
recommondstion, One caryr of  the report shall be mailed to
the Washington Pelocatinn Division for Sransmissiom to the
Head of the lalfera Section; ohne copy Lo the conter Reloca-—
tion Division for tran =-1155* ot to the Yelfare Section, one
cany %o the Relocsilon Supervisor, and one copr retained in
the Relocetlon Officor's file, The Welfars Snetion and the
Relocation Myvision at the cepter ghall forward a joint ra—
commendation with explanstions on the propesed plen o
vashinpton for joint evaldation oy the Selfara Section end
Releocation Division.

Froposed: plans Tor the placemont of children will bhe subjact
to the anproval of the Head of the Welfars Saction which will
be transmitied to the Rolocation Nfficsr through the Reloca—
tion MHvision in Tashington.

In someg states the law governing tha placement of children 3
From outside the state regulres elther the exscubion of a

bapd by the indvidaal placing the éhild or the execution of &n
ggrovmant brr & responsibtle agency covering responsibdlity
should the plocement be unsatisfactory. If the state in

which vlacement 1s to be made requires the execution of such

an zgreement, the Head of the Welfara Sootion will recommend

to the Director that he execute the required agreement if she
agre=s that the' aropogsd plan is-in the childls interest am[

iz not conbrarv o RS policies.

Dotailed instructions in Menual form will be issued 'iu 'c:.i'm
nezr future, In the meantime, theso g’uidaa should be fullumﬂ‘,
in making nlans for children. :
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VAR HELMCATION AITTHORITY

Washingbon

AIRTINIS TRATIVE NOTICE No. 134

Subject: Glatement of WRA Training Policy

3
TN TN "
Distributiony &
A e e g - g e " = - iy - P e g F .’ -  » o = s
hthacned 15 & statement of poliey for the training of WR

ersonnel, both appointive and evacoes, It has baen approved

wn the recommendation of the WRL Training Committee, the
i ich iz indicated in the final sect of - the

- appaintment of a project committes similar
rovided for by the statement, but Project Di-
to deviate to some extent from the nattsrn
recommeneled. It iz important, nmraver, that
Iraining Committes b3 5o constituted that its re-
ard recommendations may be final, so far as o0
activities within the fremework of this gener

ALEMANT are coancerned

E Lommittee hag thres broad prograns under con-
recommendation for general adoptiom threughout

'his ia the first report. The gecond, Improv—
of Gommunication, will be oitlined in en Administra-
at an early dete. The other two will propose
Lang For Sunervisory Treining and for the Orlentatiesn
and Induction of new emoployess, =

-

foped that Project Tralning Committees will be appeinted
1y and that they may develop, within the broad E:-f'tcl_.'.:-:.'-‘ of
Whi. training pelieyr, effective proprams of in—-gervice—training
that will adequately maet the personnel needs of the several
2cta. These needs will become more and morse critical in

the months te eome, Not only will turnover in enpointed person-—
nel continue to be a problem, but the effect of relocation upon
avacuce employment will sericusly impair the efficiency of all
orenches of preject work unless an adequate nrogram of replace-—
ment training is earried on in all sections and units,

C-157h-pl of A-bu-cos-wp
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VAR RELCCATEON AUTHORITY

Weshlngton

August li, 19kl

ADMTNISTRATIVE NOTIGE No. 134

Subjecty Statement of WRA Training Policy

Distribution: &

* Attached is & statement of policy for the training of WHA
personnel, both appointive and eavacuse. It has been ‘approved r
upon the recommendation of the WRA Training Committes, the
membership of which ik indicated in the final sectioh of the
statement, The appointment of a nroject committes of similar
composition is provided for by the statement, but Project Di-
rectors mer wish to deviate to zome extent from the pattern
of membership recormended. It is important, homever, that '
the Project Training Committee ©a go congtituted thet its ra- |
views gnd rocommendations may be Tingl, so far as project 3
training activities within the framework of this gensral policy
gtatement are concerned,

The WRLA Training Committae has three broad programs under con=
sideration for récommendation for peneral adoptieon throughout
the Lutherity, This is the first report. The second, Ig’ o=
ing Lines of Comminigdabtion, will be-ofitlined in en Administra=
tive Hotice st an earlr date. The other two will propoze. ) -
apecdifle plans for Supervisory Treining and for the Orientaticn
angd Induction of new emplovees, - :

It is hoped that Project Training Committees will be appointed i
promptly and that they may develop, within the broad scope of
Wik treining policy, effective programs of in—service-training
that will adequately meet the personnel needs of the several
nrojects. These needs will become more and mors eritical in
the months to coma. Not only will turnover in appointed person—
nel continue to be & problem, but the effect of relocatien upon
svacuee employment will seriously impalr the efficiency of all
brenches of project work unliess an adequate nrogram of replace=
ment training is carriad on in all sections and units,

C-1574-p1 of 6-bu
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It is requested that by Ootober 1
send Lo the Director, for the attention of the WHi Training
Committes, a statement covering tnese two peints:

1. & report, bv Divisions, of in-service-trairming
! - AT i 2
activities currently in operabion.

-5

Tl

+ Recommendations made by the Project Training
Comdttes and approved by the Project Director;
for additionel training activities, orfor any
sipnificant changes in current training activi-
ties, to be instituted before January 1, 1%9hG5.

«B.y on January 1, April 1, July 1, etc., Each should de-
seribe, and evaluate the effectiveness of, ln-service-train-
ing activities of the euarter just ending and in addition
give the approved nlans for the ansaing quarter.

i

similar reports showld be sibmitted st guarterly intervals,
[F]

I

i e s
SR Sk o et
Director

0=157U=p2=Tu

1, 1%9L4l, each Project Directer
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DEFINITION {ND SCOPE OF TRATHING pa w gl

RIMTHNT OF FOLICY FOR THE DEVELOFMENT OF 4 FROGHA
EII" TRAINING FOR LPPOIRTSD AND EVACUEE PEHEG}E'IEE
OF THE TR R"LEEJL""IEII'T AU'I*[IJHITI :

Traiving as used in this statement may he damaﬁ as “the process of
aiding emnloyees to pain effuctivenses in their present or fubturs work:
chrough the dﬂ'n:-lnpni-mt of approorizte habits of thought and action,
skllle knowledge; and attitudes," This process is B neceasary for
executive and adninistrative employees H.E for stenographers and cletks,
tat it may differ in tho methods and practices Emplu:.rﬁd. Those comglit= ¥
wees ard indlvldosds cherped with responsiblility for iﬁmti.fxing 'I:.rni'u- e
ing nedds and planning training activitics should considor &1l classes '
andl grades of sersonnel, both appeinted snd ovacubo, znd recommend
those procedures and lil.‘nr:.l:es fhot ara most anprnnria‘t.n end g fTaotirain
actéomplishing the results desirad,

-

OBJTCTIVES ' .
L. A vrogran of devalopment for both appolnted and cvacuse persconnol L
adequz ba to provide; r

il

1. &n undarztonding of the purpeses, policies and czersting nro— .

“ Ly & high standard of morale and workmanship.

gram of tha YWar Relaosstion suthorlty.

2+ The lnowledge, skilis, hatibs, and attitudes necessary in the
serformancs of the werk required ko cerrr oub the praogram and
meat tha ohjeckives,

3. The best utilization of tha cspacitles and intercsts of indi-
vidual empleress throoph preparatlon for prometieon to more
difficult and ressonsible work or for iransfer toyerk for
wiileh ‘thay are botrer suited. :

A procram of in-servico-training for emoloyed evacuses, coordi-

e
nated with tho activities of tho nroject oducazional systems,
adequate o provides
1. The maximm contribubtion of evacuss workers in a::nm:pllaliiﬁg{
necossary project worc,
e auf:-iﬁff]l:tﬂr:r preparation for successful eénployment after
reldcation. : .
RESPONSTEILITY
As At each lovel of supervision, persons uchum#ﬁiﬂg ar supervis
the work of others are responsible for seeing: that th
struction and training to fit them for t.'rwﬁ.r Jobs,
performance, and to prepare them for prmuuﬁim
which they may be selected. =)
€ <l T 5




PR W e

—————

:t TSN ey T U T e il T ey

|

=7 =

The Washington Personnol Officer is responsible for:

1. Ponishing staff asaigtence to divisien ehiefls -and other super-
Yisors in Hhe discherpe of thedir resvonsibilitics with respect
o fradning.

21 Adminiztering treining progrems aflfecting the personnel of more
then cne division when sco enthorized and dirccied by the Direec-
tor.

3, Advisine and assisting Praject Directors in the devalopment of
prograns of training for appointed and gvacuee perscnnel at
rolocetion céentors.

L= Prﬂviﬂinr for the coordination of training activities through-

gub Bhe dwthorits, conducting surveys of training necds, res-

pemending o the VWL Tralning Cormittes op individual diwvision
chicls rJ.a:w for training projeets, and evalugting the results
of trafning in cooperation with those under whose immediste
anbhority the training is conducted, !

The WHI. Training Commibttes.(Washington) is responsible for proposing
o revizwing plang for emplesvee troivding and Tor rocommending to the
Directar adoption of an integrated training progeam for the en-
tire fubthority which will 311 the abjcetives get forth in thie

atatemert of policy. y

The Chiaf of the Community Mepagement Divisieon LW'”'ingLEL}, A lla R FEd o
the Heéad of the Edicetion Section and ftha Vocational Training Cofi—
mittec, 38 recsponaible For-formuleting and ﬂ—th1ui4h plans for
educational and treining activiitice o orepare evacuess for pro
emplovment and 'to incsease their employebd _it after relocation

';.-J

16
w

Projeet Directors: ava responsibia for the fermulaticon and application
of progzems. of training for both appointed apd evecuves personndl at

Relocation Cmitere adequats to MY the objeciives coptalned In
thils statenent of policy. Subjest to thelr supervision and direction

1. FProject Porsomnel OFffice=s will furnish stail essistance to divi-
sion chiafs and other suservisors in the discharge of thelf re-
sponsipilities witl rispoct to treining snd Hll 2dminister train-
ing programs affecting the pe racnnel of more than one division
when so dirccted by the Project Director.

2e L Project Training Oommittee, comparable in membership to the
HBY Tradndng Committes in’lashlngtun, will propose and review
plang for training affecting both appointed and evacues per-
sonnel and will recommend Lo the Project Director for adopiion
whose training activities which will best ment the needs of
the ecenler, '

C=15T4=pk-1u
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5 Th{" tanistant Projeet Diresctor for Community Menage
shrough the Superintendont of ...dur.at’.:nn and tho -E;.'-ﬂ,j'aﬁ'tn
Vocational Treining Commfties will plan and, after review
bir the Projuct Training Committee and approvel by the
Prajeet 1 Mrector, sdminister asducatisnal and training acti—
vities wiich 141l contribute most effsctively to the efflci—
sney of evaguce emmloyees and to thoir cuployability affer
"E:l-:mrl'inn.

Fi I -de Ehe T r:il:ll:'l....lhil'],i“r af Euqrﬁr roTaan Ln m& t’q hﬂmi}]ﬂtﬂ ﬁfll
such training setivitics oe bre svallable Lo hinm which will aseist.

him in att&in.r.,_, a hizh standard of proficiency end 2 clear u::d.a‘:'- 4
standing of the WL policizs and procedures. "

FURCTTION

Within the sreas of resnonsibility as prﬁﬂpr_.bv_-'i abewa, tha fol
funetions will e earrdod out in the cetablishment of training aﬁt‘*“ﬂi— '

g

a0
e Detormination of neads foar - ftrainines

1: Ta egtablish an urrterstaﬂdmg of tho IR oropran and to: :Immll*
cate the meneral ifrformetion and attibudes noeded far ita ef*-
fective proscoution

2. To mert the reanirements of Jindividuals er zroups in ralatlcsis S
to pariicnlsrx nus:.l:.j,ma or tagks or tﬁe golution of Epur:::&l
probloms. - ! k

Bs Determination of Ta:[.nu]g ohb iPt:tj.trL.E—-iﬂ torms of specific Hﬁul‘t:s .n 5
be sccomplished snd standards to be resched.

C. Pormulation of btraining plan, i’n:lugur_.g: decisions with respect tos
1. “That nocds £a-be 1a.nmu-_:! i
| 2, Wt instructional mathods and lechniques #ill ho emnloyed

3, lhat written and other troining ma't.artala will be ua;etl ﬁ:ﬁ.‘f

BEOUr3Es f'rcun Ve t.ha:,r are to bo obtabned ™
a8
Lo UWho %il) administor tho progrem and who will E’J-‘F’ﬁr W ot e
~ pate in, the'ingtrugticn

B, o the traineos will I:ne

o
b L

6, fow the results of tha 'I:.'-"M_'ning wil1T e atﬁfmﬁi A

g D. Gonduct of the braining projact as planned.
2 : . =8 ;_f:ié"t- o Ak
w. oy ¥ -u"".‘::':‘.:" ™ : I_ _os aad

l—r I. ;ﬁ‘-—'—'_
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E. Ewaluation of the rosulte of the freining.

CRGLNTZ TION '

hile fimal responsibtility for pesonnel dovolopment resta upon the
axecutivaand nis gupervisory f-..{f'!', the nlanping and execution of an
gffective progren of treindng for en entire’ apency requires the atten=
ron-End-assistanca of parsonss toovhon speciol duties and responsibli-
litios are delapatad,. JIn TR sugh delepatlon, both in Washington and
at jtelocation Ceanters, hae been made to Personnel Officers, to Train-
ing Committece, and to the Chlel of the Community Management Division,
actine throupgh the ranking officer in education ard the Vocational
Training Comaittoe.

The Project Persomnel OFfficer will he assisted in ecarrying out his Te=
goonsibiliticos for training by members of his ovn staff whom he may
degignate &nd by amy obher parsons whom the Project Mrector or the
rasistant Project Director for Sdministrative Maneocomont moyv detail to
work - under-his divection oh traindng projects,

ha oomposition of the JPLE Training: Committes dis ae follorss

The DHirector,” Chairman

Tha fagistant Odrector, Vice Chairman
The Solicitor

Chied; Heportz Tivision

Chi=zf, Commanity Mana dHenls nk Ddvision
Chial, Cporations Division

Chaaf, Helocation Plegnning Division

Fx=aofficid

The Personncl I"I. ficor
The Training ".'.‘* Foly -

|E-|.: Ween b 4o Moy I""I" iy 5 Er

= Lk
—

i Bl oo ;'- mrasentaiive
It ts récommended that Project Trainine Committee be composed as Tollows:

The Project Dircetor; Cheirman

The lssigbant Frodeet Dircctor for fdministrative
danagenat; Vice-Chairmon

The fssistont Project Divector for Comminity Managemens

The kssistant Project Dirsctor far Oncratione

The Projoct ~tiorney

Tho Hr.'—pr:“tﬂ Officer

The Nelocation Program CGfficer ‘

Ex-0fTiein
The Persommel Offiecer
The Superintendent of Eduentdsn
?h:- Chairman of the 1.-’v:u:.'rl:.J_:mu1 Training Compd ttee
= Representative of the Appointed Persoomil
+ nepresentative of the Evacues Forsonnol

: 2 0=157h=pb-bu~F1nn]
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"WiR RELOCATION ~UTHORITY

Washingteon

fagust 10, IS4G

LADMINISTRETIVE NOTICE Ne, 136

Subject: Opinion of TUnitad Statas DMstrict Judge. Goodmen
in the United States District Court for the Horth—
arn District of California cmeming infuction
under Selective Service of - evaciees li'-d.m; in Tule
Lake Segregation Center.

Distritution: &

We have just received o copy of the opinion of United States ¥
District Judge Goodman in the case of Unlted States vs.

Hasaskl Kuwabara in the United States District Court for the

fHorthern District of California, Worthermn Division, cencarn- v
ing which I sent wvou a teletype on ‘ugust 1.

Wasaald Kowebara, nn evacueo formerly living in the Jerome .
Relocation Contar and later transferred to the Tule Lake
Segregation Center, received sn arder to report for prée=in—
duction physicrl exsmination while living in the Tule Lake
Center. He refused to oher the order and wea indicted for
viclation of the Selective Training and Service lct, His
attarneys moved to quash the indictment and to dismlss the
procoeding, on several grounds., District Judge Goodman dis-
miseed the proceeding.

Judge Goodman held:

1. That the Court cabonot consider in-a proceoeding of this
kind a eontention hy the defendant that his loeal board ak
has wrenply classified him and thet the defendant sheuld
not have heen elasgsified in I=i; '

2+ That the defendant's elaim that his request for expatri- .
ation makes him ineligible for Sclactive Service, and
that he ceannot be inducted so long as his request for
gxpatristicn remains in effect, is wi.thuu:f:- meTits .m:t

3. That it is a viclation of the "due process of Llew®
guaranty of the Federal Constiftution for an svacuee who
ia 1lving in the Tule Lake Segregation E&nﬁuﬂ, under
tho conditions now appliceble to thet center, Lo b;n in=
ducted pgsn his will under the Scleetive Training and
Barvice fok




Teu will nota from this summary of the docision thnt 1t is

applisabhle only to ovacueos 1iving in the Tule Lake Segra-

: gntion Centar, end has no appliention to evacuses living in
relocation centers, You should also note that since this

is merely the decision of a sinple Unlited States Tistrict

dJudpe 4t iz not binding on other United States Diztrict

1 Judpes, and even ovacusesa living in the Tule Lake Segrega=-
tion Centor may be held by other United Steatas District

Judges: to be subject to induction under the Selective Train-

ing and Service Jek, A% you know, several United States

istrict Judges have held that e¥acuses living in relocation

gepters. ara subject to induction, and are liable Tor criminal

penalties when they refuse bo obey an order to mport for pre—

induction physical examination or an order tn raport for

induction,

We are, ol course,; in apgreement with the first twe holdings
in- Jqudge Goodman's decdsion, as summarissd Lore. %o =47l

recommend toothe Department of Fatizs et th: Torsl dael=
1 sion in the case be mppnealed.

r

=

ﬁ__t
i r’L..-_J', L e
] Director




Subject: Hewvlsions in Evacuea Fositicn Tist

Distribution: &

WAR RELOCATTON AUTHORITY
Washington
fugust 10, 19hl
 ADMINISTRATIVE NOTICE No.137

There is attached a revised list of anproved evacuee position
titles and their respective compensation rates. This list is
expected to serve two purposes, : .

(1)

(2)

It is a complete list of all euthorized positions. Posi-
ticns not appearing on this list are not to be filled
witheut obtaining the prior spproval of the Haahﬁag-tnn
gffécg » Flease refer to Project Employment Handbook,

G. -

It is the list upon which budget estimates for objective
class Ol.3 are 10 be nrepared. See Moanual Relense No.
110. Certszin positions listed hawve been limited in
their use. These positieons heve been indicated en the
1ist, end the limitations noted. Lists should receive
the following distribution:

1. Completz sets to the Project Director, fLssistant
Froject DMrector in charge of Administrative Hanage-
ment, Perscnnel Officer, Personnsl Technician, Per-
snnhal Transactions Of ficer, Finance Officer a.mi the
Budget Officer.

2, Each Division Chief should receive a complete set of
liats for his entire Division.

3. Each Section Head should be furnished with a cnmﬁlutll
list of all positions in his sectieon.

be Each Unit Head should receive s complete list of a1l
positlons in his unit,

Se An adequate supply of lists should be maintained
efther in the Finance Section or the P&‘gﬂhﬁl Manage-
ment Section in order that sufficient supplies \d}ll ba
available for budget preparation f‘:.vﬂ times a I’E!P-,,




- ———_—————

mm—— e

e,

1ista are mot to be duplicated at the cgnter. [ sufficient supply
5 available in the Washington Office and additional sets will be
farwarded upon request to the Persennel Management Section.

Certain chapges i have been made since the issusnce of the preceding
list in Januery 19hli. They are enumerated below. /8 you are noti-
fied of szubsemient-changes they should be made upon lists used at
the center. As reguired, reviszed lists or pages will be issued for
inclusien in the complete list,

OEfice of the Projeet Director

1-E07 Executive Ssoutive Secretary Community Government, §$19:

Thia position has been transferred to the Commnity Government Sec-
tion even though the incumbent mey worlk closely with tha Project
Director . Executive Secretaries now assiprned to the Office of the
Project Director should be tranaferred to the Community Government
Section.

1u§1ﬂ Cuayule Wdrker, 215

1-51? Technician, 1%

1-513 GCuayule Propagator, %16

1-51Li Ousyuls Foreman, $19 T
1-515 Machinlst, 516

1-516 issistant Technician, $16

These positions are cstablished solely for use in connectlon with

"~ the guzyule project at the Manzanar Relocation Center. They have

been set up separetely so that there will be no confusion as to
their limited use.

Reparts Division

1-b-5 Sparts Reporter, 516: This pesition has been abolished.
Position 1-b-%13, Renorter, 516, is broad encugh to cover the
duties of a Sports Reporter.l-b-51l, Scnior Research Worker, $19:
Thisg position has been suprzeded by Senior Documentary Bssistant,

1-b-505, Reaearch Worker, 51&: This position has been superacded
by position 1-b-530, Desumcntary Assistant.

1-h+52?, Newspaper Carrier, 816: This position has been aboliashed,
Mezsengers assigned from Ghe OSTice Services Section should be used
to deliver newspapors, amd Clerks in the Reports Division may be
used to -agsemble pepers ot mailing.

Relocation Divisiaon

1-d=501, Relocation Commission Exccutive Secretary, 219: This
pesition has been transforred to the Comminity Government Seection
of the Cormmnity Mopagpement Division,
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1-d=508, jssistant Relocatien ldviser, %19: This position has
bean abalished and its functiens transferred to the Relocation
Intervicwer pegition, l-d-511,

1-d-50%, Junicr Relocation idviser, %16: The function of this
positlon have been transferrsd to the lssistant Relocation Tn-
terviewer position, 1-d-512, For this position and position
1-d-5l)l please use the old job deseriptions after changing the
titles and numbers.

Gommunity Mansgement Division - Office of the &ssistant Project
Director

2-000, Secretary, %19: 411 /ssistant Project Directors have bioen
anthorized apnointive pesitions of Secretary. Since thess posi-
tions mayv be Filled by evacuoes at bhea 1% Tate there 1s no neces=— |
sity for continuging the position listed above.

e=502, Block Coordinetor, %19: This position has been transferred
to the Commumity Govermment Scetien., Plesse change the organiza-
tionnl designeatlon of the poslition desceription.

Health Scetlon

2eb=509, Leborztory Technicisn lLssistant, %16: FPlease nota the
chanyc in ti€le from Leaboratory fssistant., Flease ecorrect pogis
tion descriptiens end records,

2=be53l, Division Ceat lecounting Clerk, %19: MNote the change in
title frem Senior Cost fccounting Clerk. This was done to Iindi-

| eata simdlarity between this position and similar positions og—
signed to the Finance Soctien, FPleasce shange deseriptions and
records acoordingly. \

£-b=538, Janitor, %16y The title has been changed from Jeanitor
ard Janitress. Binca Janitor dncludes both mole and female em=
ployrees the meore cumbersome title is unnecessary. This dogs not
reatrict the employmont of womon in this position in =mr way.
Please correct the position deseription snd other records.

Edugcation Sectlion

. 2=cwG0B, Lzsistant Teacher, $16
2-0=513, fssistant Teacher, %16
2-#=507, Lzsistant Tershér, 516

The rbove pesitions heve buoen abalished,. Punctions have heen
transforrod 4o a new position ‘of hssistant Teacher; 2-c-531, 816,
which may be used for the high sehaols, elementary schools, and
zdult education claszos,




?—c-519, kssistent Librarian, $16: This position has been abolished.
The description for fAssistant Librarian, 2-o-E£12, is applicahla to
both the high school mnd the elementary school as well 'as to amy
gther sub-unit of the Bducation Segtion which may reauire the per-
farmance of similar duties.

Welfare Section

2=-d=517, Senier Housing Clerk, %16 i G LER T
2-4-510, Record Clerk, %16

Both: positiona have been abolished. The standard description for
Llerk 2-d-202, 15 sulficiently brogsd Lo includs the datied of
thesa positions. C

Jiangansr Childrent's Village

2=d~529, Unit Foreman, $19
2—d-530, Industrial Worker, f15

=

These positions have been abolished since no 1n-::lus'i:r1a"'l pr:-gran:i
are autherized for.this section, i

Community fnelysis Section

2-c-501, Research Assistent, %1%: Functions of this position have
beEen.assipned to the newly established position of Assistant Com=
munity fnalyst, 2-c-=502,

Comminity fLetivities Section

A1l positions appearinc on the previous list of approved evacuee
position titles for this section have been abelished, Tour titles
have been estatlished. to cover all functions previously assigned
to a number of titles. For official records and correspendence
thesa titles will be used althouph it 1s permissible to nse func-

tionel titles on the job.

The following pogitions have been grouped under the title of f'..a:
ﬂiu‘tm’; Commmundty letivities Superviser, 2-f-5L3. These are co-
ordinating, supervisory or administrative positions.

2-f-h03, District Supervisor, S1% :
2-f-509, Community fctivities Coordinstor, 8§19
-5-511, Mrector of Hovies, %19

2-f=515, Director of Cemmunity Entertainment, 419

- P~I-E13, [Ere-ts= o Clubs and Elrganl:-atmns, £19

E—f—ﬁEﬂ- Mreetas o] Jdell fctivities, 319
-r-saﬂ,,mrma- o seie, 819
Mraeth o frts and Crafts, .19

s—f—ﬁfﬁy‘ Flaygraund Director, $19 .

b R ——

R
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2=-f=527, Director of Menfs /thletics, 519 e
2... ~528, Director of!Wemen's "l’-hlE"I-iEB. ':319
-f-531, Associate Librarian, 519
»rhEhE Life ‘Cuard Captain, %19
2-5-533, Toy and Game, Librarian, %19

The fellawing positions have been gprouped under the title of Croup
fetivities Leader, 2-f-8h5, These are positions concerned with
the face-to=Tace leadership of such activities as athletiecsz; Bris
and erafts, ate,

2-f-51&, [issistant Ddrector of Community Entertoinment, $16
2=f=517, Dance Director, $16

2-f-521, Ault fetivity Leader, 516

2=f=52Li, Handicraft Instructor, (16

2-f=626, Playpound Supervisor, 516

E-.{'-E'E“?, [.asistent /thletic Director, 8§16

2-f=530, fthletic Instructor, $16

2-f=532, f.ssistant Librarian, %156

2=f=-53L, Toy and Game Instructor, $16

2-f=5hl, Life Cuzrd, %16

Under the title of Club Jdvisor, 2-E-Ghl} are grouped positions
dealing with the leadeship of socirl clubs and organizations,
such as lenders of hlogk clubs, sdult elubs and ¥oung people's
elubs .

Under the title of Technical fssistont, 2-f-5hé are prouped posi-
tions whose functions include duties incidental to the operation
of the Comminit: lectivities Proprom.

2-r-506, Reports rnd Publicity VWorer, $16
2-f-517, Art Produrtion Worker, “16

2-f-510, Publiiec [ddress Technlelsn, 516
2-f=017, Heria Projactionist, 16

2-f-535, Booktindar, 19 .
g-f-536, Piarist, 516

2-£-8li0, Rerair-an, %16

Community Goverinsm o 5:?-"1-1.(:11

o — o ——

2=i=506, Frwmesutor; K1F: Jbolished,

2=1=507, Puuli. Lufander, %19, Abolisherd.

2-i=513, Bilock Cocrdinator, %1%: This position has been trams-
forred from the N97ic. ol the /ssistant Project Director in charge
of Community Mznamamont. Tas ergsanlzational designation should be
corrected on the jch descripticon.

2-i-51li, Rolocstion Commission Executive Secratary, 5153 This
position has besn traneferred from the Relocation Division,
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Dperations Divisian = QOffica of the Assistant ?ﬁEJFCt Directar

3=800, Secretary, 5319: L1l lssistant Froject Directors-have been
authorized appointive positions of Secretary. Since thase pozi-
tions may be filled by an evacuses at the §19 rate there is no
necessity for comtinuing the popiticon. listed abova.

gt cu 1 Lure Section
-

B i

m

3=a=505, Bookkasper, S1&: The title has been changed from Senior
Hockkeaner. Fleaze correct your records accordingly.

F=a=-802, Marketing Supervisor, $19: This position has been super-

seded 'y 3=a-Lli&, Tha galary and btitle réemain the same. The posi-
tion w=s rvemoved from the BOO: series sinca tho appointive position

by the same #ltle hss besn abolished,

Inoustir Soction

The folleowing positions have besn abslished or transferrsd to other
sections becausa of the transfer of certein industrisl programs to
gther soctimms.

3-b-50B, Besn Sprout Crowsr, 116

3-b-512, Food Preservation Foreman, 519

3-b-513, Food Preservotiom Worker, 316

3=-b=51h, Teanmster, 516

2=b=51%, Heavy Power Equipment Operator, 319

3=b=51] Shipping Clerk, %16: This position has been abolished
gince position 3-b-20z, Clerk, is sufficiently broad to cowver func-
tione =Egsigned to this position,

Engineering Scection

Pagitions in this section havo beon specifiecally assigned to the
Unit 4in which they belong.

— —

J-—gebfs. iasistant Electrical Engineer, $1%: This position has been
abolished. The positicon of Engineer, 3-c-5&4, may be used instead.

Hotor Transpeort and Heintenance Scobion

J-e=52L, Heavy Dowcr Zmiipment Operator, §19: This position has
bEe abolizsheq sinc* cparstors of spaciel use agquipment shouwld be
agsigned to the srcilon in which they are operating equipment, i.e.
sericolture, Ereinecmiiip.

3=e-528, Equipmeni Oprrrtor Foremsn, %19: This position has also
been abalished £ince onit ftirs of special use equipment should be
assignad to thoe sactien in which they ere operating equipment.
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fdninistrative Management Divisien - Officc of the fszsistent Pro-—
Ject THrector x

b=800, Secrctary, £19: 111 fssistant Project Directors have besn
at.kt-h-:riz-ad appointive positions of Secretary. Since these posi-
tions may be filled by evacuees at the %19 rate there is no neces-
gty for continuing the position listed above.

=501, Ration Supervisor, 319

=502, Ration Clerk, %16: These two positions have been abolished
since responsibility for rationing activities have been sssigned
to the Supply Section.

Supply Section

Fogsitions in thils section hawe been spacifically assigned to the
unit in which they beleng, Procurement, Mess Operations, or Postal
Services.

Finance Soction

Posltions in this section have also been brokan dorm into units on
the attached 1ist.

Of fice Services Section

li=d=502, Mail Clerk, L16: The title Clerk, L-d-902, is sufficient
to cover mall clerk functieon. Therefore the above position has
been nbolished.

It is suggested that the list be checked with job daseriptions
in erder to detormineg what deéscripticns are missing from your
filess One copy of the list could be returned to the Washinghton
office, Attention of the Personnel Menagement Section, indicating
which descriptions are needed and they will be forwerded fo you.

Director




ViR RELOCATION AUTHORTITY
Washington
fugust 16, 15L)L

ADMINISTRATIVE NOTICE No. 1h2

Subject: Hay Hichards

Distribution:y A

Nearly - a year ago I requested all personnel of the Washington
Dffice of the War Relocation Authoarity to refuse any informa-
ticn or-other cooperaticon to Mr. Ray Richards, ceorrespondent
for the Hearst newspapers, He earned this umigue distinction,
getting him apart from the vasi majority of newspapermen who
are honest, accurate and faiv, because hiz writings about the
Wh. showed his sole motive was to distort the facts about our
program for the pirpose of doing it the ma¥icum harm, Our
mest petiamt attempts to acquaint him with the facts merely
gpurred him on to more vicicua inventions.

With the passage of time My, Richards has been moving further
than ever away from the truath, 5Since it appears that his aver-
sion to facts is chrondic, &nd that he is more determined than
ever to make the WAL the victim of his malignant fantasies, T
now regret that I must broaden my originel instructions regard-
ing him, to include all personnel of the War Relocation futhor-
ity both in Washington and the fisld, This is not merely in
the best interest of WRA, but T believe 18 in the best interest
af the public which has a right to a fair mresentation of the
facts about relocation acstivities and Japanese /mericens,

411 members of the War Helocation futharity staff are therefore
authorized and instructed to refuse Mr, Richnrds any information,
materials, or service related to WR: and its azectivitiem. If
inguiry is made; it should be . stated thst such refusal is by

my order and for the reazon set forth in this notice,

;1] other representatives of the press, radip, magazines or
pther outlets of public informstion of course shall continue to
be piver - Hi10m cooperation by WRE personnel, They shall be
providec irgoly w.th any information, matericls or services
they ragass! wiieh ara penerplly understood Lo be properly for
public fnformacion.

’ A0 I ek
Directaor /

Oki=1 374




WAR ZELOCATION AUTHORITY
Washington

dugust 15, 1944

AIMINISTRATIVE NOTICE NO. 144

subject: Msll Handling

Distribution: 4

Your attention is called to the second paragraph of section

20,8 of the WHA Manual, dated Fune 21, 1944, which reads as
Tollows:

"Wall from members of Congreéss, heads of
agencies, governors, or the White House and all
telezraph messages must be answered within three
days efter receipt of the communication. A11
mail should be anawered &5 promptly 88 is possi-
ble, mraferably within thyee working days. When-
ever & ocommunication cennot be enswered ot once

’ it should be acknowledged.™ ' oy

The central mail section hee besn requestad to see that
more rigid control and follow up be maintained on mll
corraspondanoe. I trust that you will eooperate fully
with the mail control section and anawer of seknowledge - i
correspondance as gquickly &g practicable. '

. oA B
“‘ RN e
q-':-. LI :r.é,."'-":i,._'""_"'ﬂ_'.- E— -\j '-.-lul1 1

Asting Director




TR RELOCATLON aUTHORITY
Tashington
hugust 19, 1%LL

LDMINISTR.TIVE NOTICE Mo. 1LB

eubjecty Change in Location of Camp Savage

I Ca
-~
Lenozag=-School .

Dl stribatd an

We have been inferined that the MAlitary Intelli-

— (I LR R L R TE L S i e £ o 5

gence Service Langvgge School has offielally

povad to Fork Snelling 11, JdHnnesobta snd thet

£ll cormunlcations should hereafter be addressed

Lo Fert Snelling inetesd of Camp Savage, ilinne=

sota,

g B _.LJJ__-_,__-fl s I:l—-l “]_/_..l.- E.-l -4

Ak

-

Aeting Mrector

Qil-1408
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. Manapement Seetion 5

. ¥R RELCCATION fUTHORITY
_ Washington R ' 4

Lugisk 29, 1oLl
ADINISTRATIVE KOTICE No. 152 : :

Subject: Chenges in ODrganization of Administrative Manapement
Division.

DHstribuationy A

In order to coordinate more effectively the functions of the war-

ious sections, groups, and units within the fdministrative Manapge—

ment Division as to line of responsibility and flow of work, the e
fellowing changes in the arganization of the ldministrative Manage— T LAR
ment Divisien have boen approved snd are to be effectiva September 1

1, Tehhie

The Washington Organisatiocog - |-

1. The Hess Operations Unit is transferred out of the Supply Sec-— -""""!
tion and will becone a separate section known as the Mesa Op-
erations Section, reporting directly to the Chief of the fid=
ministrative Hanaganent Divisiom,

2. Tha Procedures suh-unit is= transferred out of the Budget and
Procerdures Unit, mmd will bBecome a separate Section known as
the ldministrative /malysis and Procedures Section with sddi=
tional functions of administrative analysis. The Section
will report directly to the Chief of the iAdministrative Man- I
apament Divieion, L

J« The Finance Section and the Supply Section arec combined and
will hecome the Finance and Supply Secticn under the d:.r&ct:l.m
of the Finance and Supply Officer.’ The Finance and Supply-
Section will be conposed of five Units: The Procurement and
0ffice Services Unit, and the Property Management and Claims
Unit under the dircction of an /esistant Finance and Eupp_'[;r
Gfficer; the /udit and Claims Unit and the Accounting Unit
under the direction of sn Assistant Finsnce and Supply DIHHE:;
and the Budget Unit under the direction of the Budpet Officer.

e The ‘E‘:Ea.minati{m and Investigations Section will he.qqm the
Examination Seotion, Investigations will be made :rnl;!,r ‘br
eifie assignment by the Ddirectcr. There will be no speciii
area of operations for the field oxominations crewse.

Se A Training Unit 1s established in the Persemnel mﬂm 5
t1lon, and vwill report ﬁj.raqﬂy to :.lm l-Lua:l of the ﬁaﬁq ornsl

.._;-* |-I'-|:1|_,.I o L

.
i ] - - 1 g
l_____ __-.._.Il'. — e _h.biﬁ-.l i
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In putline form, the Washinghon organization of the hdministrative
Management Division is -5 follows with the names of key personnel
shovm in parenbheses:

administrative Honggement Tdwisien — Chiel of the Division

ke Records lHanzpement Seciion - {Hﬂlen Fa 'Golling)
l Hail and Files Tnit
Mistribotion: lindt
B. Personnel Management Section- (Earl D. Brooks, Ecting)
Evacuse Enployment init

l : Training Unit
Glazgsificeticn and Organization Flanning Unit
| Employment Unit

Flacemant Sub-Tlnit
Personnel Operaticons Sub=1nmdt

E Ca  hdmindstrative fmolysis and Procedurses Seetion {Ray Miller)

. Examination Section (Seymour Cahn)
Field Supervision (lsst. Head of Section)
Field Operstions
Examinations Crews (2)

| Es+ Hess Operations Section {Frank W. Harding)

F+ Clearance Review Section (Formerly, Leave Section)

- (Robert K. Thurber, feting)
Inquiries Unit

Evacuees Hecords Tnit

Consolidation Unit

Review Tinit

G. Evacuees Property Sectiecn
Washington Office Unit (Gilbert Castleherry, lcting)
F San Frincisco Tnit (R. B. Cozzens)

H. Fihance and Supply Section (John W. Clear)

Supply — Horris Seltzer
i Procurement and MTice Services Unit
Procurement. Sub=linit
Ol fioe Sarvices Sub=Imit

] Proparty Hanapement and Claims Tnit
Budget Unit (Reuben Levine, Acting)
Finance {Sol. L. Zimmet, Acting)
fLeccounting Unit

f ' General Ledger - Suh-ilnit ¢
£ illetment Ledger = Sub=lnit

Cogt ficcounting - Sub-Unit

Reports and Collections — Sub Unit




e = S
.""--.'1_
fudit and 'Claims: Unit

Payroll and fravai Sub-Unit
Mizeellanesis Vouchers snd Recerds Sub-lnit

The Relocation Center Organization:

1. The Hess Operations linit is transferred out of the Euppﬂﬁ“ﬂhc#iﬂn
and will hecome a sensrate section krown as the Mess Operations
Seetion. Tt will renort dirsctly to the Sssistant Project Direc~
tor in charge of Administrative Management.

2« The Property Control and Warehousing Unit is transferred from the <
Finames fectisn te the Supnly Soetion. It will report to the
Chief of the Supnly Section. A =

In outline form, the relocation center functions to be carried or -
within organization of the fdministrstive Management Division are
as follows:

rdninistrative Management Division = Qssistant Project Director

e Office Se}vLca Sectisn

Ifail apd Filos

Comunications

Hetribution

Cffice Supnlica and Tuplisations

- Bs Personnel Manapemant Section
Erploymant ;

Flecem=nt

Training
Classificntion and Technical Services
Poarsonnel Onerations J

s Procedures Section .
. ' {Ansponsibility of the Lssistant Project ﬂifhctnij .

D. Statistics Section

Evacuce Poralation Statistios
Vital Statistics

fuarterly Census

Haster Loaatdr 1Mle -
Gontrol Tvacues Case File

Gate Control

hnalysia

Heporting i

. E. Mess Operations Section

Planning and ﬂuﬂratinns
Ration Contrel
Hess ‘rirhmhtauae .,:at.iﬁii;&r

. S B Evauuae Frn!m‘t}r &%ﬂm




i
: |
X ¥
g |
4 U
. Financo Section
|
Fudpat and [fceounts |
|
Ganer=l Ledger
i Ilotmant and Tuderet Conbrol '
Voucher Examination and Raviaw |
Reports and Collections f

Cast accounting
H. Supply Section

Procurenent
Zropzrty Control and Warehousing
rostal Services

e

LER A

With the transfer of Mess 1o B separate section the supply officer will sl
maintain a Yiaisen relationship in regerd. to the advance premaration
of raguisitions, the ordorly housekesping of the ness warshouso

HECS ,  and
informetion “c'rrﬁrf"'ng ration roquirements®. The words "sanervigion of"
in Rendboolc Section 20,12.38 sheuld read "liaizon with" in so far as

i i

the realationship of the =supply officer to the Mess Onerations Sect
is concernsed.

J.':'I.'

e

rranpemant of the arpasnization of the Adminlstrative Manspement
:I:...ri.zi:*n an outlined abowe shall Aot roouire extensive chanpes in the
Wi, Manual or Henchooks of nrocadurss, as the entire funciieons now bo-
i ing performed by the unlts or sections whose lines of respoensibility

——
n}
|1
{0

T4

have boaon ruﬂ:rnnhnﬂ ghiove, will be periormed hy
tion fellowing the samn nrocaduras as before. In

game unit or sec=
eaFly every instance,

i Foen g
o

the 1ling of sdministrative rospensibility only has altered, and not
e reaponsibiiiter fopr the 1".,Jr'.n:'_:1.‘_-_-3:'|5 periormed. It is pot-axpocted ihat
thiere Le anyv g-ditlonal positions ercated, or any reassignment of titles
grada, or compansation on the basis of tre fow changes indicated for
ghenge of line of responsibility and reporting., /s a matter of faet,
several centers are now onerating under the eorganization indicated,
chanzes 1"_-11"'r'r:r1 in tha Mamual end Hendbook by this changs in organiza-
Wonal responsisility will e mede #5 soon as practicable.

,
|
|
f




Whet CLOGATTON &FHIRTTY
Washinston

stgust 29, 1544

A TVISIRALIVE (OTICE 10, 153 :

w

Subject: Lines of Commurication betyeen Wrekington and tha]‘i:!iﬂ,

Cistritutlion: .

In pecordeace with fAminsstrative Hobtice Noy 134, dated August 4,
this Notice covers the second report of the 5G4 Treining Com-
mittes and d2els with ¢ study mede by a commdttes which was es-
tablished to study the lines of Communicatlon bebwesn the Wesh-
ington and the field, and fo recormend methods of isproving them.

Some of the main objsciives in the linss of commuaiention betwesn
these who drew up pollicy or jwocrdurss and those wio ;.-.arrjr -I:-Jim
ot a@e 1isted helow: —

l. ,Resdiness to accept the policy and procediral relsase g &8 "
yeliuchle snd necasg ry -domunent,

2, lUnderstending of thy purposes of yarious types of instrTuc-
tionel matorisl coming from the Washingbor Office,

3, Participstion of rield personnel in proparsticon of and
oyaluation of instructions.

4, That fisld and ¢enbor persamel ‘Teand and t.mdﬂrat&nﬂ. tt':L‘L An-
structional materials pertinent to their job.

9. Correct interprebation of poliey and prn_ﬂm:lﬁrn.l sittomanta,

B,  ddoguata sifting-and routing of meberiala so that :I;h]ja‘a:nﬁﬁﬁ-
ponslble recaive tlhié right :lna'h-*at:umnﬁ.

7. Conslstont usc of crgenization at ths Cantors. umi ﬂa’.‘l;ﬂ
afficos Tor disoussaion wd interprotation of pr:-afﬁmiurﬂ.
rolofsas;

&. On @ Iines besis
b. On g coordinsto lovol 1 )

S0 Ml utdlizction tnd aistrilution of materisls pre

the information and wuidenee of the WAL staff, ut 'k
sentar 13.11.1 fmld nﬂ'il:ﬂﬂ.

s, 4

S




I Waell recopnize that Ehere Lo odd Lor lnhrovreméant 1n

prary office in order to wmelleve’ Toeze objeetived,, Lith
| tiie thon=8t in nied the comitoow psds & pumbelr of ra-
I measnict Lons s following racousendaiions have al-
I tha sgshington 0filTice,
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pithoer 1 snr @it hahd-

gotlivo dete of ‘& procediers snoulad b o N0 gET=

L B - - - . - i I B 1 - =t =
'R Al b LA IELT D 1w Ef EECarl Yo 11 i a iy & .I.-l. l ALl
1 -— =} T — ¥
f proeparations sr il phevs, (IT @ iall

s —

B.
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8, Progddurua should cldtrly spoecify, whorovar dosircblo, which
unitas in the £iddEre rusponsibls for pra ﬁq#thdd rungtidn:

1 . ' The followisg rocormeanditions of 'HI-._.- ::w:rlttu:c.: g ﬂm_-,., “ﬂj_'n;l_
' morc dircetly eond.Ta With Tield officsa;

1. & Proocdurcs Offiger 5oife ba eppaintod et coch reloctiion:
e.ntor; in the lerger fiold offic.s one of ths strif th:hllﬁ.
be & uL.bn tod o darve 5 Proccdurcn O floor:

{ This recormendation was discussed at the Denver mesting of Fer=
5 gonnel, Officerg 1n JTune, Incorporating theln mlpl,guatiun. £ pro- -
posed krnual Scetion 80,9.1% hes bhsen drafted which would naahm
gertrin responsibilities $o the dssizt-nt Projeet Dirsctor or a
menber of hiz =tefr, Lut not eruthorizipg £ new full-tine position.. O
It i=s pttached to 't.m.: Totles in dooft: foma. -

L L]

2. Vorions mesns should be developsd to tredn end orient field

Proceduros Officors, sueh &3 r proliminiry conforcnca of 3
fi-1d Procudures Offlcers et & cuntral polnt, snd follow-up L
vigits to the Piald on preccdurce by macbers of ths Woshington
gtaff’,

9, Centers or ficld officos shquld huvs o progrim fop ga’gbf_ﬂg
| procsdurcs und. ctecd ond wscd proporly :“r:rL'LmuLnE r&nﬁiﬂt

£+ Thore should v o atondsrd process Tor diaﬂ’uuﬂing
naw poliey ond procodurcl roleosos of rogulor phofl
meetings ot cppropricte cdministritive lu!'ﬂ?ﬁ*.

b. Whon thare o proc.durcs which #£fuct opcrcticn of
mpro thrn one ndminletrotive unit om0 uanﬂinﬁa §
loval, soac merns of joint discussion of 'E‘l'll:a ]:gr{h
ﬂnﬂuru u-h!:uld b devalomad, z ] B

Tho rcecommundotions upder itam 3 cbove contumplrtic thet -
J woekly stoff moetings sre belng hﬂﬂ, boeginning wi.i:h'p

f dircetor or hocd of the office rnd lier TErbary. of big

| down throngh the verious orgenizationel levels, the'p

a present boin dotermined gonerelly by the lines of the orgen-
' izationnl cherts, e

Time shonld be given over regulerly ot hhm :
| ofnoumogient rnd ﬂ!l.amwa.’t_.nﬂ of pﬁnﬂfﬂ 3;:-
) of interest to ths preup ec ¢ whole
| present, (While the sroject d.h.'&ﬂﬁﬁt.'
- ‘bérs might te more wnwi’ﬂﬁﬁ with
P £l or unit meoting hhe
‘should rlge hquumﬁkmj




s :

pedural-material omild Dollow ong or more of these Following
pethods, depending upon the orpanizablonsl level at which the
meastbinrs or KisEhpls

4l Ll ha s

8. Henart by projoct director or other tmplovee conducting |

the moeiing. |

! B Heporit on new materinl by the designaled procadures officer.

of material to &en employes within the pgroun for

FESENTE

d, TDetailad studry and diseussion by the entire sreun {as in the |

. aion b the head of anothar organlzeticnel unlt Lo
e st o al+an -'r!.|-I|I'"I. -
I e The giscus: ¥ int gtaff—meetdinegs of meterisl anplicable
| ¥ o o
| '|'-|-|_ =18 Li‘li M bl '__: I T -'.-l'l': .I;_- --I:_' Pl i'\.':l_-“-_-_l- ar :l-."\."". 4 '_ :---'.:"Eu'::'|.!l
Tima ghould be-gllmred for cormmants or dizcussion.,
It order Ea smphasise Shat orocodures moterinl i nok of ne
gutl. aftarts to gtimiate dnterest in the disdissions: of
Eronad materist mans Tollow thosm-supposbions:
E» Fonloryes perddcinetdon in nresentation of Lhe saberial or in

round=table dismuesions are parkiculerls va

I I.. T:.":-'-f"tl" J:| "r_":_l:l_-'.'-_"l'l" " o R LT TR L T P i -!.-' - g arn L :'-' ,...I. sl

La = = . ]
".'rl_.'".l ._, T oS i"l". :"'n:_ a i P TEaD = !.__: or 'i'.-E'.'."' PO |
detsiled work, and the ips with othsr organiza- -

tfonal unitec should he made cilacr.

(=

Hethods ot getiing the oropran under way or carrying it bo

comnlatd o Foulcl he consicered ,

R
f

hontld

l'_'.':. ! ‘Ta tiordn _'-
: e tha perd
I oroceinras whdlch cloariy ar:
cnmpersons thoild be cnrefullyr
For erly sehmigsion of the sroblem:

mashin ten office.

Canfarenees outslue ropular stafl=mostines

In addition to the remulsr sl meetings, tho projoct dir=ectar

'. - 1.55--|I--r'-|| oY P

o
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: ek :.
may wish %o diacuss spocifie policy rgmqa,s ﬁ,’r_fthn I|1-

or two menbors of his staff. Similarly thers widl
encos further dorm the Yine of intercetsd sacticonsl or
hoseds with membars of their résnactive st.arfs‘

Provision should always bo made for maetings of heads-of o= :

ganizationsl wilts to consider rolesses vhich affict the work
af- hoth units.

-

e

He should apprecinrte receiving your comments and hugﬂﬁﬂ-tidﬁ |

on tha recrmmmndrtions herein Ilstsd, Other idaaa an the pre- -

pnrrtirm snd issuance of mroceduras will ba: Hélﬁmmﬂ Emaﬁi: i-
are mrﬂwlﬂﬂ}' invited on ths attached draﬂ. qflian‘[:al 3

tlon 20.2.13 and should reach Weshington By october L

i

r
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WhA Manual
«13  The function of Center Procedurea Offlcer is herehy
agslgned to the Assistent Project HMrector ‘in charge

of Admindstrative llsnegement, who may delegate it to
The manter

another member of the Tivision stalff.
Procedures Officer shall be responsible for the fol-

lowing:
He shall =sea that Washington :I.'sﬂuan;e_q_ Are e~

in the correct amounts, and that they

gedwed, 3
receive proper distribution at the center ameng
e shell be srepared to sd-
A

L.

the staff members,
visg staff members on maintenance of srocedural

materials.

ﬁ. He shall work with other staff members 4o devel-
op methods of disecussion, I:-rain'!.ng and :ﬂ.t'in‘.f.nh%-'
trative follow—up . on new issusnces =8 thérm

If requested he will work with aporo-—

ragaiirad. -
He shall trke the initistive, when o

rffect. Ll T
prm:euiure involves mare ”tHHTi bﬂﬂ.mﬁ%%&
e

securing copperation for the new oparal
He sh=11 bo on the slert ot all times fc

; gestions and criticisms conc

-




TRA Meanual Prgcedures 20.9

A

forwardlng to the Director in Washington. These

may be regussts ford Bipht modificetion to fix
locil conditionas or thoy may be requests for revisi-
on of WA policy or'mechenics of operatiom.

D. He ghall develop center suggestlons for new proced-
ures and ses that they are sent to Washington (20,9
«28). He shall receive procedures sent in dreft
Torm from Washingvon and: gecurs center clecyance
(20.9.20) .

E: He shall he responsible for clesrance of center pro-—

cefures, aad isewance after fnelr approval by the

¥ Froject Mryecter. In this cennection he shall, in
3 . comparation with +the Divisions affeated, s n}n:'.l.:'r'-'.- Sup—
plementing of Weshington procedures; wien methods of
pparation are 1aft to tho ‘eontor to develop. MHe will
be respoensible for seeing that conter instructions
Apd in conformity with WRA paliew and procodure, and
that center instrustions are n_ﬁpmm‘.ic: tely amended when
e Hanual or Hancbook ig revised. He shall sond copies
of Qenter Instructions to Weshington (20 Lo B [
Fo. Be swl] zerve asCenter Forms Glearsnce Officer (20.%.33).
odli it fis1d of ficza of WHA the functions outlined in 20,911
shall ba assuymed by the head of the area office or other
main office, or shall be delegated to a menber of his staff ,

C-164 -pB-bu-fina1
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#AAR RELOCATION AUTHORITY

' Washington

August 31; 1944

ADNMINISTRATIVE HOTICE Ha. 1855 1

Subject: List of United States Attorneys

Digtributian: A

Attnched is & list of the nemes and addressag’
of" 11 United Stutes Attorneys ms of July 13, 1944, by
Seate md digtrict.

i

r/ 4l et
. Diroctor /
[ [

R - . Tl



DISTRICT

UUITED STATES ATTORNEYS

HAKE

- '.r}a_g i
«HRADQUARTERS >

Alabamn, northarn

Alabomy, middlao

Alobomes, southorn
Aloskn, Div, =1
Alaskn, Div. #2
Aloska, Diw, =3
Alasks, Div. 4
firizona

Arkonsus, castern
ATKENSOE, Woshorn

Gallfernla, nervEhorn

Colifornia, southorn

Canal Zono
Calerado
Connocticut
Delavrnrd

District of Columbia

Flerida, northern
Florida, southarn
Goorgin, northern

Goeorgin, middle

JimoC. Bmith

E:« Burns Parker

Alvort J. Tully
Loyymm oF, Fommill
Fronk C©. Bingham
Hocl K. Wonnbleom
Harry 0. Avend
Frunk 5. Flynn
Somucl Horox
Clinten B« Barrey
Fronk J. lennessy
Choerles H. Carr
Paniol ®H. MeGroth
Thogs J, Marriszsaoy
Hobeor® P. Bublar
Joht Al Morrda, Jr,

Hdweayd M. Curren

Goorge Zorl priﬁwn
fderbort 8. Phillips

T Hoyh Dovia

456 Fodornl Bldg. .
Birmingham ' .

Court Heusa and
Cusztom Houao
MHontgomory =
Mobiloe ' ik
Junoan

Homs & Annhnruhp
Soward

Fuirhnnka
Fhoonix f:
Eittlo Rocl

Fort Smith

San Francisco

Los angolos
ancon, Goosl Zone
Domwer E
Hartford

Wilmington

Ue B« Court Houso
Washington, D._ﬁ-_

Fensscala |
Tompa
Ablonta

Amcricus

wHato

United Eﬁﬁtﬂﬁ Attornays arae lnﬁﬂtﬂd in

Euilﬂingu unlﬂﬂB othtrwise inditatod.

“ﬁ%’“ﬂﬁ@*‘
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DISTRICT Hi® *HEADQUARTERS
Gogrgia, southcrn Jo Saxton Danicl Savannoh
- Bownii (torm 6 ;Euru] G. Douglas: Crozicr Honolulu
Tduha Jahn . Corvcr Baigo
I1llinpis, morthern g JAlbort Woll Chicapgo
4 Tllinois, oosteorn Hilliam W. Hort Danville
I11linois, southern Howerd L. Doyle Springfiald
Trdiann, northern Aloxawdor M. Coampbell Fort Woyno 1
Indisng, southarn Bs Howurd Coughrm Indicnopolis |
Town, northern Tobics E. Dismond Sioux Oity
Towa, southern Mourice F. D;ncgun Doz Hoines

Xoneas
Keontuclky, eastorn
Ecntucky, westorn
Louisinnz, ocoastorn
Louisionz, westorn
Mninc

Horyland
Mosecchypottis
Michigmn, eastorn
Michigan, westorn

Wirmezpta

Missigsippl, northern
Missisaippl, southcrn

George H. Wost

Clouds P. Sfephunﬂ

Ell Huston Brovm, 4Srd

Topoka & Kongas Clty
Lexington i

Leuiaville

Herbert W, Chriatenberry Hew Orlcons

lnloolm B, Taforguo
John D. Clifford;, Jr.
Bernard J. Flynn
Bdnund J. Brondon
Jolin C. Lehr |
Josaph F. Deob

Victor B. Andorson

Jomes Q. Doy
Toxey Holl

Berryr C: Bleotop

&ﬂ@ﬁfﬁﬁﬁﬁ:ﬂ!ﬁllqcutgd in United Statns pass Offioe

anrovopart
Fartland

Bal timprao

Hootan

Detrolt

Grood Rapids
Uptown Stotdon

0ld Fost Offico Bldg,
8t. Paul
Clarksdonlae

Jackeon

Us 5. Court House &

Custem Houso
St Louis



DISTRICT

WLE

Miggouri, wontern
Hontons

Nobraska

Wowvidn

Hew Howsshire

How Jercey

Honr Moxico

Now York, northorn

Hew York, sputhern

How York, oustern

Hew York,; woegkarn

Forth Corolinm, scstarn
Morth Corelinz, middlo
Horth Bnrolina, weslerd
Harth Dokoto

Ohip, northern

Ohis, &outhern i

Oklohoms, rorthorn
Oklohoma, oastern
Oklehoma, viostorn
Orcron

Ponnoylyanic, sastern

Pennsylvunin, middle
Permaylvanie, wostorn

Puerto Rico

Philip F. Herrick

Mauricd 3. Milligen
John B Tomeil
Joscph T. YVotave’
Thomss 0. Crovenss
Slexandar . Barchiae
Tharn Lopdass
Howard F. Houwlcks
Irving J. Higbhoo

Jomes B, M. MoNelly

Hurold M. Konnody
Gaorge L. Grobe
James 0. Garr
forliale ¥, Higgins
Thoron Lemar Coudleo
Powloga W. Lunier
Donald 0, Miller

Byron B. Herlon

Whitfiold Y. Houzyr
Oloon . Summers
Qharlos E: Diorker
Card €, Donzugh

Gereld A, Glecson

Priderick V. FPollmer
Cherlon e URL

st A

Kansas City

Billings
Oemihis
Rono
Concord
Tranton
santa Fo
Syracuse

U. 3. Caurt Houso
New York Clity

Eracklyn

Bulfalo

Hilmingteon
Grognabora
ashaville

Fargo

Glevcland

221 Federal Bldg.,
Deyton )
Tulsa ;
Mugkegoo i
Dklehoma Sity .
Portland

U. 8. Court Housc
Enilndelphic
Lewrisburg :
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DISTRICT MU ' *HEADQUIRTERS
Bhodo Islond Georga . Troy Frovidenco
South Carolina, enstern Cloud H. Sopp Columbino

Souwth Torolinc, westorn
Seuth Del-otn

Texncasca, enstarn
Tennesooe, middle
Tennoessed, wostorn
Toxas, northern
Texss, southorn
Tox:sa, cogtorn
Toxda, wWostorno
Uteh

Vermont

Virgin Islardes
Yirginle, costern
Virginic, weatern

Hoshincton, costern

Roshington, westorn

bost Yirginia, northern
Yest Wirginia, asoutharn
Tisconsln, scitern

‘Wisoonsin, western

Viyoming

pacnr Honry Doylao
Gaorge Phllip
James B Frozier, Jr.
Horooe: Fricrson
Willicm Mollanohan
Clyde 0 Eostus
Brion §. OUdem
Stave - M. King
Toe Re Smith, Jr.=s
Duniel B. Shinld;
Jog. di. Melamarna
Jonoeg L. Bough
Hayry-H. -Holt, JE.
Fronk: B. Tavermer, Jry
Bdward H. Connolly

Jda Chas. Dernis

Joo ¥, Gibson
Logllie E. Glven
Timothy T. Cronin
Francis A. Murphyss

Cnrl ‘L. Sackott

=

Grocovllla
Ropid City
Chettonmooga
Hashwille
Memphia
Fort Yarth
Houston
Beadmont
gan fintonla
snlt Lnke City
Buriington
at, Thomng
Norfalk
Raonoke

Spokuna

e 5. Court Touse
sewttlo

Clarksburg
Chorleston
Hi lvaukos
Madigan

Cheyenno

sligto: HUnited Stavos Attornoys are locuted in Undtod Stotes Post Office
' Bulldings unless othoerrise indicoted, =

®#Conrt Lppointment
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WAl RELOGATION AUTHORITY
Washington

Septamber 2, 1944

ALMINISTRATIVE NOTICE 10, 156

Subject: Porsonnel Change in the Helocation Division.
Pistribution: 4

Mr. Hugo W, Wolters hiac been appointed Heed of the
Center Linison Section of ths Relocation Division. Fravinjm

to this assignmont, he wes JAssistant Projoct Directeor at Gila
River.,

=1 //ﬁ"i--"
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Eeptember 18, 1904

AEMIETLTRATIVE HOTICE MO, lo0

-Eu'h-E'trL'p; Chord Tllustreting pdult Evacuse Orisntation
{ Digtributicno: A

adedndstrative Hotlce lic, 125 set forth four major objectives for e
progrem of sdult ovecuse oricnbtotinn sud streseed the Toet thet the
.. realizotion ol these objectives is the riesponsibility of sll WRLA
I perdonnel. Euch division snd sectlon of bthy crpenization cerriss ouk
pertedin functions ar suicges in cortsic a.I:Ll'l.-'in.."-"-lE mhich di=¢olly or
inﬂ"_rﬂl:'.'i-l“ gontelibute Uomkwrds tiic vulrilisent of one o more of them, .
_Lﬂ:ﬂhtﬁd . S A T E ey I S B T B houwsd will serre S0 auphreize thie re-
1etionship. The cotivitics snd fusctions ineluded Car: 34ffryont divie
Eloneeare illvuatrationy rethoy Shew g copiplets or roouirite lisking.
Ihe purpose of the chapt 1 Uo sssist suporvisors ond emplojess €
think of thelr doy to pay rosponsibilitive in terme of thelir ovsaible . |
contribtution to Letter preseriap, residents of +he genheTs, perbiculer-
Iy the sdulte, tr meec encoansfully ke problems ol bheir prosent .pnd |
e} futurs lives, adult Educsticn cnd Oricnistion Goumitic: &, Bppointed | '
&% the trolects In sooordinco with hdministretive Fotice Lo, 17 b, ! |
“Ehonld £lnd Tiod £his shayt gssivl -in ploinning end ditgussing sotive
’.ﬂﬁ'ﬁ dn the flelyd o gdult educeticn in ra Hebicnshin to otlinr pro=
b ..I': -jﬂlﬁ'- [Jrﬂs_:‘ﬁmr pnd Cetivities whilalr Eorva the srma piiectives, | !

Dirpetor
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WAR FELOCATION AUTHOHITY

Washington

September 22, 19LL

ATETTHTISTRATIVE NOTTCE No. 164

Subject: Operating Apreemant hetwesn the Heme Serviece
MHyigion of the American Eed Cross and War
Relogation Anthority.

Metribution: A

For somd bime wa have Yn ia cdnmonication wilth the
Arerican Ged Orosa repmixiing an Oporating Agrecment de-
finfne the servioes which w11l be performed by thae

Home Servles JMwinton af that Apency in Red Cross units
in our gembara, The fomel stening of this Agreement
has been delaved Cor grmatize oesling 8 decision as to
wvhethor the Agpocpoent ghonls Gnclade ssrvices perfomed
bty other vnitc of the Hed Cross, '

It is not antieipsted that the procodure set forth in

this fAoraomant will reonice am sipnificant chanpges ur
modificetions in the procedures new being Followed in

the centers,
5 il

ﬁ.utinﬂ Dtx-‘ﬂﬂ‘tiﬂ:l




DR TIHG AHEENT

RETWEEN

HOME SERVICE AMPRTCSM HED CROSS {ND VIR RELOCATION AUTHORITY

This aproomont is written for the purpope of dafining tho ser—
viges which will boe poriermed by Homo Sdrvice In Heod Gross [Inits dn
War Reloention Cunters. The Welfere Scotion of tho War Hezlocation
ifuthority =nd Hemc Scrvies of tha Amorlesn Red Croags ot the raloen=-
tion conters will coordindte thelir asetivities in ordor to =sgurc
that the programe of both agoeneios are directod to the host intcr-
eBte of the owvaeuae nopulation, -

PROGIULM OF HOME STRYTCE IN W'R RELOGITION CENTERS

In Wnr Heleocation Contips. Hod Cross Units ore orgenized direct-—
1y undor the jurisdiction of ASres officds and aro nob connooted with
the loeal Chantors which may bo coviring that boerritory pooprsphically.

The feprm "Homs: Sarviaa'! 4z opolisd to the sarvics rendored by

Red Cross Tindts on bohalf of errsons in 81l beonchos of mlilitery end

naval earvico =nd thoir fomiliss, for ex-survicy porsons and their
Trmllios nnd for ol wilisng. ;

Homa Sorvieo dn Units should cavry out thils responesibility
through thie folloging functians aftsr clasring with the Welfars

Scetion in the Wor Rslocatlon Comter for portinont datz svailabla 3n

its records, or whoro such clospsnce BeOnS nreoSEAry to prevent
duplicstions

HOME SFAVIOE PRoGh: M FOR COTIVE SERVICEREH, FX-CERVICEMEN s
TR THEIR Pl LLTS

igtenzco with commniention botvaen sorvicomon and thelir
Tomiliss ond wilth dngudvee in réignrd o thioeEr wolfara)
. -
?. TYnTormneion conczrning rariletions and lagislation sffect—
inz surviceman -und-tholr famiiics

3+ Cooparstlion with tho militery and noval suthoritics by ob-
Ledining social history mptorisl mauired for o medicnl and pey—
chirntria: tromtronts

Yo Goncral information regarding orisonors of war,

s d atd ‘ AR i <3 B 24 oy 3 ¥ 1 3 i
5 Information 1 iJ: 10 (! R Bary i nr "'_E'U.IE"t. cd a5 mis E.il'lE or
nriscndra -of War. .




&, Tnteraction and sorvien rogerding finsncis] assintrnca
for transoortotlion of mémboats of immidiste Family to wisit

gserdomaly -1 Ll Bl Sotion «
T« Inforrmztlion 'snd service roparding cleims for ponsicns
pad oother Govertmant homefits for ex=sdrvicomon ond thair

Tomaiiacs,

HOEE 5=RVIGT PROUH FIH BEVELILANS

1. Informotlon rogording trensmitiing messngzs through Intar=
natTopal Hed Cross relative-to Japsthesc desiring repptristion
to Japan.

prrding walfesra amd whorSaoouts inguires
Hatisnsl Hendaursrtiora by tho Inter=

amnithes which hawvo been roeclwvad from |

5 2rd othor Red Cross Socictics ocon-

Japansss artpin Pesid ire tho lnited

i

3a Thfermation rogsrding welfrro end whorsobouts inguirie
raforrod b anoronrind res offiee to Smericsn Motlonsl Red
Eross Hondgurert s from #od Cross Units in Wer Rolocotlon
Centers Tor fopdarding tothe Tntornntionzal Red Cross or

T Pl ="
othar forl Gross aosloTias,

e —

lie: Tronemlittineg twonta=fiio rord porsonal mossagos rolorrod
to Lmariesn Notional Himdaosrtérs by the Intornetlionsl itod
Croes Commithis which hrors beem roccivod from tho Japanesc
Hoed Craga and pther Bad Cropg Socitiss flop pdarsons alb

]

ine in vier Holocation Gontores,

JdADAMNES  AFEEIN Paefid

He Pranspitting twonty=Fivy wond porsonsl moSssgEos ro-
Fartdd i faproprists Jron offides to snerlczn ¥ational

Herdmasrt—rs from Hod Cross mite in War Rolocation Contors

i Cross.

- forr forvarding to the Intcrnntional

By Information -nd sorviecs rogepding tho sonding of ceblos
Lo Jdanan,

PRFEAE O W R ERLCCIYTON AUTHEORITY TN CIETTRRS

The WR. in tho Donartmont of the Interlicr was ¢stieblishod

for the primsry ourpese of rolicwing militery esteblishmonts of
the urd:n of providing for the releention of porsons gxcludad
from mititary nrong.  The cefor part of thi program of tho Juth- -
ority 48 the rolecstion of pinroxdimotely 110,000 porsons of Jan- |
aneEe encostrr who wore dvacuntad from the Stete of Califormies - |
s portions of the Statos of Orcpon, VWashington, and Jpdzona,




2 5= ¥ g

The medority of this group are ot arasont in oight rolocstion ccn-—
tors in fsol-ted sootdong ‘af Grlifarnin, Tdehs, Wyoming, Moh,
Cnlarads, Lrizans nnd drl-nane, nnd tho Tule Laka Segragatlon Center
In Californin. Jpproximetoly too-thirds &f tha avAcuacs are citl=
zang e virtia of hirth 1n this coimtoy.

Farsang o Jeponosa nnocatrr Who arc fmarisan eitisone nra
sahject tetha peovisions of the Sdlocetive Servrice Lok,

Tha W' previdons all ovsduoces résiding in contars the Fallow=
ing napentinls without cherpe: housing, food, modica)-cars #nd
cdusation throagh tho high sehaol laval, Clothing ollownncos are
provicdod for theso who work and their dopendents, Tllness compon=
gntion is provided for ovneuoss who npa tomnornrily unsbla o ek
hocause of 11lnoss. Miblie assistonce 18 avoilaoble to families In
which thars sroawimal nodds,

St theh gantor thorads s Pnhlle delfrre Scetton stsffcd by,
gualifiod apodnl workors.: This sostinn is aonacrnsd with prablems
nf family rolntianships, tho aped amd tho siek and with orphans
md dalinquont childran, in eddition’ to- administering tha prograp
of gnsh ¢lathing ~llowrnzas #nd mablic resalstencae gronts o cvacuecs.
Thie seetion i85 rosprmeille for cstoblishing snd meintaining coopers-
bive rolatinnghing with obhoer sublis sand privatooaseisd azoencies,

The palisy gwarning the rolefiso of ovasueas from contars por=
rits the pranbing of loswe to -eeopt Saagons) cmploymont, short=torm
lonva o ahtond Tanaornla, vislt siok relatives, sttond gourt or take
gnra af sthor imsartant bastness justifring temuarsey Polcssea prid
Indafindtn Laavs nndar bhish owiedess subjoct to the fallobdng candi=
tisng mrer linra tha agontore to takoe up normanont pogidence cubsidas

1w Tho ovacuos ensht shoy that ho hes & dePimlito afforof om=
nloymont s other dvidenco that heopen take cero of Rimealt

b some nolnt outslde the sress From shioh vnarsms of Japanese
dirspant are’ axcluded e ditare opders,

2« Thi RS must segurs rensanabhle mgpuranca thab the commundty
in which th: svacuss propsses to relocate will rcoept 'eim
viiEhamrt Incidint.

Jo frdimvestigotion of tho dvwwepoe, inclwding thi roeards of
the FRI, tho Offico of Naval Intelligonca and tho Office of
Militery Tntelldpgoneo, inddientes that the reloese of the ova=
ewtaag will aot constituts-a dsnpor to the sceurity of the
nitoed Statogs

Lia  The avocugo must spree to koop the WRL Informed of his r
Jocatlim nt-al) dnos, .
i 1
In genaral, tha WRL pevs the cost of traval of cvacuedss anly
under the following o rcumatancesy

1, Trmmsfurs botwoon rolesstion eontars bo reunito mﬂm'barn--.cf
f family. i s




2 Tronsfor o the residencs of guardicns or obther persons
or to institutincng, orshens, ninors, chysically hiendicsppod
wr othor pérssns not abla tnotoke.care of themscelves ade-

quatolyva

Js TreapsPer ta other rolosation:oontere of crofossionrl or
nthir skl led orans s i

s Trav:l moy be paid alss in unusurl ecases roguiring o
trangfor 4o onother-conter Lor tho nrotection af the welfars
of =0 Oovoeuec.

e —— e

e In unusu~]l c=aag the “‘:'.'“;,'!;Et' gireator may mathorize tra-
el st WY oxponas Tor Bn ovissusd Ba attond tae fanersl of

h pimbor of tha immodista femily a2 4o visit r closo relotive
wheods 1ll.

ik 4

Gy Th eszoE wersy Punds esmnot be abbeined 1o pay Tor fravel
LOWIEAG forlously 11l strvicemens J

Ta Whoroe an ceeort is roguirod undar the ropuletisns of the
Foeatarn Defonoc Cammand dn order Pareveocugos B porform She
Erewgd sublinsd chev sy such ssoart dis nrovided e the Wor
Relnootd m “uthorit.

Lt i -tha =mnlics ottt W Bo-Bgslst owioaocos "-n macting enst
of transoortetl i md initial - subslstencs whore this 18 noeccssary in
order to cnnblo thi svreuss tn accapt aAn - eaploomaent opportunity
For which on Andufinits 1onve g bBoon "1.“:1* 2 e

Wiy tho @R hne = contdinuing dntorest Lin cvncuccs whoe heve
beon resetilad An othar eorcruniti:s, it cxereiso no supsrvision owvor
them and prevides-ns garvica for them. frrangemonts hava becsn made
with the Sooial Sceurity Basrd for roloentad cvneucas who nood
e RNy asgiehince Lo geciira At throaph the orosram of thot apgoncy
sidch Drevides sssistonco to enemy 2liens and othor parsons cffooted
by mastrictive sotdon of govirmnont rponedics,

FROGTIERT FOR OFER TING MHIDFR TVIS LORTLTNT

Homée Servics ip dAxd Cross Units 4in War Rnlocasticon Comtors will
porraspand and clopr agy problons no ding edainistretive deelsion
t"‘ll“"‘uP"'! firna offices, Thera will be elose.wirking relotionship
hatiwrcen the Hntionnl Officc of Wor Beloestion Suthardty and Home
Spmtdes &f tha Smoariesn Hed Crsss Notion-]l 'hadqu;-]; t._,ra,

fid Crogs Units in Wer Rolcocation Centers will be sdvised of
ehanges in policias by Homo Sorvies 4n the Lres offices and will

write ta Honi: Sorvlco,. ooan Fffiu:s, far Information on ATLY !
gquestlons yhich may arise in regord to handling & spoeific ense, .
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Cases eriginating with Flold Mroctors requiring scrvice in a
Red Cross Unit showld be handled 2o Collows:

Fleld Piroctar should write Home Service In tho appropriata
free Offies vhigh will writa the Yemz Service Chaifmen of the Unit
supzesting digoussion of the ense refurred with the Wolfaroc Section
il'l- ﬂ'-lf-l U'I’Iit| .

Caswus in Mits which mey involve finongiel nssistences

Finrnnlal naasistanes moy be provided by a Red Crose Undt for
tronsportnticn cxpenses of the fnmedlate iy to wisit =
serimisly {11 sorvicemon where the fomily iz unable T Tinaonce
travel axnonses, T there aro no funds availoblo in the Red
Croga Unik, the War Relogntion juthority will provide the
nogogeary Tunde, If an gscart is reoulired beoouse of The To=—
gulntisng of tho Western Defsnse Copmend, the eBcort will

be provided by tho Suthority .

Vhon 2 Pamdly wienos Bo eable tooz elose relzative in Japan
and i3 ynablo to pey far the cost of tho cable, the Rod
Croag Unibk moy ngaums thils charge,

When n sneinl o mevchistrdie history is reguastod by the
militnary ~p novel sutharitlss, the Hemo Service Chaifman
in the Unit #1111 eonfor with the Mublie Welfrre Soctions

Hessepos ond dnguirvice vépepding welfare md shepssbouts of
Jepanese in the Upited Stebes rigeived Iram the Japoncse Red
Cross will be olanrod by Moo Scrviee b Natiopol Hosdousriers
with the Notinnal Ofrfice »f WRL 4o sceura correct eddréss. Those
inguiries and mogzcpes will thon be Porvardod o Heme Service in
the spproprieto Ares office for teapsaission ‘o the Unit,

Defitt C, Bmikh  Jaf imgust 26, 194k
WHee=Chrimen, maoricen Rod Grass nete

D, 8. Hyer Jaf
Ilrector, WAr Relocatinm Lubnority
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iaR RELUCLTIUN LUTHORITY

ierhington

Geptember B0, 1004

sHEINISTRLTIVE NUTICE MU, 165

subjects &Leoting Chief, Helcoption Livision

Mestributiont 4

leaving the War Helesetlion suthority on
ggcapt the post of Chiel of the Far East-
and Rshabilitetion rdmin-

Edwin . .rnold 1=
October 1, 19bh, o
grn bivision, United fetions Helict

fstretion.

3 ¥ 1.1 (" - 1
Effpotive Yotobory 2, 1900, eod until Lforther-notice, Mrs H,
Bex Lee is designetod jetinmg Chilef of the Relocetlon Yivision
in: the Weshington UWies.

0

Ci-154E




YAR RELOCATION LUTHOSITY

Weshington

t-ﬁ:rt:ﬁtl'ﬂl!' Ea 1aLl

EDRINISTRATIVE BUTICE Wo. LA6T

Subject: Project Attorneys end their locotions

Distribution: &K

The Project Attorneys of the Wer Belocation Luthority, end the
projects to which they are eseigned, sre now as followsy

1. HRohwer Relocation Genter
Lelend 5, Forrest

2. Grensda Hslocotion Cemter
Doned T, Horn

%, Heart sountein Relocetion Center
Byron s, Ver floeg

li, Central Utah Helocation Center
Frenk &. Berrett, Acting ¥roject Lttorney

5, MKinidoke Relocetion Center
Frenk 5. dervett, froject sttorney

G, Gile River Relocption Center
Jemes Hy Terry

7. Golorede River Relocation Cenfer
Scott Rowley

B, Menzener islocation Lentor
hRlen G, E—nmﬂbbil

9. Tule Leke Sogregetion Conter
Louis K, Noyes

This supereedas the unpumbcred administrative Hotice ﬁﬂ m
T, 19L3, whieh listed Projcot a.ﬁtnmeyt ;u thon deed




R RELOCATIVR HUTHURITY

Winshington

LULTHTTRETIVE HUTICE MU, Lod

subjects Besigmstlon of Solleiter

Blistributicony LW

£y

kr, fhilip ks Glick has resigncd &5 Solicitor of WHL to
enter on duty with the United Stotes Hevy, effective tos

&N .

Edwin E. Ferpuson is desipgneted to serve ns Loting Sollce-
itor until further notice,

L
] 5i5H
- = nd




AR RELUCATTIONW LUTHURITY

Ueshington

September 30, 1944

ABGIRISTRATIVE HUTICE WO, 171

n iqumh.

subject: Coordinetion of Vutside Contaets by Center Persconel with
Field Relocetion Progrec.

N T T ™ 0TI MW 7o i

Distributions &L

From time to time, center stefl members heve ocemsion to maks telks
end speeches putelde the center. The interest which these steflf

members heve shown in ettempting te further relocation fis ccmuend=-
| H.L-li: -

| It is important that sueh publie contacts thet ere not directly cons
neoted with center operetion be clemred with the mppropriste reloca-
tion offices, since they are regponsible for developing the Tield

‘ progrom of the Jjuthority, outlined in Lenuel section lﬁﬁ;l.hﬂfl end d
3) end Hendbeok section 130.8.1. '

. The {ield officet do wish to use the contribution of éxporienced

| center stalf members ¢85 there 1l distinet weluc in heving the point

ef wicw of releocstion ecnters prosentod in communitics bty center cm-

pleyoos. Such telks cen best furthor the work eof the rolocction of-

. fice for en Lree if they ere properly tied in with the gencral plens

B for orgenizetion of the community. It is theorefore reguested thit

ﬂi “Rh centor stelf membore notify district rclocetion officors when

L they erc in the Ares to meke spscches or contects 80 thut this work
| cen be utilized to tho utmost effeet in conncetion with the distriot

or Arce rolocetion progrim. ' " B

] |
| | — it o
h I é el 2 e i ."‘:.! t'f::: I-ﬁ?ﬁ{

[ ] Leting Lircdtor




WAZ RELOCATION AUTEORITY
Washington \

¥ovanber 18, 1944 -
ADMINISTHATIVE HOTICE ¥O. I, Reviesd

subject: Travel b Washington Staff

Distribution: T

Mashington Administrative Notiece No. I as issued August 4,
1944 is hereby revised anc Adminlstratlve Notlce No, 119 ja
narab cancelled,

Lw

IT

I1E

Effective immediatelr requests for reservations and air
prioritios marr be placed with Alice Creaser, of the Parroll
and Travel Unit, Toom 812, Barpr Bueilding, phone R&dE. A8
nll emplerees are aware, resarvations are extremelr ciffi-
eult to sacursa., Itineraries should, therefora, be planned
with care 30 that rescrvations will nesd to be cancelled
infroguentlr, C8rriors ara much less 1likely to glive con—
sldoration to our reguests if freguent cancellations of
resorvations aroc made.

. Tao travoller ie responsibtle for socuring nis tickoth nt

tne Carrier's office. Tho originnl andé one copr of trans—
poriation resuosts should ba completed, soparate raguests
being issuved for tickets and Pullman accommodatlons. The
original {grecn copr) is glwven to the Carrier, the memorandum
(wnite) beingz retalned ané submitted to the Financa Office
nttachod to the travel wouchar, At the tice of lasuance of
tramaportation roguosts, the traveller must always secure
the valuc of any tickots issued and enter such valus in the
spnce provided therefor on tho memoranfum comr, Failuro to
gocure this information will delar the sudit nnd paymant of
travel wvouchers,

~In issuing transportation reguests, the followlng lnetrac-

tiens shall be observed:

hy In the spncc follewing "Baguests toe!, enter the anme
of the originating earrier for rail or plane tickets
or "Pullman Compan»" when scouring Pullman accommnodations.

B. On the next line ontor the name of the travellor as it
nppaars on. tho travel aathorization,

¢, On tho aext line show tho points betweon waich travel

is performed, ndding "and return® if a round trip ticket
ieg socured,

OM-1779
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B, On the lina following "Tia®, ontor the initlals of other
1inng vapd ané junction points, For example; A tieckat
from Washington te Snn Franciiseco goeured from the B &0
Enilrops would indicate, "Win Chilopge, O Z-EHW: Ononrhin,
B.P.; Cgden, S.PY

E. TIa the box in the lowor left hand corner aftor "Autho—
igation or objectn, cntor sour travel authorlzntion
umbor,

F. Tne box in the upper right hnad cormer is for indieating
tho trpe or class of nocommofationa secured, Undor
Bglnset the following iaformation should De shown:

1. IFf for Tirst class tickat oator WLW,
2., If for coach accommodations enter NQE,
3. If for tourist sccommoiationg entor bBho lettor BTN,

4, If diffaront tpos of accommodations aro securad
on the swmo ropuest, enter MMM nné show the pelnts
betwoon waich difforent accommofntions weore sccurod
tn tho routing sprep indicntod undor "DV above.

IV, Houné trip tickets should be purchascd whenover possible ovoln
thougn thore is a Likelihood thnat the troveller megr not use
tho rToturn portion, A rofund for the walue of such rotura
sortion can n~lwwa be secured from the railrond comprres it the
evont it is not used,

V. The attention of nll employess congornedé is dirceted to t
fact thnt travel is to be authorizod prior to its commoncomont.
Roouests for travel authorization soeoul! Do prepared on Form
¥o. 0EM~-32 nnd forwarded to the Porrolls smd Travel Unlt, Hoom
12, Barr Buildins., Theac reguoste saeuld roach tnc Prorroll
~=d Traml Unit at least threp doys nrior to the date of do-
rarture. 'Bufficicnat stnff iz now available so that immcdinte
attontion enn be Fiven travel rosucsts and thero should be
40 reason for an eeplorcs loaving nis officinl- station without
Yis travol puthorisation. I treavel oot contemploted at the
time of dcperturo from haadguartars ias later found te bo noeccs—
gar—, tho troveler should wire Zils officinl station ~md’ secure
e raguired mothorits by wire boforc copmancing thoo teavol,

e

Pravel sutnorizations ahiall not bo back datod. If travel is
porformed withiout prier muithorization, complete justifichtion
must be furnishod and i tho JustirTication is comsiderol suf-
ficiant the travel will to approved in accordanee with Parn-

eraph 7 of tie Govarament Travel Aegulations,

S et T T L




If an omployec!s suporior officer orders im
without having sscurcd propur nuthorization,
will bo given te holdins tho superior officer p
responsibvle for the exponsce incurred,

Director
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WAR RELCCATION ATTHORITY

Hhshingfnn ;

January 8, 19L5
.. ADMINISTRATIVE NOTIOE

Subject: Termination Reports of Administrative Personnel in
the Weshington Office and in WRA Field Offices.

Distribution: A [expept centers) J

¥
As all staff mombers are aware, the WHA program has now entered ‘upen
ite final stage, with tho agemoy schedgled for liquida t‘.-i-n-li by the .
eleg'e & the Tisecal year 10L&, It must be renagnlzed that toward the
enl Bf this final poriod, many of the staff will'be rﬂsigning to Ag=
cept stable employmant elsewhere. It i of the groatost {mpnrt-anue to
the effcctive and comprehensive recording 'of the agency®s history that
the experience and judiment of operating persormel sheould mot be 1ozt
to that reeord.  In the words of the President: "The best 'way to ad-

vanee our knowledge of administration is through the study of actual
exXpericnce M

A mémorandum of December 15, 194l from the Exscutive Secretary of the
Committee on Records of War Administration Etn& committes appointed |
by the Director of the Burean of the Budget ‘td’ act upon’ the President's
desire fer the adequate documentation'of wartims aﬂminiﬂtrﬂtiun] to
historical officers of departmconts e&nd sagencies strongly rccqmnenﬂa
the procurement from departing steff members who have decupled key
positiens, "reports reviowing and analyzing administrative history in
whirh they have plsyed a pert.% The memo continues:

"You mov want to suggest that a genoral letter of

instruction. or an adninistrative order be issued on
‘the subject in your aZgency ... Such an order woald
be most affective if issued by the head of the agency,
but you will undoubtedly want to follow up with the
deFartm:nt and division directors to give general as-
sistonce and to gee that the persons whose observa-
tiong would be useful virite reporbs.t

hocordingly, it is stipulated that from this time lorward every staff
member who has been in charge of & unit or a progrém or who has had a
specinlized assigrment shell, prior to his departure from WHA, prepare
and submit to the Directer his ecarcfully considered appraisal of the
orgenization, methods, procedures, and sdministrative policles which

have been involved in the administrative cperations for which he has
been responsible,

= 15903
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It is recoemended that every staff member of whom such a report is ree-
quired should begin at onee to think and plan toward the writing of
this document. To guarantee the actual writing of such reports, it is
directed that every departing staff member in this category shall,
prior to his termination, be granted a perded of at least two days,
during which he shall be relieved of all other duties and responsibil-
ities, and that in this periocd he shell set forth on paper the sum of
his experionce and knowledge.

Policy-making staff will logieally stress the development of policy,
what factors shaped pollcy, and what factors brought about the revision
of certain policies, Others will be more concerned with what happened
when thoy attempted to carry out policy, with what worked and what did
not weork, and, according to the individual's most ezrefully considered
Judgment, with those factors which made a particular program a success
cr a Tailure, In the simplest terms, eagh narrative should answer
frankly and thoughtfully the following questiensa; What was your job?
What did you accemplish? Hew did you do it? It should answer too, as
the memo of Decomber 15 supgests: What, If you had it to do ever again,
would you do, and what would you avold doing?

It is earnestly f&qu&st&ﬂ that the writers of these narratives bear in
mind two pertinent facts: .

1) The narratives have value only in so far as they are thoroughly
honest and objective;

2) 5Since WW., a3 the first agency of its kind 4in the United States,
was obliped to work out a progrom by the trial and error methed,
it 1s not necegsary to attempt to deny or conceal the fact thak,
inevitably, ocecasional errors heve occurred; such errors as have
been made have proved instructive in the delicate matter of ad=-
justing VWHA's course; hence attempts to whitewash mistekes must
inevitably discredit the good sense, if not the honesty, of the
writcer, and must; more seriously, mislead future administrators
who turn to "RA records for guldsnce in sclving similar problems.

f-he £L15

Aoting TMrector
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Tt is recommended that every staff member of whem such a report is ree
gquired should begin at onoe to think and plan toward the writing of
this document. To puarantee the actunl writing of such reports, it is
directed that every departing staff member In this category shall,
pricr to his termination, be granted a poriod of st least two days,
during which he shall be relieved of &ll other duties and responsibll-
ities, and that in this period he shall set forth on poper the sum of
hiz experionce and knowledge.

Policy-making staff will logleally stress the development of pelicy,
what factors shaped policy, and what factors brought about the revision
of certain policies, Others will be more conccrned with what happened.
when thay attempted to carry out policy, with what weorked snd what did
not wark, end, according to the individual's meost carefully considered
judgment, with those factors which made a particular program a success
or a failure, In the simplest terms, -each narrative should answer
frenkly and thoughtfully the following questionsy Vhat was your job?
What did you accomplish? How did you do 1t? TI% should answer too, as
the memo of December 15 suggests: What, if you had it to do over again,
would you do, and what would you avold deing?

It is earnestly requested that the writers of these narratives bear in
mind two pertinent facts:

1) The narratives have value only in so far as they are thoroughly
honest end objective;

2) Since WRL, as the first agency of its kind in the United States,
was obliged to work out a progrem by the trial and crror methad,
it 1s not negessary to attempt %o deny or conceal the fact that,
inevitably, occasional errors have occurrsd; such errors as have
been made have proved instructive in the delicate matter of ad-
justing WRA's course; hence attempts to whitewash mistakes must
inevitably discredit the good sense, if not the honesty, of the
writer, and must, more serioualy, mislead future administrators
who tum to “HA records for guldance in solving similar problems.

ke 15

Aoting THroector
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Subject: Resettlement of Dependent Persons Outside of the States of

Digtribution: & g

WAR RELOCAT ION AUTHORTTY
Washington

Merch 27, 1945.

ADMINISTRATIVE WOTICE NO. 238

Waghington, Oregon, and Californin

1.

The satisfmotory relocntion of dependent persons in communities of their
chooging throughout the United Biestes ig one of the most difficult tesks
shead Tfor the WRA stafl. It is ossentisl that wn concentrate our afforts
now, both at the centers and in the field, in expeditving such cases so
thet thers will be time enough to maks sound plans.

Although it is anticipated that a lerge proportion of the persona having
dependency problems will return to the evecunted area, the right of
individunls %o move to other parts of the country must be recognized.

In most instances where a dependont person chooses to relocate outside

of the evacunted aren, the choloe will bo mada Because of the fest that
ke has friends or relatives in the new community, end thus thars will

be walid famlly or other considerntions whioh make the move soolelly
desirable for the individual or family conserned. It is likely alsc

that when persons with dependency problems relocete putelde of the eveou=
ated aree, thay will receive somd support from the family or frienda whom
they are Jolning, and honce will not be totally dependent upon publia
asnisgtarion,

1t is important to reslire that the torm "dependeney"” iz used in & broad
sanzsg for WRA purposes to mean individuals or familiss who are in need
of continuing linenecisl nssisbance ot the time of relosetion or who ra-
quirs the serviees of socinl npgongles for the cere, training or custody
avalilsble through publis institubtion. In every case, it is assential
to ziwve individuelized oconsideration to the totel family situstion and
the publie snd private rescurcss in the loemlity in which relosation is
dosired. In most inetapces the family will not be pormenently or
totally depandent upon public assistance, There may be vounger family
mombors whe will soon be able te provide the necessary suppert of cldar
or handisapped persons., Or where an individual reguires institution-
alization, other famlly mombors may be abls to pay nll or & part of the
SXpPANED .
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It is recommended that every staff member of whom such & report is re-
quired should begin at onee to think and plan toward the writing of
this document., To gusrantee the actusl writing of such reports, it is
directed that every departing staff member in this eategory shall,
prior to his termination, be gronted a poriod of at least two days,
during which he shall be relieved of all other duties and responsibil-
ities, and that in this period he shall set forth on peper the sum of
his experionce and knowledga. i |

Policy-making staff will logically stress the development of policy,
what factors shaped policy, and what factors brought about the revision
of certain policies, Others will be more concerned with what happened
when they attempted to carry out policy, with what worked snd what did
not work, and, according to the individval's most carefully considered
Judgment, with those factors which made a particular program a success
or a failura, In the simplest terms, eash narrative should answer
frankly and thoughtfully the following questiona; ‘Vhat was your job?
¥hat did.you accomplish? How did you do it? Tt should answer too, as
the memo of Decomber 15 suggests: What, 1f you had it to do over again,
would you do, and what would you avold doing?

It i= earnestly fnqueatud that the writers of these narratives bear in
mind two pertinent fects:

1) The narratives heve value only in so far as they are thoroughly
honest and objective;

2) Since WRA, as the first agency of its kind 4in the United States,
was obligod to werk out a progrom by the trial and error methed,
it 1s not necessary to attempt to deny or conceal the fact thak,

| inevitably, occaslonel errors have occurred; such errors as have
been made hawe proved instructive in the delicate matter of ad-
Justing WHA's course; hence attempts to whitewash mistakes must
inevitably discredit the good sense, if not the heonesty, of the
writor, and must, more serliously, mislead future administratars
who tum to TRA records for gul-dence In solving simllar probleas.

xr/ﬁt #I,OE r,;'#‘—f;;-_' g
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VIAR, RELOCAT I0M AUTHORITY

Waghington '
Meroh 27, 1545,

ATMIVISTRATIVE NOTICE MO. 236

Subject: Resottlement ‘of Dependernt Persons Dutside of the States of

Washington, Oregon, #nd Callfornin

Distribtution: A

1.

The satisfnotory relocation of dependent perscns in communitisa of their
choosing throughout the lUnitsd Stetes 1s one of the most difficult taska

-
Lr

131

phaad For the YRA staff. It isa essentinl that we econcentrate our efforts

now, both at the centers and in the field, in.expediting such cases 50
thet therse will be time enough to maks sound plans.

Although it is antieipated thet mn large proportion of the persons having
dapendeney problems will return to the svacuntsed area, the right of
individwals to move to othar parte of the country must be recognired.

In most instoncss whore e dapsndent pereon chooses ©o roalooate outside
of tha ewaguated aresa, the choioe will be mada becausge of tha faest thet
ks has Triends or relatives In the mew commumity, and thus thare will

ba valid family or other comsiderstions whigh make the move szocially
degirable for the individual or femily coneerned. It is likaly also

thet whan persons with depondency problems relooste gutside of the evasu-
sted ares, they will receive somd support from the family or friends whom

they are joining, and honoo will not bo totally dependent upen public
maosintanoa.

Tt is important to remlize that the torm "dependency” is used in & broad
sense Tor WRA purposes Lo mesn individuals or families who are in neoed
of continuing finencial assistance et the time of relooation or who re-
guire the servicos of socisl agencles for the ceare, training or custody
evallable through publle Instltution. In overy coaso, it is osasential
to give individunlized oconsiderstion to tho %total Ffemily situstion mnd
the publie and privete rescurces in the logallity in which relocation ia
desired. In mest ingtances the family will not be permansntly or
totally depandent upon publie assiestance. There may be yeunger family
members who will scon ba able to provide the necoessary support of older
or handieapped perseons. COr where sn individusl reguires institutien-
alizetion, other family mombors mey be abls te pay all or & part of the
axpanat.

Ch-2382
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The Resettlement Assiztance Program of the Gocial Security Board will
in most cases raprasant the princlpal socurce of financial assistancs

to depandency czses for tha initial period at least. After the indivia-
yal or family has lived for a period of time in the new locality, it
may qualify for public assistance, or other sources of aid from relsz-
tives or friends, or from other agencies. Sometimes, private agencies
may supply the nieded assiztance or Bervice, or may supplasment that
givan by public apencies.

The procadures for handling dependency cases are given in WRA #anual
150.1.6 and in WRA Handbook 30..4.62 through 30.4.86. All welfare and
relocation staff nembears should make certailn that fhey ars thoroushly H
fapilier with this mstarial. i
|
|

EL ui&nnl_ﬂ ralecation-of dependency gases _Hﬁﬁi_i oi Lhe gvacuatad
aras, the followins procaduras should ba followgd: !

Flans devaloped by Lhe Welfare Section st a centsr for the relocation |
of a person or family with DaﬂubdarLy problams will be incorporated
in a summary of the total family &ituation to which will ba attachad |
Form FRA-90; Y"Referral ol Evacuees for Hasabttlsment and Assistanca.m

Four copias of Form WRA-390 and the sttachad summary ars to bs sant |
to tha lLrea Helscation Office for the attention of the Helocatiorn Ad- 1
justmant Adviser. (The center welfare section rebains the fifth copy
for its files). i

It is the rasponsibility of the Relocation Adjustment adviser to sup-
gryvise.and diract tha field activities in connection with preparation
for the ralocation of dependency cesas: In given instances he may
wish to do the nacessary work himselfl, but whingaver possivle he should
delegate &ll ora part of Fa*punJLbll_uy to a District Ofiice. In
making tha decision regarding assignment of responsibility lor spaoi-
fic cases, the Helocation Adjustmant Adviser should be guidad by tha |
Tfollowing considerationss

2. Existing relatjonships with the otate welfars agangy — The numbar
af dependent persons who will wish te relocate in any ona communi-
vy is Mkely te ba small. It is probably preferabla, tharefors,
to take up each cass separatsly with tha State agency, rather
than to attempt to work ouf general raferral procedurss in advanca
In =oma instances the State welfare agency itsslf may wish to ra-
far & specific case to thne Eppropriate county welfara spgency, or
it may prafar to have WHA work direcily with tha ecounty aganecy.
Tha Raleoeation Adjustmant Adviser will dacide in each easz, on
the basis of existing relationships with the State and county
wallare agencies, wnathser he believas it necessary Lo prasent
tha casa to the Stete and county Egency or whether th: Distriest
location Officer's mors intimate knowlaodge of all community re—
sources in a community makes it preferabls for the District Offi-
car Lo prasant the case Lo the agancy.
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The Resettlement Assiztancs Program of the Social Securdty Board will
in most casas reprasant the prineipal source of financial assistancs

to dependency ceses for the initial pericd at least. After the indivia-
ugl or family has lived for a paried of time in the new locality, it
may qualify for public assistanca, or othar sourcas of aid from rela-
tives or friends, or from othar agencias. Somatimes, privats agencies
may supply tha nieded assiztanca or service, or may supplament that
given by public agenciss.

Tha proceduras Lor hﬂﬂdlihg depandency Oases are glwven in TRA #anuval
150.1.6 &nd in WHA Handbook 30.4.62 through 30.4.66. All welfars apd |
relocation staff nemoers sbould maké certain that they ars thorousghly

Tfamiliar with this material.

area, the following mocedures ghould bha [ollowad:

In planning ralocation of dependency gases pubside of the avacuatad

Flans devaloped by the Welfara Saction at & centaer for the relocation
of & person or family with dependency problams will be incorporated

in 4 summary oi the total family situation to which will be attachad

Form WHA=330, "Referral of Evacuses for Nasettlement and Assickance.n |
Four copies of Form WRA=390 and ths attached summary ars to bs sent .
te tha Ares Helocaijion Uffice Jor the gttention of tha Helocation Ad-— |

Jjustmant Advisar. (The canter welfars szection retains the Tifth cony
for its filas),

It is the rasponsibility of the Relocation Adjuwsiment adviser to sup-
grvise-and direct the field activities in commection with preparation
for the ralocation of depandency casas. In given instancesz he may
wish to ' do the pnecessary vork himself, but wheénaver pessibles ha should
delepata all or & part of responsibility to a District Office. In
making the decision magarding assignmant of responsibility tor speci-
fic cases, the Relocation Adjustment hdviser should ba guidad by ths
following considarationsg

a. Existing relaticonships with the State welfare agengy — The numbaer
of dapandent parsonsd who will wish ‘to relocate in any ons communi-
ty 15 Jdkely to ba small, It is probably prafarable, therefors,
to take up sech casa saparately with tha State agency, rather i
than to attempt to work out general referral procaduras in advanca
In soma instancas tha Statas walfars agdncy itsell may wish to ra-
far & speciiic case Lo tha appropriate county walfars spancy, or
it may prafar bo have Wik work direetly with tha county azency.
Tha Heleeation Adjustment Adviser will dacide in each casa, on
the basis of sxdsting relationships with the State and county
walfare agancies, wnather he believas it necessary to prasent
tha casa to the Stete and county &goney or whether the Distriet
inlocation Officer's more intimate knowledge of all community re-
sourcas in & community makss it praferabls for the Distriet Dffi-
cogr to prasent the cass to the agency.
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be Tho nood to interview fomily members or frionds 1ivi in tho som-
munity = In theso instencos whors o dopondont porson or fem 2
gologtod a particulsr community of rologation im ordor to join othor
family mombers or frionds thore, it will ususlly bo desirsblo to
intarview such rolativos or fricnds to ngcortain whothar thoy ara
in sgrooment with the plen epd to so¢ what smount and type of essis-
| tonco thoy arce oblo end willing to provido. This interviow should
gonorally bo conducted by a representativo of the Steto or county
walfnre ngoney in tho locollty whoro thoe dopendont porsom wishos to
resettlo. Howewer, the District Rolocetion Offigor's previous
knowlodgo of thoe femily should bo sought, snd it may bo that tho
Diastriet Offisor should confor with thoe Femily or with the publie
sgoney pricer %o tho lettor's interviow with thoe family.

2s ITho nocosslty for sxpeditious handling of dopondoney casos - Bo-
causn of tho nseoesity for conloroncos with Stato and county wolfarc _
ngonelos and froguontly with othot typos of agoncios, the handling =
of dopendoney cesos will teko moro %ima than is inrolwvod in. ordinary
rologstion plans. Expeditious hardling of dopondonoy epsos i os=
sontiel in the bost intorosts of owecuoos ms woll ms €tha WRA., In
viow of the fact that the Rolocation Adjustmont Advisor is in Srawml
status a groat doml of tho timo, it would bo Impractiesl for him to

handlo porsonally mora than & fow of the depondoney casces rofarrad
to him by tho contors.

A1l of thoso eonsidorations soom to polnt to tho desirabllity of
tho Rolpcotlon Adjustment Advisor'e dologating ns mugh of tho ro-

| eponsibility ms possitle to %the Distrist Officors. In whatowver
monnor it is doeided to handlo such cnsos, howowver, it is ossontial
that both tho Roleeatlon Adjustmont Advisor apd tho Distriet Falo-
ontion Offlcor koop oach ethor infeormod of metion takon on dopon-
dongy aasca.

III: Tho following procoduras arc rocommendad :

i n. OCoasos handlod by Rolooetdion Adjustmont Adviser dircetly - Fhen tho
Rolocution Adjustmont AAvisor roooived o dopondohoy oase and docidos
%o handle 1% himself, ho should immodistioly notify tho approprinto
Distriot Offieo that tho paso has boon rocolved end give tho namo

of tho public woelfaro agonoy to which tho Rolooation Adjustmont
Advisor plans te prosont tho owsos The Rolocation Adjustmont Ad-
visor may wish to dovolop & spoelsl form %o uso for this netifioca-
tion. Upom rocoipt of this notificetion, tho Distriot Rologation
0ffiger will take no setion unloss spooifically roguostod %o do so
by tha Roloention Adjustmont hdvisor.

Tho Roloeation Adjustmunt Advisor will prosont tho caso porsonally,
whonowor possiblo, to tho eppropristo Stato or othor public wolfare
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Tha Resettlement Agsistance Propgram of the Soceial Security Beard will

in most cases represent the principal source of financial assistance

to depeandancy cases for the initial peried at least. After the indiviao-
pal or family has lived for a period of time in tha new locality, it
may qualify for public assistance, or othar sources of aid from rela—
tives or Triends, or {rom other agsncies. GComebimes, private agencies
may supply the nieded assistance or serviee, or may supplemsnt that
given by public agenciss.

The precedurss for handling dependency cases are given in WRA Sanual
150.1.6 and in WA Handbook 30.4.62 throuzh 30.4.66. All 'welfawe and
relocation stafl aembers should make certain that thay are thoroushly
familiar with this material.

in planping relocation-gf depsndency gases putside of Lhe svacuated
ares, tha {pllevwia:- procedures shoyld be Followad:

Flans devaleoped by the Welfare Saction ai a2 center for the relocatian
of & person or family with dependsncy problems will be incorporated
in a summary of the total family situatlon to which will ba attachad
Form WHA=3GU, "Hefarral of Evacueas lor Haszettlement and Assistance,®
Four goples of rorm WRA-390 2nd the attached summary ars to be ‘sent
to tha Ares Helocation Dffice for the attention of tha Helocation Ad—
justment Adviser. {Tha center walfars saction retains the Tifth cony
for its filss).

It is the responsibility of the Relocation Adjimstment adviser to sup-
arvise-and direct the fiesld activitiss in comnection with preparation
for the ralocation of depsndency casss. In given instances he may
wish to do tha necessary work himself, but whenever possibls hs should
delegate all or & part of responsibility to a District Office. In
making the decisicon mpgarding assignment of responsibility ifor speoci-
Tic ceses, the Helocation Adjustment Adviser should be guidad by the

Tollowing considerationse

8. gristing relatijonships with the Steteg welfare agency - The member
of dapandent persons who will wish to relocate in any ona communi-
ty is Likely to ba small, It is probably preferable, therefora,
to taks up sach case separataly with tha State apaney, rather
than Lo attempt to work out general referral proceduras in advanca
Tn some instences thes Statas welfars agency itselfl may wish to ra—

for a spescific cass to the appropriste county wslfars sgency, or

it mey prefer to have WRA work directly with the county agsncy.

Tha Ralocation hdjustment Adwviser will decids in =sch casa, on

the basis of existing relationships with the Stats and county

walfare agancies, whather he believas it recossary to nrasent

the caesa to the Stzte and county aguncy or whethar the District

lelocation Officer's mors intimate lmewledga of all community ra—

sources in a community makes 1t prefarabls for the District Offi-
cer Lo prasant tha casa to the apancy.
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Tho neod o interviow family members or frionds liwving 1n the nﬁm-
munity = ln thoso lnstoncos whore ‘a dopondent porscn or family
soloctod & particulsr community of relcsntlon in ordor to joln uthnr
family moembors or frionds thora, ‘it wlll usually bo dosirablo %o
intaorviow such reletives or rrinnqa to agcortoaln whother thoy aro
in sgroomont with the plem and to seo what amount and typo of ssslis-
toaneo thoy arc oblo end willing to provide. This interview should
gonorally ba condusted by 8 reprosontative of tho Stete or county
wolfore ngoney in tho loenlity whore tho dopendont person wishos to
rogottlo. Howowsr, the Distriocb Relogetion Officor's prevlous
knowrlodge of tho famlily should bo sought, snd it may bo thet tho
Distriet Officor should confer with the family or with the publioe
gponey prior to the lotter's interviow with tho femily.

Tho nocossity for expeditious handling of dopondoncy casts = Bo=
anuso of tho necosslty lor conforonces with Steto end county wollaro
sgoneioes and froguontly with othor typos of sgoncios, the handling
of dopendopey easca will take more timo then is involwvod in ordinary
rologetion plans. Expoditious hardling of dopondoney coscs 1s os-
sontial in tho beost intorosts of ovecuoos ms woll es tho WRA. In

viaw aof tho faet that tha Holeoeation AdJjustmont Advisor is in trawml
atatus a gront doal of the timo, it would bo impracticsl for him to
hendle parsonally mors than & fow of the dopondoney seacs roforrod

to him by thoe eontors.

A1l of thoso oconsidoretlions soom %o point to the dosirabllity of
tho Roleeatlon Adjustment Adviser's dologating ms much of the ro-
apﬂnuibility Bs possiblo to the District Officors., In whatdwor
mannor it is docidcd %o harndlo such camsos, homwer, it is cssontial
that both tho Roloention Adjustmont Adviscr and tho District Rolo=
ocation OfTicor koop cach othor informod of agtlon takon on dopon-
donoy cosza.

following procoduros arc rocamrmondod:

Casos handlod Rolocetion hAdjustmont Advisor dircatly - #hon tha
Rolocotion Adjustmont Advisor recoived & dopondoney caso and dooidos
to handlo 1% himsolf', ho should immodiatoly notify the appropriato
Distriet Offien that tho easo has boon rocoived and givo tho namo
of tha publie wolfare agonoy te which the Rolocation hdjustmant
fdvwisor plane to prosont tho ocssa. The Roleocetion Adjustmont Ad-
vigor may wish to dowolop & spoclel form %o uso for this notifioa-
tion., Upen rocaipt of this notificetion, tha District Rolooatiaon
Offigor will teke no sction unloss spoeifieally roguoetod %o do so
by thoe Rolocation Adjustmont Advisor.

Tha Roleocetion Adjustmont Advisor will prosont tho caso personally,
whonawer poseibla, to the appropriato State or othor public wolfare
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The Ressttlament Assistance Program of the Social Security Board will

in most casas represant the principal Source of financial assiastanca

to dependancy cases for the initidl period at least. After the indivia-
ual or family has lived for a pericd of time in the new locality, it
may qualify for public assistanca, or other sources of aid frem pela-—
tives or friends, or Irom othar agencias. Somatimes, private agencias
may supply the nisded assiztanecs or service, or may supplement that

given by public apenciss.

Tha procedures for handling dependency cases are given in WRA #anual
150.1.6 end in TRA Handbook 30.4.62 through 30.4.66.  All welfars and
relocation steff nempers snould makée certain that they ars thorousghly
familder with this material.

1L In planning ralocation: of depsndencv gases pubtside of the evacuated
area, the [follewing proceduras phould be {ollowsd:

FPlans davelopad by the Walfare Saction at & centar for the relocation 1
of a parson or famil!y with dependency oroblams will ba incorporated i
in a sumzmary of the total family situsbion to which will be attachad |
Form WRA=390, "Raferral of Evacuses for Hesettlement and Aszszistanca.® |
Four copies of Form WRA=330 and the attachad summary ars to be sant |
to tha Area Relocation Office for the attentlon of tha Relocation hd- |
justment Advisar. (The cantar walfars section retains the fifth copy |
for its filss). |

|

It is the responsibility of tha Relocation Adjustment adviser to sup-

aryvise-.and direct the field activities in connection with praparation

for the ralocation of dependency casas. In given instances he may j
| wish to do the necessary work himself, but whenever possivle he should |

delagata all or a part of responsibility Go a Distriet Officae. In
making the dacision magarding assignment of responsibility tor spaci-
fic cases, the Helocaiion Adjustment Adviser should be guidad by tha f
follovwing considarations:

a. Existing relationships with Ihs =tate welfarg agency - The number
of dapendent persons who will wish to relocate in any ona communi
ty is lksly %o bs small. It is probably preferable, therefors,
to take up esch case separately with the State aganey, rather
than to attempt to work out gonaral referral procedurss in advanca
In scme instancas the State welfare aganey itself may wish to ra-
far 2 spacific case %o the appropriste county walfaras agency, or
it may prafar to heve WRA work directly with the county dEancy .
Tha Helocation Adjustment Adviser will dacides in =ach casa, on
the basis of sxisting ralationships with the State and county
yralfere agencies, wnether he believes it nacessary to prasent
the case to the Stats and county agency or whethar tho Distriest
ialocation Officer's mors intimate knowledge of all ecommunity ra-
sources in a community makes it prelerable for the District Offi-
cor to prassnt Ghe casa to tha agancy.
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b. Tho nood %o interviow fomily mombers or frionds liwing in the com-
munity - In theso instances whore o dopondeont perssn or fam S
soloctod & particular community of relescstion in ordor tao Jein other
family mombors or frionds thora, ‘it will usually bo dosirablo %o
interviow such rolativos or frionds %o aseortein whother thoy ore

- in ogroomont with the plen and to ses what amount ond typo of sssis=

tenac thoy ero oblo pnd willing %o provide. This interviow should

gonorally bo oconduetod by & reprosontative of the Steto or county

malfers ogoney in the loenlity whoro the dopondont porscn wishos %o

resottlo. Howewer, tho Distrioct Rolosation Officor's prowvlous

nowlodge of tho femily should bo seught, and it may bo that tho

Digtrlet Offiger should confor with the family or with tho publie

agoney prior to the letter's interviow with tho family.

e Tho nooossity for expoditious handling of dopondoncy cascs = Bo=
oauso of tho nsooussity for conforonees with Statc and counky wolfero
agonolos and froguontly with othor typos of agoncics, the handling
of dopendonay casos will take moro %imo then is involved in ordinary
roloestion plans. Expoditious hendling of dopondonoy easzos is as=
gontinl in the bost intorosts of cvapuoos &8 woll as tho WRA. In
viow of the faet that tho Rolosatlon Adjustmont Advisor is in trewml
status & groat doal of tho timo, it would bo impreetiesl for him to
handlo porsonally moroe than & fow of tho dopondonoy eazae roforrod
%o him by tho sontors,

All of %hoso oonsidaretions scom to point to the dosirability of
tho Rolocatlon Adjustment Advisor's dologating as much of the ro-
gponaibility as posaible %o tho Distrioct Officeors. In whatowor
mamnor it is doosidod to bandlo such sagod, howovor, 1t is ossomtial
thot both the Rolocation Adjustmont Advisor e&nd the Distriet Rolo-

cation OfTicer keop ocach othor informod of action tekon on dopon-
dongy CREDS.

III« Tho following procoduros arg racommandod ;

- a. Casos handloed by Roleestlon Adjustmont Advisoer directly = Whon tha
Raloeotion hdjustmont Advisor rocoived a dopondoney easa and dooidos
to hendle it himsolf, ho should immodistoly notify thoe spproprinta
Distriot Offieo that tho saso has boon rocoiwed and giwo tho namo

af' tha publie wolfaro agoney to whiesh tho Holocation Adjustmont
Advisor plens to prosont tho opss. The Rolocetion Adjustmont kd-
visor may wish to dovolop & zpocial form %o use for this nobifica-
tion. Upon rocdipt of this notifioetion, tho Distriet Holooation
Officor will take no aotion unloss spoeificnlly roguostod to do so
by £ho Rolosation Adjustmont Advisor.

Tho Relesstion Adjustmont Advisor will prosont tho oaso personally,
whonovor possiblo, teo tho opproprista Stato or othor public wolfaro




sganey. Thon the initisl contaet ie with the State sgoney it will
gonorelly wish to teko up tho saee with tho publie agonoy in tho
losoality whoroe tho dopordent porsons propose to rosottlo. In pro-
gonbing enzos %o tho agoney, tho Rolosstion fdjustmont Advisor
should strosze £hy reesons on which the dopondont porson'sz dosire Lo
rosottlo in that loeclity ore bosod. Ho sheuld urpgo that; ovon in
soomingly difficult.cases, the publis sgeney make full sxploration l
|

of the resourcas gvallable in the community whers the family wisheaas
to settla. In no cese, should tho Relocation Adjustment Adviser
reject & d&pnnﬁa:gy cege without consultation with tha publioe spency.

After the public agenoy haos Interviewed the friends or relatives of

the person or famlly, and hae teken such other pebion Bs seams in-

dipated, The spgoneoy will meko 8 determinstion of the socepbance or {
rejection of the saze for @esistonce or gervice,; and should be sskod

0 sign all Tour coplies of the raferral form WRA-3BD indicating

sgoaptance of %he case amcoording to the plen indigated in the summe-

Iy, acooptence of the plan with spogified modificntions, or rejockion.
One or mara confarences botwoen the Rolomation Adjustmant Advisor and
tho spency involyod may be required belore this final degision is
reschad.

Whan the agoncy scocopts tho cose for mssistence or sorvico cecording
to the plons presented or with spoeified modifieaticns of the plan,
ono copy of tho TRA=390 and the attechad summcry ore to bo rotained
Ty the losel public aponcy which will asgume majer rosponsibility
for the socigl or Tinenalsl noode 'of the fomily. The Reloastion
sdjustmont Advisor will rotain the socond sopy of the WRA=390 nnd

* abttochmernts Top his filaos.
The Belosntion Aﬂjustmcnt Rdwigar should syalunto ng objactlvely Bs
possibla tho condifions under which tho public agonoy has sgrocd to
Egoapt the pege and the desirabllity, in-viocw of nll af the facts
of the situstion, of the depondont parson or family"s relogation in
tho esommunity. This enelysis and ovalustion should o sontninod in
& lotber from tho Rologetion hAdjustmont LAdwiser tronsmitting tho
third copy of tho WRA-350 and sttachmonts to the contor. & copy of
tha dattor of fronsmitibad 45 to bo sont te tho Diskrict Roelaantion
Officer. The fourth copy of tho VRL=390 and sttochments may be
givoen o tho Steto ageney upon rogquost, or rotoinad in tho Relo-
etion Ldjustment Advisorte filos.

if £ho publie agonoy rojoets tho easo, one gopy of tho WRL-300 angd
Enduarod summery 1s %o bo robtained by'the Raleention 44 justmont
Jdyisor, and Thoe othor two gopiss returnod to the aontor HI&HE with
% dotter of tronsmittal exploindng in dotnil the roascns for the
sgeney’ s rofusel to sccopt tho ocose, and meking cny altornotivo
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pgoney. fhon the initiel contast is with the 3tato ngoney it w1ill
sonorelly wish to teko up tho caso with tho publie aponer in tho
locelity whore tho dopondont porsons propese to rosottle. In pro-
sonting eesos to tho apgonoy, the Rolosation Adjustmomt Advisor

ghould stross tho rossons on whish tha dopondont porson's dosiro to
rezottlo in that losality apo bagcd. Ho sheuld urge that, ovon in
soamingly difficult-cases, the publis ageney maks full exploretion
of the resowrces avanilablo in the community where the family wishes
to settls. In no easa, should the Relocation Adjustment Adviser
rejoet o dépondensy case withoub consultation with tha public ngeney.

4ftor thes publie ageney hoas interviewed the friends or relatives of
the person or family, end has taken such other notion ss seams in-
dicetad, the agency will make a determination of the meceptance or
rejoection of tho cnas for sssistonoe or serviee, and should be oskod
to sign all four copies of the refarrel form YWRA-390 indiceting
spospbanee of the case dooording to the plan indigerbted in the summs-
ry, bocopténce of the plen with spooificd modificatlions, or rejection.
Ona oy morae conferances bobtwoen the Rolocotion Adjustmont Adviser and
the sgoney involved may be-reguirsd before thie finnl deoision is
rezghods

Whan the agonocy socepte tho caso for assistenca or sorviec sccording
to thoe plons pressnted or with spacified modifiontions of the plan,
ona copy of tho TRA-380 nnd the attnehed summery are Lo be roteined
by ths locel publie nponey which will azsumd major responsibility
for the sociel or financial noods of the family. Tho Relocation
hdjustment Ldyiser will retoadn the second gopy of the WRA-390 and
attachments for his filos.

The Relocation adjustment- hdviser should evnluatse ns objoetively s
ressible tho conditions under which tha public pgomoy hes agroed to
Bgoopk the oése cnd the desirabllity, in wiow of all of the faocts
of the situsetion, of the dopandent person or fomily's rolosation in
tho community. This analysis and awaluntion should bo esomteinod in
& lotter from tho Roloesticn hdjustment fdviser tronsmitting tha
titircd copy of tho WRA-380 and ettechmonts to the eentor. 4 copy of
the detter of tronsmitdel is to bo zant Lo the Digtriot Rolosotion
Offigor. Thao rourth copy of thoe WRL-390 and attaohmont=s mav be
givon o tho State agondy upon roguost, or rotoined in the Rolo-
gotion Ldjustmont Advigor's Tilos,

f tho public agonoy reojects tho caso, one copy of tho WRL=350 ond
i ared summary ia to bo rovainad by 'tho Relogetion {8 justmont
gvisor, and tho othor two copios returnod o tho sontor nlong with
o loruor of Gronsmitial expledning in dotail the ronsens for the
L:.E_"J]'.I.{_‘,-}-=E| I‘I,'.f'IJ.EE'-]. to ﬁﬂﬂ':"Pt tha SLE0 ond mking LTy ﬂltﬂrﬂﬂti?ﬂ
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suggostions for tho familyts considoration in rolocotion. & aopy of |

thisz lobtSor ¢f tronsmittol is to bo sont to tho Distriot Rolosatlon
Gfflioor.

be Cosos reforred to tho Dietriet Rolocation Offdicor for Handli = Whon
tho ﬁuinnntiun.LdjuutMﬂnt advisor rosoivos o Eapuﬁﬁnnay g0 from tho
contor, and dogidns %o rofor it to tho Distriect Roloetticn Officor
for hondling, ho should sond nll feur copios of tho WRLA-280'ond ct-
tochod summory to tho Distriet Officor along with o lotkor of %rons-
mitttl suggosting tho oetion Lo bo tokon By the District Rolocation
GfTfigor. Tho Distriet Rolocation Officor will procosd to hondlo the
onso In tho light of thosa sugrostions.

e 1f tho uppropricto publie sponey oproos o ngeapk the osso as pro-
sontod in the summary or with slight modifioations in the plan, tho
agonocy ropragontotive should bo oskod Yo sign nll four coplos of
WR.-380. Tho loccl ngonoy will rokoain ono copy. Tho District Ro-
locotion Officor will roturn tho socond copy to tho contor with o
scovering lotter os sponified in (&) above, and will forward to tho
Ralogotion Jid justmont Ldvisgr $ho third copy ond o copir of tho lottor
to thoe gontar. Tho fourth copy moy bo givon to tho Btoto agoney upon
reguost, or roturnod $o tho Roloaation [djustmont ldvisor. '

de I tho sponey rojoots the cuse or ggroos to eocopt 1t only with msjor
modificutions of thoe plan, tho District Roloestion Officor will SQ%E
oll throo copios of tho WRL=350 ond nttochmonts to tho Rolooation
Ld3ustmont Ldviser with & covoring lottor stoting in dotsil the
ogoneyts rousonsg for rofusing or modifying tho plens: Tho Rolocoation
sdjustmont jdvisor will tako whotowvor stops aro dosiraoblo e got tho
pgonoy to rosonsidor its dopoision, and will disposo of tho throo
oopiog of WRL-390 and attachmonts in the mannor spesificd in (&)
BBOVE .

Whon tho WHL-390 pnd ctbtechmonts gro rocslvod in thoe contor along with o
tronemithal lottor from tho Roloeation [fdjustmont ldvigor or tho District
Holoeation Offigor, the Volfara Sootion will intervisw tho dopondant

poerson or family, ndviging thom of the rosults of tho Tiocld nffinnfg-wngk?
o1 tha ooga.

If tho publio uEnnc% in tho fiold hos seceapbod thoe plan &z originelly
prosontod or ¥ m icotions, ‘tho fnmjlyla ogroomont o nmy modifi-
ootions should bo abbéinaod, It is oesontial thot tho family fully unﬂﬁf-
stand tho conditlone undor which tho coso 1s boing sosoptod by thn.puhltﬁ:
aponoy, snd bo advisad of the Roloention Ldjustmont ldvisorts or Distriot
Offigports oyoluntion of tho situwotion. If tho plan is necoptablo to-thy
fomily, tha Wolfaro Sootion will rafor tho WRA=-390 and abtnchments along
with o gummary of tho nbovo-montioncd intorviow with the porson or fﬁntljm
te tho Roloontion Progrom Officor, who thon procoods with finnl propoe
rotions for the roloeation of tho family, Tho Rulocotion Program Officor
g
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Holfore and Balocotlion stafl
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il

will forrverd the WRA=500 and completed relecation plan &

T — e T

o -the Districk
Ralopatins Officer alone with & lottor of transmittal 11- jent ting when tha
femilr iz expected to arrlive in The dlstrict. LR earbon copy of this
-I:,r-“.:'..@—.'_:'::'_- latiar is o bo sont to Lthe Felosastion Eijustmont Kdvigar: ) i
Upon #az2aape of this lovter snd the oomplated ralosation plens, the |
District Relvoation q.-J""ir:’e ehould netilfr the pual aganeyr, and should |

procged Co fnka whatovar edotitions]l nebion

i3 indicated in ordor to pre- !
sars  Lor the dependent '_.:-:r.-,-n:'n’.q ar- Temilv®g arriwml.

iy

decaexs nok Agoant the M:u-"';fi;._—,l- %

) viong, YThna Wellare Couns
ghould procgsd To devoiop @ new plan w ho femily, ond should

50 1or
ot fy

ith % noti
he Holocaticon Adjustmant adviser and "-;"!-':l Hisztriot Rolocntion Officer
that the fondily hos rejectod the modificd plan.
If the public ag gonoy vas refused to Booept the sase, the Wolfero Counsoler

will Procood to -;..-";n'.'._; L now plin ity tho Lfami Ly, Tollowi
procadurs-es with tha originel plan.

the sBmo
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